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f~wgKvt 

evsjv‡`k wegvb evwnbxi wnmve e¨e '̄v 1974 mv‡j †cvó I wcÖ-AwWU G wgkÖ c×wZ‡Z AšÍeZ©x Kvjxb 

e¨e '̄v wn‡m‡e cixÿv g~jK fv‡e Pvjy Kiv nq| wKš̀ D³ c×wZ‡Z evsjv‡`k wegvb evwnbx Ges mvgwiK 

wnmve wefv‡Mi wnmve e¨e¯'vq h‡_ó cwigvb wek„sLjv (Confusion) ‡`Lv ‡`qvq Zv wbimb K‡í 

ZrKvjxb wegvb evwnbx cÖavb, cÖavb mvgwiK AvBb cÖkvmK, wmGwR, GwR (wgwjUvix) Ges cwiPvjK 

ev‡RU I wnmve Gi mgš^‡q AbywôZ GKvwaK ‡hŠ_ mfvi wm×všÍ †gvZv‡eK wegvb evwnbx m`i `ß‡ii 

15/09/1976 wLªt Zvwi‡Li c‡Îi †cÖwÿ‡Z wmGwR Kvh©vjq KZ©„K 13/12/1976 wLªt Zvwi‡Li c‡Îi 

gva¨‡g Aby‡gv`bµ‡g 1jv Rvbyqvix 1977 n‡Z wegvb evwnbxi wnmve e¨e '̄vq AFI 42/57 Gi iæc‡iLvq 

Purely ‡cvó AwWU Z_v IRLA c×wZ Pvjy nq| AZ:ci RSFM-1982 ‡gvZv‡eK mvgwiK wnmve e¨e '̄v 

we‡K›`ªxKiY Kiv nq| D³ wnmve e¨e '̄v cÖ_gZ 1988 mv‡j cÖKvwkZ g~L¨ LvZ I †MŠY LvZ m¤^wjZ 

cyw¯ÍKv †gvZv‡eK cwiPvwjZ nq Ges 1989 mv‡j CORBEC KwgwUi mycvwikµ‡g RIBEC kxl©K 

cÖK‡íi AvIZvi cÖYxZ ev‡RU I wnmv‡ei bZzb †kÖYx web¨v‡mi wfwË‡Z mKj miKvix †jb‡`b msiÿY 

Kiv nq| AZ:ci mg‡qi Pvwn`vbyhvqx 1998-99 A_© eQi n‡Z GKwU 13 wWwR‡Ui †kÖYx web¨vm PvU© 

cÖeZ©b Kiv nq Ges wmwRwWGd Kvh©vjq KZ©„K cÖYxZ cÖwZiÿv mvwf©‡mm K¬vwmwd‡Kkb n¨vÛ eyK 1999 

wLªt Abyhvqx mvgwiK wnmv‡e wefv‡M wnmve msiÿ‡Yi c×wZ Pvjy Kiv nq hv Ryb/2016 wLªt ch©šÍ Pvjy 

wQj| ev‡RU I wnmve iÿY †kÖYx web¨vm c×wZi iƒc‡iLv miKvix Avw_©K e¨e '̄vcbvi we`¨gvb I m¤¢ve¨ 

Pvwn`vi wfwË‡Z A_© wefv‡Mi Aaxb miKvix e¨q e¨e¯'vcbv kw³kvjx (PEMS) Kg©m~Px KZ…©K Avw_©K 

Lv‡Z k„sLjv cÖwZôvmn miKvix A‡_©i `ÿ e¨e '̄vcbv ¯^”QZv I Reve w`wnZv wbwðZ KiY K‡í 

01/07/2018 wLªt n‡Z 56 wWwR‡Ui bZzb ev‡RU I wnmve iÿY †kÖYx web¨vm c×wZ Pvjy Kiv nq hv 

AvBevm++ mdU&Iq¨v‡ii gva¨‡g cwiPvwjZ n‡”Q| Z`vbyhvqx 1jv RyjvB 2016 wLªt n‡Z GmGdwm 

(wegvb evwnbx) Kvh©vj‡q evsjv‡`k wegvb evwnbxi Kg©KZ©v‡`i †eZb-fvZv AvBevm++ Gi gva¨‡g 

cwi‡kv‡ai c×wZ Pvjy Kiv nq| AZ:ci wegvb evwnbxi Kg©KZ©v/ wegvb †mbv, †emvgwiK Kg©KZ©v/ 

Kg©Pvix‡`i †cbkb Ges wWGdwW Kg©KZ©v/Kg©Pvix‡`i †eZb-fvZvI AvBevm++ Gi gva¨‡g cwi‡kva 

Kiv n‡”Q| m¤úªwZ 100 Rb wegvb †mbvi †eZb-fvZv AvBevm++ Gi gva¨‡g cwi‡kva Kiv n‡q‡Q| 

Aewkó wegvb †mbvM‡Yi †eZb fvZvI AvBevm++ Gi gva¨‡g cwi‡kv‡ai Kvh©µg Pjgvb Av‡Q| 
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miKv‡ii cÖwZiÿv wefv‡Mi wnmve c×wZi mvaviY iæc‡iLv wb‡¤œ mswÿß AvKv‡i eY©bv Kiv 

n‡jv- 

cÖwZiÿv wefv‡Mi mKj cÖKvi ivR¯^ Avq ev cÖvwß miKv‡ii c‡ÿ †UªRvix ev e¨vs‡Ki gva¨‡g Rgv †`Iqv 

nq| GB ai‡Yi ivR¯̂ Av‡qi cÖviw¤¢K wnmve †UªRvix‡Z iÿYv‡eÿY Kiv nq bv| cÖwZiÿv wefv‡Mi c‡ÿ 

†h UvKv †_vK wnmv‡e †UªRvix A_ev e¨vs‡K Rgv †`Iqv nq Zv ïay mswkøó wefv‡Mi c‡ÿ †KejgvÎ ivR¯̂ 

Av‡qi wnmv‡e ivLv nq| D³ ivR¯^ Av‡qi cÖv_wgK Ges we¯ÍvwiZ wnmve cÖwZiÿv mvwf©‡mi mswkøó 

wefvMxq Awdmvi KZ©„K msiwÿZ nq| 

 

K) cÖwZiÿv wefv‡Mi mKj `vex mvaviYt e¨vsK A_ev †UªRvix‡Z †P‡Ki gva¨‡g cwi‡kva Kiv n‡q 

_v‡K| G Rb¨ cÖwZiÿv wefv‡Mi Awdmvi‡`i‡K (wWGdwW Awdmvi mn) e¨vsK ev †UªRvix n‡Z †P‡Ki 

mvnv‡h¨ hveZxq A_© cwi‡kv‡ai Rb¨ ÿgZv cÖ`vb Kiv n‡q _v‡K| GB cwi‡kva cÖwZiÿv wefv‡Mi 

cwi‡kva wnmv‡e MY¨ Kiv nq Ges GwUi cÖv_wgK I we¯ÍvwiZ wnmve wmwRwWGd Gi Aaxb¯' wewfbœ 

GmGdwm/Gdwm Awdm KZ…©K msiwÿZ n‡q _v‡K| 

 

L) cÖwZiÿv wefv‡Mi Kg©KZ©v KZ©„K cÖvwß I cwi‡kva Ges cÖwZiÿv A_© wefvM KZ©„K Aby‡gvw`Z cÖvwß I 

cwi‡kva Ges Ab¨vb¨ wnmve mv‡K©j n‡Z mgš̂‡qi Rb¨ †cÖwiZ †jb‡`‡bi wnmv‡ei †kÖbx web¨vm mn 

cvwÂs wgwWqv‡gi gva¨‡g msKjb I mgš^q c~e©K wmwRwWGd Awd‡mi wmGgwm (†m›Uªvj g¨vbyqvj 

K¤úvB‡jkb) kvLvq †cÖiY Kiv n‡q _v‡K|  

[Aby‡”Q` 18 wgwjUvwi GKvD›Um †KvW] 
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evsjv‡`k wegvb evwnbxi wnmvevqb c×wZt 

wmGwR Kvh©vj‡qi Aby‡gv`bµ‡g 1jv Rvbyqvix 1977 †_‡K evsjv‡`k wegvb evwnbxi wnmve †cvó AwWU 

wm‡÷g Ges AvBAviGjG c×wZi cÖeZ©b Kiv nq| wegvb evwnbxi m`i `ßi KZ©„K g‡bvbxZ wegvb 

NvuwU/Bg‡cÖ÷ †nvìviMY wba©vwiZ di‡g 1jv ZvwiL †_‡K 15 ZvwiL Ges 16 ZvwiL †_‡K gv‡mi †kl 

ZvwiL ch©šÍ cvwÿK wfwË‡Z gv‡m ỳBevi AwMÖg Bg‡cÖ÷ `vex K‡i _v‡K| Bg‡cÖ÷ †nvìvi‡`i 

AwahvP‡bi (Requisition) mwVKZv hvPvB Gi wfwË‡Z GmGdwm (wegvb) Kvh©vj‡qi Bg‡cÖ÷ kvLv, 

wegvb NvuwUi Awabvq‡Ki cvewjK GKvD‡›U AwMÖg Bg‡cÖ‡÷i †PK cÖ`vb K‡i| cieZ©x Bg‡cÖ÷ `vex 

cwi‡kv‡ai †ÿ‡Î c~e©eZ©x Bg‡cÖ‡÷i K¨vk †Ri _vK‡j Zv ev` w`‡q cwi‡kva Ki‡Z nq| Bg‡cÖ÷ 

†nvìviMY M„nxZ AwMÖg Bg‡cÖ÷ n‡Z wewfbœ Lv‡Z e¨q Kivi c‡i gvwmK wfwË‡Z K¨vk GKvD›Ummn 

e¨‡qi fvDPvi/GKyB‡UÝ †ivj GmGdwm (wegvb) Awd‡m DËi-wbixÿv I wnmve mgš̂‡qi Rb¨ †cÖiY 

K‡i| 

BZ:c~‡e© Dc‡iv³ c×wZ AbymiY K‡i g¨vbyqvjx wnmve cÖYqb Kiv nZ| †m avivevwnKZvq weMZ 

b‡f¤̂i/2016 wLªt gvm n‡Z GmGdwm (wegvb) Kvh©vj‡q AvBevm++ Gi gva¨‡g wnmvevqb Kvh©µg 

cwiPvwjZ n‡”Q| cieZ©x‡Z weMZ 1jv RyjvB 2018 wLªt n‡Z 56 wWwR‡Ui bZzb ev‡RU I wnmve iÿY 

†kÖYx web¨vm c×wZ Pvjy Kiv nq hv AvBevm++ mdU&Iq¨v‡ii gva¨‡g cwiPvwjZ n‡”Q|  
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Bg‡cÖ÷ kvLv 

1| Bg‡cÖ÷ AMÖxg cÖ`vbt 

GGdAvB- 42/57 Gi Aby‡”Q`- 11 Abyhvqx Bg‡cÖ÷ AwMÖg cÖ`vb c×wZ t  

wegvb evwnbx m`i `ßi KZ©„K g‡bvbxZ wegvb NvuwU/ BDwbU GKvD›U¨v›U Awdmvi/ Bg‡cÖ÷ 

†nvìvi KZ©„K `vwLjK…Z AwahvPb (Requisition) Gi wfwË‡Z GmGdwm (Gqvi †dvm©) Kvh©vj‡qi 

Bg‡cÖ÷ kvLv n‡Z AvBevm++ G ‡Uv‡Kb b¤^i Gw›Uª K‡i cÖ‡qvRbxq wbixÿv I wWGGdwm KZ©„K 

Aby‡gv`b †k‡l mswkøó wegvb NvuwU Awabvq‡Ki cvewjK GKvD‡›U †P‡Ki gva¨‡g Bg‡cÖ÷ AwMÖg cÖ`vb 

Kiv nq| 

Bg‡cÖ÷ cÖ`v‡bi mgq 7212103 †Kv‡W †WweU Ges 8172108 †Kv‡W †µwWU K‡i wnmve f~³ 

Kiv nq| 

2| cvewjK GKvD‡›Ui cwiwPZ b¤̂it mKj BDwbU/di‡gk‡bi cvewjK GKvD›Um Bs‡iRx Aÿi 

cÖZxe Øviv wPwýZ Kiv nq hvi gva¨‡g †m wnmve m¤úwK©Z hveZxq †hvMv‡hvM Kiv n‡q _v‡K| 

[AFI- 42/57, Para-13(i)] 

Bg‡cÖ÷ cwiwPwZ b¤̂i eivÏt wmwbqi A_© wbqš¿K (wegvb evwnbx) KZ…©K mKj cvewjK dvÛ 

wnmv‡ei iÿYv‡eÿ‡Yi Rb¨ GKwU gvóvi †iwRóvi msiÿY Kiv nq Ges D³ wnmve cwiPvjbvi 

Rb¨ ÒAJÓ kj BZ¨vw` cªZxK eivÏ Kiv n‡q _v‡K| [AFI- 42/57, Para-13(ii)] 

cvewjK dvÛ GKvD›Um †Lvjv I eÜ KiYt wegvb evwnbx m`i `ßi Ae '̄vi cwi‡cÖwÿ‡Z cvewjK 

dvÛ GKvD›Um Pvjy Ges eÜ K‡i _v‡K| D³ `ßi KZ©„K cvewjK dvÛ GKvD›Um cwiPvjbvi 

Rb¨ Bs‡iRx Aÿi cÖZxK wn‡m‡e Ges Aby‡gvw`Z Awdmvi‡K cÖvwaKvi cÖ`vb Kiv n‡q _v‡K| 

[AFI- 42/57, Para-13(iii)] 

3| AwahvPb (Requisition)t 

Bg‡cÖ÷ †nvìviMY evsjv‡`k wegvb evwnbx digm-10005 Ges Z`mswkøó wba©vwiZ QK c~iY 

K‡i cÖwZgv‡mi 1jv n‡Z 15 ZvwiL Ges 16 ZvwiL n‡Z gv‡mi †kl ZvwiL ch©šÍ cvwÿK wfwË‡Z gv‡m 

02 ( ỳB) evi Bg‡cÖ÷ `vex K‡i _v‡K|  

3| `vex`vi Bg‡cÖ÷ †nvìviMY Ave¨wk¨K fv‡e gv‡mi 1jv Ges 15 Zvwi‡L AwahvPb (Requisition) 

`vwLj K‡ib| [ 
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4| AwahvPb (Requisition) cªvwßi mv‡_ mv‡_B GmGdwm (Gqvi) Awdm Avw_©K `vexi mwVKZv/ 

cÖvc¨Zv hvPvB K‡i `ªæZZvi mwnZ mswkøó Awabvq‡Ki cvewjK dvÛ GKvD‡›U †PK ‡cÖiY K‡i Ges AwMÖg 

wej cvk Kivi mgq Avw_©K `vex msµvšÍ †iwRóv‡i cÖ‡Z¨K Bg‡cÖ÷ †nvìv‡ii wecix‡Z Gw›Uª K‡i| [ 

5| Bg‡cÖ÷ cÖ`v‡bi c~‡e© we‡kl fv‡e jÿ¨ ivL‡Z n‡e †h, cÖwZ cvwÿ‡Ki A_©vr (1-15 Ges 16- †kl 

Kg© w`em) †kl Kg© w`e‡mi (nv‡Z bM` I e¨vsK gRy`) †Ri A_© cieZ©x cvwÿ‡Ki `vexK…Z A‡_©i †P‡q 

†ekx bv _v‡K| gvÎvwZwi³ gRy` wbiærmvwnZ Ki‡Z n‡e| [ 

 

D‡jøL¨ †h, 2q cvwÿ‡Ki A_©vr gv‡mi 16- †kl Kg© w`e‡mi g‡a¨ †Kvb NvuwUi Riæix/AvKw¯§K 

†Kvb LiP cÖ‡qvRb n‡j GGdAvB- 42/57 Gi Aby‡”Q` 11(vi) ‡gvZv‡eK Supplementary Cash 

Requisition Gi gva¨‡g AwMÖg `vex Ki‡Z cv‡i| Z‡e G ai‡Yi `vexi mg_©‡b Riæix Li‡Pi 

†hŠw³KZv cÖ`vb Ki‡Z n‡e| 

wdì Bg‡cÖ÷ †nvìvi AwMÖg (Advance-Field Imprest Holders) t †eZb fvZv wnmv‡e 

hy×Kvjxb cwiw '̄wZ‡Z mvgwqK evwnbxi cÖ‡Z¨K BDwbU/di‡gk‡bi GKRb KwgkÛ Awdmvi‡K wdì 

Bg‡cÖ÷ †nvìvi wnmv‡e `vwqZ¡ cÖ`vb Kiv nq| GB wdì Bg‡cÖ÷ †nvìviMY Awdmvi e¨ZxZ Ab¨vb¨‡`i 

†eZb fvZv cwi‡kv‡ai Rb¨ AwahvPb c‡Îi gva¨‡g mswkøó Gdwm Awdm n‡Z cÖ‡qvRbxq A_© msMÖn 

K‡ib| Riæix wfwË‡Z Bgvi‡RwÝq¨vej/wiKyBwRk‡bi (BwmAvi) gva¨‡g †UªRvix n‡Z I wdì Bg‡cÖ÷ 

†nvìviMY A_© msMÖn Ki‡Z cv‡ib| GB msM„nxZ A_©‡K wdì Bg‡cÖ÷ †nvìvi AwMÖg eySvq| 

cÖwZ gv‡mi †kl †eZb cwi‡kva kxU/†iv‡ji gva¨‡g wdì Bg‡cÖ÷ †nvìviMY †eZb fvZv 

cwi‡kva K‡ib| cÖwZ gv‡mi †eZb fvZv cwi‡kva †k‡l wdì Bg‡cÖ÷ †nvìviMY Li‡Pi LvZIqvix 

wnmv‡ei Rb¨ Li‡Pi ZvwjKv Gdwm Awd‡m †cÖiY K‡ib| Bg‡cÖ÷ †nvìviMY KZ©„K M„nxZ AwMÖg Gi 

cwigvY Ges cwi‡kv‡ai wnmve Gdwm Awdm KZ©„K mgš̂q Kiv nq| [Aby‡”Q` 105 wgwjUvwi GKvD›Um 

†KvW] 

AwMÖg I FY cwi‡kva/cÖ`vb ev Av`vq/mgš^‡qi c×wZ t 

(K) AwMÖgt Av`vq ev mgš^q mv‡c‡ÿ mKj ai‡Yi cwi‡kva n‡jv AwMÖg| Z‡e †eZb AwMÖg, †cbkb ev 

ågY fvZv Zvi g‡a¨ AšÍf©~³ _v‡K bv| 

FY (†jvb)t miKv‡i we‡kl gÃyixi e‡j my`hy³ ev my`gy³ cwi‡kvwaZ A_© Av`vq‡K FY(‡jvb) ejv nq| 

 

L) cwi‡kva/cÖ`vb ev Av`vq/mgš̂q c×wZ: 
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cwi‡kva/cÖ`vbt AwMÖg, †jvb, Aby`vb hv msm‡` †fv‡U M„nxZ nq, †hgb- †iwR‡g›Uvj ev Ab¨vb¨ †jvb, 

wgwjUvwi nvDR wewìs AwMÖg, †gvUiKvi µ‡qi AwMÖg Ges Ab¨vb¨ hvbevnb µ‡qi AwMÖg BZ¨vw` †h 

†ÿ‡Î wnmve kvLv n‡Z hZÿY ch©šÍ LiP wgUv‡bvi Znwej eivÏ bv cvIqv hvq ZZÿY ch©šÍ D³ †jv‡bi 

UvKv cwi‡kva Kiv hv‡e bv| 

Av`vq ev mgš^qt hw` †Kvb AwMÖg I †jvb ev Zvi Ask we‡kl †Kvb e¨w³ ev BDwb‡Ui wecix‡Z e‡Kqv 

_v‡K Ges GK wnmve mv‡K©j n‡Z Ab¨ wnmve mv‡K©‡j e`jx nq, Z‡e e`jxK…Z mv‡K©‡j D³ †jv‡bi 

A_© wewbqg wnmv‡ei gva¨‡g †WweU †`wL‡q †h Lv‡Z Zv AšÍf©~³ nq Abyiƒc Lv‡Z †µwWU ‡`Lv‡Z nq 

Ges D³ UvKv Av`v‡qi e¨vcv‡i mswkøó wnmve iÿY Awdmvi‡K AewnZ Kiv nq| 

wKw¯Í‡Z Av`vq‡hvM¨ AwMÖg ev †jvb Av`v‡qi e¨vcv‡i `ªæZ c`‡ÿc wb‡Z nq Ges †h †ÿ‡Î wKw Í̄i cvIbv 

UvKv cwi‡kvwaZ bv nq Ges hw` UvKvi cwigvY mvgvb¨ bv nq ev UvKv Av`vq Kiv m¤¢eci bv nq 

†m‡ÿ‡Î cwiwgZ Zvgvw`i ci D³ AwMÖg ev †jvbmg~n †h wefvM Aby‡gv`b K‡i‡Qb mswkøó A_© wbqš¿K 

D³ wefvM‡K Zv Av`v‡qi Rb¨ AewnZ Kiv nq| [Aby‡”Q`t 85-89 wgwjUvix GKvD›Um †KvW] 

cÖwZiÿv evwnbxi wnmv‡e AwMÖg mg~n wb¤œewY©Z †kÖYx‡Z wef³t 

‡dir‡hvM¨ AwMÖg (Advance Re-payable) t we‡kl ÿgZve‡j wewea D‡Ï‡k¨ †h mg¯Í A_© AwMÖg 

wnmv‡e cÖ`vb Kiv nq Ges hv bM` wnmv‡e †dir‡hvM¨ Ges mvwf©m ‡c‡g›U (FY I †cÖiY LvZ) e¨ZxZ 

Ab¨vb¨ A_© hv fvDPv‡ii gva¨‡g AwZwi³ cwi‡kva Kiv n‡q‡Q Zv cÖavb LvZ Ges †dir‡hvM¨ AwMÖg 

†MŠb Lv‡Z †kÖYx web¨vm Kiv nq| 

cÖwZiÿv mvwf©‡mi LiP wgUv‡bvi Rb¨ †h A_© cwi‡kva Kiv nq wbixÿvq PzovšÍ Kvh©µg MÖnY Kiv 

hvq bv| G ai‡Yi cwi‡kva ZvrÿwbK cÖv_wgKfv‡e Lmov †kÖYx web¨vm wnmv‡e miKvwi e¨qLv‡Z msiÿY 

Ki‡Z nq| cÖ‡qvRb †ev‡a cieZ©x gv‡m GB †kÖYx web¨vm ms‡kvab Kiv nq| 

cÖ_g n‡Z FY wnmv‡e †kÖYx web¨vmK„Z mKj A_© hv bM` ev †eZb fvZv n‡Z KZ©‡bi gva¨‡g 

Av`vq‡hvM¨| GB mg Í̄ welq¸wj †dir‡hvM¨ AwMÖg Lv‡Zi AvIZvf~³ nq| †Kvb wbw`©ó mg‡qi †eZb 

fvZvw` cwi‡kva‡hvM¨ mg‡qi c~‡e© hw` cwi‡kva Kiv nq †m‡ÿ‡Î D³ †eZb fvZvi A_© cwi‡kva‡hvM¨ 

mg‡qi ci †h Lv‡Z †WweU Kiv n‡Zv †mB Lv‡Z †WweU Ki‡Z nq| 

ÿwZc~i‡Yi AwMÖg †dir‡hvM¨ AwMÖg Lv‡Z †WweU Ki‡Z nq Ges D³ A_© cwi‡kv‡a h_vh_ 

fvDPvi bv cvIqv ch©šÍ H Lv‡Z †`Lv‡Z nq Ges A_© cwi‡kv‡ai h_vh_ fvDPvi cÖvwßi ci D³ AwMÖg 

Gi A_© mswkøó wefv‡Mi LiP wnmv‡e ¯'vbvšÍi Ki‡Z nq| 
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‡gvKÏgvi LiP wgUv‡bvi †ÿ‡Î cÖ`Ë AwMÖg PzovšÍfv‡e mswkøó wefv‡Mi Li‡Pi Lv‡Z †WweU Kiv 

nq| GB AwMÖ‡gi A_© Li‡Pi ci D×…Ë _vK‡j D³ A_© bM` Av`vq‡hvM¨ A_© †dir c×wZ‡Z miKvwi 

Lv‡Z †dir ‡`Iqv nq| [Aby‡”Q` 92 wgwjUvwi GKvD›Um †KvW] 

AwMÖg cÖ`Ë Bg‡cÖ÷ mgš^q K¨vk GKvD›Um I fvDPvi wbixÿv I mgš̂q c×wZ t 

Bg‡cÖ÷ †nvìviMY AwMÖg M„wnZ Bg‡cÖ÷ n‡Z LiP Kivi ci gvwmK wfwË‡Z K¨vk GKvD›Ummn 

Li‡Pi fvDPvi/‡eZb cwi‡kva †ivj GmGdwm (Gqvi) Kvh©vj‡qi Bg‡cª÷ kvLvq †cÖiY K‡i _v‡K| 

Bg‡cÖ÷ kvLv D³ fvDPvi mg~n LvZIqvix c„_K K‡i ¯'vbxq µq Ges Ab¨vb¨ wewea Li‡Pi wej fvDPvi 

†cvó AwWU Ges wnmve mgš̂‡qi Rb¨ wbR kvLvq †i‡L wegvb †mbv I GgIwWwm m`m¨‡`i †eZb-fvZv 

wej fvDPvi mswkøó Gwc kvLvq, †emvgwiK Kg©Pvix‡`i †eZb-fvZv wej fvDPvi ¯'vbxq wmwc kvLvq Ges 

ågY fvZv msµvšÍ wej fvDPvi wUG/wWG kvLvq †cvó AwWU I mgš̂‡qi Rb¨ †cÖiY K‡i _v‡K| mswkøó 

Gwc, wmwc I wUG/wWG kvLv ‡eZb cwi‡kva †ivj/fvDPvi h_vh_fv‡e †cvó AwWU KiZt wnmvef~³ K‡i 

_v‡K|  

D‡jøL¨ †h, mswkøó mKj kvLv KZ©„K gvwmK wnmve msKj‡bi mgq Bg‡cÖ÷ kvLv KZ©„K cvewjK 

dvÛ, n‡Z AwMÖg cª`vbK…Z 7213103 LvZ‡K †µwWU Ges `vexi wecix‡Z mswkøó e¨q LvZ mg~n‡K 

†WweU KiZt wnmvef~³ K‡i msKwjZ wnmv‡ei g~jKwc wnmve kvLvq Ges Aci Kwc Bg‡cÖ÷ kvLvq 

†cÖiY Kiv nq| 

 

D‡jøL¨, mswkøó mKj kvLv gvwmK wnmvefzw³i mgq Bg‡cÖ÷ kvLv KZ©„K cÖ`vbK…Z †WweU 

(7213103) LvZ‡K †µwWU Ges `vwei wecix‡Z mswkøó e¨q LvZmg~‡n †WweU KiZt wnmvefz³ K‡i 

msKwjZ wnmv‡ei g~jKwc wnmve kvLvq Ges Aci Kwc Bg‡cÖ÷ kvLvq †cÖiY K‡i | 

             eZ©gvb iBAS++  c×wZ‡Z On line G wnmve msKjb c×wZ Pvjy nIqvq wb‡¤œv³ ‡Kv‡W 

wnmve  msKjb Kiv n‡”Q| 

AwMÖg cÖ`vbt 

†µwWU ‡WweU 

8172108 7213103 

mgš̂qt 

†µwWU ‡WweU 

7213103 3243101 

3211109 

3256106 
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          GQvovI, GmGdwm (wegvb evwnbx) Kvh©vj‡qi Avbylw½K LiP eve` wRÑ1 kvLv KZ©„K ‰ZixK…Z 

Aby‡gv`b Kiv wej G kvLvq cvk Kiv nq Ges wegvb evwnbxi wewfbœ NvuwUi †Uwj‡dvb wej, iæU 

†bwf‡Mkb PvR© , Bb-GBW Uz wmwfj cvIqvi wej, Bg‡cÖ÷ AwMÖg(wgkb wej) wbixÿv c~e©K GmGdwm 

g‡nv`‡qi (wegvb evwnbx) Aby‡gv`‡bi ci cvk K‡i wW kvLvq †cÖiY Kiv nq |  

         cÖm½Z D‡jøL Kiv †h‡Z cv‡i †h, AF1 42/57 Gi wewa 49Ñ54 †gvZv‡eK mswkøó NuvwUi Kwc 

K¨vk GKvD›Um (mv‡cv©wUs fvDPvimn) Gm Gd wm (wegvb evwnbx) Gi wbKU †cÖi‡Yi ci Gm Gd wm 

(wegvb evwnbx) KZ©„K GwU wbixwÿZ n‡e Ges BAF -565 bs di‡gi gva¨‡g 8 mßv‡ni gva¨‡g 

Ae‡RKkb †÷U‡g›U †cÖwiZ n‡e e‡j wb‡`©kbv i‡q‡Q| D³ wewa †gvZv‡eK wb¤œwjwLZ 4wU K¨vUvMwi‡Z 

D³ †÷U‡g›U cÖYxZ n‡e|  

    1) K¨vk GKvD›Um| 

    2) ‡c Bmy¨ | 

    3) wewfbœ miÃvgvw` †hgb - ¯'vbxq µq A_ev G ai‡bi AvB‡Ug |  

    4) AwMÖg ågY e¨q Ges `vwe |  

           Dc‡iv³ Ae‡RKkb †÷U‡g‡›Ui Reve cÎ cÖvwßi 14 w`‡bi g‡a¨ †Kvbiæc wej¤̂ e¨wZ‡i‡K 

wb®úwËi D‡Ï‡k¨ Gm Gd wm (wegvb evwnbx) Kvh©vj‡q ‡cÖiY Ki‡Z n‡e Ges Dc‡iv³ 4wU As‡ki 

cÖwZwU Bg‡cÖ÷ †nvìvi KZ©„K ¯̂vÿwiZ Ges KgvwÛs Awdmvi KZ©„K cÖwZ¯^vÿwiZ n‡Z n‡e |  

           Gm Gd wm (wegvb evwnbx) Gi wm×všÍ G‡ÿ‡Î Aek¨B MÖnY (BDwbU KZ…©K) Ki‡Z n‡e Ges 

†Kvb gZ cv_©K¨ n‡j Zv wegvb †nW‡KvqvU©v‡ii gva¨‡g Avcxj KiZ:( P‚ovšÍ AvcwË cÖ`v‡bi m‡e©v”P 2 

gv‡mi g‡a¨) cÎ †hvMv‡hv‡Mi ‡cÖwÿ‡Z wm×všÍ DcbxZ n‡Z n‡e| 

Imprest Section KZ©„K iBAS++ G mgš̂‡qi 1
st
 Step: 

01   Sign in→Token Entry→Token Entry (Others) 

→ministry→DDO→Fiscal Year→Month→DDO Bill no→Bill 

Type→Payee Type→ Net Amount→Token No→Save 
 

Imprest Section iBAS++ 2
nd

 Step: 

01   Bill Entry→Bill Entry (Others) 

→ministry→DDO→Office→Fiscal Year→Accounting 

Month→Token No→Go→Select Economic→Select 

Organization→ Select Operation→Select Fund→Select Mode 

of Finance→Debit TK (Total) →Select VAT/Tax (If 

Applicable) →Select Organization→Select Operation→Select 

Fund→Select Mode of Finance→Credit Tk→Save 

3
rd

 Phase (From Super): 

01   Bill Entry→Bill Approval & Posting→Fiscal 

Year→Accounting Month→Token No→Net 

Amount→Go→Save 
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wR-2 kvLv 

wnmvevqb c×wZt 

wbqwgZ †eZb I fvZvw` cÖ¯`Z KiYt 

       wWGdwW Kg©Pvix‡`i †eZb fvZv wej hvPvB K‡i mwVK cvIqv †M‡j wejwU cwi‡kv‡ai ci 

iBAS++ G WvUv Gw›Uª Ki‡Yi gva¨‡g Submit K‡i mycvi KZ©„K Approve Kiv nq| iBAS++ wejwU 

wmwc kvLv KZ©„K Approve nIqvi ci  cÖvß †Uv‡Kb Gi wfwË‡Z '̄vbxq †PK kvLv KZ©„K evsjv‡`k 

e¨vs‡K Advice ‡cÖiY Kiv n‡j evsjv‡`k e¨vsK cÖ‡Z¨K Kg©Pvwii e¨w³MZ e¨vsK wnmve b¤^‡ii 

AbyK~‡j cÖvc¨ A_© Rgv K‡i _v‡K| Gfv‡e iBAS++ Gi gva¨‡g EFT  c×wZ Kvh©Ki Kiv n‡q _v‡K| 
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wmwc kvLvt 

1| NuvwU‡Z Kg©iZ †emvgwiK Kg©KZ©vM‡Yi †eZb fvZvmn Ab¨vb¨ cwi‡kvwaZ we‡ji wnmve 

msiÿb c×wZt 

  

†eZb fvZv wejt NuvwU‡Z Kg©iZ †emvgwiK Kg©KZ©vM‡Yi `vexK…Z †eZb fvZv wejmgyn 

h_vh_fv‡e wbixÿv Kivi ci cvk K‡i iBAS++ G Gw›Uª KiZt '̄vbxq  wW/‡PK kvLvq †cÖib Kiv nq|  

¯'vbxq  wW/‡PK kvLv KZ©„K EFT gva¨‡g cwi‡kva Kiv nq| d‡j D³ wnmve iBAS++ Gi gva¨‡g 

¯̂qswµq fv‡e m¤úbœ nq|  

BAS++ Gi gva¨‡g wej cwi‡kva c×wZ t 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 wbqwgZ †eZb 

fvZv 

cÖwZgv‡mi 18-30 Zvwi‡Li g‡a¨ iBAS++ gva¨‡g AwWUi   

 Accounting transaction→ token→Token Entry for pay bill 

(Gazatted)→save 

 Accounting transaction→Bill→Pay Bill Entry 

(Gazettted)→Save 

 Ges GmGGm AaxÿK Accounting transaction→Bill→Bill Approve 

&Posting → Approve. 
 

 Ab¨vb¨ wej t NuvwU‡Z Kg©iZ †emvgwiK Kg©KZ©vM‡Yi `vexK…Z Ab¨vb¨ wej h_vh_fv‡e wbixÿv 

Kivi ci cvk K‡i iBAS++ G Gw›Uª KiZt ¯'vbxq wW/‡PK kvLvq †cÖib Kiv nq| ¯'vbxq  wW/‡PK kvLv 

KZ©„K †P‡Ki gva¨‡g cwi‡kv‡ai ci †PK cÖvc‡Ki e¨vs‡K Ges GWfvBR evsjv‡`k e¨vs‡K †cÖiY Kiv 

nq| d‡j D³ wnmve iBAS++ Gi gva¨‡g ¯̂qswµq fv‡e m¤úbœ nq|   

 

iBAS++ Gi gva¨‡g wewfbœ Avw_©K wej cwi‡kva c×wZ t 

 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 wgkb fvZv wej wgkb we‡ji †ÿ‡Î GmGdwm  g‡nv`‡qi †bvU Aby‡gv`‡bi ci  †PK w¯øc I Daily 

Vouchar  wj‡L kvLv Kg©KZ©vi ¯^vÿ‡ii ci iBAS++ Gi gva¨‡g  AwWUi  

 Accounting transaction→Token→Token Entry other→ pay bill 

Officer→Save 

 Accounting Transaction →Bill→Bill Entry Other→ Save 

  Ges GmGGm AaxÿK  Accounting Transaction→ Bill 

Approve→Approve 
02 Ab¨vb¨ wej  wej cÖvwßi ci †PK w¯øc I Daily Voucher  kxU ‰Zix K‡i kvLv Kg©KZ©vi ¯^vÿ‡ii 
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ci iBAS++ Gi gva¨‡g  AwWUi 

 Accounting Transaction→Token Entry Other→Bill 

items→Save 

 Accounting Transaction→Token Entry Other→Token 

no→Save 

  Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 

03 QzwUi bM`vqb QzwUi wnmve Aby‡gv`‡bi ci QzwUi wnmve NvuwU‡Z †cÖiY Kiv nq| NvuwU n‡Z cÖvc¨ QzwUi 

AbyKz‡j QzwUi bM`vqb wej `vex Kiv nq| wej cÖvwßi ci ‡PK w¯øc I Daily 

Voucher kxU ‰Zix K‡i kvLv Kg©KZ©vi ¯^vÿ‡ii ci AwWUi 

 Accounting Transaction→Token Entry Other→Lump Grant for 

officers→Save 

 Accounting Transaction→Bill Entry Other→Token no→Save 

 Ges GmGGm AaxÿK Accounting Transaction→Bill→Bill 

Approve. 
04 fwel¨ Znwej 

(wRwcGd) 

P'ovšÍ 

wRwcGd P~ovšÍ wnmve Aby‡gv`‡bi ci wRwcGd P~ovšÍ wnmve NvuwU‡Z †cÖiY Kiv nq| NvuwU 

n‡Z wej cÖvwßi ci ‡PK w¯øc I Daily Vaucher kxU ‰Zix K‡i kvLv Kg©KZ©vi 

¯^vÿ‡ii ci ‡PK w¯øc I AwWUi AvBevm++ G 

 Accounting Transaction→Token Entry Other→Save 

 Accounting Transaction→GPF→GPF Finel Paymant→Save 

 Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 

05 Income Tax 

Statement 
cÖwZ ermi Ryb gv‡m AvqKi weeibx iBAS++ gva¨‡g mqswµq fv‡e ˆZix nq| 

mswkøó Kg©KZ©vMY Zvi Self ID e¨envi K‡i AvqKi KZ©b msµvšÍ Z_¨vw` Income 

Tax Report Gi gva¨‡g †h †Kv‡bv mgq iBAS++ System n‡Z †`L‡Z cv‡ib| 

 

2| NuvwU‡Z Kg©iZ †emvgwiK Kg©PvixvM‡Yi †eZb fvZvmn Ab¨vb¨ cwi‡kvwaZ we‡ji wnmve 

msiÿb c×wZ t 

 †eZb fvZv wej t NuvwU‡Z Kg©iZ †emvgwiK Kg©PvixM‡Yi  †eZb fvZv Bg‡cÖó Gi gva¨‡g 

cwi‡kva Kiv nq| NvuwUmgyn †eZb fvZv cwi‡kv‡ai ci †eZb fvZv cwi‡kv‡ai weeiYx, LvZ wfwËK 

Li‡Pi weeiYx I fvDPvimn ¯'vbxq Bg‡cÖó kvLvq †cÖiY K‡i| '̄vbxq Bg‡cÖó kvLv cÖvß †eZb fvZv 

cwi‡kv‡ai weeiYx, LvZ wfwËK Li‡Pi weeiYx I fvDPvi Ges Zv‡`i cÖ`Ë Bg‡cÖó Gi wnmvemn Zv 

wmwc kvLvq †cÖiY K‡i| ¯'vbxq Bg‡cÖó kvLv n‡Z cÖvß WKz‡g›Um mgyn wbixÿvi ci LvZ wfwËK Li‡Pi 

weeiYxi Av‡jv‡K PM- Gi gva¨‡g g¨vby‡qjx wnmve cÖ¯`Z K‡i iBAS++ Gw›Uªi gva¨‡g wnmvefz³ Kiv 

nq| PM- Gi gva¨‡g cÖYxZ wnmve Gi Kwc '̄vbxq wnmve kvLvq †c&ªiY Kiv nq| 

 

iBAS++ Gi gva¨‡g wewfbœ Avw_©K wej cwi‡kva c×wZ t 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 wbqwgZ †eZb 

fvZv 

Dc‡iv³ eY©bvi Av‡jv‡K wcGg Kivi ci AvBevm++ G wnmve AšÍf©~³ Ki‡Yi c×wZ 

wb¤œiƒct AwWUi   
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 Accounting transaction→ Book transfer→Entry 

→Codesave 

 Ges GmGGm AaxÿK Accounting transaction→ Book transfer 

Posting (Approve) Ki‡j wnmve kvLvq AšÍf©~³ nq|  

10 Income Tax 

Statement 
cÖwZ ermi Ryb gv‡m AvqKi weeibx iBAS++ gva¨‡g mqswµq fv‡e ˆZix nq| 

mswkøó Kg©KZ©vMY Zvi Self ID e¨envi K‡i AvqKi KZ©b msµvšÍ Z_¨vw` Income 

Tax Report Gi gva¨‡g †h †Kv‡bv mgq iBAS++ System n‡Z †`L‡Z cvi‡eb| 

 

Ab¨vb¨ wejt †emvgwiK Kg©PvixM‡Yi `vexK…Z Ab¨vb¨ wejmgyn h_vh_fv‡e Aby‡gv`b MÖnY 

KiZt cvk K‡i iBAS++ Gw›Uª Kivi ci ¯'vbxq wW/‡PK kvLvq †cÖib Kiv nq|  ¯'vbxq  wW/‡PK kvLv 

KZ©„K †P‡Ki gva¨‡g cwi‡kv‡ai ci †PK cÖvc‡Ki e¨vs‡K Ges g¨vbyqvjx GWfvBR evsjv‡`k e¨vs‡K 

†cÖiY Kiv nq| d‡j D³ wnmve iBAS++ Gi gva¨‡g mqswµq fv‡e m¤úbœ nq|  

 

iBAS++ Gi gva¨‡g wewfbœ Avw_©K wej cwi‡kva c×wZ t 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 wgkb fvZv wej wgkb we‡ji †ÿ‡Î EaŸ©Zb KZ©„c‡ÿi †bvU Aby‡gv`‡bi ci  †PK w¯øc I Daily 

Voucher  kxU wj‡L kvLv Kg©KZ©vi ¯^vÿ‡ii ci iBAS++ Gi gva¨‡g  AwWUi  

 Accounting transaction→Token→Token other→arrea pay bill 

Officer→Save 

 Accounting Transaction →Bill→Bill Entry→Other→ Save 

  Ges GmGGm AaxÿK  Accounting Transaction→ Bill 

Approve→Approve 
02 Ab¨vb¨ wej  wej cÖvwßi ci †PK w¯øc I Daily Vauchar  ‰Zix K‡i kvLv Kg©KZ©vi ¯^vÿ‡ii ci 

iBAS++ Gi gva¨‡g AwWUi 

 Accounting Transaction→Token Entry Other→Bill Type→Pay 

TypeSave 

 Accounting Transaction→Bill Entry Other→Token no→Save 

  Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 

03 QzwUi bM`vqb QzwUi wnmve Aby‡gv`‡bi ci QzwUi wnmve NvuwU‡Z †cÖiY Kiv nq| NvuwU n‡Z cÖvc¨ QzwUi 

AbyKz‡j QzwUi bM`vqb wej `vex Kiv nq| wej cÖvwßi ci ‡PK w¯øc I Daily 

Vaucher  kxU ‰Zix K‡i kvLv Kg©KZ©vi ¯^vÿ‡ii ci AwWUi 

 Accounting Transaction→Token Entry Other→Lump Grant for 

officers→Save 

 Accounting Transaction→Bill Entry Other→Token no→Save 

 Ges GmGGm AaxÿK Accounting Transaction→Bill→Bill 

Approve. 
04 fwel¨ Znwej 

(wRwcGd) 

P'ovšÍ 

wRwcGd P~ovšÍ wnmve Aby‡gv`‡bi gva¨‡g wRwcGd P~ovšÍ wnmve NvuwU‡Z †cÖiY Kiv nq| 

NvuwU n‡Z wej cÖvwßi ci ‡PK w¯øc I Daily Vauchar  ‰Zix K‡i kvLv Kg©KZ©vi 

¯^vÿ‡ii ci AwWUi cÖvwßi ci ‡PK w¯øc I Daily Vouchar ‰Zix K‡i kvLv 

Kg©KZ©vi  ¯^vÿ‡ii ci AwWUi 

 Accounting Transaction→Token Entry Other→Save 

 Accounting Transaction→GPF→GPF Final Paymant→Save 

 Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 
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3| wRB/ GwRB‡Z Kg©iZ Kg©KZ©vM‡Yi †eZb fvZvmn Ab¨vb¨ cwi‡kvwaZ we‡ji wnmve 

msiÿb c×wZt 

 

  †eZb fvZvmn Ab¨vb¨ wej t wRB/ GwRB‡Z  Kg©iZ †emvgwiK Kg©KZ©vM‡Yi `vexK…Z †eZb 

fvZv I  Ab¨vb¨ wejmgyn g¨vbyqvjx (iBAS++ Gi c~‡e©i b¨vq) cvk Kiv nq| †h‡nZz wRB/ GwRBmgyn 

GmGdwm c~Z© Kvh©vjq n‡Z K¨vk G¨vmvBb‡g›U/ †c‡g›U A_wiwUi gva¨‡g AMÖxg MÖnb K‡i _v‡K Ges 

GmGdwm c~Z© Kvh©vjq KZ©„K wRB/ GwRB mgy‡ni ev‡RU wbqš¿b Kiv nq ZvB Zv‡`i ‡eZb-fvZvi 

hveZxq wnmve GmGdwm c~Z© Kvh©vjq KZ©„K msiÿb Kiv nq|  

 

4| wRB/ GwRB‡Z  Kg©iZ Kg©PvixvM‡Yi †eZb fvZvmn Ab¨vb¨ cwi‡kvwaZ we‡ji wnmve 

msiÿb c×wZ t 

 †eZb fvZvmn Ab¨vb¨ wej t wRB/ GwRB‡Z  Kg©iZ †emvgwiK Kg©PvixM‡Yi `vexK…Z †eZb 

fvZv I  Ab¨vb¨ wejmgyn h_vh_fv‡e wbixÿv KiZt G¨v¤^ykt wmjhy³ cwi‡kva wb‡`©kbv (Payment 

Authority)  cÖ`vb Kiv nq| wRB/ GwRB‡Z  Kg©iZ †emvgwiK Kg©PvixM‡Yi cwi‡kvwaZ `vexi/‡eZb-

fvZvi wnmve wRB/GwRB‡Z  Kg©iZ †emvgwiK Kg©KZ©vM‡Yi b¨vq GmGdwm c~Z© Kvh©vjq KZ©„K msiÿb 

Kiv nq| 

 

5| wWGdwW Kg©KZ©vM‡Yi †eZb fvZvmn Ab¨vb¨ cwi‡kvwaZ we‡ji wnmve msiÿb c×wZ t 

 †eZb fvZv wej t wWGdwW Kg©KZ©vMY Zv‡`i †eZb fvZv wej iBAS++ Gi AvIZvq Online 

Submition Gi gva¨‡g `vex K‡ib hv h_vh_fv‡e  wbixÿv Kivi ci wmwc kvLv KZ©„K Approve  

K‡i ¯'vbxq  wW/‡PK kvLvq †cÖib Kiv nq| ¯'vbxq  wW/‡PK kvLv KZ©„K  EFT ‡Z wWGdwW Kg©KZ©vM‡Yi 

†eZb fvZv cwi‡kva Kiv nq| d‡j D³ wnmve iBAS++ Gi gva¨‡g ¯̂qswµq fv‡e m¤úbœ nq|  

BAS++ Gi gva¨‡g wej cwi‡kva c×wZ t 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 wbqwgZ †eZb 

fvZv 

cÖwZgv‡mi 18-30 Zvwi‡Li g‡a¨ wWGdwW Kg©KZ©vMY (Self ID ‡_‡K) AbjvB‡b wej 

mvewgkb K‡ib, Gici wWwWI Gi AvBwW †_‡K Online Pay Bill Forward 

(Officer Only) Fiscal YearAccount MonthGoForward 

AZci wmwc kvLv n‡Z mycv‡ii AvBwW n‡Z Approve Kiv nq| 

 Ges GmGGm AaxÿK Accounting transaction→Bill→Bill Approve 

&Posting → Approve. 
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Ab¨vb¨ wejt wWGdwW Kg©KZ©vM‡Yi `vexK…Z Ab¨vb¨ wejmgyn h_vh_fv‡e Aby‡gv`b MÖnY KiZt 

cvk K‡i iBAS++ Gw›Uª KiZt '̄vbxq wW/‡PK kvLvq †cÖib Kiv nq| '̄vbxq  wW/‡PK kvLv KZ©„K D³ 

`vexK…Z wej †P‡Ki gva¨‡g cwi‡kv‡ai ci †PK cÖvc‡Ki e¨vs‡K Ges g¨vbyqvj GWfvBR evsjv‡`k 

e¨vs‡K †cÖiY Kiv nq| d‡j D³ wnmve iBAS++ Gi gva¨‡g mqswµq fv‡e m¤úbœ nq| 

iBAS++ Gi gva¨‡g wewfbœ Avw_©K wej cwi‡kva c×wZ t 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 Ab¨vb¨ wej  wej cÖvwßi ci †PK w¯øc I Daily Vaucher Sheet  ‰Zix K‡i kvLv Kg©KZ©vi ¯^vÿ‡ii 

ci iBAS++ Gi gva¨‡g AwWUi 

 Accounting Transaction→Token Entry Other→Bill Type→Pay 

TypeSave 

 Accounting Transaction→Bill Entry Other→Token no→Save 

  Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 

02 QzwUi bM`vqb QzwUi bM`vqb wej cÖvwßi ci ‡PK w¯øc I Daily Vaucher Sheet ‰Zix K‡i kvLv 

Kg©KZ©vi ¯^vÿ‡ii ci AwWUi 

 Accounting Transaction→Token Entry Other→Lump Grant for 

officers→Save 

 Accounting Transaction→Bill Entry Other→Token no→Save 

 Ges GmGGm AaxÿK Accounting Transaction→Bill→Bill Approve. 

03 fwel¨ Znwej 

(wRwcGd) 

P~ovšÍ 

wRwcGd P~ovšÍ wnmv‡ei ci wej cÖvwßi ci ‡PK w¯øc I Daily Vaucher Sheet ‰Zix 

K‡i kvLv Kg©KZ©vi ¯^vÿ‡ii ci AwWUi  

 Accounting Transaction→Token Entry Other→Save 

 Accounting Transaction→GPF→GPF Finel Paymant→Save 

 Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 

04 fwel¨ Znwej 

(wRwcGd) 

AwMÖg wej 

 

wRwcGd AwMÖg we‡ji mv‡_ †PK w¯øc I  Daily Vaucher Sheet wj‡L kvLv Kg©KZ©vi 

¯^vÿ‡ii ci iBAS++ Gi gva¨‡g AwWUi 

 Accounting Transaction→GPF→GPF Advance anction→Save 

 Accounting Transaction→Token Entry Other→Save 

 Accounting Transaction→GPF→GPF 

Advance→Payment→Save 

 Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 

05 fwel¨ Znwej 

wRwcGd 

wnmve weeiYx 

cÖwZ ermi RyjvB gv‡m wWGdwW Kg©KZ©v‡`i evrmwiK wnmve weeibx iBAS++ gva¨‡g 

mqswµq fv‡e ˆZix nq| 

mswkøó Kg©KZ©vMY Zvi Self ID e¨envi K‡i fwel¨ Znwej msµvšÍ Z_¨vw`/‡Ri GPF 

Report Gi gva¨‡g †h †Kv‡bv mgq iBAS++ System n‡Z †`L‡Z cvi‡eb| 

06 Income Tax 

Statement 
cÖwZ ermi Ryb gv‡m AvqKi weeibx iBAS++ gva¨‡g ¯^qswµq fv‡e ˆZix nq| 

mswkøó Kg©KZ©vMY Zvi Self ID e¨envi K‡i AvqKi KZ©b msµvšÍ Z_¨vw` Income 

Tax Report Gi gva¨‡g †h †Kv‡bv mgq iBAS++ System n‡Z †`L‡Z cv‡ib| 
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6| wWGdwW Kg©PvixM‡Yi †eZb fvZvmn Ab¨vb¨ cwi‡kvwaZ we‡ji wnmve msiÿb c×wZ t 

 

 †eZb fvZv wej t wWGdwW Kg©PvixM‡Yi †eZb fvZv wej ¯'vbxq wR-2 kvLv KZ©„K  iBAS++ 

Gi AvIZvq DDO  Gi gva¨‡g `vex Kiv nq hv h_vh_fv‡e  wbixÿv Kivi ci wmwc kvLv KZ©„K 

Approve  K‡i '̄vbxq  wW/‡PK kvLvq †cÖib Kiv nq| '̄vbxq  wW/‡PK kvLv KZ©„K  EFT ‡Z wWGdwW 

Kg©KPvixM‡Yi †eZb fvZv cwi‡kva Kiv nq| d‡j D³ wnmve iBAS++ Gi gva¨‡g ¯̂qswµq fv‡e 

m¤úbœ nq|  

 

iBAS++ Gi gva¨‡g ‡eZb-fvZv wej cwi‡kva c×wZ t 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 wbqwgZ †eZb 

fvZv 

cÖwZgv‡mi 18-30 Zvwi‡Li g‡a¨ iBAS++ gva¨‡g wWwWI Gi AvBwW †_‡K 

 Accounting transaction→DDO Bill→Detail Staff Bill→Save 

AZci wmwc kvLv n‡Z mycv‡ii AvBwW n‡Z Approve Kiv nq| 

 Accounting transaction→Bill→Bill Approve &Posting → 

Approve. 
 

Ab¨vb¨ wejt wWGdwW Kg©PvixM‡Yi `vexK…Z Ab¨vb¨ wejmgyn h_vh_fv‡e Aby‡gv`b MÖnY KiZt cvk 

K‡i iBAS++ G Gw›Uª KiZt ¯'vbxq  wW/‡PK kvLvq †cÖib Kiv nq| ¯'vbxq  wW/‡PK kvLv KZ©„K D³ 

`vexK…Z wej †P‡Ki gva¨‡g cwi‡kva Kiv nq| d‡j D³ wnmve iBAS++ Gi gva¨‡g ¯̂qswµq fv‡e 

m¤úbœ nq| 

iBAS++ Gi gva¨‡g wewfbœ Avw_©K wej cwi‡kva c×wZ t 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 Ab¨vb¨ wej  wej cÖvwßi ci †PK w¯øc I Daily Vaucher Sheet ‰Zix K‡i kvLv Kg©KZ©vi ¯^vÿ‡ii ci iBAS++ 

Gi gva¨‡g AwWUi 

 Accounting Transaction→Token Entry Other→Bill Type→Pay TypeSave 

 Accounting Transaction→Bill Entry Other→Token no→Save 

  Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 

02 QzwUi bM`vqb QzwUi bM`vqb wej cÖvwßi ci ‡PK w¯øc I Daily Vaucher Sheet ‰Zix K‡i kvLv Kg©KZ©vi ¯̂vÿ‡ii 

ci AwWUi 

 Accounting Transaction→Token Entry Other→Lump Grant for 

officers→Save 

 Accounting Transaction→Bill Entry Other→Token no→Save 

 Ges GmGGm AaxÿK Accounting Transaction→Bill→Bill Approve. 

03 fwel¨ Znwej 

(wRwcGd) 

P'ovšÍ 

wRwcGd P~ovšÍ wej cÖvwßi ci ‡PK w¯øc I Daily Vaucher Sheet ‰Zix K‡i kvLv Kg©KZ©vi ¯̂vÿ‡ii 

ci AwWUi  

 Accounting Transaction→Token Entry Other→Save 
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 Accounting Transaction→GPF→GPF Finel Paymant→Save 

 Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 

04 fwel¨ Znwej 

(wRwcGd) 

AwMÖg wej 

 

wRwcGd AwMÖg we‡ji mv‡_ †PK w¯øc I  Daily Vaucher Sheet wj‡L kvLv Kg©KZ©vi ¯^vÿ‡ii ci 

iBAS++ Gi gva¨‡g AwWUi 

 Accounting Transaction→GPF→GPF Advance anction→Save 

 Accounting Transaction→Token Entry Other→Save 

 Accounting Transaction→GPF→GPF Advance→Payment→Save 

 Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 

05 fwel¨ Znwej 

wRwcGd 

wnmve weeiYx 

cÖwZ ermi RyjvB gv‡m wWGdwW Kg©Pvix‡`i evrmwiK wnmve weeibx iBAS++ gva¨‡g ¯^qswµq fv‡e 

ˆZix nq| 

mswkøó Kg©PvixMY Zvi Self ID e¨envi K‡i fwel¨ Znwej msµvšÍ Z_¨vw`/‡Ri GPF Report Gi 

gva¨‡g †h †Kv‡bv mgq iBAS++ System n‡Z †`L‡Z cv‡ib| 

06 Income Tax 

Statement 
cÖwZ ermi Ryb gv‡m AvqKi weeibx iBAS++ gva¨‡g ¯^qswµq fv‡e ˆZix nq| 

mswkøó Kg©PvixMY Zvi Self ID e¨envi K‡i AvqKi KZ©b msµvšÍ Z_¨vw` Income Tax Report Gi 

gva¨‡g †h †Kv‡bv mgq iBAS++ System n‡Z †`L‡Z cv‡ib| 
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Iwc kvLv 

A_© gš¿Yvjq KZ©„K AvBevm++ G cÖ`wk©Z ev‡RU wegvb evwnbxi c‡ÿ GmGdwm (Gqvi) KZ©„K M„nxZ 

nq| DwjøwLZ †KvW wfwËK ev‡R‡Ui wecix‡Z LiP AvBevm++ G Iwc kvLv KZ©„K Gw›Uª †`qv n‡q _v‡K 

Ges wegvb m`‡ii mv‡_ GmGdwm (Gqvi) gvm wfwËK wiKbmvBj K‡i _v‡K| 

1| †eZb I fvZvt wegvb evwnbx Kg©KZv©M‡Yi †eZb fvZv cÖ`v‡bi Rb¨ AvBevm++ G gvóvi WvUv Gw›Uª 

Kiv n‡q‡Q| D³ gvóvi WvUv†Z Zvu‡`i bvg, wewW, c`ex, e¨vsK wnmve b¤^i BZ¨vw` Individual Z_¨ 

†`qv Av‡Q| 

AvBAviGjG Kv‡W©i gva¨‡g †eZb wej cÖ¯`Z KiZt AvBevm++ G †eZb fvZv cÖ`v‡bi Ges Account 

Procedure wb¤œiƒct 

 

iBAS++ Gi gva¨‡g ‡eZb-fvZv wej cwi‡kva c×wZ t 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 wbqwgZ †eZb 

fvZv 

cÖwZgv‡mi 18-30 Zvwi‡Li g‡a¨ iBAS++ gva¨‡g AwWUi   

 Accounting transaction→ token→Token Entry for pay bill 

(Gazatted)→save 

 Accounting transaction→Bill→Pay Bill Entry 

(Gazettted)→Save 

 Ges GmGGm AaxÿK Accounting transaction→Bill→Bill Approve 

&Posting → Approve. 

 wW kvLv KZ©„K BGdwU Kiv nq| 

 

02| Ab¨vb¨ wej †hgbt kÖvwšÍ we‡bv`b, wWGmIwc wej, BZ¨vw` wejt kÖvwšÍ we‡bv`b, wWGmIwc AwMÖg, 

wWGmIwc P~ovšÍ BZ¨vw` DcwbwgË we‡ji gva¨‡g G Kvh©vj‡q `vex Kiv nq| Gici DcwbwgË wej cvk 

K‡i AvBevm++ G wb¤œiƒc c×wZ‡Z Gw›Uª K‡i Approve Kiv nqt 

 

iBAS++ Gi gva¨‡g wewfbœ Avw_©K wej cwi‡kva c×wZ t 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 fwel¨ Znwej 

(wWGmIwcGd) 

AwMÖg wej 

 

wWGmIwcGd AwMÖg wej DcwbwgË we‡ji gva¨‡g G Kvh©vj‡q `vwe Kiv nq| Gici 

DcwbwgË wej cvm K‡i AwWUi  

 Accounting Transaction→Token Entry Other→Bill 

Type→Save 

 Accounting Transaction→Bill Entry Other→Token no→Save 

  Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 
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 wW kvLv KZ…©K †PK Bmy¨ Kiv nq Ges evsjv‡`k e¨vs‡K Advise ‡cÖiY K‡ib| 

02 kÖvwšÍ we‡bv`b, 

AvDU wdU, 

c`K fvZv 

kÖvwšÍ we‡bv`b, AvDU wdU, c`K fvZv wej DcwbwgË we‡ji gva¨‡g G Kvh©vj‡q `vex 

Kiv nq| Gici DcwbwgË wej cvm K‡i AwWUi  

 Accounting Transaction→Token Entry Other→Bill 

Type→Save 

 Accounting Transaction→Bill Entry Other→Token no→Save 

  Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 

 wW kvLv KZ…©K †PK Bmy¨ Kiv nq Ges evsjv‡`k e¨vs‡K Advise ‡cÖiY K‡ib| 

03 jv¤ú MÖv›U wWGmIwcGd P'ovšÍ cÎ cvIqvi ci wWGdwm g‡nv`‡qi †bvU Aby‡gv`‡bi gva¨‡g  

wWGmIwcGd P'ovšÍ  wej cÖvwßi ci ‡PK w¯øc I Daily Vaucher Sheet ‰Zix K‡i 

kvLv Kg©KZ©vi  ¯^vÿ‡ii ci AwWUi 

 Accounting Transaction→Token Entry Other→Lump Grant for 

officers→Save 

 Accounting Transaction→Bill Entry Other→Token no→Save 

 Ges GmGGm AaxÿK Accounting Transaction→Bill→Bill  

 Approve. 

 wW kvLv KZ…©K †PK Bmy¨ Kiv nq Ges evsjv‡`k e¨vs‡K Advise ‡cÖiY K‡ib| 

04 fwel¨ Znwej 

(wWGmIwcGd) 

P~ovšÍ 

P~ovšÍ QzwUi wnmve weeiYx Aby‡gv`‡bi ci mswkø÷ BDwbU G †cÖiY Kiv nq| AZci 

BDwbU n‡Z wej cÖvwß I gÃyix ¯^v‡c‡ÿ kvLvi AwWUi 

 Accounting Transaction→Token Entry Other→Save 

 Accounting Transaction→GPF→GPF Finel Paymant→Save 

 Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 

 wW kvLv KZ…©K †PK Bmy¨ Kiv nq Ges evsjv‡`k e¨vs‡K Advise ‡cÖiY K‡ib| 

 
05 evrmwiK 

Bbwµ‡g›U 
cÖwZ ermi 01/07 Zvwi‡L wegvb evwnbx Kg©KZ©v‡`i IRLA Kv‡W© evrmwiK Bbwµ‡g›U 

wjwce× K‡i iBAS++ gva¨‡g AwWUi  

 Master Data→EmployeeManagement (Basic) g~j †eZb Edit 

Update Kiv nq| 

 
06 fwel¨ Znwej 

(wWGmIwcGd) 

wnmve weeiYx 

cÖwZ ermi RyjvB gv‡m wegvb evwnbx Kg©KZ©v‡`i  evrmwiK wnmve weeibx iBAS++ 

gva¨‡g ¯q̂swµq fv‡e ˆZix nq| 

mswkøó Kg©KZ©vMY Zvi Self ID e¨envi K‡i fwel¨ Znwej msµvšÍ Z_¨vw`/‡Ri GPF 

Report Gi gva¨‡g †h †Kv‡bv mgq iBAS++ System n‡Z †`L‡Z cvi‡eb| 

07 Income Tax 

Statement 
cÖwZ ermi Ryb gv‡m AvqKi weeibx iBAS++ gva¨‡g mqswµq fv‡e ˆZix nq| 

mswkøó Kg©KZ©vMY Zvi Self ID e¨envi K‡i AvqKi KZ©b msµvšÍ Z_¨vw` Income 

Tax Report Gi gva¨‡g †h †Kv‡bv mgq iBAS++ System n‡Z †`L‡Z cvi‡eb| 

08 ‡gvUi Kvi †jvb  †gvUi Kvi †jvb cv‡ki †ÿ‡Î iBAS++ gva¨‡g AwWUi   

 Accounting Transaction →Token Entry Other 

 Accounting transaction→ Loans And Advences→Loans and 

Advences Sanction→save 

 Accounting Transaction →Bill→Bill Entry Other→ Save 

 Ges GmGGm AaxÿK Accounting transaction→ Loans And 

Advences→Loans and Advences Approval 

 Accounting Transaction→ Bill Approve→Approve 

 wW kvLv KZ…©K †PK Bmy¨ Kiv nq Ges evsjv‡`k e¨vs‡K Advise ‡cÖiY K‡ib| 

03| wgkb wejt  
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20% wgkb wejt wnmve kvLv, ev we ev m`i `ßi (BD) KZ©„K cÎ †gvZv‡eK wgk‡b wb‡qvwRZ wegvb 

evwnbx Kg©KZ©v‡`i 12 gv‡mi 20% AwMÖg `vexK…Z ˆe‡`wkK fvZv wej GmGdwm(Gqvi) KZ©„K 

Aby‡gv`‡bi ci wegvb m`i KZ©„K wb‡qvwRZ Bg‡cÖ÷ †nvìv‡ii AbyK~‡j †PK Bmy¨ Kiv nq Ges g¨vbyqvj 

GWfvBR evsjv‡`k e¨vs‡K †cÖiY Kiv nq| 

80% wgkb wejt 20% wgkb wejt wnmve kvLv, ev we ev m`i `ßi (BD) KZ©„K cÎ †gvZv‡eK wgk‡b 

wb‡qvwRZ wegvb evwnbx Kg©KZ©v‡`i ˆe‡`wkK wgkb mgvwßi ci 12 gv‡mi 100% n‡Z 20% AwMÖg 

mgš^q K‡i 80% `vexK…Z wej GmGdwm (Gqvi) g‡nv`‡qi m`q Aby‡gv`‡bi ci mswkøó AwWUi KZ©„K 

wegvb evwnbx Kg©KZ©v‡`i bv‡g wej, Zv‡`i AvBAviGjG I Kv‡W© †iwRt G Gw›Uª, wWwf wkU I †PKwjwc 

cÖ¯`Z, AvBevm++ G ‡Uv‡Kb wej Gw›Uª †`Iqv nq| cieZ©x‡Z mycvi KZ©„K †Uv‡Kb-wej Aby‡gv`b †`Iqv 

nq| AZ:ci Kg©KZ©v‡`i bv‡g wej, Kv‡W© Gw›Uª, †iwRt G Gw›Uª, wWwe wkU I †PKwjwc AwWUi-mycvi 

wWGGdwm KZ©„K ¯̂vÿwiZ nq| mKj Kvh©µg MÖnb Kivi ci wej wW kvLvq †cÖiY Kiv nq Ges wW kvLv 

KZ©„K mswkøó wegvb evwnbx Kg©KZ©v‡`i g‡bvbxZ e¨vs‡K †PK Bmy¨ Kiv nq| 

 

iBAS++ Gi gva¨‡g wewfbœ Avw_©K wej cwi‡kva c×wZ t 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 wgkb wej 

 

Dnv DcwbwgË we‡ji gva¨‡g G Kvh©vj‡q `vwe Kiv nq| Gici DcwbwgË wej cvm K‡i 

AwWUi  

 Accounting Transaction→Token Entry Other→Bill 

Type→Save 

 Accounting Transaction→Bill Entry Other→Token no→Save 

 Ges GmGGm AaxÿK Accounting Transaction →Bill Approve 

 DcwbwgË wej cvk K‡i wej Approvel ‡`Iqvi ci ¯^qswµfv‡e ev‡RU mgš^q 

n‡q _v‡K| 

 wW kvLv KZ…©K †PK Bmy¨ Kiv nq Ges evsjv‡`k e¨vs‡K Advise ‡cÖiY K‡ib| 

04| Iwc kvLvq cÖvß TR Ges Bg‡cÖ÷ kvLv n‡Z cÖvß fvDPvi mg~n TE Gi gva¨‡g AvBevm++ G 

eywKs K‡i TE Gi nvW© Kwc wnmve kvLvq †cÖiY Kiv nq| 

 

iBAS++ G TR mgš^‡qi c×wZ t 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 TR mgš̂q TR mgš^q c×wZt 

 Accounting Transaction→Book Transfer→Entry→ 

SaveBook Transfer (Posting)  

 Approved 

‡KvW mgš^q †KvW 
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mswkøó †KvW 

(TR G D‡jøwLZ) 

8173601 

 

05| Bg‡cÖ÷ kvLv n‡Z cÖvß fvDPvi mg~n TE Gi gva¨‡g AvBevm++ G eywKs K‡i TE Gi nvW© Kwc 

wnmve kvLvq †cÖiY Kiv nq| 

iBAS++ G fvDPvi mgš̂‡qi c×wZ t 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 fvDPvi mgš^q fvDPvi mgš^q c×wZt 

 Accounting Transaction→Book Transfer→Entry→ 

SaveBook Transfer (Posting)  

 Approved 
 

‡KvW mgš^q †KvW 

       7213103 3111331 
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Gwc kvLv mg~n 

Bg‡cª÷ kvLv †_‡K wegvb‡mbv I GgIwWwm e¨w³MY‡K cwi‡kvwaZ †eZb fvZv msµvšÍ G¨KzB‡UÝ †ivj 

I Avbylw½K KvMR cÎvw`mn e¨‡qi LvZ wfwËK wnmve weeiYx Gwc kvLvmg~‡n †cÖiY Kiv nq|  Gwc 

kvLvmg~n G¨KzB‡UÝ †iv‡j DwjøwLZ A_© hvPvB c~e©K mswkøó wegvb‡mbv/GgIwWwmM‡Yi IRLA KvW© G 

Gw›Uª/†cvw÷s Kiv nq| mswkøó mKj Gwc kvLv KZ©„K gvwmK wnmve msKj‡bi mgq Bg‡cÖ÷ kvLv KZ©„K 

cvewjK dvÛ, n‡Z AwMÖg cª`vbK…Z 7213103 LvZ‡K †µwWU Ges `vexi wecix‡Z mswkøó e¨q LvZ 

mg~n‡K †WweU KiZt wnmvef~³ K‡i msKwjZ wnmv‡ei g~jKwc wnmve kvLvq Ges Aci Kwc Bg‡cÖ÷ 

kvLvq †cÖiY Kiv nq| 

 

AvBevm++ G wegvb‡mbv‡`i BGdwU Ki‡Yi ch©vqµgt 

1
st
 Step: Sign inReportEmployee ReportJCO/ORS Information        

              Army/Recruit Number (Individuals) RunInformation Details 

2
nd

 Step: (Verification) : Master DataEmployee ManagementJCO/ORS   

               Information (FPO Verification) GoIndividuals BD/Name/Basic   

               View DetailsIf okVerify, Not OkRaise Claim 

3
rd

 Step: (Approval): Master Data Employee ManagementJCO/ORS  

               Information (FPO Approval) GoView DetailsApproval 

4
th

 Step: (Pay Bill Processing): (After Submit By Unit) JCO/ORS Individual  

               Bill ApprovalJCO/ORS Pay Bill EFT (Unit-Wise) EFTEFT  

               Transmission (New) 
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gvwmK fvDPvi mgš^q 

‡kÖYxweb¨vm ms‡KZ  Rgv ‡kÖYxweb¨vm ms‡KZ  e¨q 

(+) 

(1) 

(-) 

(2) 

(-) 

(3) 

(-) 

(4) 

Uv: c: Uv: c: Uv: 

c: 

Uv: c: 

7213103 (wmwW)   3111201 (wegvb †mbv‡`i ‡eZb)     

8112202 (wWGmwcGd AwMÖg KZ©b)  3111302 (hvZvqvZ fvZv)  

7215101 (M„nwbg©vY AwMÖg KZ©b)  3111306 (wkÿv fvZv)  

7215105 (gUi mvB‡Kj AwMÖg KZ©b)  3111310 (evwo fvov fvZv)  

7215102 (Kw¤úDUvi)   3111311 (wPwKrmv fvZv)  

1422404 (M¨vm/we`y¨vr wej KZ©b)  3111315  †cvlvK fvZv)  

  3111317 (cÖwZiÿv mvwf©m fvZv)  

  3111318 (e¨vUgvb fvZv)  

  3111319 (Pzj KvUv fvZv)  

  31113320  †ikb fvZv)  

  3111325 (Drme fvZv)  

  3111328 (kÖvwšÍ we‡bv`b fvZv)  

  3111335 (beel© fvZv)  

  3111338 (Ab¨vb¨ fvZv)  

  8212202 (fwel¨ Znwej)  

me©‡gvU=  me©‡gvU=  

mvgvix kx‡U DwjøwLZ A‡_©i mv‡_ Avq/e¨‡qi LvZ mg~‡ni mwVKZv wbwðZ nIqvi ci `vwqZ¡ cÖvß AwWUi 

KZ…©K Zv iBAS++ G wnmvefzw³ msµvšÍ Gw›Uª Kiv nq Ges kvLv AaxÿK KZ…©K Aby‡gv`b 

(Approve) Kiv nq| 

eZ©gv‡b iBAS++  c×wZ‡Z Online G wnmve msKjb c×wZ Pvjy nIqvq wb‡¤œv³ ‡Kv‡W wnmve  

msKjb Kiv n‡”Q| 

mgš̂‡qi †ÿ‡Î wnmvefzw³ wb¤œiƒct 

†µwWU ‡WweU 

Bg‡cÖ÷ AwMÖg- 7213103       

wWGmwcGd Pvu`v- 8112202=      

g~j †eZb- 3111201=      

hvZvqvZ fvZv- 3111302=      

wkÿv fvZv- 3111306=     

evwo fvov fvZv- 3111310=     

wPwKrmv fvZv- 3111311=     

cÖwZiÿv fvZv- 3111317=     

wWGmwcGd AwMÖg- 8112202=     
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Dc‡iv³ wnmv‡ei GKwU Kwc wnmve kvLvq †cÖiY Kiv| 

wegvb‡mbv I GgIwWwm e¨w³e‡M©i wgk‡bi ‰e‡`wkK fvZv, wWGmwcGd P~ovšÍ cwi‡kva Ges QzwUi 

cwie‡Z© cÖvc¨ bM` A_© BZ¨vw` `vwemg~n Gwc kvLvmg~n n‡Z †P‡Ki gva¨‡g mivmwi e¨w³‡K cwi‡kva 

Kiv nq|cvkK…Z A_© mswkøó AwWUi KZ…©K iBAS++ GGw›Uª I wnmvefwz³ Kiv nq Ges kvLv AaxÿK 

KZ©„K Approve Kiv nq| 

wej cwi‡kv‡ai †ÿ‡Î wnmvefzw³ wb¤œiƒct 

†µwWU ‡WweU 

cÖ‡`q wej- 8172108=      †eZb Kg©Pvix- 3111201=     

wWGmwcGd- 8112202=     

 

  



28 
 

wUG/wWG kvLv 

wUG/wWG AwMÖg wej cvk Kivi cÖwµqvt 

wegvb evwnbx Kg©KZ©v‡`i `vexK…Z AMÖxg wej cÖ‡qvRbxq wbixÿv †k‡l cv‡ki ci ; 

-‡PK wjwc, cvÂ wgwWqv I wWwe kxU ˆZix Ki‡Z nq| 

-AwMÖg ev‡RU †iwRóvi †_‡K †KvW wfwËK ev‡RU gvBbvm Ki‡Z nq| 

-cieZ©x‡Z wej cvk †iwRóv‡i †Kvb& †KvW †_‡K KZ UvKv cvk Kiv n‡q‡Q Zv wjwce× Kiv nq| 

-Zvici AvBevm++ G Gw›Uªi (Token+Bill Entry) gva¨‡g wejwU Kvh©µg m¤úv`b Kiv nq| 

- Token I Bill Entry Approve Kivi ci wW kvLvq †cÖiY Kiv nq| 

mgš^q wejt wegvb evwnbx m`i `ßi n‡Z mgš̂q wej cÖvwßi ci wbixÿv K‡i wejwU cvk K‡i e¨w³ cvIbv 

n‡j e¨w³i bv‡g ‡c‡g›U A_wiwU Bmy¨ Kiv nq| Avi hw` miKvix cvIbv nq Zv n‡j wUAvi Gi gva¨‡g 

miKvix †KvlvMv‡i Rgv Kivi Rb¨ cÎ †jLv nq| 

 

GgBGm wejt GgBGm e¨w³e‡M©i wUG/wWG wej cÖvwßi ci wbixÿv K‡i wejwU cvk K‡i e¨w³ cvIbv 

n‡j e¨w³i bv‡g ‡c‡g›U A_wiwU Bmy¨ Kiv nq| 

 

GKvD›Umt Bg‡cÖ÷ kvLv n‡Z cÖvß wUG/wWG fvDPvimg~n hvPvB K‡i mswkøó †Kv‡Wi wWwWI Abyhvqx 

AvBevm++ G eywKs w`‡q nvW©Kwc wnmve kvLvq †cÖiY Kiv nq| 

 

‰e‡`wkK wUG/wWG AwMÖg we‡ji AvBevm++ wb‡¤œ †d¬vPvU© Gi gva¨‡g †`Lv‡bv n‡jvt 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 ‰e‡`wkK 

wUG/wWG 

 

wUG/wWG wej cv‡ki cÖwµqv AwWUi ch©v‡q 

 Token Token Entry Other→DDO→Office name→fiscal 

year→month→Bill no Date→Bill Type→payee 

name→NID/TIN→payee/officer name→concern section→net 

amount 

 Bill Entry→Bill Entry Others→DDO→office name→fiscal 

year→month→token number→ave 
 

wUG/wWG kvLv KZ©„K gvwmK GKvD›Um m¤úv`b †d¬vPvU© Gi gva¨‡g †`Lv‡bv n‡jvt 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 gvwmK 

GKvD›Um 

m¤úv`b 

gvwmK GKvD›Um m¤úv`b c×wZ AwWUi ch©vq t 

 Book Transfer→Entry→DDO→Office Name→Fiscal 

year→Month→Transection Type→Adjustment date→ref 

number→ref description→ref date→ Save  
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Kvh©µgmg~n cwiPvjb c×wZt 

1| ˆe‡`wkK I ’̄vbxq ågbfvZv (AwMÖg I mgš̂q) t mk¯¿ evwnbx wefvM wegvb evwnbxi wewfbœ 

Kg©KZ©v/wegvb †mbvM‡Yi ˆe‡`wkK cÖwkÿY, mdi †mwgbvi, cwi`k©b BZ¨vw` wel‡q we‡`k åg‡Yi 

miKvwi Av‡`k Rvwi K‡i GK Kwc cÖwZiÿv gš¿Yvj‡q †cÖiY Kiv nq| cieZ©x‡Z wegvb evwnbx m`i 

`ßi KZ©„K Avw_©K cÖvc¨Zvi gÃywicÎ Rvwi Kiv nq Ges wba©vwiZ wej di‡g (weGGd dig-20313) 

AwMÖ‡gi cwigvY  †`kxq I ˆe‡`wkK gy`ªvq) D‡jøLc~e©K wegvb evwnbxi Kg©Pvix †cÖiY †K‡› ª̀i (wcwWwm) 

AwabvqK KZ©„K cÖwZ¯^vÿimn G Kvh©vj‡q †cÖiY Kiv nq| wUG/wWG kvLv KZ©„K c¨v‡mR †i¸‡jkbm- 

1952(cÖwfkbvj), miKvwi wewfbœ Av‡`k/ wb‡ ©̀k Ges cÖPwjZ wewa weav‡bi Av‡jv‡K cÖvc¨Zv Abyqvqx 

wejwU wbixÿv K‡i D×©Zb KZ©„c‡ÿi wbKU Aby‡gv`‡bi Rb¨ †ck Kiv nq| 

2| ˆe‡`wkK  ågYfvZv mgš̂q wej cÖvwßi ci cÖkvmwbK I Avw_©K cÖvc¨Zvi Av‡`k †gvZv‡eK we‡ji 

mv‡_ cÖ`Ë Avbylw½K KvMRcÎ ¯̂vfvweK wbixÿv‡šÍ cwi‡kv‡ai wbwg‡Ë Awdm †bvUmn Aby‡gv`‡bi Rb¨ 

†ck Kiv nq| h_vh_ KZ©„c‡ÿi Aby‡gv`‡bi ci wnmve iÿY Kg©KZ©vi (wWGGdwm) ¯^vÿ‡i wej cvk 

Kiv nq| we‡j e¨w³MZ cvIbv n‡j wej cv‡ki ¯^c‡ÿ Payment Authority Rvwi Kiv nq Ges ‡`bv 

ev miKvix cvIbv n‡j mswkøó Kg©KZ©v/ wegvb‡mbvi wbKU n‡Z miKvwi cvIbv UvKv wUAvi Gi gva¨‡g 

miKvix †KvlvMv‡i Rgv K‡i wUAvi Gi g~j Kwc GB Kvh©vj‡q †cÖi‡Yi Rb¨ cÎ wjLv nq| wej cv‡ki 

mv‡_ mv‡_ wWgvÛ †iwR÷v‡i wjwce× Kiv nq| 

3| wewfbœ cÖKvi wUAvi cÖvwßi ci Ab jvB‡b wUAvi Gi mZ¨Zv hvPvB c~e©K h_vh_ Lv‡Z mgš̂q Kiv 

nq| 

4| we‡`‡k `xN©‡gqv`x (6 gv‡mi AwZwi³) cÖwkÿ‡Y _vKv wegvb‡mbv/ Kg©KZ©vM‡Yi Ae¯'v‡bi Rb¨ e¨q 

wbe©v‡ni wbwg‡Ë ˆe‡`wkK gy ª̀vq †iwg‡UÝ AwMÖg cÖ`vb Kiv n‡q _v‡K| evsjv‡`k e¨vsK KZ©„K Zv 

cwi‡kv‡ai ci e¨vs‡Ki cwi‡kvwaZ fvDPvi cÖvwß mv‡c‡ÿ ‡`kxq gy`ªvq e¨vsK PvR©mn me©‡gvU UvKv 

mswkøó Lv‡Z mgš^q Kiv nq Ges †iwg‡UÝ †iwR÷v‡i wjwce× Kiv nq| 

5| Af¨šÍixY A '̄vqx KZ©e¨ m¤úv`b  I ¯'vqx e`jxi †ÿ‡Î †emvgwiK, wWGdwW Kg©KZ©v I Kg©PvixM‡Yi 

¯'vbxq ågY fvZv wej cÖvwßi ci RvixK…Z Awdm Av‡`k †gvZv‡eK we‡ji mv‡_ cÖ`Ë Avbylw½K KvMRcÎ 

hvPvB K‡i ¯^vfvweK wbixÿv‡šÍ wnmve iÿY Kg©KZ©vi ¯^vÿ‡i wej cvk Kivi ci iBAS++ c×wZ‡Z 

cwi‡kv‡ai e¨e '̄v MÖnY Kiv nq| wWwf mxUmn †PK Bm¨yi wbwgË wej ¯'vbxq wW kvLvq ‡cÖiY Kiv nq Ges 

h_vixwZ mswkøó wUG/ wWG †iwR÷v‡i wjwce× Kiv nq| GgBGm Awdmmg~‡ni mgš̂q wej cv‡ki ci 

†c‡g›U A_wiwU cÖ`vb Kiv nq| 

6| Bg‡cÖ÷ kvLvi gva¨‡g cÖvß †jvKvj wUG/ wWG msµvšÍ wewfbœ NvuwUi fvDPvi cÖvwßi ci wbixÿv‡šÍ 

iBAS++ Gi gva¨‡g mgš̂q Kiv nq| 

7| cÖwZgv‡m kvLvi mKj cÖKvi Li‡Pi LvZIqvix wnmv‡ei mw¤§wjZ mvivsk cÖ¯`Z K‡i cieZ©x gv‡mi 

wbw`©ó mg‡qi g‡a¨ wnmve kvLvq †cÖiY Kiv nq| 

8| kvLvi mvßvwnK, gvwmK, ˆÎgvwmK, Aa©-evwl©K Ges evwl©K wi‡cvU©/ wiUvY© h_vh_fv‡e cÖ¯`Z K‡i 

mswkøó kvLv (¯'vbxq) Awdmmg~‡ni eive‡i †cÖiY Kiv nq| 

9| wewfbœ cÖKvi †iwR÷vi I bw_cÎvw` h_vh_fv‡e msiÿY Kiv nq| 
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10| wegvb evwnbxi Kg©KZ©v/ wegvb‡mbv‡`i wUG/ wWG eve` Li‡Pi wnmve cÖwZgv‡m  cÖ¯`Z Ki‡Z wegvb 

m`i `ß‡i †cÖiY Kiv Ges wWGdwW Kg©KZ©v/ Kg©PvixM‡Yi Li‡Pi cÖwZ‡e`b ¯'vbxq wR-2 kvLvq †cÖiY 

Kiv nq| 

11| wegvb evwnbx Ges wWGdwW Kg©KZ©v/ Kg©PvixM‡Yi wUG/ wWG wej cv‡ki mgq ch©vß eivÏ wbwðZ 

nIqvi Rb¨ ev‡RU †iwR÷vi iÿYv‡eÿY Kiv nq Ges wej cv‡ki mv‡_ mv‡_ LvZwfwËK ev‡RU †_‡K 

cvkK…Z A_© ev` w`‡q †Ri wba©viY Kiv nq| 

12| Kg©KZ©v/ wegvb‡mbvMY ‡cbk‡b MgY Ki‡j ¯'vbxq Iwc/ Gwc kvLvi Pvwn`vi †cÖwÿ‡Z GB kvLvq 

iwÿZ bw_cÎ/ †iKW©cÎ hvPvB mv‡c‡ÿ bv `vex mb` (QvocÎ) cÖ`vb Kiv nq| 

gvwmK Avq e¨‡qi wnmve I Ryb P~ovšÍ wnmve cÖYqb t 

Bg‡cÖ÷ kvLv n‡Z mvgwiK I †emvgwiK e¨w³e‡M©i Af¨šÍixY ågY fvZv e¨q cwi‡kva msµvšÍ I 

Avbylw½K cÖgvYKmg~n e¨‡qi LvZwfwËK wnmve weeiYx wUG/ wWG kvLvq †cÖiY Kiv nq| G mKj mgš^q 

fvDPvimg~n wnmvefzw³i †ÿ‡Î wb¤œ wjwLZ e¨e '̄v MÖnY Kiv nq t 

K. LvZwfwËK cÖ`wk©Z wnmve weeiYx hvPvBKiY| 

L. mvgvix kx‡U D‡jøwLZ A‡_©i mv‡_ Avq/ e¨‡qi LvZmg~‡ni mwVKZv wbwðZ nIqvi ci `vwqZ¡ cÖvß 

AwWUi KZ©„K Zv iBAS++ G wnmvefzw³ msµvšÍ Gw›Uª Kiv Ges kvLv AaxÿK KZ©„K Aby‡gv`b Kiv| 

M. wnmv‡ei wcGg mn nvW© Kwc wnmve kvLvq †cÖiY Kiv Ges Bg‡cÖ÷ kvLv‡K AewnZ Kiv nq| 

AwMÖg wejt AwMÖg (wUG/wWG ˆe‡`wkK AwMÖg) wejmg~n wb‡¤œv³ fv‡e Kvh©m¤úv`b Kiv nqt 

1| cÖ_‡g †bvU Aby‡gv`b| 

2| Aby‡gv`bK…Z wejwU cvk Kiv‡Z nq| 
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wW kvLv 

 

ÓwWÓ kvLvi Kvh©vejx wb¤œiyct  

1| †PK msMÖn KiY ; 

2| e¨vsK ‡PK ewn msi‣Y KiY ; 

3| cvkK…Z we‡ji †PK Bmy¨ KiY ; 

4|  BGdwU KiY ; 

5|  wmwWDj-3 cÖ¯`Z KiY ; 

6 |  wewea ;    

[Office Manuall part-II Gi Chapter Gi c¨viv 261] 

 

1|  †PK msMÖn KiY t  

MYcÖRvZš¿x evsjv‡`k miKv‡ii c‡‣  cÖwZi‣v mvwf©‡mm Gi Rb¨ e¨envi ‡hvM¨ †PK wbivcËvi 

mv‡_ MfY©‡g›U †cÖm †_‡K wcÖ›U Kivi `vwqZ¡ K‡›Uªvjvi †Rbv‡ij wW‡dÝ dvBb¨vÝ Kvhv©j‡qi| 

GmGdwm(Gqvi) Gi Pvwn`vi †cÖw‣‡Z wmwRwWGd Kvhv©jq n‡Z wmwiR wfwËK eø¨vsK †PK ewn Bmy¨ Kiv 

nq| GmGdwm (Gqvi) Awd‡mi wewfbœ kvLv KZ…©K cvkK…Z we‡ji †PK Bmy¨ Kivi wbwg‡Ë ÒwWÒ kvLvi 

Awdmvi/`jxq Awdmvi Gi wbivcËv †ndvR‡Z e¨vsK †PK ewn msi‣Y Kiv nq |  

 

2| e¨vsK †PK ewn msiÿY KiY t 

 GmGdwm (Gqvi) Kvh©vj‡qi ÒwWÒ kvLvi Kg©KZ©v, `jxq Kg©KZ©v e¨vsK †PK ewn cÖvwßi  ci 

Stock Taking Register G †PK ewnbs/‡PK bs/wmwiR µgvbymv‡i wjwce× K‡i Zv‡`i †ndvR‡Z 

iv‡Lb | ÒwWÒ kvLv KZ…©K ˆ`bw›`b †PK Bmy¨ Kivi Rb¨ †PK weZib †iwR÷v‡i Gw›Uª K‡i ÒwWÒ kvLvi 

†PK ivBUvi‡K e¨vsK †PK ewn Bmy¨ K‡ib Ges Awdm QzwUi c~‡e© D³ †PK ewn †diZ wb‡q Bmy¨K…Z 

Last Cheque Gi gywoi Aci c„óvq `¯ÍLZ K‡ib Ges Ae¨eüZ †P‡Ki cvZvi wmwiR Ges µwgK b¤̂i 

mwVK Av‡Q wKbv Zv hvPvB K‡ib | ‡PK ewni mKj cvZv e¨env‡ii  (†PK Bmy¨i) ci †PK ewn eÜ 

K‡ib| Zv‡Z ÒwWÒ kvLvi mycvi Ges Awdmvi †PK ewneÜ KiY msµvšÍ mb` wjwce× K‡i ` Í̄LZ K‡ib 

| ÓwWÓ kvLvi Awdmvi ¯^qs 6 gvm ci ci Stock Taking Register G †PK ewni gRy` mwVK Av‡Q 

wK-bv Zv m‡i-Rwg‡b hvPvB K‡i gRy` Mbbvi mb` cÖ`vb K‡ib|  

[Office Manuall part- II Gi c¨viv 265] 

3| cvkK…Z we‡ji †PK Bmy¨ KiY t  

Bill Passing kvLv KZ…©K wej cvk Kivi ci Daily payment sheet Gi wba©vwiZ Kjvg 

mg~n (ev,‡m,d,n-728) h_vt µwgK bs, cªvc‡Ki bvg, c`ex, wnmve b¤^i Ges cwi‡kvabxq UvKv (AsK 

I K_vq ) BZ¨vw` we Í̄vwiZ fv‡e wjwce× KiZ: mswkøó AwWU kvLvi Awdmvi KZ…©K Zv ¯̂v‣i K‡ib| 

AZ:ci D.V.sheet †iwR÷v‡i Gw›Uª K‡i cvkK…Z wej /fvDPvimn D.V. sheet w`‡bi cÖ_g fv‡M 

ÓwWÓ kvLvq †PK Bmy¨i wbwg‡Ë †cÖiY K‡ib| [Office Manuall part- II Gi c¨viv 266] 
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Procedure Code (Military Accounts Gi Chapter-2 (Disbursement Para ) 

Abyhvqx RvwjqvwZ †ivaK‡í A_©vr †KD †hb †PK w ø̄c cwieZ©b/ NlvgvRv bv Ki‡Z cv‡i †mRb¨ wb¤œiyc 

mZK© g~jK e¨e '̄v MÖnb Kiv n‡q‡Q wK-bv †m wel‡q wbwðZ Kiv nq|                        

(K)  AwWU kvLvi AwWUi KZ…©K †PK w ø̄c (3 Kwc) A‡gvPbxq Kvwj Øviv cÖ¯`Z Kiv nq| †PK 

w ø̄‡c cÖvc‡Ki bvg, e¨vsK wnmve b¤^i, wVKvbv Ges cwi‡kvabxq UvKv (AsK I K_vq) ®úó fv‡e D‡jøL 

Ki‡Z n‡e| †PK w ø̄‡ci Awdm Kwc‡Z AwWUi, mycvi, Awdmvi ¯^v‣i K‡ib Ges e¨vsK I e¨w³i wbKU 

†cÖwiZe¨ g~j I 2q Kwc‡Z AwWU kvLvi Awdmvi ¯^v‣i K‡ib | 

(L) †PK ¯^v‣iKvix Awdmvi KZ…©K †PK ¯^v‣‡ii mgq †PK w ø̄‡c ¯^v‣i K‡ib | †h †‣‡Î GKB 

e¨vs‡K G‡Ki AwaK cÖvc‡Ki Rb¨ (Gdwm-13 †Z ) Bmy¨Ze¨ GKwU gvÎ †P†Ki †‣‡Î ÒwWÒ kvLv KZ…©K 

1wU Forwarding List G ˆZix K‡i †P‡Ki mv‡_ mswkøó e¨vs‡K cvVv‡e ‡hLv‡b cªwZwU Cheque Slip 

Gi µwgK b¤̂i, UvKvi AsK, cÖ&vc‡Ki bvg BZ¨vw` D‡jøL _vK‡e| D‡jøL¨ †h, Procedure Code  G 

eva¨MZ bv _vK‡jI Forwarding List Cheque  ¯^v¶iKvix Kg©KZ©vi  ¯^v¶i Kiv evÂbxq| 

(M) †P‡Ki KvD›Uvi d‡qj (gywo) ¯^vÿ‡ii mgq mswkøó we‡j Ges †P‡Ki G¨vWfvB‡R cÖ`wk©Z 

UvKvi A‡¼i mv‡_ wgwj‡q †PK wjLb Ges †PK cÖ`vb mwVKZv wbwðZ KiY Kiv nq| 

 

cvkK…Z we‡ji ‡PK Bmy¨KiYt 

µt 

bs 

welq iBAS++ G †PK Bmy¨ c×wZ 

01 ‡PK Bmy¨ Accounting Transaction→Cheque→Intimation Entry→Accounting 

Transaction→Cheque→Issue Cheque 
 

4| BGdwU KiYt 

(K) BGdwU Bm~¨t GmGdwm (Gqvi) Kvh©vj‡qi Payment kvLv mg~n wWGdwW Kg©KZ©v I 

Kg©PvixM‡Yi Ges wegvb evwnbxi AwdmviM‡Yi I evwnbx‡Z wb‡qvwRZ †emvgwiK Kg©KZ©v‡`i 

†eZb/fvZv ‰Zix K‡i Token bv¤^vi wj‡L wej Approved K‡i | Gi ci wW kvLvi Kg©KZ©vi ID 

w`‡q IBAS++ G cÖ‡ek K‡i Accounting transaction Ack‡b wK¬K K‡i EFT option G hvIqv 

nq| AZ:ci EFT option Gi EFT Order Entry ‡Z wM‡q Bm~¨i ZvwiL w`‡q Save †`qv nq Ges 

Transmission Ack‡b wM‡q Transmission Kiv nq Ges SMS Send Ack‡b wM‡q SMS Send 

Kiv nq| iBAS++ Gi wi‡cvU© Ack‡b wK¬K K‡i †iwRóvi Ack‡b cÖ‡ek Kiv nq| EFT Bank 

Advice Kwc wcÖ›U K‡i mswkøó wWGGdwm KZ…©K ¯̂v‣i KiZt G†¤^vmmxj w`‡q e&vsjv‡`k e¨vs‡K †cÖiY 

Kiv nq| EFT Send Kivi c‡ii w`b EFT h_vh_fv‡e †cÖiY (Send) Kiv n‡q‡Q wKbv Zvi wi‡cvU© 

wb‡q †`Lv nq| hw` †Kvb EFT cwi‡kva bv n‡q †diZ Av‡m †m ‡ÿ‡Î mswkøó `vwqZ¡cÖvß Kg©KZ©v KZ©„K 

EFT Return c~bt†cÖiY wbwðZ Kiv nq| 
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BGdwU KiYt 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 BGdwU KiY Accounting Transaction→EFT→EFT Order Entry→Accounting 

Transaction→EFT Transmission 
02 e¨vsK 

G¨vWfvBm 

Report→Registers→Bank Advice (Cheque)/Bank Advice (EFT) 

→evsjv‡`k e¨vs‡K cvVv‡bv nq| 

 

(L) EFT wiUvY©t kvLv Kg©KZ©vi AvBwW n‡Z Accounting Transaction→G wM‡q EFT 

†Z Click K‡i EFT Reorder Entry → EFT Reorder Transmission Date→Select→ 

Save. EFT→ ‡Z wM‡q Return Gi KviY mgvavb K‡i cybtivq EFT Zero Value Transmission 

(New) →‡Z wM‡q Select Fiscal Year→Month→Date→Go→Save Gi gva¨‡g EFT 

Reorder Kiv nq|  
 

5| Schedule- III cÖ¯`ZKiYt 

Cheque writer KZ…©K cvkK…Z wej I D.P sheet Gi eY©bvbyhvqx Cheque Ges 

Schedule- III (in duplicate) GK m‡½ UvBc Kiv nq| AZ:ci cÖwZwU †PK w¯ø†c jvj Kvjx w`‡q 

†PK bv¤^vi wjLv nq| [Office Manual Part- II Gi Aby‡”Q` - 269] 
  

6| wewea t 

  †PK evwZj I bZzb †PK Bm¨yKiY t †PK nviv‡bv †M‡j/wKsev `vex`vi ev cÖwZôvb KZ…©K mswkøó 

_vbvq wRwW ev mvaviY Wv‡qix Kiv nq Ges `vex`vi Wv‡qixi Kwcmn nviv‡bv †P‡Ki mgcwigvY bZzb 

†PK Bm~¨ Kivi Rb¨ †PK Bm~¨Kvixi wbKU Av‡e`b K‡ib| `vex`v‡ii Av‡e`‡bi †cÖw‣‡Z evsjv‡`k 

e¨vs‡K Òbb-‡c‡g›U mvwU©wd‡KUÒ Pvwnqv cÎ wjLv nq| evsjv‡`k e¨vsK n‡Z Óbb-‡c‡g›U mvwU©wd‡KUÒ 

cvIqvi ci Awdm †bv‡Ui gva¨‡g GmGdwm g‡nv`‡qi Aby‡gv`‡bi †cÖw‣‡Z nviv‡bv †PK Zrcwie‡Z© 

bZzb (Fresh) Bm~¨ Kiv nq Ges †PK wQu‡o ‡M†j ev bó n‡q †M‡j/‡gqv` DËxY© n‡j Awdm †bv‡Ui 

gva¨‡g GmGdwm g‡nv`‡qi Aby‡gv`‡bi †cÖw‣‡Z D³ ‡PK evwZj c~e©K bó/‡gqv` DËxY© †P‡K 

mgcwigvY A‡_©i bZzb †PK Bm~¨ Kiv nq| evwZj †P‡Ki cÖwZ‡e`b G Awd‡mi cÖkvmb I  wnmve kvLvq 

†cÖiY Kiv nq| 

 

 †PK ¯^v‣iKvix Kg©KZ©vM‡Yi (wWGGdwm mgchv©‡qi) bgybv ¯^v‣i e¨vsK KZ…©K wba©vwiZ di‡g/KvjvgvRy 

mx‡U Awdm †bv‡Ui gva¨‡g GmGdwm g‡nv`‡qi Aby‡gv`‡bi †cÖw‣‡Z mKj evsjv‡`k e¨vsKmn mKj 

†mvbvjx e¨vsK  †UªRvix kvLvq ‡cÖiY Kiv nq | 

 

cÖZ¨n w`b †k‡l g‡bvbxZ †M‡RUW Awdmvi KZ…©K ÒwWÒ kvLvi cÖwZcvw`Z Cheque Account 

Register G GB g‡g© cÖZ¨qb Ki‡Z nq †h, ”D.P.sheet schedule- III Ges Counter foil G 

cÖ`wk©Z UvKvi AsK Ges Unused Cheque mwVK Av‡Q| [(Disbursement) †P‡Ki gva¨‡g A_© 

cwi‡kva Ki‡Yi cÖwµqv FR-Part- I Gi c¨viv  134-137 G we¯ÍvwiZ fv‡e D‡jøL Av‡Q| (Office 

Manual Part- II Gi para- 268-269)]| 
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‡cbkb kvLv 

AvBevm ++ Gi gva¨‡g wnmvef~w³t 

wegvb evwnbx Aemi cÖvß Kg©KZ©v/wegvb †mbv †emvgwiK Kg©KZ©v/Kg©Pvix I GgGBm Gi 

Kg©KZ©v/Kg©Pvix‡`i Kgy¨‡Ukb/Avby‡ZvwlK wej g¨vbyqvjx cvk K‡i AvBevm++ G †Uv‡Kb Gw›Uª Ack‡b 

AwWUi KZ©„K †Uv‡Kb Gw›Uª K‡i I wej Gw›Uª Ack‡b mswkøó wnmve †Kv‡W wnmve AšÍf~©³ K‡i wej Gw›Uª 

K‡ib| kvLv mycvi Zvi AvBwW w`‡q AvBev‡m cÖ‡ek K‡i wej G¨v‡cªvf Ack‡b wej Gw›Uªi mwVKZv 

hvPvBc~e©K wej G¨v‡cªvf K‡i cieZ©x av‡c †KvWwfwËK ev‡RU msewjZ Excel dvB‡j †KvWwfwËK LiP 

Gw›Uª K‡i gvwmK Li‡Pi cÖwZ‡e`b ˆZix Kiv nq| gvwmK Li‡Pi cÖwZ‡e`b ˆZwi K‡i Zv '̄vbxq wnmve 

kvLvq †cÖiY Kiv nq| 

 

‡cbkbvi‡`i EFT cÖ`v‡bi Kvh©µgt  

A_© gš¿Yvj‡qi cÎ bs 07.00.0000.103.18.002.15.371 ZvwiL t 18/09/2018wLªt I wmGwR 

Kvh©vj‡qi cÎ bs- wmGwR/wnmve-1/‡hvMv‡hvM(wmwRwWGd)/ 500/69, ZvwiLt 13/01/2019 wLªt Gi 

wb‡`©kbv †gvZv‡eK 1jv gvP©/2019 n‡Z wegvb evwnbxi †cbkbvi‡`i gvwmK †cbkb cÖ`vb EFT Kivi 

Kvh©µg Avi¤¢ n‡q‡Q| d‡j †cbkbviMY EFT di‡g mKj Z_¨vw` †hgb- bvg, c`ex, wVKvbv, e¨vsK 

wnmve b¤^i BZ¨vw` h_vh_fv‡e c~iY K‡i †cbkb †ccv‡ii mwnZ `vwLj K‡i _v‡Kb| 

 

avcmg~n wb¤œiƒct 

1g avct AbjvBb †cbkb wd‡•k‡bi Rb¨ AvBevm++ wm‡÷‡g Pension Management Ackb G 

wM‡q †cbkbv‡ii GbAvBwW b¤^i mn 18wU Z_¨ BbcyU w`‡Z nq| 

Gici Lmov †`‡L mwVK _vK‡j WvUv †mf Ki‡j GKwU A‡Uv-†Rbv‡i‡UW †cbkbvi kbv³KiY b¤^i 

cvIqv hvq|  

2q avct AvBevm++ wm‡÷‡g †cbkbv‡ii gvóvi WvUv Gw›Uª Ki‡Z nq| G‡ÿ‡Î 

ibas.finance.gov.bd/ibas2/integrated_budget_and_accounting_system I‡qemvB‡U 

cÖ‡ek K‡i ‡cbkbvi Bbdi‡gkb Ack‡b wM‡q †cbkbv‡ii GbAvBwW b¤^i, †cbkbvi kbv³KiY b¤^vi 

mn 50wU Z_¨ BbcyU w`‡Z nq| Gici wZbwU ¯‹¨vb Kwc h_v 1. wcwcI Gi cÖ_g cvZv, 2. wcwcI Gi 

‡kl cvZv 3. †cbkbv‡ii e¨vsK wnmv‡ei †PKewni cÖ_g cvZvi ¯‹¨vb Kwc Avc‡jvW w`‡q †mf Ki‡Z 

nq| 
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3q avct AvBevm++ Gi I‡hemvB‡U †cbkb cÖ‡mwms Ack‡b Monthly Pension Token and Bill 

Entry ‡Z cÖ‡ek Ki‡j †cbkbv‡ii GbAvBwW mn msiwÿZ WvUv cvIqv hvq| †mLv‡b Token 

Generate Ack‡b wK¬K Ki‡j Token b¤^i cvIqv hvq| 

4_© avct kvLv mycvi KZ©„K AvBev‡mi Bill Approval and posting Ackb e¨envi K‡i wej mwVK 

cvIqv †M‡j wej Approve ‡`Iqv nq| 

5g avct G ch©v‡q †PK/wW kvLvi `vqxZ¡cÖvß Kg©KZ©v KZ©„K EFT Message †mÛ K‡i Ges EFT Gi 

nvW©Kwc ¯^vÿi c~e©K evsjv‡`k e¨vs‡K †cÖiY Kiv nq| 

** bZzb †cbkbv‡ii †ÿ‡Î Dc‡iv³ 5wU avc I cyivZb/weMZ gv‡mi BGdwUK…Z †cbkbv‡ii †ÿ‡Î 

c‡ii 3wU avc AbymiY Kiv nq| 

kvLi gvwmK wnmve cÖ¯`Zt kvLvi gvwmK wnmve cvkK…Z we‡ji cvwÂs wgwWqvi wfwË‡Z g¨vbyqvjx cÖ¯`Z 

Kiv nq| BGdwUK…Z LiP hy³ K‡i †UvUvj wnmve cÖ¯`Z Kiv nq| G wnmv‡ei mv‡_ AvBev‡mi wnmve 

wgwj‡q †`Lv nq| gvwmK wnmve cÖwZ gv‡mi wbw`©ó Zvwi‡L wnmve kvLvq †cÖib Kiv nq| 

 

wnmve cÖYqbt 

wW kvLvq mKj mvgwiK/‡emvgwiK †cbkbv‡ii Avby‡ZvwlK (3731101-3731108) I Kgy¨‡Ukb 

(3731108) wej AvBevm++ Gi gva¨‡g ¯^qswµqfv‡e wnmve cÖYqb Kiv nq| cÖ‡Z¨K gvm †k‡l G `yB 

†Kv‡Wi wnmve wcÖ›U K‡i kvLv Kg©KZ©v KZ©„K ¯^vÿwiZ wnmve ¯'vbxq wnmve kvLvq †cÖiY Kiv nq| 

AvBevm++ G †cbkbvi‡`i gvóvi WvUv Ki‡Yi ch©vqµgt 

µt 

bs 

Kv‡Ri bvg Kv‡Ri c×wZ 

01 ‡cbkbvi‡`i 

gvóvi WvUv 

Gw›Uª 

gvóvi WvUv AwWUi ch©v‡q t 

 Sign in→Master Data→Pension management→Fresh 

pensioner/Existing pensioner/Family pensioner→Pensioner 

information entry (Self pension)→National ID input→Pension 

type→Personal information entry→Last working place 

information→Pension Relating information entry→Bank 

Account information entry→Nominee information entry→ 

Upload PPO Upload pension approval copyUpload cheque 

pageSave 
02 BGdwU KiY AvBevm++ G †cbkbvi‡`i BGdwU KiYt 

Sign inPension ProcessingRegular PensionerToken 

EntryToken ApproveEFT order entryEFTEFT 

Transmission (New) 
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wnmve kvLv 

 wnmve kvLvq wegvb evwnbx I GmGdwm (wegvb evwnbx) Kvh©vjq Gi gvwmK wnmve, wnmv‡ei 

wiKbwmwj‡qkb, †PK wiKbwmwj‡qkb, Dc‡hvRb wnmve Ges wewbgq wnmve cÖYqb msµvšÍ hveZxq 

Kvh©µg m¤úvw`Z nq| 

GmGdwm (wegvb evwnbx) Kvh©vjq g~jZ `yB ai‡bi wnmve iÿY I ev‡RU 

e¨e¯’vcbv Kvh©µg m¤úv`b K‡i _v‡K| †hgbt- 

01. wbR¯^ Awd‡mi wnmveiÿY I ev‡RU e¨e '̄vcbv 

02. evsjv‡`k wegvb evwnbxi wnmveiÿY I ev‡RU e¨e '̄vcbv 

GmGdwm (wegvb evwnbx) Kvh©vj‡qi wnmveiÿY I ev‡RU e¨e¯’vcbv t  

wmwRwWGd Kvh©vjq n‡Z ev‡RU cvIqvi ci Zv ev‡RU †iwR÷v‡i wjwce× Kiv nq| wmwRwWGd 

Kvh©vjq KZ©„K AvBevm++ ev‡RU gwWD‡j ev‡RU Gw›Uª Kiv nq| cieZ©x‡Z wej cvk Kiv n‡j 

¯^qswµqfv‡e iBAS++ G ev‡RU we‡qvRb nq| Zvici cÖwZ Li‡Pi wecix‡Z Zv ev‡RU †iwR÷vi n‡Z 

we‡qvM Kiv nq| wej cvk , AwMÖg cÖ`vb  hveZxq e¨q iBAS++ Gi gva¨‡g m¤úbœ n‡q _v‡K| 

AvBevm++ Gi gva¨‡g ¯^qswµq fv‡e gvwmK wnmve cvIqv hvq| wR-2 kvLvi Li‡Pi cÖwZ‡e`b Ges wej 

kvLv n‡Z cvwÂs wgwWqvi gva¨‡g wnmve kvLvq †cÖiY Kiv nq| 

wnmveiÿY c×wZt 

1| (K) ‰`wbKt G Kvh©vj‡q `vwLjK…Z wewfbœ kvLvq cÖvß (mKj Gwc kvLv, Iwc, wR-1, wR-2, 

Bg‡cÖ÷, ‡cbkb, wUG/wWG, ‡cbkb cybtfib, wmwc, wmwc dvÛ) wejmg~n AwWUi KZ©„K cÖv_wgK 

wbixÿv KiZt mswkøó kvLv Kg©KZv KZ©„K P~ovšÍ wbixÿv †k‡l  iBAS++ Gi gva¨‡g Token Entry, 

Bill Entry, Bill Approval Gi gva¨‡g ¯̂qswµqfv‡e LvZ wfwËK ˆ`wbK wfwË‡Z GL G wnmvef~³ 

nq| 

 

1| (L) gvwmK t ˆ`wbK wfwË‡Z GL G wnmvef~³ †jb‡`b mg~n gvm †k‡l iBAS++ G ¯̂qswµqfv‡e 

gvwmK wfwË‡Z wnmve mgvß Kiv nq| AZtci gv‡mi ïiæ‡Z iBAS++ Gi gva¨‡g wcÖwmwWDj wcÖ›U K‡i 

Consolidated wcGg Gi mv‡_ wcÖwmwWDj Gi UvKv we‡qvM K‡i cÖvß UvKv iBAS++ Gi gva¨‡g 

wnmvef~³ Kiv nq| cieZ©x‡Z kvLv Kg©KZ©v KZ©„K gvwmK wnmve mgvß K‡i iBAS++ Gi gva¨‡g 

wW‡UBj wmwWDj Gi wcÖ›U Kwc wmwRwWGd Kvh©vjq Ges Gi Abywjwc wegvb evwnbx m`i `ß‡i †cÖiY Kiv 

nq| cÖwZ gv‡m Li‡Pi wnmve mgvß KiZt wegvb m`i `ß‡ii mv‡_ wiKbwmwj‡qmb K‡i †hŠ_ ¯^vÿwiZ 

Kwc wmwRwWGd Kvh©vj‡q †cÖiY Kiv nq| 

1| (M) Ryb P~ovšÍ/ evwl©K wnmve t gvwmK wfwË‡Z msMwVZ †jb‡`bmg~n 1jv RyjvB ZvwiL n‡Z 30 †k 

Ryb ch©šÍ msMwVZ mg~`q †jb‡`b Ryb cÖv_wg‡Ki gva¨‡g mgvß Kiv nq| Ryb cÖv_wgK wnmve e‡Üi c‡i 
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wKQz wnmve wnmvef~w³i cÖ‡qvRb nq, ZLb wewfbœ kvLv KZ©„K wcGg cÖ¯`Z K‡i iBAS++ G Gw›Uª KiZt 

wnmve kvLvq †cªiY Kiv nq| AZtci Ryb gv‡m cÖvß wW‡UBj wmwWDj Gi mv‡_ Consolidated wcGg 

Gi UvKv we‡qvM K‡i cÖvß UvKv iBAS++ Gi gva¨‡g wnmvef~³ Kiv nq| cieZ©x‡Z kvLv Kg©KZ©v 

KZ©„K Ryb P~ovšÍ mgvß K‡i iBAS++ Gi gva¨‡g wW‡UBj wmwWDj Gi wcÖ›U Kwc wmwRwWGd Kvh©vj‡q 

†cÖiY Kiv nq| wmwRwWGd Dc‡iv³ Drm †_‡K cÖvß mKj wnmve GKwÎf~Z K‡i g~jKwc wmwRG 

Kvh©vj‡q Ges Abywjwc A_© gš¿Yvjq, cÖwZiÿv gš¿Yvjq I cÖwZiÿv wefv‡Mi wZb mvwf©m †nW †KvqvU©v‡i 

†cÖiY K‡i| Gfv‡e wnmvemg~n GmGdwm, wmwRwWGd Ges wmwRG Gi wmwWwcBD kvLvq †gBb mvf©v‡i 

†cŠuQvq| gnv wnmve wbixÿK I wbqš¿K evrmwiK Avq-e¨‡qi wnmve msm‡` Dc¯'vcb Kivi Rb¨ gnvgvb¨ 

ivóªcwZ eivei `vwLj K‡ib| 

[Para -4, CAG (Additional Function) Act. 1974 & Peeface of Finance Account] 

01| wnmve kvLvi Kvh©vejx mg~n wb¤œiæc t- 

K) gvwmK wnmve cÖYqb|  

L) mKj cÖvwß I LiP mg~n mswkøó Lv‡Z hLvh_ fv‡e AšÍf©~³ n‡q‡Q wKbv hvPvB c~e©K wnmve cÖYqb| 

M) Dc‡hvRb wnmv‡ei cÖ‡qvRbxq e¨vL¨v wmwRwWGd Kvh©vj‡q cÖ`vb Kiv|  

N) gvwmK wewbgq wnmve cÖ¯`Z I †cÖiY Kiv | 

O) gvwmK wnmve wiKbwmwj‡qk‡bi Rb¨ wnmve wegvb m`i `ß‡i ‡cÖiY Kiv|  

P) wegvb m`i `ßi †_‡K cÖvß wiKbmvBjK…Z wnmve wmwRwWGd Kvh©vj‡q †cÖiY Kiv| 

Q) G Kvh©vj‡q Kg©iZ wWGdwW Kg©KZ©v I Kg©Pvix‡`i evmv fvov wmwWDj wmGwR I Avevmb cwi`ß‡i 

†cÖiY Kiv| 

R) M„nwbg©vb I Ab¨vb¨ AwMÖ‡gi ev‡RU msiÿY I gÄyixcÎ hvPvB KiY| 

S) wewfbœ gvwmK/‰ÎgvwmK/evwl©K wi‡cvU© mg~n cÖ¯`Z I †cÖiY Kiv| 

T) cwi‡kvwaZ †PK mg~n wmwWDj-III Gi mv‡_ hvPvB K‡i I ‡PK wiKbmvBj msµvšÍ cÖwZ‡e`b 

wmwRwWGd Kvh©vj‡q †cÖiY| 

U) wnmve msµvšÍ wel‡q Af¨šÍixb kvLv mg~n ‡K civgk© cÖ`vb Kiv| 

 

02| gvwmK wnmve cÖYqb t- 

 GmGdwm (Gqvi) Kvh©vj‡qi wewfbœ kvLv n‡Z cÖvß gvwmK wnmve mg~‡ni mwVKZv hvPvBqv‡šÍ 

msKjb/GKxf~Z c~e©K gvwmK Avq-e¨‡qi mw¤§wjZ mvivsk cÖ¯`Z KiZt wmwRwWGd Kvh©vj‡q Ges 

Abywjwc A_© cwi`ßi, wegvb evwnbx m`i `ß‡i ‡cÖiY Kiv nq| eZ©gv‡b iBAS++ Gi gva¨‡g wnmve 
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mg~n AšÍfz©³ nq| wnmve kvLv KZ…©K cÖwZ gv‡m wbw`©ó mg‡q iBAS++ Gi Month Close Ackb 

e¨envi K‡i gvm †K¬vR Kiv nq| G‡ÿ‡Î wnmve kvLv KZ©„K wnmve eÜ/Close Kivi c~‡e© Unposted 

‡Uv‡Kb/ wej/ eyK GW&Rvó‡g›U BZ¨vw` cwijwÿZ n‡j Zv †cvwós †`Iqv/ms‡kva‡bi j‡ÿ¨ mswkøó 

kvLv‡K AewnZ c~e©K ms‡kvab Kiv mv‡c‡ÿ gvwmK wnmve eÜ Kiv nq| D³ wnmve ¯^qswµq fv‡e 

CGDF/CGA ‡Z wnmvef~³ n‡q hvq| AZci gvwmK Avq-e¨‡qi mw¤§wjZ mvivs‡ki iBAS++ Gi 

nvW©Kwc wmwRwWGd Kvh©vj‡q Ges Abywjwc A_© cwi`ßi, wegvb evwnbx m`i `ß‡i ‡cÖiY Kiv nq|  

eZ©gvb wnmve e¨e '̄vi GK hyMvšÍKvix ms‡hvRb n‡jv iBAS++| D³ iBAS++ Gi gva¨‡g wej 

Gw›Uª Kiv n‡j Zv miKvix wnmv‡e ¯^qswµq fv‡e wjwce× nq| wi‡qj UvB‡g GKvD›Um Kiv hvq A_©vr 

hLbB †jb‡`b msMwVZ nq ZLbB Zv wjwce× nq| cÖwZwbqZ bZzb bZzb wdPvi/ Ackb G‡Z 

ms‡hvwRZ nIqvi gva¨‡g GmGdwm (wegvb evwnbx) Kvh©vj‡qi ev‡RU wbqš¿Y I wnmve e¨e '̄vq Av‡iv 

¯^”QZv wbwðZ Kiv m¤¢e n‡”Q| GQvovI 13 wWwR‡Ui wnmv‡ei †kÖYx web¨vm †Kv‡Wi cwie‡Z© eZ©gv‡b 56 

wWwR‡Ui †kÖYx web¨vm †Kv‡Wi cÖeZ©b nIqvq miKv‡ii Avw_©K e¨e '̄vcbvq ¯^”QZv I Reve w`wnZv wbwðZ 

n‡q‡Q| 

 

cvwÂs wgwWqvt cvwÂs wgwWqv n‡jv AwWU kvLv n‡Z †cÖwiZ fvDPvi m¤^wjZ KwZcq Z_¨vejxi 

mvims‡ÿc m¤^wjZ GKwU wgwWqv| GwU GKwU gva¨g hv wewfbœ wmwbqi A_© wbqš¿K/A_© wbqš¿K Awd‡mi 

wnmve kvLv n‡Z wmwRwWGd Kvh©vj‡qi wmGgwm kvLvq wnmve msKj‡bi wbwg‡Ë gva¨g wnmv‡e †cÖiY Kiv 

nq| wnmve kvLv Li‡Pi AsK, Li‡Pi LvZ, fvDPv‡ii †kÖYx web¨v‡mi wfwË‡Z Li‡Pi mw¤§wjZ mvivsk 

ˆZix K‡i _v‡K| cÖwZwU Li‡Pi fvDPv‡ii †KvW b¤^i, gvm, A_© wbqš¿‡Ki Awdm, kvLv, fvDPv‡ii 

†kÖYx, fvDPvi b¤^i Ges As‡Ki cwigvb GB wgwWqv‡g D‡jøL _v‡K| 

D‡jøL¨ e„wUk Avgj n‡Z cvwK¯Ívb Avgj ch©šÍ cvÂ ‡gwk‡bi gva¨‡g cvwÂs wgwWqvi dig n‡Z †iKW© 

cvwÂs K‡i wnmve msiÿY Kiv nZ| wKš̀ evsjv‡`k ¯^vaxb nIqvi ci n‡Z GB g¨vwk‡bi cÖPjb bv 

_vKvq cvwÂs wgwWqv‡gi Avq I e¨‡qi wnmve g¨vbyqvjx cÖ¯`Z K‡i Kw¤úDUv‡i wnmve kvLvq LvZIqvix 

msiÿY Kiv nq| 

cvwÂs wgwWqv‡gi cÖ¯`Z cÖYvjx t wgwjUvwi GKvD›Um †KvW Gi G¨v‡cbwW•-3 Gi G‡b•vi-A ‡Z cÖ`Ë 

Specimen dig Abyhvqx Kve©b c×wZ‡Z cÖwZwU fvDPv‡ii Rb¨ c„_Kfv‡e 1wU cvwÂs wgwWqvg 

(2Kwc) ˆZix Kiv nq| cvwÂs wgwWqvi Wzwcø‡KU Kwc fvDPv‡ii mv‡_ †kÖYx web¨v‡mi Rb¨ msiÿY Kiv 
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nq| cvwÂs wgwWqv‡g cÖwZwU fvDPv‡ii cÖ‡Z¨KwU AvB‡U‡gi WvUv †KvW b¤^i wfwËK Compilation Gi 

Rb¨ wjwce× Kiv nq hv wb¤œiƒct  

(K) gvm (L) Gdwm (M) kvLv (N) fvDPv‡ii cÖKvi (O) fvDPvi bs (P) fvDPv‡ii †kÖYx web¨vm (Q) 

UvKvi cwigvb| 

Dc‡iv³ AvB‡Ug mg~‡ni (1) gvm (2) fvDPvi bs (3) UvKvi cwigvY As‡K wjLv nq| Ab¨vb¨ 

AvB‡Ug mg~‡ni Rb¨ †KvW bs D‡jøL Kiv nq| 

e¨q msNwVZ nIqvi ci AwWUi KZ©„K fvDPvi †kÖYx web¨vm Kivi mgq cvwÂs wgwWqvg ˆZix Kiv 

nq hv gv‡mi †kl ZvwiL ch©šÍ ejer _v‡K| cvwÂs wgwWqvg wjwLevi mgq UvKvi cwigvb As‡K I K_vq 

cwi¯‹vi Ges ®úófv‡e wjLv nq| †Kvb Ae '̄v‡ZB Over writing Kiv nq bv| 

mvaviY WvUv Gi †ÿ‡Î †hgb- gvm, fvDPv‡ii cÖKvi BZ¨vw` cÖ_‡gB wjwce× Kiv nq| cieZx© ch©v‡q 

†kÖYx web¨vm Kjvg c~iY Kiv nq| †kÖYx web¨vm msµvšÍ‡KvW b¤^i mg~n msMÖn c~e©K cwi”Qbœfv‡e h_vh_ 

Kjv‡g wjwce× Kiv nq| AZ:ci cÖwZwU †kÖYx web¨vm Lv‡Zi UvKvi Kjvg c~iY Kiv nq| wb‡¤œv³ PviwUi 

g‡a¨ 1wU Kjv‡g UvKvi AsK e¨envi Kiv nq| 

‡hgb- wiwmc&W, gvBbvm wiwmc&W, PvR©, gvBbvm PvR©, me©‡kl ch©v‡q cvwÂs wgwWqv‡g fvDPvi b¤̂i 

wjwce× Kiv nq| fvDPvi b¤^i wjwce× Kivi mgq †Kvb cÎ mshy³ Kiv nq bv| 

(c¨viv-327,328 wgwjUvwi GKvD›Um †KvW, Aby:(1-4) G‡cwÛ•-(iii) wgwjUvwi GKvD›Um †KvW) 

 

cvwÂs wgwWqv‡gi †kÖYx (Class of punching Media) t mswkøó AwWU kvLv‡K cÖwZ cvwÂs wgwWqvi 

Rb¨ wewkó †kÖYx; fvDPv‡ii µwgK b¤̂i, wfbœ wfbœ fvDPv‡ii wfbœ wfbœ µwgK eivÏ c~e©K wbw ©̀ó K‡i 

†`qv nq| GB †kÖYx web¨vm wbw`©ó Ki‡Yi wbwg‡Ë cvwÂs wgwWqv‡K wb¤œ ewY©Z †kÖYx‡Z wef³ Kiv n‡q‡Q| 

h_v: 

 

cvwÂs wgwWqv‡gi †kÖYx    wewkó cwiwPwZ b¤̂i 

(K) K¨vk fvDPvi (†PK Wªb)     1 

(L) UªvÝdvi mgš^q      2 

(M) AvBwW wmwWDj (wmwfj)      3 

(N) cÖvwß I cwi‡kv‡ai mvivsk     4 

(O) cÖwZiÿv wefv‡Mi Avqb I e¨qb    5 

     Kg©KZ©v‡`i K¨vk eB 
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(P) eiv‡Ïi wecix‡Z gvjvgvj Bmy¨    6 

(Q) AvBwW wmwWDj      7 

[Aby‡”Q` 328 wgwjUvwi GKvD›Um †KvW] 

wnmve msKjb Ges GKwÎZ KiY (Compilation and Consolidation of Accounts) t 

cÖwZiÿv A_© wefv‡Mi cÖwZ A_© wbqš¿‡Ki c‡ÿ wmwRwWGd Awd‡mi wmGgwm kvLv GKwU gvwmK †kÖYx 

web¨vm wnmve msKjb K‡i _v‡Kb| cÖwZ A_© wbqš¿K Awd‡mi GB gvwmK wnmv‡e mKj ivR¯^ cÖvwß, 

mvwf©m PvR©, g~jab, FY Ges Remittance mn mg Í̄ †jb‡`b mg~n hv H gv‡m msNwUZ n‡q‡Q Zvi 

we¯ÍvwiZ Z_¨ _v‡K| 

wmwRwWGd Awd‡mi wmGgwm kvLv Kv‡Ri myweav‡_© cÖwZiÿv A_© wefv‡Mi cÖwZwU wnmve GjvKvi mKj 

cÖKvi †jb‡`b‡K wewfbœ kvLvq wef³ K‡i mvwf©‡mi †kÖYx web¨vm mn BDwbU di‡gk‡bi wnmve 

msiÿ‡Yi Rb¨ wb‡qvwRZ wnmve iÿK KZ©„K Zv‡`i wnmve GjvKvi mvwf©m, gyjab, FY Ges †cÖi‡Yi 

Rb¨ cÖ‡hvR¨ LvZ mg~‡n wnmvef~³ K‡ib| GB wnmv‡ei †kÖYx web¨vm weGGd (wmGgG) 336-G hv 

cvwÂs wgwWqvg bv‡g cwiwPZ| GwU ỳB Kwc ˆZix K‡i g~j Kwc wmGgwm kvLvq †cÖiY K‡i _v‡Kb| 

cvwÂs wgwWqv‡gi wØZxq Kwc (Wzwcø‡KU Kwc) wej Ges fvDPv‡ii ms‡M ivLv nq hvi gva¨‡g cÖvwß ev 

Li‡Pi †kÖYx web¨vm Kiv n‡q _v‡K| [Aby‡”Q` 316 Ges 317 wgwjUvwi GKvD›Um †KvW] 

 

03| wnmv‡ei msMwZ mvab (wiKbwmwj‡qkb) t 

 cÖwZ gv‡m G Kvhv©j‡q iwÿZ cÖvwß I e¨‡qi wnmv‡ei mv‡_ wbe©vnx KZ…©c‡ÿi cÖvwß I e¨‡qi 

wnmv‡ei msMwZ mvab c~e©K D³ cÖwZ‡e`‡bi Kwc gvwmK mw¤§wjZ mvis‡ki Kwci mv‡_ wmwRwWGd 

Kvh©vj‡q †cÖi‡Yi wb‡`©kbv _vKvq gvwmK wnmve m¤úbœ nIqvi ci LvZ wfwËK ev‡R‡Ui wecix‡Z gvwmK 

mw¤§wjZ mvis‡ki wfwË‡Z cÖvwß I e¨‡qi wnmve weeiYx kvLv Kg©KZ©vi ¯^vÿi c~e©K wnmve 

wiKbwmwj‡qkb Gi wbwg‡Ë A_© cwi`ßi, wegvb evwnbx m`i `ßi eivei †cÖiY Kiv nq| D³ cÖvwß I 

e¨‡qi weeiYx‡Z wegvb evwnbxi cÖvwß I e¨‡qi wnmve wjwce× Kiv nq Ges †Kvb cv_©K¨ cwijwÿZ n‡j 

Zv D‡jøL KiZt A_© cwi`ß‡ii `vwqË¡ cÖvß Kg©KZ©v KZ©„K ¯̂vÿi c~e©K cybivq G Kvh©vj‡q †cÖiY Kiv 

nq| D³ cÖvwß I e¨‡qi wnmv‡ei wiKbwmwj‡qkb cÖwZ‡e`b mw¤§wjZ mvis‡ki mv‡_ wmwRwWGd Kvh©vj‡q 

†cÖiY Kiv nq| [wRGdAvi, (1g LÛ) Gi 98 (4) (7) Aby‡”Q` Ges Avw_©K ÿgZv Ac©Y I cybtAvBbÕ 

2016] 
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04| ‡PK wiKbwmwj‡qkb t 

 wW/‡PK kvLv KZ…©K †PK Bmy¨ Kivi ci wWwf bs, †UªRvix, cÖvc‡Ki bvg, UvKvi cwigvb I 

ZvwiL D‡jøL c~e©K cÖYxZ wmwWDj-III ˆZix K‡i wnmve kvLvq †cÖiY Kiv nq| wnmve kvLv G wmwWDj-

III cvIqvi ci cwi‡kvwaZ †P‡Ki wiKbwmwj‡qkb msµvšÍ †iwR÷v‡i µgvbymv‡i cÖvcK, †PK b¤^i, 

UvKvi AsK, Bmy¨i ZvwiL/‡UªRvix BZ¨vw` wjwce× Kiv nq| 

 Ab¨w`‡K GmGdwm (Gqvi) Kvh©vjq KZ…©K wewfbœ evsjv‡`k e¨vsK/‡UªRvixi AbyK~‡j Bmy¨K…Z 

†PK mg~n mswkøó e¨vsK/‡UªRvix KZ©„K †P‡Ki A_© cwi‡kva K‡i cwi‡kvwaZ †PK wmwRG Kvh©vj‡q †cÖiY 

Kiv nq| cieZ©x‡Z wmwRG Kvh©vjq KZ©„K wmwRwWGd Kvh©vj‡q cwi‡kvwaZ †P‡Ki UvKvi cwigvb I 

†P‡Ki ZvwjKvmn †cÖiY Kiv nq| AZtci wmwRwWGd Kvh©vjq cwi‡kvwaZ †P‡Ki UvKvi cwigvb I 

ZvwjKvmn GmGdwm (Gqvi) Kvh©vj‡q †cÖiY K‡i| G Kvh©vj‡q wnmve kvLv KZ…©K D³ †cBW †PK cÖvwßi 

ci ÒwWÓ kvLv KZ©„K †cÖwiZ wmwWDj-III Gi mwnZ †_‡K †iwR÷v‡i Gw›UªK…Z †P‡Ki cÖvcK, †PK b¤^i, 

ZvwiL Ges UvKvi AsK BZ¨vw` wgwj‡q †PK wiKbmvBj Kiv nq| G‡Z †Kvb cÖKvi Mowgj cwijwÿZ 

n‡j Zv D×©Zb KZ…©cÿ‡K Rvbv‡bvmn wewa †gvZv‡eK e¨e '̄v MÖnY Kiv nq Ges cÖwZgv‡mi wbw`©ó Zvwi‡L 

†PK-wiKbwmwj‡qkb msµvšÍ cÖwZ‡e`b wmwRwWGd Kvh©j‡q †cÖiY Kiv nq| [274 (wm) Awdm g¨vbyqvj 

cvU©-2] 

 eZ©gv‡b iBAS++ Gi gva¨‡g †PK wiKbwmwj‡qk‡bi c×wZ cÖwµqvaxb Av‡Q| G Ackb Pvjy 

n‡j cwi‡kvwaZ †PK mg~n wmwRG Kvh©vj‡qi iBAS++ G Avc‡jvWK…Z Z_¨ n‡Z/B‡gR n‡Z GmGdwm 

(wegvb evwnbx) Kvh©vjq †PK wiKbwmwj‡qkb Ki‡Z cvi‡e| d‡j ª̀æZZg mg‡qi g‡a¨ †PK 

wiKbwmwj‡qkb Kiv m¤¢e n‡e| 

 

05| UªvÝdvi Gw›Uª /wUB t 

 wnmv‡ei fzj-ÎæwU ms‡kvab Kivi Rb¨ Ges M„wnZ wewfbœ AMÖxg mg~n mwVK Lv‡Z mgš̂q Kiv ev 

mwVK Lv‡Z wnmvefy³ Kivi Rb¨ UªvÝdvi Gw›Uª Kiv nq | GQvov FY, AvgvbZ I †cÖiY Lv‡Zi Awb®úbœ 

AvB‡Ug mgš^q Kivi Rb¨ wUB ev UªvÝdvi Gw›Uªi cÖ‡qvRb nq| G†ÿ‡Î wnmve kvLv ev mswkøó kvLv KZ©„K 

wnmv‡ei f~j/ÎæwU †MvPixfyZ nIqv gvÎB wUB ev UªvÝdvi Gw›Uªi gva¨‡g wnmv‡ei ms‡kvab Kiv nq| 

Gfv‡e wnmve el© eÜ/Close bv nIqv ch©šÍ UªvÝdviGw›Uª Kiv hvq|  

[c¨viv- 116-120 wgwjUvix GKvD›Um †KvW] 
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 Ryb/Pyov‡šÍi gva¨‡g wnmveel© eÜ/Close nIqvi ci cÖvwß ev e¨‡qi Lv‡Zi †Kvb AvB‡U‡g fzj 

aiv co‡j Zv ms‡kvab Kiv evÂbxq bq| †Kej gvÎ fyj wnmv‡ei ¯'‡j GKwU ¯̂qs m¤ú~Y© e¨vL¨v m¤̂wjZ 

†bvU ms‡hvRb KivB h‡_ó| Z‡e FY, AvgvbZ I †cÖiY Lv‡Zi msNwVZ fzj h‡Zv cyivZbB †nvK bv 

‡Kb Zv ms‡kvab Kiv nq|  

[c¨viv- 121, 122 wgwjUvix GKvD›Um  †KvW] 

UªvÝdvi Gw›Uª cÖYqb c×wZ ev mvavib wewat UªvÝdvi Gw›Uª dig b¤^i (weGGd) Gdwm-336 G cÖ¯`Z Kiv 

nq| cÖ‡Z¨K UªvÝdvi Gw›Uªi GK mvB‡W we Í̄vwiZ LvZ _v‡K hvi †WweU mvB‡W cÖavb LvZ I †µwWU 

mvB‡W wewea LvZ Ges ci¯úi wecixZ Gw›Uª _v‡K| wKš̀ †WweU I †µwWU mvB‡W wewea LvZ MÖnY‡hvM¨ 

b‡n| `yBwU c„_K we¯ÍvwiZ Lv‡Zi ms‡kvab GKB UªvÝdvi Gw›Uªi gva¨‡g wb®úbœ Kiv nq bv| †hgb- ÒKÓ 

†K †WweU w`‡q ÒLÒ †K †µwWU, Avevi ÒMÒ †K †WweU w`‡q ÒNÒ †K †µwWU ‡`Lv‡bv m¤¢eci nq bv| 

cvwÂs wgwWqvq GBiƒc UªvÝdvi Gw›Uªi ms‡kvab/mgš^‡qi cÖK…wZ, mwVKZv Ges cÖ‡qvRbxqZvi e¨vcv‡i 

e¨vL¨v †`Iqv evÂbxq| D‡jøL¨ ‡Kvb wgm †KvwWs n‡j ZLbB UªvÝdvi Gw›Uªi cÖ‡qvRbxqZv †`Lv hvq| 

mvgwqK AveZ©K mgš^‡qi †ÿ‡Î GKwU ZvwjKv cÖ¯`Z Kiv nq| wKš` †h †ÿ‡Î ev¯Íe Amyweav †`Lv †`q 

†m‡ÿ‡Î ˆÎ-gvwmK wnmve eÜ bv nIqv ch©šÍ ¯'wMZ ivLv hvq| Z‡e ch©vß KviY e¨wZ‡i‡K GwU Kiv nq 

bv| [Aby‡”Q` 117-120 wgwjUvwi GKvD›Um †KvW]  

wb¤œ ewY©Z †ÿ‡Î GKwU Avw_©K erm‡ii wnmve wb®úbœ nIqvi ci wnmv‡ei †kÖYx web¨v‡mi fzj ms‡kvab 

Kiv AvBbwm× hw` †Kvb ivR¯^ A_ev mvwf©m Lv‡Zi †Kvb AvB‡Ug fzj ekZ: Ab¨ GKwU ivR¯̂ ev mvwf©m 

Lv‡Z †kÖYx web¨vm Kiv nq, Zvn‡j H Avw_©K erm‡ii wnmve wb®úbœ nIqvi c~‡e© †h †Kvb mg‡q GB fzj 

ms‡kvab Kiv hvq| wKš` H Avw_©K erm‡ii wnmve wb®úbœ nIqvi ci Avi †Kvb ms‡kvab MÖnYxq bq| ïay 

fzj wnmv‡ei g~‡j GKwU ¯̂qs e¨vL¨v m¤^wjZ †bvU ms‡hvRb Kiv nq| 

 

hw` RwoZ UvKv 10 UvKvi D‡×© bv nq †m‡ÿ‡Î AvbyôvwbK UªvÝdvi Gw›Uªi cÖ‡qvRb nq bv| GB †ÿ‡Î 

gyj wjwLZ wel‡qi fz‡ji ¯'‡j GKwU †bvU ivLv nq| hw` miKv‡ii cÖvwß I Li‡Pi g‡a¨ ev †Kvb 

evwYwR¨K wefv‡Mi †jb‡`‡bi g‡a¨ fzj msNwUZ n‡q _v‡K, Z‡e fzj aiv covi mv‡_ mv‡_ UªvÝdvi 

Gw›Uªi gva¨‡g ms‡kvab Kiv hvq| 

 

hw` †Kvb FY, AvgvbZ I †cÖiY Lv‡Z fzj msNwUZ nq, Zv n‡j Zv cyivZb ev hZ ÿz ª̀ nDK bv †Kb Zv 

UªvÝdvi Gw›Uªi gva¨‡g ms‡kvab Kiv nq| †h erm‡ii wnmv‡e fzj msNwUZ n‡q‡Q H erm‡ii wnmve hw` 
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wb®úbœ bv n‡q _v‡K, Zvn‡j †h Lv‡Z fzj ekZ: AšÍf©~³ Kiv n‡qwQj, H LvZ n‡Z mwVK Lv‡Z AšÍf©~³ 

K‡i fzj ms‡kvab Kiv hvq| †h erm‡ii wnmv‡e fzj msNwUZ n‡q‡Q hw` H erm‡ii wnmve wb®úbœ n‡q 

_v‡K Z‡e wb‡¤œ ewY©Z c×wZ‡Z fzj ms‡kvab Kiv hvq: 

(1) hw` GKwU FY, AvgvbZ I †cÖiY Lv‡Zi †Kvb AvB‡Ug Ab¨ GKwU FY, AvgvbZ I †cÖiY Lv‡Zi 

cwie‡Z© †`Lv‡bv n‡q _v‡K, Zvn‡j UªvÝdvi Gw›Uªi gva¨‡g GK LvZ n‡Z Ab¨ Lv‡Z ¯'vbšÍi K‡i Zv 

ms‡kvab Kiv nq| 

(2) hw` †Kvb AvB‡Ug GKwU ivR¯^ Lv‡Zi cwie‡Z© Ab¨ GKwU FY, AvgvbZ I †cÖiY Lv‡Z Rgv A_ev 

mvwf©m Lv‡Zi cwie‡Z© GKwU FY, AvgvbZ I †cÖiY Lv‡Z LiP n‡q _v‡K Zv n‡j UªvÝdvi Gw›Uªi gva¨‡g 

†h Lv‡Z Zv Rgv ev LiP nIqvi K_v wQj †mB Lv‡Z ms‡kvab Kiv nq| 

(3) hw` †Kvb AvB‡Ug GKwU FY, AvgvbZ I †cÖiY Lv‡Zi cwie‡Z© GKwU ivR¯̂ Lv‡Z Rgv n‡q _v‡K, 

Zv n‡j mvwf©m Lv‡Z LiP †`wL‡q c~e©eZ©x erm‡ii Av`vq †dir wnmv‡e h_vh_ Lv‡Z Rgv Kiv nq| 

(4) hw` †Kvb AvB‡Ug GKwU FY, AvgvbZ I †cÖiY Lv‡Zi cwie‡Z© mvwf©m Lv‡Z †WweU n‡q _v‡K, 

Zvn‡j mwVK Lv‡Z †WweU K‡i c~e©eZ©x erm‡ii ÒwiKfvwiR A_© mvwf©m †c‡g›UmÒ Lv‡Z †µwWU K‡i 

ms‡kvab Kiv nq| [c¨viv-121,122 wgwjUvwi GKvD›Um †KvW] 

 

2| wnmv‡ei fzjms‡kvab c×wZ, Rvb©vj Ges mgš^q c×wZ t  

‡Kvb gv‡mi gvwmK wnmve ch©v‡jvPbvq hw` †`Lv hvq †h, GK Lv‡Zi UvKv fzjµ‡g Ab¨Lv‡Z wnmvefz³ 

Kiv n‡q‡Q Z‡eB †Kej Zv Rvb©vj Ki‡Z nq| †Kvb gv‡mi gvwmK wnmve e‡Üi c~e© ch©šÍ D`NvwUZ †h 

†Kvb fzj mswkøó gv‡mi GKvD›Um †Lv‡j ms‡kvab Kiv hvq, G‡ÿ‡Î wnmve ms‡kva‡bi Rb¨ Rvb©vj Kivi 

cÖ‡qvRb nq bv| Z‡e †Kvb gv‡mi wnmve e‡Üi c‡i †Kvb fzj D`NvwUZ n‡j Zv ms‡kva‡bi Rb¨ Rvb©vj 

Ki‡Z nq| G Rvb©vj wZb ai‡Yi-  

K. wej/‡c wej Rvb©vjt wej Rvb©v‡ji gva¨‡g mswkøó we‡j msMwVZ fzj Rvb©v‡ji gva¨‡g ms‡kvab Kiv 

nq| 

 

iBAS++ G wej Rvb©vj c×wZ wb¤œiƒct 

 

AwWUi ch©vq t  

Accounting Transcation  Journal  Bill Journal  Fiscal Year  Token 

Number Go Journal Month Journal Date Authorized By Reason Save. 
 

 

mycvi/wWGGdwm ch©vq t  
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Accounting Transcation Journal Bill Journal Posting (Approval)  Fiscal 

Year  Journal Month Go Save. 
 

L. eyK UªvÝdvi Rvb©vj t eyK UªvÝdv‡ii gva¨‡g wnmvef~³ Ki‡bi †ÿ‡Î fyj msNwVZ n‡j Zv ms‡kva‡bi 

Rb¨ eyK UªvÝdvi Rvb©v‡ji cÖ‡qvRb nq| 

 

iBAS++ G eyK UªvÝdvi Rvb©vj c×wZ wb¤œiƒct 

AwWUi ch©vq t  

Accounting Transcation  Journal  Book Transfer Journal  Fiscal 

Year Adjustment Number Go Journal Month Journal Date Authorized 

By Reason Save. 
 

mycvi/wWGGdwm ch©vq t  

Accounting Transcation Journal Book Transfer Journal Posting (Approval) 

 Fiscal Year  Journal Month Office Code DDO Go Save. 
 

M. Kbmywj‡W‡UW Rvb©vj t mviv eQi e¨vcx GKB ai‡Yi msMwVZ f~j eQi †k‡l Kbmywj‡W‡UW Rvb©v‡ji 

gva¨‡g ms‡kvab Kiv nq| 

 

iBAS++ G Kbmywj‡W‡UW Rvb©vj c×wZ wb¤œiƒct 

 

mycvi/wWGGdwm ch©vq t  

Accounting Transcation  Journal  Consolidated Journal   Fiscal Year   

Journal Fiscal Period  Document Type  Document Type Detail Journal Date 

 Authorized By  Reason Journal Number Go  Save. 
 

wWGdwm/‡RGdwm ch©vqt 

Accounting Transcation Journal Consolidated Journal Posting (Approval) 

 Fiscal Year  Journal Fiscal Period  Go Save. 
 

06| wewbgq wnmve t 

 wmwRwWGd Kvh©vj‡qi AvIZvfz³ GmGdwm/Gdwm Awd‡m msNwVZ †Kv‡bv †jb‡`b wmwRG 

Kvh©vj‡qi AvIZv fz³ wnmveiÿY Awd‡m wnmve fzw³i AwfcÖv‡q wnmv‡ei weeiYx I Avq-e¨‡qi we¯ÍvwiZ 

wmwWDj mnKv‡i wnmve weeiYx wmwRG Kvh©vj‡q †cÖiY Kiv nq| Abyiƒc fv‡e, wmwRG Kvh©vj‡qi Aaxb 

†Kv‡bv wnmve iÿY Awd‡m msNwVZ †jb‡`b wmwRwWGd Gi AvIZvfy³ †Kvb GmGdwm/Gdwm Awd‡m 

wnmve fyw³i AwfcÖv‡q wnmv‡ei weeiYx I Avq-e¨‡qi we¯ÍvwiZ wmwWDj mnKv‡i wnmve cÖ¯`Z K‡i 

wmwRwWGd Kvh©vj‡q †cÖiY Kiv nq| G wnmve ‡K wewbgq wnmve ejv nq| wewbgq wnmve weGGdG- 735 

d‡g© cÖ¯`Z K‡i Li‡Pi wmwWDj mnKv‡i wmwRwWGd Kvh©vj‡q †cÖiY Kiv nq| wmwRwWGd Kvh©vjq Avevi 
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Zvi Aaxb '̄ wewfbœ Awdm †_‡K G wnmve GKxf~Z K‡i wmwRG Kvh©vj‡q †cÖiY K‡i| wewbgq wnmve 2 

cÖKvi| 

1| ewnMv©gx wewbgq wnmve wmwRwWGd Uz   wmwRG 

2| AšÍM©vgx wewbgq wnmve wmwRG Uz   wmwRwWGd 

 

ewnM©vgx wewbgq wnmvet K‡›Uªvjvi †Rbv‡ij wW‡dÝ dvBb¨vÝ Kvh©vjq KZ©„K ewn©Mvgx wewbgq wnmve 

we.G.Gd.G 735 cÖ¯`Z Kiv nq Ges Zv LvZ-I Gi Aax‡b mgš^qK…Z †UªRvix Pvjv‡bi Kwcmn LvZ-III G 

mgš^‡qi j‡ÿ¨ wnmve gnv wbqš¿‡Ki eive‡i †cÖiY Kiv n‡q _v‡K| 

G Awd‡mi wbixÿv kvLv KZ©„K m¤úvw`Z †h me ai‡Yi Zdwmj mg~n hv ewnM©vgx wnmv‡e mgw_©Z fvDPvi 

wnmv‡e cvVv‡Z nq Zv Aek¨B wnmve kvLv KZ©„K hvPvB Kiv nq| kvLv mycvi wewbgq wnmv‡ei As‡Ki 

mv‡_ Zdwm‡j cÖ`wk©Z e¨vs‡Ki †Kvb Miwgj Av‡Q wKbv Zv wgjv‡q †`‡Lb Ges Zdwm‡j mKj fvDPvi 

mshy³ Av‡Q GB g‡g© GKwU mb` cÖ`vb K‡ib| [Aby‡”Q` 215 I 216 wgwjUvwi GKvD›Um †KvW] 

 

AšÍM©vgx wewbgq wnmve t wnmve gnv wbqš¿K GKvD›U †KvW dig bs- 64 G AšÍM©vgx wewbgq wnmve cÖ¯`Z 

K‡i Ges LvZ: I, II & IV Gi Aax‡bi AvB‡Ug Ges mswkøó WKz‡g›U mgw_©Z fvDPvimn wmwRwWGd 

Kvh©vj‡q †cÖiY Kiv nq| 

mswkøó KZ…©cÿ KZ©„K †ckK…Z cÖwZiÿv evwnbx mg~‡ni wewea Rgv Zdwmjmg~n wnmve gnv wbqš¿K KZ©„K 

GK‡Î msM„nxZ nIqvi ci Zv †jb‡`b msNwVZ gv‡mi cieZ©x gv‡mi AbwaK 10 Zvwi‡Li g‡a¨ GKwU 

ZvwjKv wmwRwWGd Awd‡mi eive‡i †cÖiY K‡ib| cÖwZiÿv evwnbx mg~‡ni †iwg‡UÝ mvgwiK MÖnY‡hvM¨ 

Av‡`kmn GKwU Zdwmj wmwRwWGd Awd‡m iwÿZ ivLv nq| cÖ‡Z¨K ˆÎ-gvwmK †k‡l mgš̂q‡hvM¨ 

Av‡`‡ki 2q Kwci GKwU ZvwjKv wnmve gnv wbqš¿K wmwRwWGd Gi eive‡i †cÖiY Kiv nq| 

wnmve gnv wbqš¿K cÖwZiÿv evwnbx mg~‡ni †PK, cwi‡kvwaZ †P‡Ki Zdwmj mg~n wmGgwm kvLvi fvicÖvß 

Kg©KZ©v GwmwRwWGd Gi eive‡i †cÖiY Kiv nq| 

cÖwZiÿv wefv‡Mi Ab¨vb¨ cwi‡kvwaZ mKj fvDPvi †Rjv wnmve iÿY AwdmviMY mswkøó A_© wbqš¿‡Ki 

eive‡i †cÖiY Kiv nq| cÖ_g ZvwjKvq Zdwmj mg~n ‡h gvm m¤úwK©Z H gv‡mi 25 Zvwi‡L Ges 2q 

ZvwjKv Zvi cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ †cÖiY Kiv nq| 

[Aby‡”Q` 218,219 I 220 wgwjUvwi GKvD›Um †KvW] 

G‡ÿ‡Î wewbgq wnmv‡ei PviwU cÖavb LvZ i‡q‡Q, h_v t- 

LvZ -01 t mvgwiK LvZ n‡Z †emvgwiK Lv‡Z cÖ`vb| 
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 ‡UªRvix Pvjv‡bi gva¨‡g cÖwZiÿv cÖvwßmg~n miKvwi wnmv‡e Rgv Gi AvIZvfy³|     

LvZ -02 t †emvgwiK LvZ nB‡Z mvgwiK Lv‡Z cÖ`vb| 

 cÖwZiÿv ‡_‡K †PK Bmy¨ Kiv n‡j G wnmv‡e AvIZvfy³ nq| 

LvZ -03 t †emvgwiK wnmve wefvM KZ…©K mgš̂q ‡hvM¨| 

cÖwZiÿv wefv‡Mi Kg©Pvix ‡emvgwiK wnmve wefv‡M e`jx n‡j ev ‡emvgwiK wnmve wefv‡Mi 

Kg©Pvix cÖwZiÿv wefv‡M e`jx n‡j wRwcGd e¨v‡jÝ Gi A_©, ‡emvgwiK wefv‡Mi †Kv‡bv 

KvR mvgwiK evwnbx KZ…©K m¤úv`b Ki‡j A_ev mvgwiK wefv‡Mi †Kv‡bv KvR ‡emvgwiK 

wefvM KZ©„K m¤úvw`Z n‡j Zv G Lv‡Zi AvIZvfz³ nq|  

LvZ -04 t mvgwiK wnmve wefvM KZ…©K mgš̂q ‡hvM¨| 

 ‰e‡`wkK wgk‡b ‡iwgU¨vÝ †cÖiY, Gjwm Gi gva¨‡g ˆe‡`wkK g~`ªvq A_© cwi‡kva, 

RvwZmsN †_‡K cÖvß A_© BZ¨vw` Gi AvIZvfy³|     

wewbgq wnmv‡ei mwnZ ms‡hvwRZ fvDPvi t 

 †Kv‡bv wnmve KZ…©cÿ KZ…©K cwi‡kvwaZ †Kvb `vex mgš̂‡qi D‡Ï‡k¨ Ab¨ †Kv‡bv wnmve 

KZ…©c‡ÿi wbKU wewbgq wnmv‡ei gva¨‡g hLb †cÖiY Kiv nq, †m †ÿ‡Î wnmve †cÖiYKvix KZ…©cÿ `vexi 

¯^c‡ÿ `vwLjK…Z fvDPv‡i `vexi c~Y©v½ weeiYx Ges Dnvi mwVKZv I MvwYwZK wbf©~jZvi Rb¨ `vqx 

_vK‡eb| hw` ¯úófv‡e Ab¨ wKQz D‡jøL bv _v‡K †m †ÿ‡Î wnmve mgš̂qKvix KZ…©c‡ÿi wbKU wewbgq 

wnmv‡ei †WweU Kivi mg_©‡b fvDPvi †cÖiY Kiv nq| P~ovšÍ wnmve mgš^qKvix KZ©„cÿ‡K cwi‡kvwaZ 

`vexi MvwYwZK ï×Zv cixÿv K‡i †`Lvi cÖ‡qvRb bvB| Z‡e wb¤œewY©Z Li‡Pi Rb¨ KZ©„cÿ wbwðZ 

n‡eb t 

(1) Zvi AwWU AvIZvaxb LiPwU mwVK Kv‡R Ges mwVK Lv‡Z Kiv n‡q‡Q Ges 

(2) KvRwUi Rb¨ h_vh_ Aby‡gv`b wQj| 

cÖwZiÿv wefv‡Mi AvIZvaxb †Kv‡bv Awdmvi KZ…©K Bmy¨K…Z †P‡Ki A_© e¨vsK KZ…©K 

cwi‡kva Kivi ci D³ e¨vsK H mKj cwi‡kvwaZ †PK †Rjv wnmveiÿY Awdmvi Gi gva¨‡g h_vh_ 

Lv‡Z wnmvefzw³i ci wnmve gnv-wbqš¿‡Ki gva¨‡g cÖwZiÿv-A_© wefv‡Mi wnmv‡ei †WweU wnmv‡e ‡cÖiY 

Kiv nq| fvDPv‡ii mwVKZv ev ¯^íZvi Kvi‡Y wnmve mgš^qKvix KZ„©cÿ †Kv‡bv `dv cÖZ¨vL¨vb Ki‡Z 

cvi‡ebv| Zv‡K Dnv MÖnY c~e©K mgš̂q K‡i Dnvi Dci AvcwË DÐvwcZ Ki‡eb| 

wewbgq wnmv‡ei dig (From of Exchange Account) 

DËit wewbgq wnmv‡e `yB ai‡Yi AvB‡Ug _v‡K h_v :- 
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(1) cÖwZiÿv wnmve MÖnYKvix KZ©„cÿ †jb‡`b m¤úwK©Z Z_¨vw` Aci wnmve KZ©„c‡ÿi wbKU n‡Z msMÖn 

K‡ib| 

‡hgb: wnmve gnv wbqš¿‡Ki AvIZvaxb wnmve iÿY Awdm mg~‡ni g‡a¨ A_© †cÖiY A_ev K‡›Uªvjvi 

†Rbv‡ij wW‡dÝ dvBb¨vÝ Gi AvIZvaxb AwdmviMY KZ©„K e¨vs‡Ki eive‡i Bmy¨K…Z †PK| 

(2) cÖwZiÿv wnmve MÖnYKvix KZ…©cÿ hw` †Kvb Z_¨ bv cvq Ges cieZx©‡Z Zv cÖvß n‡j D³ 

KZ©„cÿ‡KB e¨e '̄v MÖnY Ki‡Z nq| †hgb: GK wnmve KZ©„c‡ÿi wbKU Ab¨ GK wnmve KZ©„cÿ KZ…©K 

cÖvwß Ges cwi‡kv‡ai wnmve A_©vr wnmve gnv wbqš¿‡Ki c‡ÿ cÖwZiÿv wnmve wefvM A_ev wecixZ †ÿ‡Î 

wewbgq wnmv‡ei gva¨‡g cÖvß n‡j Zvi wb‡Ri wnmv‡e AšÍf©~³ Ki‡Z nq| 

[Aby‡”Q` 209 wgwjUvwi GKvD›Um †KvW] 

 

wewbgq wnmv‡ei Gw›Uªmg~n (Entries in Exchange Accounts) t 

wewbgq wnmv‡ei AšÍf©~³ Gw›Uªmg~n gyj A_ev †cÖwiZ Gw›Uª n‡Z g~j wewbgq ej‡Z H mg Í̄ Gw›Uª‡K eySvq 

hvi gva¨‡g bM` A_© cÖvwß A_ev cwi‡kva A_ev gvjvgvj ev kÖwgK mieiv‡ni LiP mgš^‡qi Rb¨ ¯'vbvšÍi 

Kiv nq| GwU cÖZ¨vwc©Z A_©I n‡Z cv‡i| †imcwÛs Gw›Uª ej‡Z Ab¨ wnmv‡ei mv‡K©‡j †cÖwiZ Gw›Uª‡K 

eySvq Ges Zv cÖZ¨vwc©Z Gw›UªI n‡Z cv‡i| Ab¨ †Kvb wnmve iÿY Awdm n‡Z †WweU A_ev †µwWU 

wewbgq wnmv‡e AšÍf©~³ Kiv nq bv| ỳBwU wnmve mv‡K©‡ji gva¨‡g Ggb fv‡e e¨e¯'v MÖnY Kiv nq hvi 

gva¨‡g wbw ©̀ó †Kvb †kÖYxi †jb‡`‡bi AvMvg ‡WweU A_ev †µwWU MÖnY Kiv mg_© nq| Zv †hb wØZxq evi 

mgš^q bv nq †mw`‡K jÿ¨ ivLv nq|  

[Aby‡”Q` 167 Ges 168 wgwjUvwi GKvD›Um †KvW]  

 

AvšÍt wefvMxq wnmve wb¤œewY©Z fv‡e mgš̂q Kiv nq t 

GKwU wefvM KZ©„K Ab¨ wefv‡Mi KvRKg© I gvjvgvj mieivn Kiv n‡j cÖ_‡g mieivnKvix wefvM Zvi 

wnmv‡e Rgv †`Lv‡eb Ges †h wefv‡Mi KvR Kiv n‡q‡Q ev gvjvgvj mieivn Kiv n‡q‡Q Zv‡K LiP 

†`Lv‡eb| H LiP ZvrÿwbK fv‡e cieZ©x wefvM KZ©„K MÖnY Kiv nq Ges mwVK Lv‡Z wnmv‡e mgš^q Kiv 

nq| GB AvB‡bi e¨wZµg wnmv‡e gvbwPÎ Kvhv©j‡qi gvbwP‡Îi g~j¨ eve` cÖvwß Ges †K› ª̀xq M‡elYv 

cÖwZôvb KZ©„K mieiv‡ni g~j¨ eve` cÖvwß cÖwZiÿv wefv‡Mi wecix‡Z Rgv n‡q _v‡K| 

‡emvgwiK wefv‡Mi mieiv‡ni †ÿ‡Î †÷v‡ii fvDPv‡ii iwk` bv cvIqv ch©šÍ †WweU DÐvcb Kiv hvq 

bv| 

hw` miKv‡ii Ab¨ †Kvb wefvM cÖwZiÿv wefv‡M mieivn ev †mev cÖ`vb K‡i Z‡e cÖwZiÿv wefv‡Mi 

wecix‡Z DÐvwcZ †WweU ª̀æZ wb®ú‡bœi e¨vcv‡i cÖwZiÿv wnmve iÿY Awdmvi (hvi wnmv‡e †WweU 

mgš^q‡hvM¨) I mieivnKvix wnmve iÿY Awdmv‡ii mv‡_ wbweo †hvMv‡hvM iÿv Kiv nq|  

[c¨viv-178 I 179 wgwjUvwi GKvD›Um †KvW] 

 

 

mgš̂‡qi cÖwZ jÿ¨ ivLv (Progress of Adjustment)t 
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Dfq wnmve iÿY AwdmviMY Zv‡`i ¯̂ ¯^ wefv‡Mi wewbgq wnmv‡ei `dv¸wj wb®úwËi Rb¨ mgfv‡e `vqx| 

Ges wewa †gvZv‡eK mgš^‡qi AMÖMwZi cÖwZ jÿ¨ iv‡L bv| AvcwË mg~n AvcwË weeiYxi gva¨‡g G‡K 

Aci‡K AewnZ K‡ib| h_vm¤¢e †jb‡`b mg~n †h gv‡m msNwUZ nq Zv Zvi cieZ©x gv‡mB mgš^q Kiv 

nq Ges hw` †Kvb `dv H mg‡q mgš^q Kiv m¤¢e bv nq Zvn‡j Aek¨B †h gv‡m msNwUZ n‡e H ermi 

Gi g‡a¨ mgš̂q Kiv nq|  

[Aby‡”Q` 180 Ges 181 wgwjUvwi GKvD›Um †KvW]  

Zvgvw` †PK Ges Zvgvw` e¨vsK WªvdU (Lapsed chaque and bank Drafts)t 

cÖwZiÿv wefv‡Mi Bmy¨K…Z †P‡Ki †gqv`Kvj †h gv‡m †PKwU Bmy¨ nq Zvi cieZ©x Z…Zxq gv‡mi †kl w`b 

ch©šÍ ejer _v‡K| miKvwi WªvdU Gi ‡gqv`Kvj †h ermi WªvdwU Bmy¨ nq Zvi cieZ©x Z…Zxq erm‡ii 

†kl w`b ch©šÍ ejer _v‡K| cÖwZiÿv wefv‡Mi Bmy¨K…Z †PK Zvgvw` n‡j Zv cÖwZiÿv wefv‡Mi wnmv‡ei 

ewn‡Z mgš̂q Ki‡Z nq, †emvgwiK wefv‡Mi wnmv‡ei ewn‡Z bq|  

[Aby‡”Q` 236 wgwjUvwi GKvD›Um †KvW] 

 

evwZjK…Z †P‡Ki cwie‡Z© bZzb †PK Bmy¨ Ki‡j Zv wb¤œewY©Z fv‡e wnmv‡e mgš^q Ki‡Z n‡e t 

hLb GKwU evwZjK…Z †P‡Ki cwie‡Z© Avi GKwU bZzb †PK Bmy¨ Kiv nq ZLb †P‡K D‡jøwLZ A_© 

†emvgwiK wefvM‡K ÒCheques drawnÓ Ges ÒCheques cancelledÒ h_vµ‡g †µwWU Ges †WweU 

Gi gva¨‡g mgš̂q Ki‡Z nq| 

hLb GKwU evwZj †P‡Ki cwie‡Z© †Kvb bZzb †PK Bmy¨ Kiv m¤¢e bv nq ZLb †emvgwiK wefv‡Mi 

ÒCheques cancelledÒ LvZ‡K †WweU Ges mvwf©m †nW‡K †µwWU K‡i mgš̂q Ki‡Z nq| 

 [Aby‡”Q` 237 wgwjUvwi GKvD›Um †KvW] 

wb‡¤œ ewY©Z †jb‡`b Qvov evKx mg¯Í cÖvwß Ges cwi‡kva †h mvgwiK wnmve GjvKvq msNwUZ nq †mB 

wnmve GjvKv KZ©„KB mgš̂q Ki‡Z nq| wb‡¤œ ewY©Z †jb‡`b mg~n weGGd (wmGgG) 338-G Gi 

Zdmxjf~³ K‡i Af¨šÍixb wefvMxq Zdmxj GgAvBwW wmwWDj Gi gva¨‡g Ab¨ wnmve mv‡K©‡j †cÖiY 

Kiv nq| 

1| mvwf©m LvZ e¨ZxZ †h †Kvb †jb‡`b; 

2| we‡kl †Kvb AwWU Awd‡mi AvIZvax‡bi cÖvwß Ges cwi‡kva hv H AwWU Awdm KZ©„KB wbixÿv 

†hvM¨; 

3| wegvb evwnbx, †bŠ evwnbx Ges GgBGm Gi †jb‡`b mg~n|  

[Aby‡”Q` 262 wgwjUvwi GKvD›Um †KvW] 

 

Ryb gv‡mi wewbgq wnmve (Exchange Accounts for june)t 

wewbgq wnmv‡ei gva¨‡g †cÖwiZ `dv¸wj mswkøó wnmve erm‡ii g‡a¨ wb®úwËi j‡ÿ¨ cÖ‡Póv Pvjv‡Z n‡e| 

Ryb cÖviw¤¢K wnmv‡ei ewn‡Z m¤ú„³ AvcwË weeiYx wnmve cÖvwßi ci ZvrÿwbK †cÖiY Kiv nq Ges 

AvcwËi Dci ZvrÿwbK Reve cÖ`vb Kiv nq| †Kvb bZzb `dvi D™¢e NU‡j Zv wb®úwËi Rb¨ cÎvjvc 

Kiv nq| wKš̀ hw` bv Ab¨ A_© wbqš¿K ¯úó D‡jøL K‡ib †h, GwU wnmv‡e AšÍf©~³ n‡e, †m‡ÿ‡Î wewbgq 
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wnmv‡e AšÍf©~³ n‡e GB cÖZ¨vkvq wnmve mgš^q m¤úwK©Z †Kvb `dv Dc‡i ewY©Z cÎvjv‡c D‡jøL Kiv 

hv‡e bv|  

[Aby‡”Q` 182 wgwjUvwi GKvD›Um †KvW] 
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wewbgq wnmv‡ei dig  weGGdG-735 wb¤œiƒc t- 

GmGdwm (&Gqvi) Gi Kvh©vjq 

XvKv †mbvwbevm, XvKv-1206  

ev ‡m d n - 735  

wewbgq wnmve gva¨g G wR 

 

 

  
    

  .. wLªt gv‡mi ewnM©vgx wewbgq wnmve 

        G. wR. (Gg.)  . . . .  . . . . . . . . . gv‡mi  Rb¨  20 . . . . . . . . . .  

weeiY (Rgv)   (+)    A‡_©icwigvY  (-)  

  †h mg¯Ícªvc¨ mvgwiKLv‡Z †Mjh_v t-  UvKvcqmv UvKvcqmv 

 8173601 mvgwiK LvZ nB‡Z †emvgwiK 

Lv‡Z cÖ`vb   (ZvwjKv msjMœK…Z)  
    

  8172108 †emvgwiK LvZ nB‡Z mvgwiK 

Lv‡Z cÖ`vb|  (8173602  †Kv‡W wewbgq 

wnmve n‡e)  

 

  

  8173603 †emvgwiK wnmve wefvM KZ…©K 

mgš^q ‡hvM¨|  

 

  

  8173604 mvgwiK wnmve wefvM KZ…©K 

mgš^q ‡hvM¨        

 ‡gvU =   

 

  

 

LiP   

     †h mg¯Ícªvc¨ mvgwiK Lv‡Z †Mj h_v t-  UvKvcqmv UvKvcqmv   

 8173601 mvgwiK LvZ nB‡Z †emvgwiK 

Lv‡Z cÖ`vb     (ZvwjKv msjMœK…Z)      

  8172108 †emvgwiK LvZ nB‡Z mvgwiK 

Lv‡Z cÖ`vb|  (8173602  †Kv‡W wewbgq 

wnmve n‡e)      

  8173603 †emvgwiK wnmve wefvM KZ…©K 

mgš^q ‡hvM¨|      

  8173604 mvgwiK wnmve wefvM KZ…©K 

mgš^q‡hvM¨        

 ‡gvU =   
                         -      

bw_ bs- (Gqvi)/wnmve/wetwnt/46(2)/2018-2019/                  ZvwiL:     /02/2019 wLª:|  

mgx‡c †cÖiY t wmwRwWGd Gi Kvh©vjq, †m¸bevwMPv, XvKv-1000|  

  

 ‡ókb XvKv|  

 

 ¯^vÿi t  

  

ZvwiL t          wLª:|  

    

   

c`ex t   

 

    

 Dc-mnKvix A_© wbqš¿K 

  [c¨viv 164-168,  171-173, 209, 218-220 wgwjUvix  GKvD›Um †KvW] 
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Ryb P~ovšÍ Ges Ryb m¤ú~iK wewbgq wnmve (Exchange Account for June final 

and Supplementory)t 

Ryb gv‡mi P~ovšÍ wewbgq wnmv‡e Ryb cÖviw¤¢K wnmv‡ei we Í̄vwiZ `dv¸wj D‡jøL Kivi cÖ‡qvRb †bB| wKš̀ 

†gvU ‡WweU I †µwW‡Ui D‡jøL _vK‡Z nq| GB wewbgq wnmv‡e ïaygvÎ †imcwÛs Gw›Uªmg~‡ni D‡jøL K‡i 

Ges Ab¨ wnmve mv‡K©‡ji AbygwZ e¨wZ‡i‡K †Kvb g~j Gw›Uª AšÍf©~³ Kiv hv‡e bv| Ryb PzovšÍ wewbgq 

wnmve ‡cÖi‡Yi ci Zv‡Z †Kvb ms‡kvab ev mgš^‡qi cÖ‡qvRb †`Lv w`‡j †m‡ÿ‡Î wnmve ms‡kv‡ai Ab¨ 

Awdm hw` m¤§Z nq, Z‡e Zv K‡›Uªvjvi †Rbv‡ij wW‡dÝ dvBb¨vÝ KZ©„K wba©vwiZ Zvwi‡L m¤ú~iK 

wewbgq wnmv‡ei gva¨‡g †cÖiY Kiv hv‡e|  

[Aby‡”Q` 183 wgwjUvwi GKvD›Um †KvW] 

 

08| wnmve kvLvq iwÿZ ¸iæZ¡c~Y© †iwR÷vi mg~n t 

 K) ‡PK wiKbwmwj‡qkb †iwR÷vi t †PK-kvLv n‡Z cªvß wmwWDj-III Gi †P‡Ki weeiYx G 

†iwR÷v‡i wjwce× Kiv nq| wmwRG n‡Z wewbgq wnmv‡ei gva¨‡g cÖvß †PK G †iwR÷v‡ii mv‡_ wgwj‡q 

†PK wiKbwmwj‡qkb Kiv nq| 

 L) wUAvi †iwR÷vi t wmwRG Kvh©vjq KZ…©K cwi‡kwaZ †PK I wUAvi mg~n wewbgq wnmv‡ei 

gva¨‡g wmwRwWGd Kvh©vjq †cÖiY Kiv nq| wmwRwWGd Kvh©vjq n‡Z cÖvß wUAvi mg~n G †iwR÷v‡i kvLv 

wfwËK wjwce× KiZt gvwmK GKvD›U‡m wnmve fzw³i Rb¨ G wUAvi mg~n mswkøó kvLv‡Z cvVv‡bv nq|  

mswkøó kvLv KZ…©K AvBev‡m Gw›Uªi gva¨‡g miKvix wnmv‡e wnmvef~³ nq| 

 

AvBevm++ wm‡÷‡g wb¤œwjwLZ †iwR÷vimg~n iÿYv‡eÿY nqt- 

K) †iwR÷vi-4t GB ‡iwR÷v‡i miKv‡ii c‡ÿ hveZxq cÖvwß Ges cwi‡kva mg~‡ni we¯ÍvwiZ Z_¨ ZvwiL, 

†Uv‡Kb b¤^i Gi wfwË‡Z msiwÿZ n‡q _v‡K Ges cÖvwß I cwi‡kv‡ai mvgvwi gvwmK wfwË‡Z cvIqv hvq| 

L) †iwR÷vi-6t Bnv Register of Book Adjustment ‡iwR÷vi| GB †iwR÷v‡ii gva¨‡g †Kvb 

Avw_©K eQ‡ii gvwmK wfwË‡Z fvDPvi mgš^‡qi wnmve msKwjZ nq Ges gvwmK wfwË‡Z mgwš̂Z 

fvDPv‡ii Correction Journal Gi we Í̄vwiZ Z_¨ GB †iwR÷vi n‡Z cvIqv hvq| 

M) ‡iwR÷vi-10t GB †iwR÷v‡i wewbgq wnmv‡ei gva¨‡g hveZxq cÖvwßmg~n msKwjZ nq| 

N) †iwR÷vi-11t GB †iwR÷v‡i wewbgq wnmv‡ei gva¨‡g hveZxq cwi‡kvamg~n msKwjZ nq| 
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O) †iwR÷vi-15t GB †iwR÷v‡i ‡P‡Ki gva¨‡g cwi‡kvwaZ Z_¨ Zvwi‡Li µgvbyhvqx msKwjZ nq| 

P) †iwR÷vi-16t GB †iwR÷v‡ii gva¨‡g Bm~¨K…Z †P‡Ki wecix‡Z cwi‡kvwaZ †P‡Ki Z_¨ cvIqv hvq, 

D³ Z_¨i wfwË‡Z †PK wiKbwmwj‡qkb Kiv nq| 

Q) †iwR÷vi-17t GB †iwR÷v‡ii gva¨‡g hveZxq Acwi‡kvwaZ †P‡Ki Z_¨ cvIqv hvq| 

 

Ryb P~ovšÍ wnmve I Ryb m¤ú~iK mgš̂q t Ryb wnmve cÖ_g cÖ¯`‡Zi ci Zv †KejgvÎ cÖv_wgK †iKW© | 

KviY wnmve gnvwbqš¿‡Ki Awd‡m wnmve¸‡jv mgš^q I '̄vbvšÍ‡ii Rb¨ 31†k A‡±vei ch©šÍ †Lvjv _v‡K 

hLb m¤ú~iK mgš^qmg~n m¤úbœ Kiv nq| Ryb P~ovšÍ wnmv‡e AšÍf©yw³‡hvM¨ mgš^q I ïw×KiY cÖavb 

wnmveiÿY Awdmvi I AvÂwjK wnmveiÿY AwdmviMY KZ©„K wnmve gnvwbqš¿K eive‡i Ggbfv‡e 

cvVv‡Z n‡e hv‡Z Zv 10 B †m‡Þ¤^‡ii g‡a¨ †cŠ‡Q| wnmve gnvwbqš¿K Ryb P~ovšÍ wnmv‡ei µgea©gvb 

AsK gnv wnmve wbixÿK I wbqš¿K KZ©„K wba©vwiZ di‡g Zvi Kv‡Q cvVv‡bv nq hv‡Z Zv 30 †k 

†m‡Þ¤^‡ii g‡a¨ †cŠ‡Q| †h‡nZz Ryb P~ovšÍ wnmve cieZ©x AšÍf©yw³i gva¨‡g ïw×KiY m¤¢e (Aby‡”Q` 

105) , AZGe, Zv cÖK…Zv‡_© m¤ú~Y© nq bvB GB Kvi‡Y †cÖi‡Y wej¤^ Kiv hv‡e bv, Z‡e †cÖi‡Yi ZvwiL 

ch©šÍ †h me mgš̂q I ïw×KiY m¤¢e Zv  AšÍf©y³KiY cÖqvm Pvjv‡Z n‡e| 

‡emvgwiK cÖkvm‡bi mnvqZvq (In aid to Civil Power) cÖwZiÿv mvwf©‡mm Gi evwnbx wb‡qv‡Mi 

e¨q wnmvevqb t  

f~wgKvt In aid to Civil Power Gi AvIZvq wegvb evwnbx KZ©„K †emvgwiK cÖkvmb‡K mn‡hvwMZv 

cÖ`v‡bi Rb¨ gÃyixK…Z ˆ`wbK fvZv I Ab¨vb¨ Lv‡Zi e¨q mgš̂q I wnmvevqb c×wZ wb¤œiƒct 

(1) †emvgwiK KZ©„c‡ÿi Avw_©K `vq wb‡¤œv³ welqvw`i e¨q msKzjv‡b mxgve× t 

(K) mvgwiK hvb, h_v-wegvb, †bŠhvb, hš¿cvwZ BZ¨vw` (Gg G Gd hš¿cvwZ mn) e¨envi RwbZ ÿqÿwZ 

I fvov| 

(L) e¨wqZ wRwbmc‡Îi LiP| 

(M) cÖwZiÿv Awdmvi‡`i mvaviY nv‡i cÖ`Ë ˆ`wbK fvZv Ges Ab¨vb¨‡`i wbLiPvq †ikb ev Zrcwie‡Z© 

cÖ‡`q fvZvmn cÖ‡Z¨K‡K cÖwZw`b 5.00 UvKv nv‡i ˆ`wbK fvZv| 

(2) Dc‡ii eY©bvi m‡½ m¤ú„³ mKj AwZwi³ e¨q msµvšÍ wej, fvDPvi BZ¨vw` e¨‡qi `dvIqvix 

mvivsk m¤^wjZ cÖwZ‡e`b †Rjv cÖkvm‡Ki cÖwZ¯^vÿi MÖnYµ‡g †÷kb/BDwbU/d‡g©kvb/Bb÷‡jkb 

KZ©„K mswkøó mvwf©m †nW †KvqvU©v‡i †cÖiY Kiv nq hv‡Z Gi wfwË‡Z miKv‡ii mswkøó gš¿Yvjq /wefv‡Mi 

m‡½ Zv wb®úwË Kiv m¤¢e nq|  
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(3) mKj †ÿ‡Î wnmve mgš̂q m¤úwK©Z cÖPwjZ wbqg wn‡m‡e we‡qvRb (eyK& ‡WweU) Gi gva¨‡g m¤úbœ 

Kiv nq| mswkøó †emvgwiK KZ©„cÿ KZ©„K h_vh_iƒ‡c M„nxZ `vex ¯̂xq mvwf©m wnmve iÿY KZ©„c‡ÿi 

eive‡i ‡cÖiY Kiv nq cÖ‡qvRbxq A_© Avni‡Yi Rb¨| †emvgwiK KZ©„cÿ n‡Z Av`vqK…Z A_© e¨q n«vm 

wn‡m‡e MY¨ nq Ges cÖwZiÿv mvwf©m Gi wnmv‡e mswkøó wnmve Lv‡Zi ÒKZ©b Av`vq Ò iƒ‡c wnmvefz³ 

Kiv nq| 

(4) fvÛvi e¨q wbiƒcY Z_v hvbevnb / wegvb /hš¿cvwZ BZ¨vw`i e¨enviRwbZ ÿqÿwZ e¨q/fvov eve` 

gvïj wba©vi‡Y di‡gkb/Bb÷‡jkvb -‡K wnmve iÿY KZ©„cÿ mKj mnvqZv cÖ`vb K‡ib|  

(5) AwZwi³ e¨‡qi `vex †c‡ki cÖv_wgK `vwqZ¡ di‡gkb / Bb÷‡jkv‡bi| AZGe, Dc‡ii ewY©Z 

1(3) Abya¨vq - Gi eY©bv †gvZv‡eK miKvix Awa`ß‡ii Kv‡Q e‡Kqv `vex cÖ¯`Z wbwðZ Kiv nq| `vwqZ¡ 

m¤úv`‡bi ciciB mswkøó e¨w³‡`i ˆ`wbK fvZv mswkøó‡`i PvKzix¯'j †÷kb/ 

BDwbU/di‡gkb/Bb÷‡jkvb KZ©„K AMÖ`Ë Znwej (Bg‡cÖ÷ gvwb) †_‡K cwi‡kva Kiv nq| cwi‡kvwaZ 

A_© cieZ©x mgš̂‡qi Rb¨ †emvgwiK Awa`ß‡i †cÖiY Kiv nq|   

‡emvgwiK cÖkvm‡bi c‡ÿ cÖwZiÿv mvwf©mmg~n KZ©„K wbwg©Z wbg©vY cÖK‡íi †ÿ‡Î GB Avw_©K e¨e '̄vcbv 

cÖ‡hvR¨ nq bv, †m‡ÿ‡Î cÖwZwU †ÿ‡Î cvi¯úwiK HKg‡Z¨i wfwË‡Z e¨e '̄v †bqv nq|  

[Accounts Code (I-IV) I cwiwkó-2, †RGmAvB- 01/1984] 

wefvMxq ¯’vbvšÍi (Departmental Transfars)  

hLb Av¯Ívej wW‡cv, dvg© ev Ab¨ †Kvb di‡gkb wnmve BZ¨vw` wefv‡Mi gva¨‡g †mev cÖ`v‡bi Rb¨ †Kvb 

A_© cwi‡kva Kiv nq ZLb D³ †jb‡`b wefvMxq ¯'vbvšÍi wnmv‡e mgš^q Kiv nq| GB mKj A_© 

cieZ©x‡Z H mKj Av¯Ívej wW‡cv, dvg© ev Ab¨ †Kvb di‡gkb wefv‡Mi Lv‡Z ‡WweU Ges wefvMxq 

¯'vbvšÍi wnmv‡e †µwWU K‡i cyb:mgš̂q Kiv nq|  

[ Aby‡”Q` 101 wgwjUvwi GKDv›Um †KvW] 

K¨vk wfwËK wnmvet GB †Kv‡Wi †Kvb Aby‡”Q`/wewa A_ev cÖwZiÿv gnv wbqš¿‡Ki civgk©µ‡g A_ev 

gnv wnmve wbqš¿K I wbqš¿‡Ki mv‡_ civgk©µ‡g miKvi KZ©„K RvixK…Z †Kvb mvaviY A_ev we‡kl 

wb‡`©k e‡j AvšÍtwefvMxq eyK mgš̂‡qi †ÿÎ e¨ZxZ GKB erm‡i miKv‡ii Abv`vqx cvIbv A_ev 

Acwi‡kvwaZ †`bv Qvov D³ erm‡ii †jb‡`b miKv‡ii cÖvwß I cwi‡kva eySv‡e| 

[Aby‡”Q`t 26 wgwjUvwi GKvD›Um †KvW] 

miKvwi wnmve cÖavb PviwU wefv‡M wef³| †hgbt 

K| ivR¯̂ LvZ (Revenue Head) 
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L| g~jab (Capital Head) LvZ 

M| F‡Yi (Debit Head) LvZ 

N| †cÖiY (Remittance Head) LvZ  

 

K| ivR¯̂ LvZ t Ki Ges Ab¨vb¨ ivR¯^ n‡Z cÖvwß Ges ivR¯^ Avq n‡Z hveZxq e¨q ivR¯^ Lv‡Zi 

AšÍf©~³| †hgbt cÖvwß 34 cÖwZiÿv, cwi‡kva-135 cÖwZiÿv| 

L| g~jab LvZt GB Lv‡Zi hveZxq e¨q F‡Yi gva¨‡g cÖvß Znwej n‡Z wgUv‡bv& nq| GB e¨q ¯'vqx 

m¤ú` e„w× A_ev AveZ©K `vq mg~n n«v‡mi D‡Ï‡k¨ enb Kiv nq| 

‡hgb: †cbkb‡fvMx‡`i †cbk‡bi wb¯‹…Z g~‡j¨i gva¨‡g `vq-`vwqZ¡ n«vm Kiv Ges g~jab RvZxq cÖvwß 

n‡Z g~jab RvZxq e¨q wgUv‡bv nq| 

M| F‡Yi LvZt GB LvZ cÖvwß Ges cwi‡kv‡ai AšÍf©y³| GB Lv‡Z cÖvß mgy`q A_© miKvi †diZ w`‡Z 

eva¨ _vK‡eb A_ev miKvi KZ©„K mgy`q F‡Yi UvKv Av`vq Kivi AwaKvi _vK‡e| A_©vr GB cÖvwß Ges 

cwi‡kva h_vµ‡g Rgv I AwMÖg wnmv‡e aiv hvq| †hgb: wRwcGd, RvgbZ, M„nwbg©vY AwMÖg| 

N| †cÖiY LvZt mKj mgš̂q Lv‡Zi wnmve GB AšÍf©~³ _vK‡e| D³ Lv‡Z hy³iv‡R¨ evsjv‡`‡ki 

~̀Zvev‡mi wnmve I we‡`‡k Aew '̄Z Ab¨vb¨ K~U‰bwZK cÖwZwbwa‡`i wnmve AšÍf©~³ _vK‡e| GB Lv‡Zi 

cÖv_wgK †`bv cvIbvi wnmve †hvMv‡hv‡Mi gva¨‡g GKB wnmve mv‡K©j ev Ab¨ wnmve mv‡K©‡ji g‡a¨ 

wb®úbœ Kiv nq|  

[Aby‡”Q` 28 wgwjUvwi GKvD›Um †KvW] 

ivR¯^ ‡diZt mvaviY wbqg Abyhvqx ivR¯^ cÖvwß, †dir cÖ`vb Kv‡j RgvK…Z g~L¨ Lv‡Z ivR¯^ KZ©b 

wnmv‡e †`Lv‡bv nq|  

[Aby‡”Q` 45 wgwjUvwi GKvD›Um †KvW] 

wewea AvgvbZt hv Ab¨ †Kvb Lv‡Z Rgv Kiv hv‡e bv ZvB wewea wW‡cvwRU wnmv‡e AewnZ nq| 

 [Aby‡”Q` 71 wgwjUvwi GKvD›Um †KvW] 

Avw_©K wnmvet gnv wnmve wbixÿK I wbqš¿K Gi AwZwi³ `vwqZ¡ AvBb, 1974 Gi 4bs aviv †gvZv‡eK 

cÖwZ eQ‡ii Avw_©K wnmve cÖYq‡bi `vwqZ¡ †`qv Av‡Q| wKš̀ 01/07/2002 mv‡ji GK wbe©vnx Av‡`k 

Abyhvqx AwWU wefvM n‡Z wnmve wefvM‡K c„_KxKiY Kivq wnmve gnvwbqš¿KÕ‡K Avw_©K wnmve cÖ¯`Z 

KiZt msm‡` Dc '̄vc‡bi Rb¨ wmGwR Awd‡m †cÖiY Kivi `vwqZ¡ †`qv n‡q‡Q| 
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GKwU wba©vwiZ di‡g ev‡RU eiv‡Ïi wecix‡Z cÖwZiÿv wnmv‡ei LvZIqvix cÖK…Z Avq I e¨‡qi e¨vL¨v 

m¤^wjZ †h weeiYx cÖYqb Kiv nq ZvB Avw_©K wnmve| 

AwWUi †Rbv‡ij mKj GKvD›Um wefv‡Mi Ges we‡`‡k Aew '̄Z evsjv‡`k `~Zvev‡mi †jb‡`‡bi wnmve 

mn (hv mswkøó Awdm h_vh_ Lv‡Z wjwce× K‡i _v‡Kb) mgMÖ evsjv‡`‡ki Rb¨ GKwU evrmwiK wnmve 

GKxfzZ K‡i _v‡Kb| GB GKxfzZ evrmwiK wnmve‡K e‡j mw¤§wjZ Avw_©K I ivR¯^ wnmve| 

evsjv‡`k miKv‡ii cÖ‡Z¨K cÖkvmwbK kvLv †jb‡`‡bi wnmve‡K wewfbœ cÖavb LvZ I DcLv‡Z cÖvwß I 

e¨‡qi wnmve †kÖbx web¨vm Kiv nq| cÖwZiÿv mvwf©‡mi mv‡_ m¤úwK©Z A_© AwWUi †Rbv‡i‡ji Kv‡Q 

†cÖiY Kiv nq| GB Avw_©K I ivR¯^ wnmv‡ei mg¯Í cÖwZ‡e`b I wnmve weeiYx wmwRwWGd KZ©„K 

mieivnK…Z h_vh_ di‡g ‰Zix K‡i cÖwZ erm‡i 1jv †m‡Þ¤^‡ii g‡a¨ wewfbœ Gdwm Awdm mg~n n‡Z 

wmwRwWGd Awd‡m †cÖiY Kiv n‡q _v‡K, hv‡Z wewfbœ A_© wbqš¿K Awdmmg~n n‡Z `vwLjK…Z cÖwZ‡e`b 

I wnmve weeiYxi g‡a¨ mvgÃm¨Zv eRvq _v‡K Ges G e¨vcv‡i wmwRwWGd Gi wb‡`©k K‡Vvifv‡e 

cÖwZcvjb Kivi Rb¨ ejv n‡q‡Q|  

[c¨viv: 19,20 wgwjUvix GKvD›Um †KvW] 

wnmv‡ei mgqKvjt wmwRwWGd Kvh©vjq KZ©©„K cÖwZiÿv wefv‡Mi †h evrmwiK wnmve miKv‡ii wbKU 

`vwL‡ji cÖ‡qvRb nq Zv‡Z Avw_©K erm‡ii 1jv RyjvB ZvwiL n‡Z 30 †k Ryb ch©šÍ msMwVZ mgy`q 

†jb‡`b wjwce× Ki‡Z nq| Abyiƒcfv‡e gnv wnmve wbixÿK I wbqš¿‡Ki Kvh©vj‡qi cÖwZiÿv wefv‡Mi 

†h mw¤§wjZ Avw_©K I ivR¯^ wnmve †ck Ki‡Z nq Zvi mgq KvjI 1jv RyjvB n‡Z 30 †k Ryb ch©šÍ nq| 

wnmve msiÿY I `vwL‡ji GB Kvj nj wnmv‡ei mgqKvj (Period of Accounts)|  

[Aby‡”Q`: 25 wgwjUvix GKvD›Um †KvW] 

07| Dc‡hvRb wnmve t 

 evsjv‡`‡ki msweav‡bi 128 aviv I Bnvi ms‡kvabx h_v msweav‡bi 131bs Aby‡”Q‡` 4bs 

Zdkx‡ji 15 avivq, 1974 mv‡ji gnv wnmve wbixÿK I wbqš¿K (AwZwi³ `vwqZ¡) AvB‡bi Aby‡”Q` 4 

†gvZv‡eK, evsjv‡`‡ki K¤ú‡Uªvjvi GÛ AwWUi †Rbv‡ij KZ©„K Dc‡hvRb wnmve cÖYqb K‡i RvZxq 

msm‡` Dc¯'vc‡bi Rb¨ gnvgvb¨ ivóªcwZi wbKU †ck Kiv nq| cÖwZiÿv wefv‡Mi Dc‡hvRb wnmve 

cÖ¯`‡Zi `vwqZ¡ wmGwRi c‡ÿ wmwRwWGd cvjb K‡i _v‡K| wegvb evwnbxi Dc‡hvRb wnmve wmwRwWGd 

Kvh©vjq KZ©„K cÖ¯`‡Zi wbwg‡Ë wegvb evwnbx †_‡K cÖ‡qvRbxq e¨vL¨v msMÖn KiZt wmwRwWGd Kvh©vj‡q 

†cÖiY Kiv nq|  
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GKwU wba©vwiZ di‡g cÖwZiÿv wnmv‡ei ev‡RU eiv‡Ïi wecix‡Z LvZIqvix cÖK…Z Li‡Pi cv_©K¨ 

wbY©q c~e©K AwZwi³ e¨q ev D×…‡Ëi e¨vL¨v m¤̂wjZ †h weeiYx cÖYqb Kiv nq ZvB Dc‡hvRb wnmve| GwU 

ˆZix Ki‡Z we‡kl †Kvb cÖwµqv RwoZ bq| Z‡e GwU we Í̄vwiZ cÖvwß I cwi‡kv‡ai GKwU mnvqK cÖwµqv 

wnmv‡e we‡ewPZ| 

 

 cÖwZiÿv Dc‡hvRb wnmve cÖ_‡g cÖavb wnmveiÿY Kg©KZ©v eivÏK…Z ev‡RU Gi LvZIqvix 

Li‡Pi cv_©K¨ wbY©qc~e©K cÖK…Z Li‡Pi AwZwi³ e¨q Ges DØ„‡Ëi e¨vL¨v ms¤̂wjZ weeiYx cÖ¯`Z K‡i g~L¨ 

wnmve iÿY Kg©KZ©v A_©vr wmwRwWGd Kvh©vj‡q †cÖiY Kiv nq| wmwRwWGd Kvh©vjq GB Dc‡hvRb wnmve 

Òwbixÿv cÖZ¨qbÒ Gi Rb¨ wmGwR g‡nv`‡qi wbKU †cÖiY K‡ib Ges Gi Abywjwc wmwRG Kvh©vj‡q †cÖiY 

K‡ib| wmGwR Awdm cÖwZiÿv AwWU Awa`ß‡ii D³ Dc‡hvRb wnmv‡ei Òwbixÿv cÖZ¨qbÓ mn ivóªcwZi 

wbKU †ck K‡i _v‡Kb|  

[Military Account Code, Para-22 And GFR, Para-115] 

 

Dc‡hvRb wnmv‡e wb‡¤œ ewY©Z Z_¨ cvIqv hvqt 

K| GwU‡Z cÖwZiÿv wefv‡Mi Li‡Pi GKwU mvaviY ch©v‡jvPbv _v‡K| 

L| g~j eivÏ Ges ms‡kvwaZ eiv‡Ïi g‡a¨ cv_©K¨ Ges cÖavb Lv‡Zi cÖK…Z wnmve| 

M| wnmv‡ei dig Ges wnmv‡ei ‡kÖbx web¨v‡m hw` cwieZ©b _v‡K Zv Rvbv hvq| 

N| Dc‡hvRb wnmv‡e g~L¨ Lv‡Zi (g~j Ges ms‡kvwaZ eiv‡Ïi As‡K) D‡jøL mn we Í̄vwiZ Z_¨| 

O| Dc‡hvRb wnmv‡e wewfbœ gšÍe¨/ch©v‡jvPbv D‡jøL _v‡K| 

[Aby‡”Q`: 22 wgwjUvix GKvD›U †KvW Ges Aby‡”Q` 246-247 wgwjUvwi AwWU †KvW] 

 

Dc‡hvRb wnmve cÖ¯`Z I ‡fwUs MÖnYt- 

 wmwRwWGd Kvh©vjq KZ…©K cÖ‡hvR¨ ‡ÿ‡Î Dc‡hvRb wnmv‡ei Dci GmGdwm (wegvb evwnbx) 

Kvhv©j‡qi e¨vL¨v PvIqv nq| AZtci wegvb evwnbxi Rb¨ eivÏK…Z ev‡RU I ev‡R‡Ui wecix‡Z cÖK…Z 

LiP wnmvefz³ K‡i ev‡RU I Li‡Pi cv_©K¨ wbY©q c~e©K mgc©b ev‡` AwZwi³/(D`„Ë¡) Li‡Pi ¯^c‡ÿ 

e¨L¨v wegvb evwnbx KZ©„c‡ÿi wbKU gšÍe¨/e¨vL¨v PvIqv nq| wegvb evwnbx KZ…©K cÖ`Ë e¨vL¨v hvPvB 

Av‡šÍ D³ e¨vL¨v ms‡hvRb KiZt wmwRwWGd Kvh©vj‡q †cÖiY Kiv nq| Dc‡hvRb wnmve wmwRwWGd 

KZ…©K msKjb K‡i Dc‡hvRb wnmve cÖ¯`Z K‡i Zv‡Z cÖwZiÿv mwP‡ei ¯^vÿimn †fwUs Gi Rb¨ cÖwZiÿv 
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AwWU Awa`ß‡i †cÖiY K‡i| †fwUs m¤úbœ n‡j wmGwR g‡nv`q KZ…©K D³ wnmv‡e cÖZ¨qb cÖ`vb c~e©K 

RvZxq msm‡` Dc '̄vc‡bi j‡ÿ gnvgvb¨ ivóªcwZi wbKU †ck Kiv nq| 

 

 

Dc‡hvRb wnmv‡ei QK/dig¨vU t  

2017-2018 A_© eQ‡ii Dc‡hvRb wnmve 

gÄyix bs 

     gš¿Yvjq/evwnbxi bvg t 

 

  

(c¨viv-22, wgwjUvix GKvD›Um †KvW) 

 

  

dvskbvj 

†KvW 

Acv‡ikbj 

†KvW 

‡KvW †iÃ ev‡RUeivÏ cÖK…Z e¨q AwZwi³/ 

(D`„Ë¡ e¨q) 

e¨vL¨v/gšÍe¨ 

  4500 g~jeivÏ         t 150,000 

m¤ú~iKeivÏ    t 50,000 

ms‡kvwaZeivÏ t 2,00,000 

 

1.60,000 

 

(40,000) 
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Budget Distribution: evsjv‡`k wegvb evwnbxi Pvwn`vi wfwË‡Z cÖwZiÿv gš¿Yvj‡qi gva¨‡g A_© 

gš¿Yvjq ev‡RU eivÏ cÖ`vb K‡i| cÖwZiÿv gš¿Yvjq n‡Z cÖvß ev‡RU evsjv‡`k wegvb evwnbx Zvi 

Aaxb¯' wewfbœ NvuwU¸‡jv‡Z Pvwn`vi wecix‡Z g¨vbyqvjx wefvRb K‡ib| 

evsjv‡`k wegvb evwnbxi ev‡RU eiv‡Ïi Flow Chart t- 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A_© gš¿Yvjq 

cÖwZiÿv gš¿Yvjq 

evsjv‡`k wegvb evwnbx 

evsjv‡`k wegvb evwnbxi A_© cwi`ßi 

10wU NvuwU/BDwb‡Ui bvg 

ev we ev wegvb m`i `ßi (BD), XvKv 

ev we ev NvuwU evukvi, XvKv| 

ev we ev NvuwU e½eÜ, Kzwg©‡Uvjv 

ev we ev NvuwU exi †kÖô gwZDi ingvb, h‡kvi 

ev we ev NvuwU Rûiæj nK, c‡Z½v, PÆMÖvg 

ev we ev NvuwU ‡kL nvwmbv, K•evRvi 

ev we ev BDwbU cvnvo KvÂbcyi, Uv½vBj 

ev we ev ivWvi BDwbU ‡gŠjfxevRvi 

ev we ev ivWvi BDwbU e¸ov 

ev we ev ivWvi BDwbU ewikvj 
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mnvqK wewa-weavb 

 

 

01| Account code Vol-I,II,III and IV 

02| Classification Hand Book-1999 

03| GFR (General Financial Rules) 

04| JSI – Joint Service Instractions. 

05| Military Accounts Code 

06| Office Manual Part –I, II, III & VIII 

07| RSFM For Defence Force-1982 (Revised System of Financial Management 

For Defence Forces-1982) 

08| Treasury Rules & Subsidiary Rules 

09| AFI- 42/57 

10| Military Audit Code 
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cwiwkómg~n t  

Immediete 

office of the SO&AG-cum-MAG 

Govt. office Building, Segunbagicha, 

Dacca. 

 

 No. C&AG/MAG/AT/224         Dated: 13.12.76 

 

 

To 

 Air Headquarters, 

 Dacca Cantt. 

 

Sub: Revintion to the Post Audit system of accounting for B.A.F. 

 

Ref: Your letter No. Air Hq/28202/Accts.  dt. 15.9.76. 

 

 

 It is here by intimated that the Comptroller and Auditor General of Bangladesh to 

whom the matter was refered to, has been pleased to order the introduction of the post-audit 

and I.R.L.A. system of accounting for Bangladesh Air Force with effect from 1
st
 January, 

1977. 
 

 In view of the above you are requested to take necessary action in the matter. 

 

 

          Sd. 

(S.K. Chowdhury) 

Dy. Mily Accountant General. 

 

 

Copy to the Accountant General (Air Force) Dacca. A copy of the C & A.G.’s letter No. KW/ACs-

1/455 dt. 25.11.76 along with a copy of this office letter No. even dt. 20.10.76 quoted in the C & 

A.G’s letter above is sent herewith for his information and necessary action in the matter. In this 

connection it is stated that specimen copy of the I.R.L.A. as received from Air Force authority 

separately for the Air men and for the Air force officers have already been handed to the then A. & 

A.O. Mr. Mujibur Rahman and the A. & A.O. Mr. Ali Ahmed. 

 

 (S.K. Chowdhury) 

Dy. Mily Accountant General. 
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From :  Air Headquarters, Dacca 

To :  A.G. (Mily), Segunbagicha,  Dacca 

Date :  15
th

 September, 1970 

Ref :  Air Hq/28202/Accts. 

 

INTRODUCTION OF POST AUDIT SYSTEM OF ACCOUNTING    

IN THIS B.A.F 
 

1. Further to Air Headquartars letters of even reference dated 6
th

 July and 18
th

 August, 1976.  
 

2. The existing system of accounting in the B.A.F. which was introduced as an interim measure in 1974 on 

experimental basis, is a mixture of both post and pre-audit systems. This measure has caused a lot of confusion 

both in the B.A.F. organisations as well as in the Military Accounts Department. In order to remove the 

confusion and the enourmous difficulties faced by the B.A.F. series of meetings and discussions were held 

between the ex-Chief’s of staff/Dy. Chief Martial Law Administrators, C & A.G, A.G. (mily) and Director of 

Budget and accounts in the past. During these deliberations, it was agreed in principle by the C& A.G. that pure 

post audit system of accounting as was prevelant in the erstwhile P.A.F. will be introduced as soon as the 

revised organisation of the Military Accounts Department was accepted by the Government. 
 

3. Since the Government of Bangladesh has now approved the proposed establishment of the Military Accounts 

Department providing, inter alia, a separate organisation as “AG (Airforce) Dacca” under the Military 

Accountant General, it is requested that the Public Fund accounting in the B.A.F. may please be reverted to post 

audit system in accordance with the procedure outlined in AFI 42/57 (Mutatis mutandis) and other relevant 

regulations issued on the subject from time to time. The system of maintenance of I.R.L.A’s for accounting of 

pay and allowances in respect of officers and Airman may also be introduced simultaneously to remove 

difficulties and delay in finalization of the accounts of the B.A.F. personnel on release/retirement/death etc. (our 

copies of AFI 42/57 are enclosed herewith and four copies along with two specimen of I.R.L.A’s for officers & 

airman have earlier been supplied to you). 
 

4. It may not be out of place to mention here that the entire Accountants staff in the P.A.F. both officers and 

Airmen (which from part of the erst-while P.A.F.) are fully conversant, qualified and trained in the post-audit 

system of accounting. It is needless to state that unlike the Army and the Navy, B.A.F. is having a separate 

accounts Branch for officers and trades like “Clerk Pay Accounts”, “Clerk Equipment Accounts”, and “Clerk 

Accounts” for airman, in which only qualified personnel are commissioned/recruited and they are given 

extensive specialized training in maintenance of Public Fund Accounts before they are actually employed to 

perform such duties as outlined in AFI 42/57 and other relevant regulations. 

 

5. It is therefore, requested that the introduction of Post-Audit and I.R.L.A. system of Accounting in the B.A.F. 

in accordance with AFI 42/57 (Mutatis Mutandis) and other relevant regulations may kindly be expedited. 
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GB ch©šÍ mgvß 
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wewbgq wnmvet 

wewbgq wnmve g~jZ: †cÖiYKvix wnmve iÿY Awdmv‡ii ewn‡Z AšÍf©~³ †Kvb Rgv I LiP Aci GKRb 

wnmve iÿY Awdmv‡ii ewn‡Z AšÍf©~³ mgš^‡qi AwfcÖv‡q Rgvi cÖ‡qvRbxq e¨vL¨v I Li‡Pi `wjjvw`mn 

cÖYxZ GKwU mvims‡ÿc| 

wewbgq wnmve ïay GKB wnmve wefv‡Mi ci®ú‡ii g‡a¨ wewbgq wnmve AšÍM©Z n‡e bv eis GK wnmve 

wefvM n‡Z Ab¨ wnmve wefv‡Mi wnmv‡e mivmwi wewbgq K‡ib hv‡`i ci®ú‡ii g‡a¨ mivmwi wnmve 

e¨e '̄v Pvjy Av‡Q| 

‡bvU-1t †h‡nZz wewbgq wnmve n‡”Q wnmve ewni GKwU ûeû Abywjwc hv gv‡m gv‡m †bvwUk KiZt 

cÖwZgv‡m †cÖiY Kiv nq, †m‡nZz D³ Abywjwc‡Z †WweU ev †µwW‡Ui †Kvb `dv AšÍf©~³ bv n‡j Zvi 

†Kvb mswÿß weeiYx cieZ©x‡Z MÖnY‡hvM¨ bq| hw` †Kvb fzj cwijwÿZ nq Ges Zv Ab¨ †Kvb Lv‡Z 

†WweU A_ev †µwWU Kivi cÖ‡qvRb nq, †m‡ÿ‡Î cieZ©x gv‡m Giƒc Zv ms‡kvab Kiv nq| Ryb gv‡mi 

wewbgq wnmve GwUi e¨wZµg| Ryb cÖviw¤¢K wnmv‡e cÖv_wgK GKxK…Z mswÿßmvi m¤úv`‡bi Zvwi‡L ÁvZ 

mgy`q †jb‡`b AšÍf©~³ _vK‡e| wKš̀ Ryb gv‡mi PzovšÍ wnmv‡e cieZ©x‡Z cÖvß GKB erm‡ii mKj 

†jb‡`b mg~n †`Lv‡bv nq Ges we‡kl fv‡e cÖv_wgK AšÍM©vgx cÖvß wnmv‡e AšÍf©~³ Kiv nq| 

‡bvU-2t c~e©eZ©x erm‡ii mgš̂qK…Z fzj †WweU A_ev †µwWU, bZzb †WweU I †µwW‡Ui gva¨‡g cÖZvwc©Z 

Kiv nq| (-) gvBbvm †WweU ev †µwWU Øviv bq| 

‡bvU-3t wewbgq wnmv‡e ‡WweU A_ev †µwW‡Ui †hvMdj GKxK…Z Kiv nq| [Aby‡”Q` 164,165 Ges 

166 wgwjUvwi GKvD›Um †KvW] 

 

‡emvgwiK wewbgq wnmve Pvi cÖKvi| h_vt 

LvZ-1t cÖwZiÿv n‡Z †emvgwiK G †cÖiY (1) cÖwZiÿv wefv‡Mi Awdmvi KZ©„K bM` A_© ‡cÖiY (2) 

mvgwiK evwnbxi gvjvgvj mieiv‡ni Rb¨ †cÖiY Ges cÖwZiÿv Lv‡Z bM` cÖvwß Ges AbyK~‡j †PK Bmy¨ 

KivB GB Lv‡Zi D‡Ï‡k¨| 

LvZ-2t †emvgwiK n‡Z mvgwiK Lv‡Z †cÖiY ej‡Z, cÖwZiÿv wefv‡Mi Awdmvi KZ©„K †P‡Ki gva¨‡g A_© 

cwi‡kva Ges cÖwZiÿv A_© wefv‡Mi Awdmvi‡`i Pvwn`v †gvZv‡eK wmwfj †UªRvix‡Z mvgwiK †PK †cÖiY 

BZ¨vw` eySvq| 

LvZ-3t mvgwiK Awdmvi KZ©„K †emvgwiK Lv‡Zi Rb¨ A_© cÖvwß I cwi‡kva msµvšÍ †WweU Ges †µwWU 

mgš^q Kiv; 
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LvZ-4t cÖwZiÿv A_© wefv‡Mi c‡ÿ ‡emvgwiK wnmve iÿY Awdm KZ©„K A_© MÖnY I cwi‡kva Ges Zv 

†WweU I †µwW‡Ui gva¨‡g mgš^q mvab Kiv eySvq| [Aby‡”Q` 210,211 wgwjUvwi GKvD›Um †KvW] 

wewbgq wnmve LvZ t Ab¨ wnmve mv‡K©‡j †h mg¯Í wnmve wewbg‡qi gva¨‡g †cÖiY Ki‡Z nq Ges Ab¨ 

wnmve mv‡K©j n‡Z cÖvß †WweU I †µwWU wnmvef~³ K‡ib| [Aby‡”Q` 351 Ges 352 wgwjUvwi GKvD›Um 

†KvW] 

 


