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Punjadb : — : . v

]
& .
Superintendent, Government Printing, Punjab, Lahore, #
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cioty Ltd., Chittagong,

North-West Frontier Province : —
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Karachi : —

Messrs. Aero Stores, 170, Napier Road, Xarachi. G
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Bookland, Bundoer- oad, Kearachi.
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Hyderalad, Sind.
Punjab : —
Messrs, Danishmand & Co., Kar Khana Bazar. Lyalpur.
Messrs. Ferozsons, The Mall, Lahore.
Messrs, The Punjab Religious Book Socjietv, Anarxali, Lahore,
Messrs. Nawai Wagt Publications, Ltd., l.ehora,

T e,

e

Messrs. Manzoor & Co., (Pak) Ltd., 6, The Mazall, Lahore.

i -
Messrs. A. M. John & Co,, Katchery Road, P. B. No. 297 Lahere. f}','
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PREFACE

ional changes brought about by the partition of the Indo-

% k:'sl;gfm cs?l?bs—t(i:g:ltlinent rend;z-red it ﬁecesg‘.gry to undertake the . rc;v}sior;
« the accounting rules contained in the Military Account Chde (mesmn?
1942 Reprint) to suit the requirements of the arrangemeng
+4-.ning in Pakistan. The revised rules are now issued in this volurpe o
't.- Military Account Code which is divided into the following parts :——

: I describes the accounting functions of the Controllers of

partAcr-_ounts in relation to the Defence Services Accounts, the
general principles and methods of accounts, rules governing
classification in Government Accounts of the Defence Services
receipts and charges and the directions regarding inter-depart-
mental transfers. The rules made hy the Governor-General
regulating adjustment between Governments, of certain im-
portant categories of charges and reccipts which have been
accepted by all Governments are given in Appendix 11,

Part II deals with the rules of procedure applicable to and the
detailed instructions relating to the treatment of Exchance
Accounts including that with the Chief Audit and Account
Officer to His Excellency the High Commissioner for Pakistan
in the United Kingdom.

Part UI describes the processes employed in the se' eral Defence:

.+ . Acenunt Officers preliminary to the mechani- preparation,

_ mnts, by the
Central Compilation Office on Hollerith Tabulat.... Machines,

and the checks exercisable by the Defence Acepunt Offices on
the accuracy of the prirted compilations.

Part IV conlains certain provisions of a miscellaneous character
¢ relating to the Defence Accounts which eculd not be accom-

modated under any of the specific hcadings of the chapters -

comprising the foregoing three parts,

2. The rules relating to the pro-formae accounts of the
Ay, 7 Ordnance and Clothing Factories an
“ewol Dockyard-——which do not str
e ants of the Defence Services
ad Appendix W respectively.

Pakistan
A d Cost Accounting-Pakistan
ictly fall within the scope of the regular
have been relegated to Appendix IV

Supplementary instructions in regard to the
“ini 1ing Media have also been incorporated in the sha

L. A thorough revision has been made of the

wt Code, the various parts andg chapters

~natised and re-arranged in order tl
imuy be developed more logically.

©. In bringing out this volume, the sim lificati Hicati
. r ) 1 ‘ 5 ation
A Loccounting processes and instru B itk oo

; ctions have been prominenti i
The opportunity has also been taken of ma king the yl\]’iﬁﬁz\.r";

+~~mt Code as self-contained as possible by in i i i
o Ieal matters which were not previously %mt;:ég?;gﬁnceqtam o
-nt either in Account Code Volumes T and IV or other a1
Vit _atlpns and mrcu_larised orders and decisions with a i t
~eminating the necessity of reference to other books; in the ¢ 5 e

preparaticn of the
Pe of an Appendix,

b
plan in the old Military
waereof

ourse of the -
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normal conc: 't of busine j
: £ 1658 in
trollers shall, nevertheless
Hie : reless, do well to
reference to _r_l_ne Provisions in the appropriate Civj]

brovi XIS in these boolk ey
Military Account Code, in the

ities outside the Defence Dep rse of their correspondenc

artment. e with author-

6. Amendinents t
Accountant Ge L5 to this Code can be made onl

s, oreral with the
Ministry of Finane ili concurrence, where nece
require. The I\lilil:e (Military) or the Auditor Genoral, | ssary, of the

i S. A. SIDDIQT,
 RAWALPINDI : itary Accountant General (Pakistan).
The 18th May 19350, )
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propriety of citin;; T
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8, lnstead of the relevant  paras, inStt!gI;

P
P 0y

.
H

-

fa

Z2nP»
Epponp

2!
>

HE o MO0AROP
g

Pomp D
Mound

A

Mo R
mZp

cHEEAPTRZERR

> 1

i ‘ i
ABBREVIATIONS pﬁx

Air Yorce.

. Accountant General.
Controller of Accounts, Air Forces.
Controller of Army Factory Accounts.
Central Complication Office,
Controller of Military Accounts.

.. Controller of Naval Accounts.

Field Controller of Military Accounts
(Other Ranks).

Hollerith Section.
Inter-departmental Schedules.

.. Military Accountant General.
.. Military Engineering Services.

Military Receivable Order.

.. Fakistan Army Form.
.. Punching Medium|Media.

.. Royal Pakistan Air Force.

.. Royal Pakistan Navy.

.. Remittance Transfer Receipt
Transfer Entry.

+» Unit Accountant.
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DEFINITIONS _

In this Code, unless repugnant to the context, ithe following terms

nd expressions shall have the meanings respectively assigned to them
iereunder 1—-

« pceount ™ in the financial sense, means @ statement of facts
relating to maney, or things having money value,

= s pccountant General"” means the head of an office of accounts
<ubordinate to the Auditor General of Pakistan whether
known as Accountant General, Comptroller or by any other
designation,

« auditor General'” means the Auditor Geneval of Pakistan.

“ Cjvil Account Officer” means an Account Officer subordinate
to the Auditor General and unless otherwise specified in-
cludes Accountant General Posts and Telegraphs and Railway
Accounts Officers.

“ Comptroller ""—8ee * Accountant Generval ”.
« Controller "—Sece * Defence Account Officer "',

“ Defence Account Officer” means head of an office of Accounts
subordinate to the Military Accountant General, Wwhether
known as Controller of Military Accounts, Controller of
Naval Accounts, Controller of Accounts Air Forces, Con-
troller of Army Factory Accounts, Controller of Military
Accounts and Pensions, Field Controller of Military
Accounts or by any other designation.

« Defence Services” includes Army, Air Forces and Navy.

“ Financial- year" of the Government of Pakistan runs from the
first of April to the 31st of March, and the accounts of a
year embrace the transactions pertaining to a financial year.

 Military ' includes Military Engineering Services, Air Forces
.~ and Navy, unless the context otherwise implies.

\/"Public Account” means the consolidated fund into  which
moneys received on account of the revenues of the Govern-
ment are paid or credited and from which all disbursements
of or on behalf of the Government are met. :

i Sub-AccouptlAudit Officer ” means an account officer who performs

. accounting'nudit functions on'behalf of another Account|Audit
Officer.

“he Bank” means the State Bank of Pakistan or any of its

o[“ﬂceg; or br_anches and includes any other Bank in Pakistan

for time heing acting as the agent of the State Bank of

ial;i}stan (in accordance with the State Bank of Pakistan
ct).

 Transactions” mean the facts that are incorporated'in account-
ing records.

“Treasury ”' includes a sub-treasury.
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MILITARY AGCOUNT CODE
PART I
General Principles and Methods of Accounts
CHAPTER—I 8
Functions of the Controllers in Relation to Defence Services Aeccounts
INTRODUCTORY

1. The Initial and Subsidiary Accounts Rules made by the Governor
General relieve the Auditor General from the m;ponSIbmty_of keeping
accounts of the Defence Services without derogating from his power to
preseribe the form in which such accounts shall be rendered to him and
in which the initial accounts from which the accounts so rendered are
compiled or on which they are based shall be kept.

2. For the sake of practical convenience, the formslof accounts, includ-
ing appropriation Accounts, relating to the Defence Services, whose accounts
are nol kept by the Auditor General (Paragraph ante refers) may be
determined by the Military Accountant General and 1he provision referred
iv in the preceding paragraph will be deemed to have been satisfied

if the forms so determined are not questioned by the Auditer General cum
Governor General,

Notes--1. The Ministry of Finance (Military) ray reguire any mforma-
tion whiclt can be derived from the accounts maintained in 4 Defence Account
Oifice, and fur this purpose the Defence Account Officer rnay find it nceessary
on some oceasions to make slight modifications in the forms of  accounts,
All changes in the prescribeg forms and procedure should be referred to the
Military Accountant Gencral

2. ANl returns,

; accounts and statements required by the
shall invariably

Auditor General
be prepared in the forms prescribed by him

3. With the Military Acrountant Ge

- neral as its heud, the Pakistan
Military Accounts D

cpartment is responsible to the Governor General,
through the Finance Department  (Military) of ibe Government of
Pakistan, that suitable accounts are maintaired in respect of the three
arms of the Defence Services, viz,, Army, Air Forces and Mavy. The
Pakistan Military Accounts Department is constituted of several Defence

Account circles each controlled by an independent Account Officer, ~om-
monly known as the Controller, directly

. responsible to the Military
Accountant General in the matter of accounts arising in his account cirele.

General dutics of Contirollers «

< 4. The main duties of a Controller as an Accounting Officer are :—

(1) To collect accounts of all the Receipts and Disbursements of
his circle of Accounts :

(2) to transfer to other Account circles the i
therq which originate in his circle, and
the items transferred to him by ©

iiems pertaining to
adjust in his accounts

ther Account Dfficers -
L1MAG
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(3) o funish necessary muterinl to the Central Compilation’
nf!ace. also known as the Hellerith Sect.ionéu the manner pres-
cribedd in Chapter 13 of 1his code)for making up on his behall
@ inecthly detailed account for liis Account circle. :

5. Each Controller is responsible for the accuracy and efficient working
ot the numerous processes of which the monthly account is the outcome.
He shouid keep himsell thoroughly acquainted with the progress of Receipts
and Expenditure, so as to be able at once to bring to notice any matter
demanding attcntiong He is charged with the administration of those
numerous matiers, ir'his circle, of which Government is either Debtor or
Creditor ; and it is his duty to see that proper accounts are kept of all those
transactions and that due measures are taken for their adjustment. He.
exchanges accounts with other Accounts Officers (see chapter 10) and it
is his duty to see that these accounts are promptly cleared. The Controller;
has the care of the pecuniary relations of the Defence Sorvices with other:
Governments, Dopartments, individuals and bodies, and for this purpose'
he has not mercly to keep the accounts but also to watch and in certain
cases direct the matters out of which the accounts arise. -

6. Each Controller is responsible to the Military Accountant General
that transactions between him and other Account Officers appearing in-

Lthe Exchange Accounts are speedily adjusted and are not left outstanding
for an undnly long period. !

7. The Controllers should seeik the intervention of the Finance
Department (Military) of the Government of Pakistan, through the
Military Accountant General _in eases in which the forms of initial or

other accounts or of bills and vouchers prescribed by competent authority,l
are deviated from._ ¥ :

New Retwrns

8. No requisition for submission to a Defence Account Office of a
new account return should be issued by the Controller without reference
to the Military Accouitant General and if the requisition is on an officer
not under the control of the Controller, the views of the local authorities
should first be obtained.

+

Miscellaneous

9. All communications on matters affecting the classification of
Receipts and Charges and on forms and procedure relating to accounts
should always be addressed to the Military Accountant General. Con-,
trollers shall not address the Military Finance Department or the Auditor
General direct, except on routine matters, -

¥ !

i

10‘

.

12.

14.
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CHIAPTIR 2

swvocral outlmes of the system of acconnls

INTROUDUCTORY
15. The Central Government and ea
scparate Publie Accounts of their own i
;:cnountd of the revenues of the Cenh
are paid or credited and from which all disburse 3 x
of, the Central Government or of the Pro'.fince,sarf:l;’:;l(.)r' 2 o ekeln
16. The Central Government and each of the Provincial Governments
have made separate arrangements with the State Banlc of Pakistan by
virtue of w ghc general banking husiness of thes. Covernments (in
which busjnesd is included the receipt, collection, payment :uxd remittance of
moneys ot behal Jof Gavernment) is carried on and trunsacted by the
Bank. Centgal or Provincial Government business is transacted at an
of the ofliccs, branches™or agencies of the Bank for ihe time being iﬁ

cxistence as may -from time tg time be so directed. The Cen -
ment, including the Defence Se.ﬁ?iges. as a general rule, operaggloﬁoev\g:j’
oftice and branch of theState Bank of Pakistan,

17. Cash balances held in®a Provincial treas for ;
Public Account of the Provitice to which the 1reﬂjs.ﬂry rgelréa?gs‘of 'It‘lgg
Treasury Rules issued by each Governor, however, provide that moneys
may be reecived and payments may be made on beh-:if of the Central
Government, including Defence Services, by a Provineial treasury
situated at a pl_a.ce where the treasury businces is not conducted by the
Barik, such receipts and payments being taken in the first instance gainst
the cash balance of the Province concerned. ‘

k> General Outlines of the System of Accounts

187 The following are in brief the scaeral nutline
] F $ of the syst
accounts of the Defence Services of the hG_overnmem of Pekistan);_?m o

(a) All receipts on behalf of the Defence Services of the Government
of Pakistan are paid into a Treaswry or the Bank., The initial
_ accowits of such receipts are not maintained

i fo : at the Treasury,
The sums are paid into the Treasury in Jump snd are accounted

for by the Treasury mevely uy receipts on behaif of the Defenca
Services. The initial and detailed accounts of such roceints
are kept by the oflicers concerned of the Defernce Servicos, -

() All payments on behalf of the Defence Services of the Goverii-
ment of Pakistan are ordinarily made eithey ut a treasury or

at the Bank, by means of cheques, etc., drawn by officers of e
Defence Services (including hiilitary Accounts Department) ;
some Defence Services departmenial  officers HTE, howe'-'er’
authorised 1o withdraw sums in lump from a ‘Treasury or 1hé
Bank by cheaves. ete, for making paymen:z. The payments
are treated by the Treasiny merely as paymernis o behalf of the
Prlienece Services and the initizl and detailc-! sunis of the
payments are kept by the officers drowinz 2 monoys by
chieques, eic. P & i
Note—Except in certain specific cases, where gl.» CEing oTirers of
the Defence Services arce allowed cash assign:, i on treasuries,

all paymenrts are made by cheques cic, drasn v othe Military
Accounts Depsriment. _

(¢) The officers referred to in clauses (a) and (L) &i-2ve rerder the

accounts of their transactions to the Defence .-\r:;-au:*,;_; Officers
councerned.

ch Provincial Government have
nte which moncys received on
4l Government or of the Provirige

5

(d) Officers who are in eharge of stores propare stores accouiils for
audit by their respeciive Audit Officers.

{ — n 1s, the store accounts are

hO‘%hciﬂeﬁ]heh;aigeoilili?pé? ?.ht.El Is:‘!dclricstgﬁp%ﬂlitary Accounts Depert-
ment, from vouchers and other documents furnjshed by the
executive.

{e) Accounts received from officers, vide clause (c) above, the
receipts and payments authorised by tiie Military Accounts
Department, and other tiansactions passed on for ad]ustmgnl
by other Account Circles, are classified in Lhe Account Ofice
under the rules in Chapter 10, and the Funching Media

= embodying the classificaiion so made are transmitted to the

Central Compilation Cffice {(Hollerith Seciiva).

5 Note—Transactions of ihe Units and formaltions, to which Account-
ants of the Pakistan Military Accounts Department: are attached,
are classified under the appropriote heads of account by such
Accountants. While the Punching Media embracing the transactions
of the Military Engineering Service are transmitled to the Hollerith
Section direct by the Unit Accountants attached to the M. E. S
Divisions, in other cases these are submitted 1o the 'H' Section
through the respective Audit Sections of the Defence Account
Office concerned. 1n such cases, thelr accuracy is also checked
by the audit sections concerned,

(f) The Punching Media received in the Centval Compilation
QOffice (Hollerith Section} are absiracied month by menth
under the approprinte hezds of accounts classification in
Scetional compilations acconding 1o the vavicus seclicis o
each Account Office concerned.

{(g) The sectional compilations of the various Defence Account
Circles uare further consolidated miontn LY monih into one
compilation of {ho Defence Services for the whole country
and submitted to the Government of Pakistan, Miiitary
Finance Department. The final consolidoted account  suo.
mitted to. the Government is styled as “The Al Pakisten
consolidated compilation of the Defenice Services Reczipis and
Charges . (3ee Chapter 15).

(1) The consclidated annual acccunts of the Defence Serices
are submitted to the Auditor General of Pakistan by tae
Military Accountant General. .

(Ll

Gombined Finance and Revenue Accownts.

19. The Auditor General consolidates the annual accounts of all
ficcount offices in Pakistan, as well the acrounls of  the trensnctions
eifected by its diplomatic representatives abroad, which are beowad

~against the respective heads of account in the azecounts rendered by them.
into one annual account for the whole ol the counivy. Fhis consolidaled
amiual account which is ecalled the “ Combined Finance and Revenue
Aceount of the Government of Pekistan ' presents {he transactions of tis
Central Government and Provincial Governinents side by side classified
under the several major and minor heads of a2ccounts classification, thus
incidentally enabling a comparison to be made for statisticai or other
purpeses, of reeeipls and expenditure of the several Governments peviain-
ing to each branch of Administration or to activitiesof a similar nature.
The portion of the Finance and Revenur Accounts releting to the Defence
Services is prepared by the Military Accountant Gencral and forwarded
to the Auditor General for incorporation in the “ Finarce and Revenue
Accounts .

.
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20. Al returns and statements for the Finance and Revenue Accounts
1iust be prepared in the forms prescribed by the Military Accountant

*~General and submitted to reach him by the 1st September each year, and
—y, in all matters relating to these accounts the Military Accountant General's

instruction should be strictly followed, as it is essential that there should
be uniformity in the returns and statements furnished by the several
Controllers,

Accounts between different Account Circles

21. All transactions arising in {he accounis of a Defence Account
Officer which avre adjustable in the books of Civil Accountants General ar
another Defence Account Officer, are passed on to the latter for adjust-
ment through the Exchange Accounts. If any such transaction has to bhe
adjusted against the balance of a Provincial Government, the morney
seltlement in respect of its is effected by the Accountant General of the
FProvince to whom the transaction is passed. Civil Account Officers also
utilise the medium of Exchange Accounts for passing on Defence Services
i ipsactions wirich are adjustabie in the books of a Defence Accout
LHicer,

Transactions of the Delence Sorviceg taking place in the United
Kingdom excepting those representing genuine Sterling assets and liahili-
ties of the Central Government are passed on to Defence Account Officer
concernerd through the Military Accountant General monthly through the
Account current between England and Pakistan for adjustment against
nppropriate heads of Account in the Defence Services Books. :

Transactions of the Defence Services taking place in a foreign country
~iher than the United Kingdom, zre passed on to the Defence Account
Ulflicer concernted through Exchange Accounts of the Account Ofiicer in
Falkistan with whom the particular foreign country is in account for
adjustment under appropriate heads of account in the books of the Defence
Services,

The monthly accounts of each Defence Account Circle thus nclude
not only the receipts and disbursements of tlie circie but also receipts and
expenditure in the United Kingdom, other foreign countries, and gzl
ercdits and debits pasced on to it for adjustment by cther account circleg
in Pakistan.

Anpropriation deccounts

22. The form of Appropriation Accounts which the Controllers are
required to prepare and subniit to the Mililary Finance Department is not
dezlt with in this eode. The instructions relating to the preparation asd
submission of such aceounts are included in the Military Audit Code. The
object of these accounts is to relate the expenditure brought into accouri
curing a financial vear to the several items specified in the authenticated
schedules of authorised expenditure.  As no speeial process of accounting is
involved in the preparation of Appropriation Accounts they shculd be
regarded as complementary to the acceunts of annual receipts and dis-
bursements.

- Proforma Accounts
23. The operations of some departiients of tie Defence Services
snmelimes include undertakings of a Commercial or a quasi-commercial
chavacters, eg., Army Ordnance and Clothing Factories or Naval Doele
Yards. Ewven though these may be maintained almost entirely for the
benefit of the Defence Services, it is still necessary  that the financial
results of the undertakings should be expressed in the normal ce_amercial

i

form so that the cost of {lie service or undertakings may be accurately
known. This implies the maintenance of suitable capital, manufacturing,
Trading, Profit and Loss Accounis and as the Government system of
accounts, being on a _purely cash basis, is unsuitable for such commercial
accounts, these are usually kept on a pro-forma basis outside the general
accounts of the Defence Services. The actual iransactions entering these
pro-forma accounts, except these adjusted on a liability basis, find a place
“primarily in the regular accounts and the commercial accounts are addi-
tional as well as separate. | -

The rules relating to pro-forma accounts for Ordnance and Clothing
Factories and Naval Dock yard Accounts are laid dewn in Appendix IV
and Appendix V respectively.
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CHAPTER 3
General o
Period of Adccounts

23. The annual accounts of the Defence Services which the Militaty
Accouniant General is required to render to the Government [ Paragraph
15 () refers] shall record transactions which take place during finan-
cial vear running from 1st of to 3N of B Similarly (he
position ef the Combined Finance™and Revenue Account of the Govern-
ent of Pakistan, relating to the Defence Services, which the Militagy
Accountant General is required to furnish to the Auditor General, vide
baragraph 19 ante, shall record transactions of the Defence Services for
the same pericd.

Notz~—~The Govermment! accounls of a financial year may be kept upen

for a certain period in the following year {or completion of the vavious aceount.

hage processes tnler alia in respecl of 1he transactions of Mareh] ‘for the carsying
o uloeerain interdeparimenial adjustments, and for the - tlosing of " tuo
wesdanls of several Provident Funds and Suspense Heads, Adjustments miy
i.sv be nucde aifter the clese of the year owing to mispostings and misclassifca-
buns comiing to notice #iter the 31st” March. An actual transaction taking plhice
after 31st Mavch shonid not, however, be treated as perlaining to the previous
nencial year even lhough the accounts Ier that year may be open Jfor the
purpose mentiored above. "

Casiv Basis of Accounts

25."With the excepiion of such book ad sustment’'s as may  be
authorised by any rules included in this code or Ly any general or special
oriers issued by Government after consulation with the Auditor General,
cr the Military Accountant General, as the case may be, the trans-
actions in 'the account of the Defence Services shall represent tha actual
cash receipts and disbursements during a financial year as distinguished
from amounts due to or by Government during the same period.

Currency tin wiich Accounts are kept

27, The acccunts of Government kept in Pakistan shall be mamn-
Jieined in Pakizlan Currency. With the exception of fransactions repre-
senting certain genuine sterling assels and liabilities of the - Cential
Governiment, ail transactions of the Govermment taking place in  the
Umted Kingdem shall be passed on monthly to Pakistan through the
Account Current of the Pakistan High Commissioner in London and
Lroughi 10 acscunt finzlly in Pakistsn books after they have been con-
verted into Pokistan Currency. This procedure  will™ apply  mactedis
mutendis o transacticns of the Central Governinent of Pakistan arising
in such other countries as are in diplomatic relations with Government.

Main Divisions of Acconunts
—
28, The four main divisions of Government accounts shall be —
(1) Revenue,
(2} Capital,
(3) Denl, and
(4) Remitiance, .
The Revenue Divicion shall deal with the nroceeds of taxation and
other receipls classed as Revenue and the Expenditure therefrom,

The Capital Division shall deal with expenditure met usually fron
borrowed funds, such expenditure being incwited with the object eith
of increasing concrete assets of a material character or of reducing,

= e
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recurring liabilities such as those for fufure pensions by payment of the

capitalised value, and also final receipls of a Capital nature intended to
be applied as a set-off to Capital Expenditure.

The Debt Division shall comprise receipts and payments in respect
of which Government becomes liable to repay the moneys received or has
a claim to recover the amounts paid together with repayments of the
former and recoveries of the latter. These rdeeipts and payments are
respectively termed as “ Deposits” and * Advances "JJand the various
classes whereof are described in Chapters 4 and 5 of this Code.

The Remittance Division shall embrace all merely adjusting heads,

" under which shall appear items in transit between Qifferent Account

Circles in Pakistan including the Account Department of the High Com-
missioner for Pakistan in United Kingdom as well as the Account Depart-
ment of the diplomatic representative of the Government of Pakistan -.
in any other foreign country which may hereafter be set up on a regularly
organised basis. The initial debits or credits to the heads in this Division
will be cleared eventually by corresponding receipts or payments either
within the same or in another circle of account. )y
Major, Minor und Detailed Heads

29. Inside each of the four divisions mentioned in paragraph 28 ante,
the transactions shall be grouped into sections which shall be further
sub-divided into Major Heads of Account.

30. Transactions of the Defence Services which are of the nature

of Revenue Receipts and Expenditure, also known as 9bj Receipts.
and Charges, are classified in the Defence Services Books tmder Major

ileads XILViI-58 Defence Services—Effective and XLVIII-59 Defence
Services—Non-effective, Roman numerals being employed in the Receipt
side and Arabic on the Charge side. Defepce Services Capital Cultlay
transactions are classified under the Major Head 86— Defence Capital
Outlay'. Each of the Major Heads, specified above, represents the
main_unit of classification and is divided into main Heads, sub-divided
into Sub, Minor and detailed heads. i

31. The detailed classification of the Major heads referred to in

the preceding paragraph will be as given in the Classification Hand
Baok of Defence Services Receipts and Charges.

32. The detailed classification of other account heads used in the
Defence Services accounts will be as given in the Pamphlet of Revenue,
Debt and Remittance Heads.

~33. The introduction of any new head as well as ihe abolition or -.1,
change of the nomenclature of any of the existing Main, Sub, Minor or
Tetailed heads shall require specific sanction. of the Military Accountant ]
General, < - -
34. In all accounts, forms and statements, the Main, Sub, Minor and}\
Detailed heads must be arranged in the exact crder shown in the publi-
cation referred to in paragraph 21 ante,

In respect of the heads of account, the prescribed classification should
be observed strictly, exact uniformity being essential, even in regard to
nomenclature.

35. The classification of all Receipts and Charges shall be noted on

“the Punching Medium--PAF (CMA)-336 to be securely attached to the
* velevant accounts, schedules or vouchers, a copy of the Punching Mediur_n
~ being-sent to the Hollerith Eection under the rules in Chapter 15 of this

Cade.
L1MAG
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Classification of transaction in Accounts

Gencral Limitations
36. The Governor Cencral after e
Liie power to issue any general or special orders :
Ander which any spevilied transaction or transactions of any specified
class is or are to be included. Al rules of classification laid down in this
code shall not only Lo subject to the observance of this condition but
shall also be subjedt to the instructions regarding inter-departmental trans-
fers contained in Chapter 9 and to any other rules or orders
been or may be issucd lo regulate adjustmenls between Governments.

certain important

Note.—Whenever provizion made in the estimate of receipts -and expendl.
irue framed by Governmc_nt or in any other order of appropriation does not con-
form to the recognised rulcs of ela ssification presecribed In this Code, the correspond-
ing reeeipts and expendliure should be brought to account agalnst the particular
Mujor or Minor head or oltlher Unit of 5 propriation under which the provision
is made unless there be styang reasons for a contrary course, as for fnstance,
when such accounting wouli be contrary to law. Government should, however
be advised to rectifv the orior in the estimates of the fullowing year unless fl
“prees toogive effect to the correct classification in the Bcocounts of the current

rear in view of the substantial amounts involved or where the miselassification

affecls the accounts of commercial depariments or allocalion between Capita)
and Revenue heads.

s,a.w/amm-.:z Principle of Classification

37. As a goneral inle the clussification. of transactions in Govern-
ment Aecounts shall hiive eloser reference to, the department in which
Lthe revenue or expenditure oceurs, than to the object of the revenue or
expenditure, or the ground upon which it is sanctioned, -

Bzample.— Expenditure in the ME.S. on buildings which are under
its administrative control but which are required by a non-commereiz]
branch of the Defence Scrvices has to be charged as ME.S. Expenditure
and may not bhe classifivd as a charge to the Units|/formations actually
usiig the buildings. ‘The cost of such buildings for the-Aijr Forces, Navy,
Army Ordnance and Cleihing Factories and Military Farms is hawever
clussified as a charge to the respective departments and not fo the M.E.S,

Note—As exceptions to the above rule certain departments are allower]
lo charge for supplies made or services rendered to other departmente.
J*te detailed rules are given in Charter 9 of this code and in the Financia)
Hegulations, Defence Services. =

Important Genernl Orders Governing Classification
‘Paygand alld nces (ofher than Travelling Allowane
v Servants

" 38, The classificaticin of Pay and allowances other th

oowvances of Governmeaot -orvants will be governed by
rules r—

i

£5} of Government

an iravelling
the following

(1} The whole pry ond allowancos of a Government servant
holding a post substantivelv er in an officiating capacity shoul
be taken against the departmens and the post i i
actually serving. This direction need not, however, be rigidly
applied in the case of ministerial Government servants acting
other posts in the same pffice establishment ; nor shall it

apply to cases governed by spécial direction issued by
Government.

11
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2) When a Government servant whose main d_u|t11es a?lfil:.it ig{clbi{: ia;t]ll]:
¢ under one head of charge is entrusted _ ﬁ:td e
subsidiary duties coming under annlht.:d tc;n k. Mo portian - o
his pay and allowances shall be debited tp the latier head.
‘This rule shall not apply to separatct n::ases e
additional dutics, nor shall it apply t:nt
special Directions issued by Government. T
(3) The transit pay and allowances of a tf'nﬂvﬁmor:on Sereant
roceeding to join an office on first appointment, 9 O Lransfer,
gither (i h 01;. E;S % teraﬁra:gor;}gashu{?hg absence of
epartment to another, C 3 i
:gﬁai}rgx}ﬂgrgato the contrary, be debited tp the office 1o which
@ is proceeding. .
h p The transit pay and allowances, both ways, og o%ﬁggl;s otelt_‘r;s
Notes L. Services lent to Civil (including B.ailwaypmmmtrtm“is
‘/ kg g -:;é:;sa are dcbilable to the horrowmgGGu:mmem L
;;in‘gf;le shall apply even in cases ;\;Peerga:l;g\ﬂ :&r Shmen: Jeryent
i i before joining
S leaj‘:;nl.t:g]ill:le lur?ding department and sh?l.l R}lﬁg agpoﬁga birr;
heforgtxgzi jolning time admissible under the Service 58 apphicdbie
fﬁs?ﬁm Cases of permanlem graf)sh.;r:“;}g;\:r;eghamu’ por sl
ivi including Railway ep ¢ ;
32391'(!:\:(;1 b;:mt(l:‘:e su%shmlive rule in claus; (3)1\4:;,1‘;‘::.5,31-\,3995 :
2 i fficers of (he late Indian
For g%agf%ﬁplggg‘é?ntpg‘féu?d be regarded in all cases as lemt to the
ntctrs g £ a Government servant .
. es hoth ways, of a Go € an
o T tmnf“f'rgayfrgr‘:ldoar‘llzl:agg?grmnem to ancther or lontor;.i'riz c;e:;lgg
tﬁll?sbg adjusted in such mannSr ‘;'..S ;r;a;;rns:‘:; ;Eétl\l.::idydogw“ 3 Meen
JeTTIMENLS CONCEThE T miy t ; :
:y :EgriE?;eScnice Rules. See also Section I in Appx_ II
°P b} e e 1 1 ‘unces
3o ~Traveiling Allowanc —
' 3‘.3 The travelling allowance cf a Governmerit ser::lgé si:ix a
fied in -the accourits in accordance with the following i

j ¢ he directions given by

i bulow and subject also to t _ y

i iﬁ\‘:l?tg? Ezi:?aeldto regulate _adjustments between different depart-;
m‘;nts of Government, the travelliing all

‘hatever duty he may be emplgyes] shall be debited {0 The same Major ,

hecad as his pay.

i ¥ Governmeni

i F the {ravelling allowance of a C C gl ;

v;:tﬂx.;?a?ﬂégw&g%ii%dset% a beu(; d{rfcr_ent from that to which his pay
ser

. & deblm cases where a Government servant is required to travel on

/1 side body or fund ;
duty connected with an outsi
\}Z{Wh);n Government considers it c;‘naw:cssar:,r to show separately
the cost of a special service ; an )
I:l cases covered by general or special orde?'. of Government
G authorising a deviation from the general rule.
Pensions . '
40. The following rules indicate the incidence of Pems{nnary Cht?rig .bv
£ Pensicns sanctoned bitore 1st Apet 1571 Ponslons sactionsd by
1ili Navy Departments shou t
theamhfhlt\f?;{m? rHe-adysg——-Defence Se1:v1(:e:s—Nc:rwa-l‘fe:«ciw»z.il s
o :,r t In the case of Pensions sanctioned before 1st Apr
ole — »

A =
aile 1 t be taken a creaung a new sanctic
{ter that date, the revision should no 5
and the Incldence should therefore remain unchangnd.

owance of a Government servant -
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1I. Payments sanctioned by the Military or Navy Depértmen!g' on or

(a) Payments outside India—

(i) If the officer served only under th
; e Army or Navy Depar
ment, the pension is chargeable tg Maji Iflerjflu'} E);pam tE
Major Head 59—Defence Services, Non-effective. E

(ii) If he has served under the Central Gov i
. ernme i
or more l_ncal G(_:nv_ernmems of Governor's Fl’lrto'frlcnlr‘;;;) ?Eg
pension will be divided among the Defence Services fn
eff_ec_:twe) Estimates (Heads 1 and 3) and the Ce loni
(Civil) Estimates and local Gpvernments in proporti gl
the length of service under each, ' P

(b} Payments made in India—

(i) If the officer served onl
: i ¥ under the Arm &
pension is chargeable to Main Head 1 o):- %r No?vyM he
- IHead 59 —Defence Services, Non-effective Hor
« (i) If an officer has served both und ;
er the A
Department and the Central Government (Civil) or o
mf.f more ]oca_.l Governments, the Defence Services Nor;te
effective Estimates Head 1 or 3 will be debited with thr;
l;:;]ogpl%rz?n:te 'sharf; ntar[; the pension determired by mere
service, of the balance, a portion i ;
to_ the length of service under the Central pggx?émg:ﬁ
will be debited to the Central Government (Civil)
(Civil Estimates), the lpalance being dcbited to the locai
Government under which the officer was serving pri B
ot to his transfer to the Government of India Ao
Notes.—1. If an oflicer havi -3 ' ;
i is transferred to ?lrtll‘%es;{::ﬁ Eﬂit?‘n?nrgli chr;{fa;r? o e
- . Government, from the service under which he retires Dra Bprggfail

tionate share of his pension is debi
Head 59-—Defence Services, Noneffective - Head 1 or 3 of Major

2. For the purpose of the above rules, serv
expenditure of which was classified
Imperial head on 31st March 1921, but s classified

Central Provincial head after that date, should be llm?eeg :5‘?3%3\

the Provincial|{Central Governmer ill 2

after under the Cenlral[Provin:i:tl '(]}lc]w‘ielrs;fmré{natnm TR i tnate
As regards service in a Civil De :

_ Ervic partment the e i
which was divided be-twe_cn Imperial and Provin}éri}a%n?rgt!gsuor
ujpto_Sl'st March 1921 it should be treated as Central ;f:
b rovmc;‘nl according as the head in question became Central
or Provincial subsequent to 31st Marech 1991, e

Public Works establishments should be consid

- o i 1" sidered 2

ing to a “divided " department upto 31st. March ‘?525.1
(¢} Special additional pensions whether paid in or outside India

Special additional Pensions will he troated o v__‘

and distributed according to length of sen'?cge%?t—\a\:er;mfﬁg

dlfft_:t*_enl Gover;:ments under which the service by whiéh tl

additional pension was earned “was rendered. Lz
(d) Civil Servants who were placed on milita i

ry duty du
War shall be deeined to have been serving underythr_ rér:)gvei};e
ment of India for the period of that duty. i
111, When an adjustment has to be made under these r

rmy or Navy

long-

ules between

two or more Governments, it may be made either by the payment in
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lump or in instaiments of the commuted or capitalized value of a Pension,
or in accordance with any special arrangements which may he concerted
between the Governments concerned :—

Notes—1. The apportionment ¢f every newly sanctioned p¢nsion 4s determined
by the above rules should be clearly noted in the pension civeilars

2. For the purpose of determining the share of pensicnary charges payable
by two or more Governments, the Service of the Pensioner inder the Soveral
Governments should be expressed in terms of months, 15 diys or more being
regarded as a month. 1f, however, the shure of the Pension rhirgeable to any
Governmenst is less thun a rupee it should be neglected.

3. When an individual employed under onc Governmen!t is concurrently
remunerated by two Governments during the lust three vears ol hils service, he
should for the purpose of determining the share of Pensloncry charges payable
by the two Governments be considered to have served during this period undet
cach of these Governments for a period proportionate to the cnst which each
Government incurred, provided that oniy remuneration pensiciable under the
rules is tsken Into consideration.

4. For the purpose of ascerlaning the commuted value, !« tables in Appx.
IV to the Pay and Alluwances Regulations Patt IT, will be used 1= ihe case o! Civil
Oflicers whose Pensions are paid direcily or indirectly by the ilome Treasury, and
v{ officers of the Indian Army, Indian Mcdical Service, Royal Indian Navy, and
Ilepartmental and Warrant Officers from whatever source tlcy may draw their
pensions ; the table in Appx. 10, Civil Service Regulaifons, will be used in the
case of Civilian officers who draw Lheir pensions directly or indirectly from Indizn
Treasuries,

5. In the case of Pension subject to revision the adjusti.oni wetween two or
more Governments will be made as Pensions are pald with vo'rrence to the actuel
amounts paid.

- 6. (i) The Military Department's share of a divisible 1w nsion should in all
cases be extinguished by crediting the commuled value of thit share to Central
(Civil) by debit to Alilitary, the adiustment being made as  d when each case
arises. This procedure will have the eifect of converting the M :litary Deparlment's
share of the divisible pension inta one relating 1o Ceniral {Civil) for all purposes
and will not in any way eftect the arrangenent that may be wpreed upon for the
adjustment of Pensions between the Ceniral and Provincial tovernments.

{This procedurc will take effect from 1935-35).

(ii) The provisions of the above ruie will be applied conversely for the satile.
ment of the Civil shares of Military pensions which arc nnt subjcet to revisien
after retirement. That is to say, the Civil share of a divisible pension chargeable
to a Proviuce or 10 a department of the Central Governmer: vill be extinguishe:l
by crediting the cor-mutedt value of that share to Military by debit to  Central
t(0ivil), the adjustment being made as and when each case arises.

The Controller of Military Accounts will report periodicaily to the Provincial
Accounis Officers the amount of Pensions paid in respect of cases where the arrange-

.ment between the Central and (he Provincial Governmeris concerned for the

adjustment of Pensions s with reference to actual payinents
{This procedure will apply 10 Pensions sanctioned on or after 24th June 1936),

2 In the case of officers employed on the stafl of [iovincial Governors
the adjustment of Pensionary charges between the Defence Departiment and the
Irovinclal Government will be made as under @

(i) Indian Service OfMcers—1ensions will be apportisnsd on a Service shass
basis between Defence Department and the Provinclal Govermmenis
coneerned, In accordance wilth Rule 12 Part IV of Appx, 3 1o the
Account Code Vol. I, 1940, edition,

(i) (a) Mritish Service Ofticers and Royal Air Force Officers Provinclal

Gavernments will pay pension contributions with cffect from 1IstL.

Aﬁril 1938 at the rate shown in clause III of Appx. XI to F. R, 1. L. L.

Officers of the Royal Navy and the Royal Marines—The Contribulirn

payable will he credited by the Provincial Governments direct to the

Admiralty through the India Office. The rates of vontribulion payable

to the admirally are, in e case of executive or I'ngincer Officers of

the Royal Navy £205 a year and £175 a yrar in the case of Royal

Marine Qfficers. .

The rates of contributions referred to above are payable in all cases

jrrespective of the rank of the officer,

. 1 '

-

(b

(c
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1V. Pensionary charges of establithment i :
_— 5 e, : nts _employed
J,n;,;‘n_ecl ing Services should be debited 1o SQ—Deft‘gcey Sul'l\ﬂceg{—l-lli'fliﬁ
cllective under the appropriate heads of account. - -+
V. The pensionary lability in res i i i
. . ) : ] 1 vespect of Indian Medical S -
Ici}ldaieh recruited in the United Kingdom from the date of 1h::(i!rl:vzlz;e£7:?r:’:-
ent to the Indian Medical Services devolves on the Indian Goveriment

_ VL In the case of officers transferred to the Indian h
British Army or the Army in India Reserve who had had ﬁl?ffm{fﬂwt{iﬁ
in the Dominion’s Forces which counts for pension as provided ‘in pa:-\é.-
r;i;eraq:ths 31, 33, 34 and 36 Pension Regulations India, Part I, no claim wiil

preferred against the Dominions concerned in respuct of hi her rat
of Pension admissible to them. & ¢

VIL. Pension at Indian rates in res i
] respect of Service render
Eﬂﬁfffn?ﬁi ttshsv kl:ggaélo ‘(ljr?lgp:r; ?rl S(;gnnlsl with Indian Signal 1.mifsc,I gts:tsti]dlg
: c or lngian element of pension und X
Iﬂg:zflgfﬁjégd &% feGnmov ;lmRnelgrﬂanpr;s,d;ndg,fPt. Iis chatrg(e-anbl:e:‘r ag?lri.:sgtl i‘tﬁg
r s of India Defence ;
B. 5087|4]4]A.G. 14, dated the Sth January lgslgi-zparlment ehter B

# 41 Jangi Iname belng Special Pensions aw ¥ distincuished

Sl < awarded for dis‘iniuished
seivice rendered during War, are adjustable agains R
Non-effective Estimates. Justable against the Defence Services,

42. The principles governing the allocation betwe roment;
of In{lia. and P.akistan of the initial lability in respe‘;f(:;tl' E?I:;S;;r{f’ens%ﬁ
as laid down in the Government of Pakistan, Ministry of Finance.letter
igpd;-l)& i:ls_[{}-BHQ, ggted the 4th Noyember 1949, are reproduced in

e
-

Expenditure on Military Works

43. Expendiiure on Mil 53 i
. rolrfawing pﬁncipleslgﬂy Worlks shall be classified in accordance
Outlay on buildings and other works shall i i
as expenditure of the Military Enging:r?r?snggrl::ic%}sc agﬁpou{;g
admmistr_a_hve control ¢f the works is vested in the officers
of the Military Engineering Services and as expenditure of the
Military department concerned if the administrative control of
the works is transferred by a general or special oider of Gou-
ernment from the M.E.S., to the department using or requirin
them. -The term * administrative control” when applied 15
. Military works implies inter alia the assumption of full res.
ponsibility for constructinn, up-keep and maintenance of buildings
and other works and the provision of funds for the execution

of thesce functions. This responsibility is not diminished if the’

execution of the work is entrusted to a diffevent agency
works, 1he adminisiration of which is not transfer ed fr:am the
ALELE,, may by mmutual sgrcement be execured by the Public
Works Department, or by any other Military Departmevht (e :

Military Farms and Reniounts) but the charges in mnnecti‘gz';
with them shall nevertheless be classified as MES, exfmnditure
On the other hand a Military Department, to which the adminis-
tration of a building or sther work has been transferred, ma

invoke the ald of the M.E.S., for technical advice or tfsxrz*c.:utic:rny
but the charges relating thereto shall be debited o the De; art'
ment concerned. The function of the Public Works Dep*rtﬁ"lén{
in the former case and that of the M.E.S., in the latter isnmerel

that of a contractor, and the administration and the control oyi:

Thus

b
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the expenditure rests with the MES,, in the former case and
with the administrative deparimient concerned in the latter. The
agency by which the work is executcd shall not thus Le tng
deciding factor in determining ihe question of classificaiicn.

Contributions made by or to Government
44. Contributions made by the Defence Services to Cantonment Boards

‘etc., or vice versa, shall be debited as expenditure or shown as receipts (as

the case may be) under the head of Defence Services accounts most closely
donnected with the object for which the contributions are made :-—

i Note.—A contribution paid by a loeal body with the express object of meeting
the whole or a part of the cost of construction, by the M.EES, of a specific work
which is eventually to be the property of the Defenece Serviees should be credited
fn the M.E.S. accounts io the Debt lead " M.E.5. Deposits”™. The contribution
should for accounts purposes, be divided into two parts, the one representing a

'share of the works expenditure and the other the usual Sm‘::emagcs on that share

to cover charges for M.E.S., establishment and tools and plant ; and the expendi-
ture as actually incurred, together withh the percentuges, chould be debited
against it.
Refunds of Revenue

45. Refunds of revenue shall, as a general rule, be taken in reduction

of the revenue receipts under the Major Head concerned.
Cost of acquisition of land.

46. The cost of land taken for the Armmy, DMiiitary Engineering

Service, Air Forces and Navy shzil be debited (0 the Delence Scrvices

" Bslimates under the appropviate main heads of account,

Sale-proceeds ¢f Government land end building
47. The classification pf the sale-proceeds of Government land and
buildings in possession of the Defence Services shell be regulated in
accordance with the Schedules given below —

1. ScHEDULE

Sale proceeds of iand, etc.

ead to which creditablo

The Copital or Revedue uecount of

{1 When the cost of the lenid was originally
the project as the case may bo.

debited to, or vomains ab the dobit of, the capitel
asccount of any projest or undertaking for which
epular capital and Tovenus Gccounts are kapt or
wia originatly met from the Ravenue accuunt of
such projoct or undertaking.

{ii) When tho cost wasoriginilly debitad Lo s
chpital exponditure  hemd  outside  the Hovenue
Account, aven though nn rogular  copital  and
revenius accountds wes kopt for the work covored by
tha Capital expendilure. .

Tho capital expenditurs hoad erigine
ally dubited.

Tha receipt hoad eofating to the

- (i) When the cost was originally debilad,
Dwfence Services,

within the Rovenus Sac. of the Aceount, for which
no Capital snd Revenue sccounis nre kept.

XLVIT —Défence Sorvicea [fTective

{iv) All othor itoma
Main Hond 7-D—Mincollanews.
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11. SciiEDULE

Salg procceds of buildings (inclwding the actual area occupicd by or
auxiliary to a Building)

Hond to which creditable

o ..
{ii) Asin the casa of janda.
Gii) I '

(iv) In ali othar casos XLVII —Dofonca Sorvices Eﬂ'culiv_

Main Head 7-I—Miscollnneons,

HMofe,—Thy enle procosds realised from the disposal of gl surplas Inm‘l? and buildingsin
the Defimes Deopurtmont uro Lo be credited w & epocial sespones head 4 Snle procesds Oj
so long amilibinry lands and buildings " **I'. Deposits and Advancos—Susponse Accounts
surplus the tomporary head remeins in sxistciice,

Municipal|Cantonment Board rates and taxes

48. Taxes both on residential and non-residential buildings owned
or occupied by the Defence Services shall be debited to Defence Services
Estimates. o

‘3. Cost of Survey of Pakistan and Gther Scientific parties accompanying a
pre military expedition. —
49. The cost of Survey of Pakistun and other Scientific parties which

nay accompany a military expedition shall e adjusted as follows :—
"(i) "All extra expenditure connected with a Survey of Pakistan
' Unit which woild not have been incurred but for field opera-
tions shall be borne by the Defence Estimates, provided the
Survey of Pakistan Unit accompanied the expedilion at the

2 request of the Defence Department. g
(i1} The cost of the pay, allowances, and contingencies of athor
scientific parties shall be borne by the respective civil depart-
‘ments concerned, while the expenditure incurred on special
transport arrangements made by the Defence Services shall

be debited to the Defence Estimates. .

These rules shall not, however, apply to the classification of the
cost of the Units of the Survey of Pakistan or of other
scicntific parties mobilized for scrvice with the Army on
general mobilization, The whole cost of these units, except
(in the case of Survey of Pakistan) that of the initial sUpply
of all technical equipment, material and stores, shall be
debited 12 the Defence Estiinates under special rules.

Establishment charges levied on works executed by M. F. S.

: e rcentage on account of establishment charges levied
on tl"?g-cgsft ﬂ; W’I(;?'ks executed by the ME S, on behalf of other depart-
ments of the Defence Services, 114 per cent. represents nudtg and account
charges which will be adjusted by credit 1p ** Main Head 2", the bal_am::g
being credited to “ Main Head 8™ of “ 53-Defence Scrvices—Effective ",
In the case of works executed on hehalf of private and  public  bodies
(including local funds, States acceded to Pakistan and Governments

‘at the undertaking and sheuld be selected with dud regard to
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outside Pakistan) the above. percentage should as a rule be treated

revenue and will be adjus as bono fide receipt under XLVII—Doforie
Services, Effective, o

General Metlods of Accounting

Accounting for transactions pertaining to more {han ona
major head of account.

51. For the sake of convenichice or for pther special reasons, receipt.
or charges pertaining to more than one head of aceount may be toolkce
in the first instance under one of the heeds concerned, but the portin:
creditable or debitable to the other head or heads involved should i

transferred from the former head to the latter before thé accounts of
the year are closed. .

Accounting for losses

92, Losses of Public money, stores or other property of Government
shall be accounted for in accordance with the rides in Chapter 8.

Exhibition of recoveries in Government Accounts

53. The rules to regulate the exhibition of recoveries in Governmeini
Accounts are contained in Chapter 17,

T Aeccounting for recoverics of overpayments

94. If a recovery relating to an overpayment of the current yom
be made by short payiment of an item charzeable to the same detailed-
head, ro separate adjustment shall be necessiry. But such reesve:es,
if they are made in cash or by short paymeni of ilems not chargealile”
to the same detailed heads as were previously overcharced, as weil as
recoveries relating to a previous year, whatever the mede of recovery,
shall be credited in the first instance to the Suspense Head “ Recoverins
of Service Payments ” and appear under that head in the classified com-
pilaticn.  This suspense head shall then be clearcd by a transfer entry
punching media in the following manner -—

{a) by deductions from the current year's charge under e
detailed head previously overcharged, if the recoveries relulp
to overpayments of the current year ;

(b) by credit to the departmental receipt head concerned as receints
of the department or, in the case of department not havinz a
corvesponding receipt head to  the end " Miscellaneous
Receipts " of the major head conecrnied, if the recoveries
relate to averpayments of a provious year.

Accounts of Commercial under teeKines

55. When any undertakings of Government are congiucted on com-
mocial lines, the essential formalities of commercial accounts should, if
government so desires, be strictly observed. In such cases, separsts
cominerical accounts of 1he vndertakings shall be kepi outside the rogy
Government accounts. Grozs receipts and expenditure of cominercin)
undertakings shall be accounted for under the appropiaie major 1
minor heads in the same way as ordinary reccipts and expendilure of
Government. The heads of accounts should, as far as possible, be
common to Government aceounts and the General Ledger maintained

principles

of Government and comrnercial accounting so that the monthly c¢lassified
account of income and expenditure of tha undertaking may

of 1 be prepared
readily from the General Lédger maintained at the undeiiaking,
L1MAG
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_fransactons with other Governments and Account Circles
: A .
s--:-{f'-ghﬁ- ‘g?ethocgs by wh:‘ch transactions belween different account
relos s cll as belween different Covernments including Foreign

G wernments and States acceded to Pakist
o ! Ste akista sety - 2
cribed in the relevant ehapters of Part IT ofnt;:it;f (;g:l‘;ed v O

Rectification of misclassifications

57. The procedure to be foll i ifvi ; ——
accounts sha_]l he as described ic;: %Yﬁ::atg:- I&‘Ctlfylng m!-SCIaSSlﬁcall()ns—in

o 0 ;?/rit?ls-oﬂl‘l from balanced heads to ¢ Government’ '-‘

) Ja. Urdinarily all amounts due to Governme: i

B C . n ment which ar

;101 ::;ovm dbl:? shall be written-off from the Debt head of acc?(;lfni;;ound ok
3 an expenditure head as s ok

! a loss to Government.  Simil:
by Gc_;wrnment remaining unclaimed for i o Lntave
by Gpvernment may be credited as re

15 the Debt or Deposit head . ventle of the Government l_)y debit
to * Government Account "C‘.?Sgg;‘l‘f.cd. No amounts should be written-off

T " P_'D i s e
Miscellaneous ” from a head of account E‘Ei?éfh and Advances—Part V—

Government account without a ifi e o e
et 4 specx_ .u: o_rder of the Aud:to;:—General and
- v e ground that the eror is one of book-Ikeeping only.

6G0.

such time as may be prescribed .
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CHAPTER 4
[} Deposits
_ 61. Sums which are _cféarly not due to Government, but are held in

-3t or as a security for a specific purpose, €.9., for the fulfilment of a

=y i i head * Deposits ™ until repaid to or on
;.-:Eéi{:anct.t 'o}v‘tltlleb%a(;'i(i:s;tig :x?hctslr]r? they be]onlg);, when that head will be
sorrespordingly relieved.
62. Deposits in Defence Department are classified as under :—
(i) Security Deposits. -
(ii) Field Deposits.
(iii) Trust Interest—Fund.
(iv) Depreciation Reserve Fund.
(v) Exchange on Remittance Account.
(vi) Miscellanepus Deposits. -
(vii) Unclaimed General Provident Fund Deposits.
(viil) Unclaimed deposits in Officers Provident Fund (Defence).
(ix) Unclaimed deposits in other miscellaneous Provident Fund.
() Unclaimed Contributory Provident Fund Deposits.
(xi) Deferred Pay Deposits.

63. Undisbursed Pay, Pension or ot allowances or reccipts which ™

-a4n be credited to any specific head obgitcuount, should noti be held under
IS s Pay, Pension, -, should not, as a rule, he drawn
--ar. end if for any reason amounts on this account

5 1hov showd be eredited to the heads to which they

=re Erizdeglie oharged,

&4. The head “ Deposits” should not be used as a * suspense” head
:r= showing receipts which, owing to their not being clearly described,
cannot, in the first instance, be compiled to the correct head of account.
= such cases the receipts should be compiled to the heads to which they
zopear to pertain, or to the Sub-head ‘“ Miscellaneous” under the
—=incipal or minor head concerned, the necessary readjustments  being
“ade on receipt of full information as to the nature of the credits :-—

Notes—1. Erroneous compilation made under any ,of the Deposit heads
<tiould be readjusted by deduct entry and not by fresh debit or credit.

2 If the details are insufficient to allow of such an adjustment o1 the
final allocallon is under settiement, the items should, pending

il

their final alloca-
1:on to the proper head, be adjusted under ' Suspense Accounts’.
oz T
. - Security Dcposits

65. *“ Security Deposits™ are tendered in the form of Cash, Govern-
rment Securities, provincial or municipal debentures, port trust bonds,
sank-deposit receipts or savings bank Pass-Books. © Deposits, other than
those tendered, in cash, do not pass through the Government accounts and
are dealt with in the manner indicated in Financial Regulations, Defence
Services, Part L .

66. Deposits tendered in cash will be paid by the tenderers into the
local treasury on the authority of a receivable order obtained from one
of the officers mentioned in paragraph 8, Financial Regulations (Defence
Services), Part 11, treasury receipts being forwarded by the administra-
live officers concerned to the Coniroller of Accounts

) ) y and the amounts
credited to the head " Security Deposits .

In the case of formations, ete.,
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- > N iy . tc-)
which render cash accounts (e.g., Remount Depots, Military Farms € ,
the amounts will be eredited in ihose accounts and will be adjusted to the
lread * Security Deposits ™. .

7. The Stores (Contract) Section will maintain the Cash Securi
Dcpr)crsit Register in P.AF.A. 525 and will effect an agreement betwecn
the “otals of postings in the register and the qorrespondmg figure appear-
ing in the monthly printed sectional compilation.

In the ~ase of MUE.S., such transactions will be noted by the Unit
Accountants attached to Garrison Engineer's Offices in the register, of
“ suspense account V. PLATF. (C.M.A.) 258. 'To enable them to effect
the 1ccessary agreement between the postings in the register and the
compiled actuals, the ‘E’ section will circulate a copy of the monthly

seetion compilation to the Unit Accountants attached to Garrisanl

Engineer's Offices.

No schedules in P.AF.A. 725 in respect of above transactions will’

ke prepared.

G2, When cash security deposits are transferred from one Defence
Account Circle to another, the transaction will be adjusted by debit
(deduction from credit) to the head * Security Deposits” by correspond-
ing credit to the Account Circle concerned,

Note—Tarnest money deposits paid by tenderers into the Civil treasury ure
yecorilod in the eivil books amd are not passed to the Defence Department, wihuen,

howuover, such deposits (pertaining to the Delence Departinent) are conflscated to.

Government, they are passed on to the Defence Department for adjustment by
Gadiiction from expendituve.

Field Deposits™
£9. Officers and 'men of all units and formations on field service may
leave any portion of their pay undrawn until they return from such
service. ‘Fhe amount thus undrawn is shown separately in lump in the
abstract of receipts and charges of the unit and will be compiled to the
brad  Field Deposits . The rules regarding these deposits are embodied
in ““ Accounts Manual War ™. . 5
Note—-Until further orders the head “Field Deposits” shall be held in

aboyance a record of the undrawn portion of pay and allowances being kept

only in the Individual Hunning Ledger Accounts
in 1he ciassified compilation.

Trust Interest Fund
70. On receipt of a payment order from the State Bank of Pakistan

for intevests due on a Governmenit Seeurity held in tmst,r- the amount

without making any adjustment

payable after deduction ol income-tax and commission, will be debitled .

te the Civil Department, and credited to the head " Trust Interest Fund ',
Tini= head will be relieved when payment i5 actually made to the parties

corcerned. Then transactions will be recorded in a register in P.AF.A.

2940,

Miscellaneous Deposits

71. Other deposits which dp not pertain \o any specified deposit
head will be compiled to the head * Miscellaneous Deposits ™.

Unclaimed General Provident Fund Deposits

72. General Provident Fund accumulations remaining unclaimed for
more than six months will be transferred to this head.

i

- -luimed Deposits in Officers Provident Fund {Dejenre}

B »icnce Services Officer's Provident Fund a.r;cumuiation_ rf__*ma{n-
s = -=:zumed for more than six months will be transierred to this “ead.

Crolaimed deposits in other Miscellaneous Provident Funds

. Pakistan Ordnance Factories Workmen's Provident Fund and
-=-iputory Provident Fund accumulations remaining unclaimed‘ for
ve than six months will be transferred to the heads Unclaimed

‘< in other Miscellaneous Provident Funds® and * Unclaimed Con-
crv Provident Fund Deposits" respectively.

Deferred Pay Deposits ™

75. The amounts of deferred pay admissible to¢ Other Ranks includ-
iz Airmen and Naval Ratings will be calculated by controllers quarterly.
—e amounts thus calculated will be credited by controllers to the head
i Deferred Pay Deposits " by debit to the relevant detailed head under

“rain Heads 1, 10 or 11 as the case may be, of Major Head 59, Defence
ervices—Effective.

The actual disbursements made froin time ta time will be debited to
the Deposit head referred to above. At the end of eacih year the balances
outstanding on the books of Controllers under this Deposit head will be

transferred by the Military Accountant General (Accouut Section)
centrally to the books of the C. M. A,, Lahore.

\% Lapsed Deposits v

T6. At the close of each official year, all denasits remaining unclaimea
for three vears, exclusive of the year in which the Geposils was made and
all balances f@f not more than one rupez in amount) will be transferred to
the credit o Government& under XLVII—Defonce Services effective Head
VII—D.-Miscellaneous or Head XI--C.-Other miscelluneous items)! by tho
Contreller in whose books arnounts appear, a nule of the transfer being
made against the entry in the register of deposits. In the case of 5ecu1‘i‘.}
deposits the Controller will inform the administrative cfiicer concerned, in
order that the latter may make the necessary entries of such transfers in

his register. Sums credited to Government as above will not b ind
: ) : o e refunded
\\1yc1._1t the sanction of the Controller. s

;/{7-‘ Vien application is received for the refund a L eposi
the register l’l‘pm which the deposit was transiecred ?; ?‘l\]edgm%dutdolt:ei\:
Government will be consulted to see that the mimount has not ;:lreé;*‘x be(":'
repaid. When the amount is refunded, the number and date of {i-:
authority sanctioning the refund, the date of payment, and the di;bur;}mpn‘
voucher number, will be noted in the register of deposits referred 1.6- -;bo\:

{ic., from which the deposit was transforr i
. 1) “nic ; ransforred to credi IOVErmeni ;
gzainst the item concernced, - ol Governianiy

Reconciliation of Postings in Deposit Registers and Verification of
Balances

) 8. For all depesits for which special forms ister ; t
teen prescribed, a registgr in P. A. l"?.A. 52‘% lelorble{og;'ﬁgitgalﬁi?gde mljiL
oFening the registers (including the special! registers), the de osits of
r_:-:*.ll'\'ieus years, which have not been repaid or credited’t.o _Gowﬁemmeﬁ
L elparug_xzaph 76, will be brought forward in detail from the prvcedim:
voar's registers. The deposits and repayments made during a‘mnu'hl’z




it

wlll be posted monthly from thie schedules accompanying the Punching
Media, and the totals of such depnsits and repayments as posted in the

registers verified with the amounts shown in the monthly consolidated
compilaticn.

7. At the end of the year, the total credits and debits for the year
and balances at the end of the year will be agreed with the total credils
and debits and balances as recorded in the ledger.

80. The balances of security deposits as recorded in the registers, of
Security Deposits in P. A.F. A. 525 of Superintendents of Remount
Depots, and of the Commander-in-Chief, Royal Pakistan Navy, will be
verified annually with the list of outstandings in P. A. F. A. 289 furnished
to those ollicers.

81.

84.

I-lowing heads ;—
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- CHAPTER S
.e9- 3 Advances and Loans
3 P‘u_s_ﬁ
& . General

v--sements of the following description are treated as

4

. Al pzyvments made which are subject to recovery or adjust.

—_——

=Rl

icvances of pay, pension or ftravelling allowance are not
ded ; such aﬁvances are finally charged to service heads ol

acagcunt.
~: Permanent advances sanctioned for current expenditure, such
as the local purchase of petty stores, Contingent charges and

nzvment for extra temporary labour.

to paragraph G4. The rule will alse apply in the
which cannot be allocated to the proper head for
27ion, etc.

—- 203 smaiildly sanctioned Ly Government subject to recovery,
LI.% Jmteresl, are treated as Y loap_s

.= Zzs¢ of Joans and advances, grants for which are voted by
- el 2 Assembly, e.g., Regimental and other loans Military, House
: ‘ances, Advances for purchase of motor cars, and advances for
of other conveyances, it should be seen that payments arve not
- - unless it has been certified by the Accounis Section that funds are
.zzfle to meet the sanction.

=2 If an advance or loan, or any portion thereof, is outstanding
zz:ost any person or unit, transferved from one account circle to

a2, it will be commmunicated to the Accounts Qfficer of the circle to
% transferred by debit through the E:change Accounts, to enable

. 10 watch recovery, the corresponding eredit (deduction from debit)
=z taken to the heads affected.

53. When an advance or loan ii recoverable in instalments, prompt
z2Zan will be taken to enforce recovery if credit of each instalment is
-2 afforded as it falls due, If, however, the amount involved is consider-

='e. credit will not be enforced, but the matter will, after a reasonable
-=rze of time, and after the necessary action has been taken by the Con-
rolier to effect recovery, be reported to the Government of Palistan in
:he Department which sanctioned the advance or loans,

90. Advances are classified on the Defe

nee Services booles under the

(i) Advances Re-payatle.

(it) Dwepartrasntal transfors.
{iii) Remount Depot Suspense.
(iv) Permanent advances.

(v) Advances—Field Imprest Holders,
(vi) Miscellaneous advarices.

91. All recoveries effected in adjustment of these advances wi

: : : 2 o 5 will be
cmd_:teflll in th; complléatli??gd to the same heads as the advances whoen
~—glnally made were debited. This rule is to ke obgery i
cdges in which the recoveries ap Pp e o thow

_ L he pear in a class of ac-ount othcr than tha
in which the original advances were charged. :
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\/A dianees Ropayable

92, Manoys advanced for miscellaneous purposes  under  speciul
aulhority and recoverable in cash and sums overpaid on vouchers pther
than those for service payments  shall be adjusied tinder  the  head
- ,??!H;:_u-n_q Fonsyable U, Fayvments made on account of Defence Services
::x;,-oml::um linally chargeaile {o Government shall il Le held  under
' fedvanees Eepayable " on the ground that further Iweecedings in audit
are necessary for their final admission,
compiiad as service expenditure however rough the clnssification may be

in the first instance. Classification should be revised, if neecess in
: oy 3 A cessary, 2
subsequent montil, SSArY: 1 M

_The head ** Advances Repayable " shall cover items w
thicir ince_ptmn debts due tg Gevernment recoverable cither in cash or
by daduction from pay and alloywances, Pay and allovinees of any kind
in r$s;:eﬂ of 211 assignable period paid before they are due shall be debited
to lhe same head as when pnid after they are duc. Advanees for com.-
nensaiion for land may he debiteg to * Advances Repayaule " and re-
tained under that head until receipt of Proper paym

ent vouchers wh
thenaénount should be transferred to the debit of the department ‘-f'n::fE
cerned, '

Advances for Jaw suits should be finally debited a ain
< 3 against the d -
menl concerned. Refunds_ of amount remaining unspent  out of Et;:-lagsfz
advances shall he dealt with as cash recoveries of service payments., . .

¢ 93. Advances made for the following purposes shail a -
piled to—« ArivanceS—-Repayablc s © Duirposes. el diso be SR

(a) Coastruction of Mess Hoyse,

(b) Establishment of Regimenta)l Institute.

(¢) Estahlishment of Soda Water Machine.

(d) Purchnse of Muskelry Pangs Plant and Ap
(e) Eatablishment of Band,

{f) Reerniling of Pakistan Corps.

- 94. An annunl adjustment will be mad: he ¢l l

s s wal r il 2 at the clvwo of each ye,
i tho_hDe{‘ ence faerwces Ac_ccunts by debit to the detailed hoad Incide};:i?'ﬁ
;’.(pelﬂaef of the appropriate arms of service and conirs credit to  the
ilelar.‘ XX-I?‘ITJ&'I‘ES?-—-—NEIS{_‘G!IE.‘.I]EOTJS‘-——OR other  Acroriis” of tiw
mf.‘ti fSt calmllatef_l_ at the appropriate rate noiificd by 1he Government
?r?qdéeo;n?;?n L?Fl;'.(ie? Exe‘:}pfgégg and closing balances of aj advances
ma » after Ist Anpil, » Tree of interest from %o vot oar
T:A‘t_ivan_'ces Repayqble " under Section « —Deposits :ul{.'l géﬁn«fi;-g
Iié:g? qagg_ist'ﬂig (;2"111 Le matd(te h)i the Defenice Accounts Officer in \‘:}“wst;

5 the g LS are outstarding £ eacly oar, e
b ik e o oo 18 at the end gf gac year, or finally

hich are from

nliznees.

03, Advy

‘ o8 made 1o oflicers he Noun B 3
PUrenase of mlsg abroad will be ?cr;);;'lg‘v—e;!l{m;'?m"; A

}',!ch_f.n-'e. !}.ea‘d 5—B. Animals Suhjert "tc tho &l':_-"uL 1 onccounts ¢
:;‘L:I.n'r_lltteilr‘ bty the burchasing officers in adjustmeﬁt uf :-Een'?dv e
1e?z:r:?td ;bl‘ue bai_ances on hand at the enfl of each Finanein? yea,J: mancg‘s
Fe e Y a purchasing officer alroad, if the purchaaog - g
pleted by {hqs date, or run an from year to ye"rl?“ TR e Tot coms

S6. Morigage bonds 3
shall be looked f 1
i ] sag e 1or when a charge for ¢
l.?;' ];:1511 ggage ‘m‘ co_:listrucuml of housu?s OF purchase of n‘tor.i’" cars g;i t:;inges
2 pear in the accounts, and it wip be carefylly oXamined t;osg;

-rent for  tha
‘e Sorvicgs_ .

Such payments shal] at once be -

s rPart IL

wd insist on

2 =T ount advanced,

Té Turioup to the

25

z . tien be entered in a Register P A1 A, 205
sale custody by the Controller until
mzpaid, when the bond together with the deed of reconveyance
m2 Centroiler on behalf of the
ne mortgager vide paragraphs 29 and 36 Pay and Allowances

the advance has

Governor-General will bhe

czse of advances for purchase ol motor cars and motor cycles,

the praoduction of receipts showing the actual

_-;,_'5: e seen that evidences of insurance and renewals thereof are

—-¢ obviate references, particulars regarding the date alien advances .

gl ase o1 house, motor cars, motoer cycles, cycles, ete, were made andd

~2T Zlerest s chargeable or not should

- the ouistanding demands, when an individual is
= gt

entered in the last pay certifica-
transferred

In the case of advances which bear interest, the amounr

date an individual was last paid should be noten

© Wil be maintained in P.AF.A—195 fpr watching the
—24aris charged to the several heads under * Advances
ner than advances for house building, purchase of houses,
7.or eyeles, motor boats and other caonveyances. The balance
-5 which have not been fully paid up by the end of the
will be carried forward into the register for the

ensuing

©3. A Register P. A. F, (C:-M.A )51 will be maintained to watch the

“=@Iments affer the whole

=z of Inferest _should not be appreciably greater than the instalment
=z which the principal was - bt e ’

ery of advances for houss buildings, purchase of houses, motor cars,

r boats, motor cycles, other conveyances, and interest bearing passage

ces and the inleresl payable thereon,

The rate of interest to he charged on advances given in each period™

"~ -2 months beginning 1st October and ending 30th September shails
= ihe rate of interest charged on advances to the provincial- T.oans I-‘und:e"-.’

<ming the financial year comprising the first half of the above period, ang-

be calculated, on balances outstanding on the last day of each mont), -~
-~e amount of interest thus _calenlated Wil Be recovered in"ohe or moro!

of the priricipal has_been répaid: Each instal- | =

X

Note—~Authorities EF_tiE:_E&'vanms will be entered In the registers main
:zined for watching the recoveries.

98. All advances (other than those which are being regularly recovered
tv instalments), remaining unadjusted foy three months or more wil!

e brought 1o the notice of i

he Controller by the Gazetted Officer-in-Charoe.

0 enable the former to take such actinn as he may consider neecssary

23 effect their speedy adju

stment,

Note—For waiching the adjustment of advances the Accounts Section is

egually responsible with the
<! an instalment should be

Audit Section. Ful) particulars of non.rocover:
ascertained by the Accornts Section and entercd

in the remarks eolumn of the register maintained by it.
100. Every effort must be made to bring into the account of a year

the expenditure relating to that year, and 15 this end all

advances must, as far as

In the case of those advances, which are npt recoverable in

outstanding
possible, be adjusted before the 21st March,
cash, bur

which are to be adjusted on rendering accounts, steps chould be taken 1

a3just any amounts which
arch Final or Supplemen

ZIMAG

could not be settled by the 3%l March in the
tary Accounts,
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\/ Departmental Transfers .

101. VWhen payment for serviees iy made by the Remount or Farms
Japartmen!, on account of another formation, etc., the transictions wili
su adjusied as * Departmental Transfers”. The simounts shall be subse-
yuently readjusted by debit to the head under which the charges for the
furmation, cte., are adjusted by credit to * Departmental transfers”. The
clearance of the items should be watched through a register in
P.AF.A, 160,

102. Cost of vepairs, ete., exccuted by workshops attached to store

depots, for units and formations are also adjusted through the hehd
" Leparimental Transters ', ;

r

A Remount Depot Suspense

103. Bills pertaining to Rerount which are paid by the Controller
?f Military Accounts, are cempiled in the Controller’s office in the first
instance to “ Remount Depot Suspense ™. Similarly debits or credits per-
talning 1o those Depots passed on by other Accounts Officers through the
Exchange Accounts are adjusted fo the same head (if not previously
adjusted). On receipt of intimation from the Controller of Military
Lecounts, the Depet cecountant will debit (or credit) il heads concern-
ed by contra Credit (or Debil) to “ Remount Depot Suspense. The
clearance of the tems ghould be ‘waiched through a register  in
PoAF AL 195, /

Permancni Advances

104. All advances pf permanent nature for current Contingent charges
will be held at the personal debit of the officers to whom they are made
until accounied for by them in the manner indicated in Pay and Allowances
Regulation Part II. These advances will be recorded in a register in
P.A.T. A 197. 1If an advance has been allowed as a temporary arrange-

-merts the fact will be prominently indicated against the entry in the
register and its adjustinent will be carefully watched.

xS Pield Imprest Holders’ Aduvances

- - 105. Swms may be drawn by Field Imprest Iolders to make dis-
bursements to individuals, on the War System of Accounting, either from
the regicual CMLA., or from the local tréasury on presentation of the
Emergency Cash Requisition—P. A, F. A, 205. Sums so0 provided to
tize Field Improst Holders shall be classified by the C.M.A., making the
payments or adjusting civil debit on account of the Emegrgency Cash
Requisition as " Advances Field Imprest Holders " and shall be intimated
Lo the Clearing House Section for wetching that a proper account of the
disbursements is rendered by the Field Imprest Holders coucerned. The
disbursements aceounted for by the Imprest Holders shall be classified
by the Clearing House Section as receipts under the above head, by
contra Debit to the relevant service heads of expenditure,

The amounts compiie@ during the year by the Regional Controllers
against the head “ Advances—Field Imprest Holders " will be annually
tiansferred by the Clearing House Section to its own books with a view
to maRty an agreements between the jtotal sums drawn by the Field

_Iniprest Holders and the disbursements made against them together

with the undisbuirsed balance of cash with the Imprest Holders.

106, Transactions which are of the nature of debts due to Govern.
ment, but do not come under any of the heads specified at item {I}) to
(V) of advances (referred to in Paragraph 890) will be compiled to the
head “ Miscellaneous Advances ".

4 —
\/Regimcnral (!'.'l{';', other loaws—Dzfence

1.~ Payments and recoveries on account of loans specially sanc-
=% =v Government will be compiled to the head “ Regimental and other
'~ Twefence ” under Section * (Q—I oans and advances by the Central
. The adjustment of these loans will be watched by means
" 3 rogister in P. A. F. A. 200. Advances for the purchase of houses,

‘== sars and other conveyances are treated as loans and will be com-
i urnder the respective heads.

“sooneidiation of postings in registers and verificasion of balunces

213, The payments made and the recoveries effected during a month
w~2ount of advances or loans as recorded ir the several registers, will

= amrent'

-. -::ailed separately and the totals will be verified with the amounts

<. s2d and credited respectively in the monthly consolidated compilation,
»79. The balances outstanding at the close of each year in the
-..C'2s registers prescribed for recording the transactions under Advances
* Lwans will be verified annually with the balances shown in the ledger.
v Acknowledgement of Balances
.. Taane

2% Acknowledgements in the presciibed form of all balances out-
iimz on the 30lMdfch (Ist April in the case of permanent advances)
“r- <he following heads will be obtained yearly from all officers, who
: received advances or loans. The amounts represenled by these

-mowledgements must correspond with the balances outstanding in the
w3 of the Controller :—

{1) Advances repayable (DMilitary).
{2) Permanent Advances,
(3) Regimental and other loans (Military).
(4) Advances Repayable (Navy).
(5) Advances to Government servants on which interest is payable :
{a) House Buildiqg Advances.
(b) Advancesfor purchase of motor cars.
(c) Advances for purchase of other conveyances.
(d) Passage Advarices. .
(6) Advances to Government servatits on which no interest is
payable :
(a) House Building Advances. '
{b) Advances for purehase of motor car.
() Advances for purchase of other conveyances,

When a permanent advance is acknowledged by an officer, other than
<.+ officer against whom it is then held, a correcting entry will be made
.- mediately below the original entry in the Register of Permanent
27 ances,., :
“* | Classification of transactions under susrense

111. Ttems of receipts and payments which cannot at once be takep -
- 4 final head of receipt or charge, owing te lack of information as to
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their nature or for any other reason, may be held temporars

Mexd U Suspense Account ' in the Deposit Section ofp th?g%;cgﬁgg. th:
service  receipt of  which full particulars are not given must not
te taken to lthe head * Suspense Account" but should be credited to the
siinor lread ** Miscelluneous "' under the revenue heaa to which it appears
to belong pending eveutual transfer to the-gpedit of the proper head on
receipt of detalled particulars. The charges under the head " Suspense
Account” will consist not only of items for which full particularr; have
not been given which will enable the Audit Office properly to claSSif:,;
themn, butl also charges written back on disallowances from Exchange
Accounts which are not susceptible of final adjustment against some othér
heads. - Orders of the Gazetted Officer in charge shall  invariably be
obtained belore an iléin is classificd to the * Suspense Account”..

Note~—No sums ghall ordinarily he cr “to - ¥
a suspense head ; Credit_r‘ust Io}lcwyand :ofd;lltridceég S:?::: nr?:fl?:ﬁal?gn HONET
112. The clearance of the transazetions taken to the S j 1
except M.E,.‘_':‘.., transacUinns will be watlched by mea:?ssut;st?e r;s‘soAmé
sheets, one in P, A. F. A. 195 for original debits and adjusting credits
and dnother in P. A. F. A. 525 for original eredits and adjusting debits,
Note 1.—.Tue balance in respect of the Y E % g

Account™ to be shown in the EReview Drtr_g;:}saa:‘:‘l:.le:;nf ar;ﬂeﬁhﬁlgeagﬂ Sgsa;l):lr:ig
worked out by taklng into account the original and adjusting entries of both
debits and crodits to%elher; bul the explanatlon of the net balance will show

:‘he details of original debits and original credits separately.
L

Note 2.—The clear the Military Engineer Service tr i
be wat_cheg by meaps of a Suspense j}egister maintained by Qcacréslf::t-.:ms“ecﬁ'é’,],
of a Garrison Engiheer’s Office in T A. F. (C.M.A.) 258 for each Military
Engineer Service Division, The ivcgiv'er should exhibit the transactions in
respect of initial amounts advanced on account of Imprest as well as any per
manent addition or reduction thercly, which fall under the head "Sus;mgfse
Departmental Accounts—Mililary Cash Balanres ™.

113. As in the case of advances, monthly agreement of th i
. £ 1 ! \Vances, t e poslin
in the register will be made with the compilation, and the balancepa§ thi
end of the year will be reconciled with the Ledger balance.

A monthly agreement between the compiled figures and the postings
in the register of suspense account P. A, ¥, (C.M.A.) 258 in respect of
M.E.S., will be effected by the Unit Accountants attached to Garrison
Engineer's Offices to whom one of the two copies of the monthly sectional
compilations will be circulated by the ‘¥’ Section.

114,

115. '

, 2y
. _ hﬁ_'-?CHAFI‘ER B
- b Transfer Entrics
-= T Object of Transfer Eniries
116. Transfer entries, which are entries intended to trunsfer an item

fram one head of account to another, are necessary in crder —

(a) To correct an error of classification in the original accounts, or
~._ to revise classification provisionally made as a matter of con-
venience in the first instance ;

Note 1.—Sometimes it may be more convenient to classily items pertalining
ta several heads of account under a single head of account in the first instance

. ihan to classify them under each head of account from the beginning ; In such

rites transfer entrics are necessary to bring the amounts under their proper
heads of account.

Note 2—Transfer entries shouid receive the special attention of the section
ofiicers so that habitual errors and misclassification in the accounts may not

remain unmeticed.
Ab) To adjust, by dcbit or credit 1o its proper head an item out-
standing under & debt, depesit or remittance head.

2(c)s To adjust, inter-departmental and other transactions which
do not invelve the receipt or payment of Cash.

General rules

117. Transfer entries should be prepared on (P.AF.) CM.A, 336.
On one side of every transfer entry there should be only one detailed head
which may be debited by credit to Sundry heads, or vice versa; debits
should not be taken against Sundry heads by credit to Sundry heads A
fortiori, the same entry should not contain independent corrections of two
detailed heacs ; it rniev not debit A by credit to B, and again C by credit
(RN

1i3. All transfer entry Punching media should set forth such explana-
tion of the correction or adjustment as establishes clearly the nature,
correctness, and néecessity of the entry.

119. It should he seen that no transfer entry is made in the accounts
unless admissible under the rules and transfer entry is made as soon as
the necessity for it is discovered. In the case of peripdically recurring
adjustments, however, a list should be maintained to ensure that they are
neither neglected nor postponed ; these adjustments as a rule be made
menthly, but where this is really inconvenient, they may be postpuned
till the close of the guarter, though this course is nbjectionable, and should
never be adopted without good and sufficient reason. y

120, Save as provided for below or as may be authorised by the
ailitary Accountant-General or by Government in consullation with the
Military Accountant-General half yearly or Annual transfers should as
1 ritde be avoided,

(i) On account of lapsed cheques, remittance transfer receipts and
dcposits ;
(ii) On account of interest on Service Funds -
GMEF 4 .'gﬁ;réction of Accounts

121. If an itern which belongs to a revenue or service head is wrongly
classified under arpther revenue or service head, the error may be corrected
at any lime before the accounts of the vear are closed : but after the
accounts are closed no correction is admissible, it being suflicient to make
a suitable note of error lagainst the original entry. No formal transfer
is necessary when the amount involved does not exceed Rs. 10. In such
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T = are will be made of W ins
however, the error a1t ¢ error against the origi
”"’l'“[:ot‘l{1113.3'}_:":::g;c‘:lig?;%f“;ecl:wmpt ainc]l 3isbur5cmcnt g?ﬁ?:fhe‘i-nu(}g;erg,
: 18 Lranse muncrefal depar, : i
by t;;;lsfu i all eases as scon as the ermiz‘ i;-::jl?slgc]\!'of'ggum R
= &0 error which affects a debt, denosi T
be e ﬁ( T A aebl, deposit or remi ¥ y
tie iﬁ.r,;‘fj;n t: bfr’ 1;l.msffm‘._ howrver old and howayer smnlitlmi‘f ‘inl"niaclimmui}
corrp;_-]iuu S.} o ldle year in \\'lm:_}l the error took place are not (:Insccl- the
witich L it ould be made by removing the item from the head und e
acehunts ES WI'OESIY'taken_ to that to which it properly belones It}n fe
ﬂGTFCCliOnO }I-""—‘ year in which the error took place are closedbsih 1[ =
b o should be made as follows, according to th » then ihe
e error had occurred :— € manner in which

) .I(l) An item taken to ono debt, deposit or remittance head instead

of another, the corvection s p
e e, e n should be ade by transfer from

1 = ! s e 3
‘ i) An item creditod to 1 rubt, deposit oy remittance heud insteng -

of to a revenue (or =orvice recei i

of to ; ROy pt) head, or

\_lq_vo‘s:t_ or remittance head instead of to a g?‘\)'lntcef rtxga?} dt;l!)t'
u.n_re.ct‘mn should be made by transfer to the head © .
which it shpuld originally have appeared, ol e

(iif) An item credited to
/ 4 revenue (or service recei e
Tzas;ce?dd of lo a debft, Aeposit or remittance head '1}???;21)11-(3?532
should be made by creciting the proper hend and debiling the

rervice head as a refund of recovery in a previous yvear

(iv) An item debited to a servi i
N : ce head instead of to & i
?; remittance head, tl:.e correction should be g}agedigt’dgg?gsnli
1=e broper head and crediting the service head as a recove .
123 w?-, a service charge of a former year. seovery
123, 2N a transfer entry is made to corr

\ . ¥ ect a ;
:ﬁ:inau% r?(: sirwce head, the supcrintendent shall be mspgnseiﬂfg“roli"gé a
th > e, note_of the correctlion ig made in the releva JUC ]
1¢ Punching media. ' g

124. Punching media in res ; )
Vil pect of transfer adjustm : 5
Will in general be signed b Justments up to Rs. 5,000
i ned by a selected accountant - " i
lbls. "3,800 ':?gi for rectification of incorrect adjust;:anltrsld \\E]I-T.]ost?e L{:ﬁcergg:g
m:!’ o atz?i Officer. 'The office copies of the Punching merliap(pwh‘;»h
hould be pers & Separate class of voucher and numbered consecutively) -
should be recorded separately for the purposes of  sdi cutively)
requirements, udit and other

125,

126.

- Recoveries from

.

L)
CHAPTER 7

Directions regulating the Exhibition of Recoveries of Expenditure in
Government Acecounts

Introdiciory
127. The direction in this chapter shall regulate the exhibition” of

_recoveries of expenditure in Government Accounts,

In these directions :—

(1) the term ' recovery " mcans repayment by another Govern
ment, department or an outside body or person of expendilure
initially barne by a Government department and recorded as
such in its accounts.

private persons or bodics, states acceded to  Pakisten
and Governments outside Paldisian

128. Recoveries from private persons or bodies (including  lecal

funds, States acceded to Pakistan and Governments outside Pakistan)
shonid as a general rule, be treated as revenue and not as

from expenditure.

deduction

EXCEPTIONS
. (i) When a Government undertakes n serviee merely as an agent
. of a private body, so that the entire cost of the service is
recovered from that body, the net cost to Government being
nil, the recoveries may be taken in reduction of expenditure.
{ii) Recoveries nf expenditure on works in progress and transac-
tions of stock and other suspense accounts :—

The technical estimates take cognisance of all anticipated receipts
from sale proceeds of materials, plant, ete, received from
the old structure, while the receipts under *“ Stock and
Suspense ' are by their very nature inseparable from the
expenditure recorded under the Main head. The recoveries
falling under these two categories should therefore be treated
as reduction of gross expenditure,

Recoveries by one Government [rom another
129, As between two or more Governments the following directions

shall regulate the classification of recoveries —

(a) If the recoveries represent debits to ancther Goveinment of
expenditure which was so debitable from the moment it was
sanctioned, they should not be treated as revenue of the
Government effecting the recoveries but as deduction [rom

expenditure.

(L) In the case of jnint cstablishments, where the expenditure
is not shared by two or more Governments ab wmitis but is
incurred by one of the Governments and partially repaid by
the others, the repayment, if made while the accounts of the
year are still open, should be treated as deduction from
expenditure. .

(c) Recoveries of the classes falling under (a) and (b), if not
effected within the accounts of the year in which the expen-
dilure was incurred, should be treated as revenue,
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Exception.—In cases where the recovery is made on the basis of
the calendar year instead of the financial year, the
whole amount of the recovery may be treated as
reduction of expenditure though a portion of it
relates to eaperditure incurred duringg the previons
financial yeur.

(1) Recoveries on acconnt of commuted value of Pensions effected

from other Governments should be trealed as deductions
from expenditure. !

Y
(&) All 'oth?r recoveries should be credited as revenue of the
recovering Government, whenever they are received.

Recczeries by one departmant from another department of the same
CGouvor nment

130. As between different departments of the same Government, the
recoveries should be treated as deduction from the gross expenditure,
except such recpveries as are made by a commercial department, which
should be treated as receipts of that department. )

Note 1.—The term *receveries by 4 commercial department” for the
purposc of this Direction’ shall apply lo recoveries in respect of services rendered
1o other departments in pursuance of the proper functions for which the depart
ment is constituted, that is to say, in the case of the Posts and Telegraphs
Department, recoveries shall be treated as receipts only when they are made
in respect of Postal, Telegraph or Telephone Services rendered g the ather
departments, Where, however, a Commercial department acts as an agen{ of
another department for the discharge of funetions not geniine 1o the essentlal
purpose of the department, the recoveries shall be taken In  reduction of
expenditure.

Note 2.—Recoverles made from another department if not effected within the
avcounts of the yvear in which the expenditure was incurred, should be treated as
revenue and not as deduclion from expenditure, unless the latter course is autho-
rised by provision in the budgel estimates.

Receipts and recoveries on Capital Accownt
131. Notwithstanding anything to the contrary that inay be provided
by or under the Directions in this chaplar, rcceipts and receveries on
Capital Account in so far as they represent recoveries of expenditure
previously debited to a Capital major head shall be taken in reduction
of expenditure under the major head concernied except where under the
rules of allocation applicable io a particular depariment, such recelpts
have to be taken to revenue. :

132,

133,

a3
CHAPTER 8
Directions regulating the exhibition of [osses in Governmcent Accounts
Introductory

134, The Directions in this Chaptier shall regulate the exhibition
and adjustment of losses in Government Accounts.

Receipts

135. (i) If a claim be relinquished, the value of the claim shall not
Le recorded on the expenditure side as a specific loss.

(ii) If money due to Government has actually reached a Govern-
ment servant and is then embezzled, stolen or lost, even though it may
not have reached the treusury and thus have passed into the Public
Account, it should be brought into the Public Account as a receipt and
then shown on the expenditure side by record under a separate head
as a loss.

Meto 1—The term “ Government servant ™ used in clause (ii) of this article
inciwdes persens whn, though pnot techrically forne en a repular Government
establishhment, are duly authorised te rezcive mopney on behall of Government.

Note 2.—Where losses ef Publie rioney rre wholly or partially mel by
non.i=syue of Pay or Pension and the Account Tevartment authorisedly wpplies
the uuissued amount © meet the Public elain, the resujtent  balance ol  the
claim alene should Lie treated gs & foss, the emoeluments due being debited to
the pertinent hiead of account as if they had been drawn and used by the Govern-
ment servanl concerned in paying the public claim.

Buildings, laads, stores and cguiprment

138, Losses ov defliciencies need not be recorded under a separate
head in the accounts, though they should be written off any value or
eomunercial account that rmay be maintained. If 2ny transactions under
these categories are recorded under a Suspense head in the Government
accounts, losses or deficiencies relating thereto must be written off the
Suspanse heads also, T

Cash n haad, whether in lregsuries or i departmental charge

137. Al losses or deficiencies should be recorded under separate
heads in the ocounis.

Note 1. -The acceptance of counterfrit coins or netes chall be regarded as
a loz= of cash,

Nate 2. -Any recovery made in the course of the year in which the losses
are brought to account shall be shown by deduction from the head under which
the loss is recorded. Any recovery made alter the accounts of the year are
closed shall be shown as an item of receipt,

Irregular or Unusual Payments

138, Irregular or unusual payments should be recorded in the accounts
with general reference to the ordinary rules of classification according
to the nature of the expenditure; for exainple an overpayment of pay
shall be debited to the head " Pay ”. Similarly, an excess payment for
bricks manufactured shall be debited to the work for which the bricks
are used. Tt is only when special heads exist in the accounts for recording
such charges, as compensations for damages, irrecoverable temporary
loans written off and the )ke, that uvnisual or extraordinary payments
shall be separately recorded.
L1 MAG .

-4
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Inevitable Losses

wre losses are an inevitable feature of the

working of a

i artment, the n:mjor head of account under which the expen-
at departiment is recorded shall contain scparate descriptive
e which such losses may be recorded.

Lirhibition of losses in dppropriution Accounts

-12. The rules relating to the exhibition of losses in the Appropriation

~lounts are contained in the instructions
C.de for the preparation of those Accounts.
141.

142,

given in the Military Audit.

45
CHAPTER 9
Dircetions regarding Iler-Departmental Transfers

143. The instructions in this Chapter shall regulate the conditions
under which a department of a Government may make charges for services
rendered or articles supplied by it and the procedure to be observed in
recording such charges in the accounts of the Government concerncd.

Note.—The Central Governmment of Pakistan and the Local Governmerts

of Governors' Provinces are consldered 1o be separate Governments for Lbe
purposes of instructlons in this Chapter.

Adjustments between Governments

144. In the case of transactions between two Governments, adjustment
shall always be made if required by or under the provisions of the Act,
and otherwise, in such manner and to such extent as may be mutually
agreed upon by the Governments concerned.

Adjustments with outside bodies

145. Payment shall be required in all cases where a department of
a Government renders service or makes supplies to a non-Government
body or institution or to a separate fund constituted as such inside or
outside the Public Account, unless Government by general or special
order gives directions to the contrary.

Inter-departmental adjustments

146, For purposes of inter-departmental pavments, the departiments '
of a Government shall be divided into Service departments and Commer-
eial departments according to the following principles :—

A —Service Departments.—These are constituted for the discharge
of those functions which either (a) are inseparable from and
form part of the idea of Government, or (b) are necessary to,
and form part of, the geneval conduct of the business cf
Government—

Examples of the first class are |-—

the departments of Administration of Justice, Jails, Police, Edu-
cation, Medical, Public Health, Forest and Defence.

Examples of the second class are :—

the departments of Survey, Government Printing,
Public Works, Pakistan Stores Department.
B.—Commercizl Departments or undertakings—These are main-
tained mainly for the purposes of rendering services or providing
supplies, of certain special kinds, on payment for the services
rendered or for the articles supplied. They perform functions
which are not necessarily Governmental functions. They aie
required to work to a financial result determined throu.
accounts maintained on commercial principles.
Examples of Commercial Departments are :—
Posts and Telegraphs, Railway, Pakistan Radio.

147. Save as expressly provided in general or special Government
orders, a Service department shall not make charges against another
department for services of supplies which fall within the class of dutics
for which the former department is constituted.

Siationery,
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148. A Commercial department or undertaking  shall ordinarily
“charge and be charged for any supplies made and services rendercd 1o
or by, other departments of Government,

149, The Defence Services shall not malke charges ngainst anethor
department for services which fall within the class of duties for which
the Defence Services are constituted. Witheut prejudice to this feneral

principle ihe Defence Services shall, in respecl of Inter-depart menta)

transaclions charge and be chivged for services rendeied and shpplies .

made to ur by other departmenis, unless in particalar cases or classes
of cases, Government in consultation with the Auditor-General have
decided that -the Inter-departmental adjustment would be unsuitanic and
undesirable,

Note 1.--The Defence Services shall net be required to Dy rent for office
accommodation supplied by the Public Works Department in Centyal buildings
In any station in Paltistan nhor shall rent be charged for bulldings of the Deience

Services in any station in Pakistan occupied by departments of the Contral *

Government other than those falling under clause B of paragraph 145,

Note 2. The Defence Services alse shall not be requited 10 pay for the use
of 1he Government Civil aerodromes and for other incidental seérvices rendered
by the Civil Aviation Department to Pakistan Air Yoree Plancs, ner sha'l the Civil
Aviation Department be charged, as a recipiacal arrangement, for the use of the
aerodromes of the Pakistan Air Force by the Civil Air Craf1.

150. A branch of a service Depariment petfoiming duties supple-
mentary Lo the main function of the department and intended to render
particular services on payment, may levy charges in respect of (he- ;‘I\-o;;,;
for which it has been constlituted.

Ezamples—Jail Manufacture, Survey map Publishing,  Printing
(Publishing Department),” Mint (Misccllaneous  Serviees otlor than
coinage).

151. A branch of a department consti.tutcd for the subsidiary serviee
of that department, but emploved to render similar service o another
department, may charge that other department e.g.—

Enginecring and Ordnance Workshop, Neauval Dnekyard

152. A regularly organised store branch of a department should
ordinarily charge any other department for supplies made ;  but netty
and casual supplies of stores may, if the supplying deparimont consents,
be made without payment.

153. Notwithstanding anyihing vontained in the instouciions i this
Chapter, a Government may, for specinl reasons which shall ke yecorded
and communicated to the Military Accoutant-General, permit  Inter-
departmental adjustment in any case where such adjist vients may  ho
considered necessary in the interests of ecoromy or o deparinwental
control of expenditure,

154. Where under the instructions in {iis Chapler pzyment iz roguived
to be made by one department of a Governmerit 10 anothor, such payvment
may, if the case so requires ar il vilerwise doemed  necessary,  incluge
adequate charge for supervision or oiher indiveet expenditure ecnnectad
with the service or supply for which puyment is made.

155. Payments of amounts due by one department of Government to
another shall ordinarily be made by book transier except when such trans-
fers do not suit the methods of accounts or of business adopted by the
receiving department (sec paragraph 156),

37 :

156, As Military Farms are worked on quasi-commercial basis, they
shall, as far as possible, settle all transactions in cash instead of by book
debit or credit but as this is not always practicable or desirable, 1hé latter
mode of adjustment shall be adopted where necessary, €.g., in the case of—

{a) Articles received from England by indent on High Commis-

sioner ;
(b) Stationery and forms supplied by the Stationery and Forms
Department ;

() Railway warrants or credit notes ;
(d) Transactions between Military Dairies ;
(e) Transactions with,
Medical Store Depots,
R.P. A S C, .
P. A, O. C. ineluding Ordnance and Clothing Factories,
Army Remount Department,
Caltle Breeding Farms,
MES,
Civil Hospitals and Civil Jails ;
(f) Purchase made from the Department of Supply ;
{(g) Waler and land revenue charges due to Civil Departments :
(h) Proforma charges for rent of Government lands ;

(i) Other Iater-departmental charges.

Procedure of Adjustment

157. The transfer to other account officers is effected :—
(i) by classifying the transactions under the relevant heads of
account as given in the Pamphlet of Revenue, Debt, and
Remittance Heads ; and

(ii) by sending an account of the transactions, month by month
to the other party for incarporation in his accounts,

158. The accounts referred to in clause (ii) of paragraph 157 above,
do not require to be settied by actual recovery or payment, but debits by
A to B are set against the credits by B to A in the eentral haoks of the
Auditor-General. . Such accounts are sub-divided into two classes

(i) Accounts between Account Circles which -exchange accounts
direct with each other (vide para. 162), and

(i} Accounts between Account Circles which have no exchange
accounts with each other, but which adjust their transfer
transactions through a Central Adjusting Account (vide Para,

165).

Note~-Under the existing arrangements  each Defence  Account Officer
exchanges a regular twe sided exchange account direct with each other Defence
Accounl Officer as well as with each Civil, Post and Telegraph, and Hallway
Account Officer in Pakistan. So long as these arrangements continue to obtain
necessity shall not arise for opcrating upon the Central Adjusting Account and
accordingly this account \.l\.rc-uldl be dermed (o be in abeyance,

159.

160.
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PART [T
Exchange Accounts

General Rules and Procedure applicable to Exchange Accounts
CHAPTER 10

Introductory

" 161, The accounts through which transactions arising in one Defence
Account Circle will be passed to another Defence Account Circle or t{o
Civil, Posts and Telegraphs or Railway Account Circle, and vice versa
shall be known as Exchange Accounts, An Exchange Account shall be
styled as *' Civil Exchange Account” if it is exchanged between a Civil,
Posts and Telegraphs or Railway Account Officer on the one hand and
a Defence Account Officer on the other ; it shall be known as * Defence

Exchange Account’ if both of the parties to it are Defence Account
Officers. |

The general rules and procedure applicable to Exchange Accounts
are set out in this Chapter. The form and treatment of the Civil and the
Defence Exchange Accounts shall be Tound deseribed in Chapters 12 and
13 respectively.

The Account Current between England and Pakistan is also to be
regarded as of the nature of Exchange Account, but the rules and procedure
relating 1o it are set out separately in Chapter 14.

162. A list of authorised Civil and Defence Exchan
in Annexure A to this Chapter.

163. The heading of each Civil Exchange Account is fixed and shall
remain the same whether it appears on the books of one party to the
account or on those of the other party; thus the account which is ex-
changed between the Acecountani-General, Pakistan Revenues, and the
Controller of Military Accounts, Rawalpindi, shall be called * Exchange
Accounts between A. G. P. R. and C. M. A,, Rawalpindi” and never
‘“ Exchange Accounts between C. M. A, Rawalpindi and A. G. P. R”
The Civil Department side (including Posts and Telegraphs and Railways)

_shall be the first side of the account and the Defence side the second side.

Exchange Aecount

164, An Exchange Account should purport to be an extract [rom
the books of the Account Officer who despatches it and to show the
amounts he has passed to debit or credit of the cther party to the account
with any necessary explanations of the credits and with documents
supporting the debits.

165. Exchange Accounts shall comprise not only accounts hetween
account circles which exchange accounts direct with each other but also
accounts between account circles which exchange their aceount through
another account cirele with which both parties are in direct account.

~ 166, The routine of an Exchange Account shall be as follows .

A, in his accounts, debits a certain charge to * Exchange Account
between A and B"” and sends an extract from his accounts, including
this charge to B ; B, accepting the chas{;;e, debits it to its proper head by
credit to * Exchange Account between A and B", and sends an account,
including this credit to A ; no further entries in account are required to
complete the transaction. But if A, after debiting B, discovers before
the accounts for the year are closed that the charge should be debited
clsewhere, he will in his next account, debit the proper account by minus

Ze Accounts is given
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Zobil to “ Exchange Account between A and B, thus cancelling the
original debit raised by him. Il may happen thiat B may credit A in the
same month in which A debits B. In this case the two original cntries
will answer each other, and no further adjustment will be requirved.

Note 1.—An Exchange Account being an extract from books which are
only posted monthly, it is evident that an Exchange_Acr:ount can only be sent
monthly, and that supplementary statements of omitted debits or credits are

+impuossible ; errors il any, necessitale debits or credils to other heads and so,
must be corrected in the accounts of the other months. The Exchange Account
for March is an exception ; here the preliminary account reporis the effect of
all transactions known up to the date of completion, of the preliminary consoli-
dated compilation whereas the final and supplementary accounts show the
-effect of all transactions which arc afterwards brought into the same yecar's
accounts. This rule shall not, however, apply to Defence Exchange Accounts
which, under the mechanised system, are exchanged in the shape of periodical
schedules of credits and debits in more than one bateh during cach monith and
npt in the regular form of monthly consolidated accounts (see paragraph 2e2)

Note 2. —Erroneous debits or credits in the accounts of a provious year
should be written baek by fresh credits and deblts and not by minus debits or
minus credits,

Note 3.—The tolal debits and credits in an Exchange Account must (tally
with the corresponding entries in the consolidated compilatiope No differences

should on any account be allewed and if any occur they shouid be investigated
and reconciled,

Entries in exchange aocounts

167. ‘The entries made in an Exchange Account will either be original
entries or responding entries. An original entry is one in connection with
which cash is either recetved or paid or for which a transfer adjustment
is made for stores supplied or returned or seryices rendered and mav
also be a write back. A responding entry is a response to an original
entry and may also be a write back.

168. A responding debit or credit should not, ordinarily, appear
in Exchange Accounts, in anticipation of the criginal credit or debit in
the accounts of the other party. But any two Account Officers may
arrange in respect of any particular class of transactions, to afford
credit in advance of the debit or vice versa, care being taken to prevent
double adjustments.

Note 1.—In cases. however, of interdepartmental transactions renquiring
adjustment between the Defence Services and other Departments of the Govern-
ment of Pakistan, the Provincial Qovernments and Rallways, debits on ecount
of supplies made and services rendered during the month of March enly shall
be raised against the Account Officer concerhed in anticipation of the receipt
of receipted copies ol vouchers, ctc. The debits by the Controllers will, however,

- be supported by unreceipTéd copies of vouchers indicating Lhercun clearly the
departments or offices to whom the supplies were made or services rendered (o
= facilitate correct allocation and adjustment in the adjusting Account Offices.

Note 2.—An Account Officer to whom an advance made to a Government

. servant in ancther circle is debited through Exchange Account may, if he receives
intimation of the advance earlier. take il to the relevant head and afford antici-
_patory credit te Exchange Account.

Note 3 —For rents including waler and electricity charges in respeet of
M.E.S., buildings occupied by Civil and Post gmd Telegraph Departments, where
such charges are borne by departmental estimmates responding debits should be
raised annually in arrears in the accounts for March (preliminary} in anticipation
ol the corresponding original eredits in the Exchange Accounts under head IV,

169. Schedules in P. A. 7. A 725 shall be furnished for all items
included by Controllers in Exchange Accounts for adjustment by the
other party to the account. All items in the Schedules shall be supported
by appropriate vouchers where necessary or will be accompanied by
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such clear and complete information as would enable the ¢lher party to
recognise, verify and accept the item wilhout calling for further informa-
tion.

170. Subject to the cexceplions meniioned below and to any other
exceptions which may be authorised by the Auditor-General, net payments
only shall be entered in the account passed on to the olher party to the
Exchange Account.

(i) In the case of deductions on account of Income-tax, Postal Life
Insurance Fund and other authorised funds, rent of public
buildings (including electric installations, water supply, eie.)
from the pay, establishment and pension bills which are to be
passed.on to another account circle for adjustment, the con-
troller in whose circle the bills are paid should crodit the dedue-
tions to the relevant head and pass on the gross amount of the
bill to the other party to the account. '

(ii) In cases where the entire amount of a bill for Isave salary is
debitable to the Civil Department, the gross amount shpold
be passed on to the nearest Civil Account Officer, any recoveries
on account of Income-tax and other deductions being adjusted
in the books of {he paying Controller, or where under any rule
or orvder, such credits pre adjustable on the books of a different
Accoupt Officer, passed on to the Account Officer concerned.

7ouchers accompunying cxchange cccounts
CRange nocounts

e e ey
171. When a charge is paid in one account circle and is passed on
through the Exchange Accounts to be adjusted in another eirele, the
Account OMcer of the paying circle shall be responsible for obtaining a
voucher which is correct in point of form, and which sets forth the charge
with sufficieni detail and clearness and also for the arithmetical correctness
of the calculalions in the bill. Unless it is expressly provided for otheimwise,
vouchers must be forwarded to the adjusting Account Officer in support of
ihe debits in the Exchange Accounts. It is not necessary for the Account
Officer finally adjusting the charge to check the arithmetical caleulations
of the vouchers. Ile shall, however, be responsible for auditing the charge
fo ensure : 5
(i) that it is a proper chavee againsi i
émpénaﬁ%‘é—ux_uﬁ
(i) that it has been duly sanctioned,
Naote.—In a few cases, for convenience, the audit ef charges is carricd by
thi Audit Oflice wiiich does not adjust the charge. Charges incurred in the MNavy,
Civil, Public Werks, Rallway, Posts and Telezraphs and other depertments on
account of a Field Force come under this exception. So do the receipts and
charges of the Military Engineering Services which are brought to account by
Divisional Officers of the Public Works Deptt. and in respect of which Civil
Accountants Gencral acl as Sub Audit Officers of the Defence Account Officers.
172. Cheques issued on Civil treasuries by Disbursing and Account
Officers of the Defence Services shall, after audit by the Civil Accountants-
General be passed on 1o the Military Accounts Department, in support of
the debits in the Exchange Accounts. *

173. The adjusting Acccunt Officer should not reiect an item because
the voucher is not in order or is wanting ; it should be accepted and
adjusted but placed under objection. The chiel guestion for the adjusting
officer to decide should be whether the entry properly belonzs to the
aceounts kept in his cirele, and il, on the face of the account he eannot
ey that the item is not adjustable on the books of his circle of aceount
he should accept it and adjust it against the proper service head, though
if it be imperfectly vouched or described, or seem rather to  belong o

ork, office or other item
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another account circle, or require reference to some authority outside
the office he should enter it in the outgoing objettion statement, as pres-
cribed in paragraph 233 ar, if necessary, address the disbursing ollicer
direct.

174. If, as in the case of supplies received from another department,
the admissibility of the item depends upon the authority possessed by the
officer at whose instance the supplies have heen received, to order the
supplies, the charge (hrough adjusted against the proper service head as
one which has actually occurred, should be examined with reference to
the authority or sanction required, and, if necessary, placed under objec-
tion in the same way as if the charge has been met hy an actual payment
by the officer concerned.

175. When an item, susceptible of adjustment in the Military Depart-
ment, has been passed on, through the exchange account, to an account
centre to which it does not pertain, it will not be accepted, and the
department concerned will be informed to what account centre the item
does pertain, and asked to make the necessary readjustment.

176. Should, however, there be any doubt in regard 1o the inciderce
of the trensaction, it shculd not be rejected by the Controller of the Account
Centre to which it was originally passed, until he has first ascertained
from the Controller of other Account Centre whether he will actept it.
In case of disagreement between Controllers the matter should be referied

- to the Military Accountant-General for decision, the item in question being _

meantime accepted provisionally by the Controller to” whom it was
originally passed. In no case must an item which has been passed on
to ane Controller, at the instance of anather, be rejected by the former
until a clear understanding has been arrived at in regard fo its corract
adjustment.

177. Railway debits for amounts due on warrants and credit notas,
etc., when raised by the Railway Account Officers should be accepied
in full in the first instance, even though some of the items may appear
prima facie to have been erroncously debited. These erronecus delils
along with those found unaceeptable for want of any supporting vouchers,
cte., should be rectified by raising original debits against the Railways
concerned after obtaining their consent.

Inter-departmental adiustments 50__&

178. In cases of services rendered or stores supplied by a Provincial
Government or by one Department of the Central Government to another
for which adjustment in accounts is permitted, the serving province cr
department shall take credit in ils account by debit to the department
served. The debit should at once be accepted in the accounts of the
latter and adjusted to the proper head of account. When stores are
returned the department receiving the Stores will credit the value therce.
as ap original item, vide Note 1 to Paragraph 163, to the departmen:
returning the storzes, the latier affcrding responding debits only.

Notc.—As an exception to the above rule ariginal credits should be affordesd
in respect of the cost of maps issued by the Map Offices, and supplies made by the
Central Rescarch Institute to the Defence Services.

Nofe.—In the case of supplies to non-Military departments dehits will not &2
raised until the receipteld veuchers for thé steres are cbtaired

L1 MAG
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179. In the case of supplies made and services rendered to the Defonce
Services by other departments of the Central Government as also the
Provincial Governments, the Defence Account Officers on whose boolis
they are adjustable should maintain a sufficiently close linison with the
account officer of the supplying department or Provincial Government, as
the case may be, in the matter of the prompt raising of the necessary
debit against the Defence Services

Progress of adjustment

180. Both Accpunt Officers, between whom an account is exchanged;
shall be equally responsible for the clearance of each item passing through
it and Controllers should keep a waich over the progress of adjustment on
the plan prescribed in paragraphs 247 to 252 of this code. Steps shall be
laxken to ensure that transactions are adjusted at the latest in the accounts
of the seeond month following that to which the accounts, in which fhe
transactions appeared, pertain : and any item which cannot be so adjusted,
shall invariably be adjusted in the accounts of urm‘ year to which they
pertam.

Note.—In corder to cxpedite adjustment of Exchange Account transactinns,
adjustment in accounts may be made on the advance schedules sent by other

Pnnncbwoaomdw.ﬁw_._nnm_ummo:onﬂwnnmv:mo..nnmm:m muummwmnﬂinrmman:w:mm
Accounts. .

181. Objections on Exchange Account items should be intimated
by the Defence Account Officer to the other party to the account through
objection statements wvide paragraph 253

Exchange Accounts for ﬁnwn?

182. Lvery effort should be made to clear the Exchange Account
items within the year of account. The objection statements (Para. 253)
relating to the preliminary accounts for March must be despatchoed
promptly after receipt of the accounts and the objections must bLe
promptly answered, any new items which may come to light should he
made the subject of correspondence, but no Controller should make an
adjusting entry on account of an item mentioned in correspondence, in
anticipation of its appearance in an Exchange Account, unless the other
officer states distinctly that it will appear in his account,

Erchange accounts for March final and supplementary

183. The final Exchange Account for March need not detail the
items of the preliminary account, but must open with its gross debit and
gross credit. This Exchange Accourt should include responding entrics
only and no original entries should appear except with the consent of the
other party to the account,

Any corrections or adjustments found necessary after the despatch
of the March Final Exchange Account may, if the othep narty to the
Account agrees, be communicated by means of a Supplemerntary Exchange
Account,

Note.—No original transaction will be communicated by the Civil, Posts and
Telepraphs and Railway Departments to the Military Accounts Department for
adjustment after the 20th August of each year,
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Due dates,
154. The dates of despatch of Exchange Accounts by the Civil, Posie

and .H.am.nﬁuvw.m and Railways Account Officers to the Defleitce Accoun!-
Officers and vice versa shall be as given in the Tollowing statement :

VM."m_.M_._ o_‘.m.:. ..ﬂnn—...jﬁzn Duo dato for Dug dale for Duo dats for
-ihcer cospatching | accouncs from April afcs for Murch | wjes for March
the Aceount to February prelituinary ¥ Final Hetmpy
Civil Account Officors | 3rd  of the sacond | 30th Apri|
16Lt
other than Aceount- month  fullowing 2 VA
ant Gonwrnl, Pakis. that to which the
tan Rovenues, wecount relatos,
Accountant Genoral, | 1sth of tlwsecond | 150k Moy HOUTT | :
FPakistan Heveouses, month  following ¥ e
that to which tho
account relales.
Posts and Tolographs | Last day of Lhe gext 30th  Aprn .
et L 30:2_..“. pril 13t June
et
Raiiway Account | Tth of the second
Officers, month  foilowing
that o which the
Arcount relntea,
Defonce Account | 5th  of the 2nd | 5th Ma ¢
Officors other than raonth following ¥ fae July
Controller of that to which the
Naval Accounts, account rolatea,
Controller of Naval 2540 uf the next | 251 ;
Accounts, month. * Aol 5 .__c_.—
. —— —— e — |_
Nate.—Any corrections or ad; stments found : 3 : i far,
Funal Exchiange Accounts may, if KE._: e 0 T B o e i Femuich o Mars)

oLho” party Lo thwe Accounl asrees, e communicated b
3 of & Supplemenlary Exchingy Account, as goon aflor i
wilation as possible but not futar than the Tth August,

185. To obviate the risk of loss in transi ini
] Iis nsit, all covers containie
m.xmdmsmm Accounts and the supporting  vouchers shouid always r,m
registered and addressed personally to the head of the office concerned
wwﬁw. Mﬁz sos.._%mnm an officer Ew._o should receive all such covers and sce
€ vouchers in gueslion have been correctly roce
over to the Sections concerned. ¥ircoeives on0. hahded

the D :fance Account Oifiears by mewn:
closing of March Supplementaey con

186. A register in P.A FLA. 751 will be maictained i

; LAFLA. > 5 th o 5
Section of the Controller's office to watch the receipt m:&ﬁ&wﬁﬂmﬂrﬂ@:umm
H_.da.wﬂa Exchange Accounts under Heads I, LT and IV. The receint a _*.
disposal of all Inward Exchange A el

ccounts under Head II wil] be ce

watched by the Central Compilation Office. ntrally
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Annezure
(Referred to in para. 162)

List of authorised Exchange Accounts between Civil, Posts and Telegraphs ard
Railway Account Officers and the Defence Account Officers

Exchinnge Accounts betweon Civil and Defonce Ench Civil Accountant.Geueral witl eacly

Sorvicos. ” Defence Acesunt Officer.

Exclinnga Accounta botwoen Posts aurd Tele-  Each Posts and TFeicgraphs Account Officer
gruphis end Dafence Sorvices, with sach Defence Account Ufficor,

Exchange Accounts Letween Roilwaye and Eoch Railway Account Officer witly ench
Dofence Services. Defence Account Qfficer.

Exchange Accounts between Dofence Accounts Each Doafence Account Officer with each
Officers. other Dufence Account Officer.

Exchange Accounts botwoen Pakistan High  Chief Audit und Account Officerio Pakiatan:

Comnmissioner in UK. and Defonce Services, High Commissioner in Ergland and M;li-

tery Accountant.General, Pakistan,

187.

188.

189.

190, ' Ly

191.

43
CHHAPTER i1
Adjustments with Foreign Governments and States acecded to Pakistan
__,.:’“ 132. When services are rendered or stores are supplied by the
—xfence Services to a State acceded ¢ Pakistan, the Defence Account
~Ticer concerned shall be responsible” for recovering the amount due.

“when the amount is paid by the State inlo a Government treasury, the
-redit shall be passed on by the Civil Accountant General concerned

‘zArough the Exchange Accouni. The Delence Account Oficer concerned

shoyld wateh that the credit is promptly passed to him.

4 193. Every case of delay, beyond a pericd of six months, in the
=itlement of amounts due from the States acceded to Pakistan should
e reported to the States Department for such action as it may consider
proper and & cop, each report should be sent 1o the Military Ac¢countant
General for inforMation.

194. Payments of amounts due to States acceded tc Fakistan on
account of services rendered or stores supplied by them to the Defence
Services will, in all cases, be made by cheques.

195. The Accountant General, Pakistan Revenues, cxchanges regular
two sided account with the foliowing Foreign Govertunonts :—

Aden, + Kedah. =

Burma. Federated Malaya States.
Ceylon. . North Borneo.

Hong Kong. Rhodesia,

Jesselton,

-//196. The transactions arising in the accounts of Lhe Defence Account
Officers, which are adjustable with the Foreign Governnients mentioncd
in paragraph 195 above, will be passed on to the Accountant General,
Pakistan Revenues, through Exchange Accounts, for sottlement with
the respective Governments. Similarly, the transactions of these i‘oreign
Governments which are finally adjustable on the books of the Defence
Account Officers in Pakistan, will be passed on to the latter t{hrough
Exchange Accounts of the Accountant General, Pakistun Revenues.

197. The defence transactions between the Governmient of Pakistan
and the Foreign Governments which exchange  acconnts with  the
A. G, P. R, shall be converted at the market or bank iate of exchange
at which rate the accounts of these Governments are settled by the
A. G, P. R. The full equivalent in Pakistan currency of the amount
involved, after conversion at the above rate, will be ndjusted against

-the appropriate head of account.

188, Where deductions made {romn a voucher pertaining to a Foreign

‘State are creditable to Government, the debit to the Forvign State should
always be for the gross amount.

Defence transactions with Government of Brurma
-‘_3"& 199. In respect of Defence transactions pertaining to the Govern-
ment of the Union of Burma which are adjusted through the Accountant
General, Pakistan Revenues, each Defence Account Officer shall send
advance schedule with all necessary vouchers, ete., to the Controller of
Military Accounts, Burma, an intimation of the credit or debit included
in each schedule being sent simultaneously to the Accountant General,
Pakistan Revenues, to enable him to effect the mnecessary transfer of
balances threugh the Central Account Section of the State Bank of
Pakistan, Karachi. In passing on these transactions to the Accountint

)
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L}\.. ?csf;wh e Vsls k-«-m;a:\-ca\.‘isﬁ‘-o .

A . General, Pakistan Revenues, through the monthly Exchange Accounts the

i indivi ive he Defence Account
details of individual items need not be given by ot C :
Urﬁ:::er. it being suflicient to shoxg deb!ttlstand ccrle(;;]tqsof:;rlsurggtll?et?:pamr:irel
schedules and to detail the numbers, dates an : paray

i icate hedules accompanying the
ndvance schedules in the duplicate subsidiary sc Aocompaiying She
3 count. Any objection arising out of any of he 1‘L.m ]
:ntiﬁ:é"ggv‘:ﬁég scheduless: should be settled by the partics 'igJ]]fierI}edrg»
Dt ol e T Y e A D T

2 transaciions arising in Bu g
;i::ggu(r:fts o% the Controller of Military Accounts, Burma, advance schcdules:
;vill similarly be forwarded by him to the Defence Account Officer cou
cerned in Pakistan. '

i i i it fer the
— i f the consideration that it would be difficu ]
C MNQJ;m IB‘t.trr;‘(lla.l v:gwkflow which schedule be sent to whl%h p_a‘flgiuﬁ'
efiies oot Olloss 1 Paistan, Wie advancs sehishion 16 be, maciunsel
r0twe : C. M. A, Burma and the en: : ' :
Egt‘;g:?erfh:hgu?h the Controller of Military Acceunts, Rawailpindi,

' ternent  through  the
fore 2-- ble the A. G, . R. to effect the sta he o
"'mkh\:::;)fn:rzf u;l::u(ﬁﬂf d:te the De'f;.'nce Account Officer shoulg! s?fi]d ﬁﬁ: “f;;q:;m;x;
.'t-('l\'ance o tmaten of }r{a?asm;}iﬂn25"tz;qdj:fst?ht:‘lefx'ltm‘inl;:hemn%lh For the 'momh.
i : . G, P. R, by the 25 > i 7 month. .. !
,:; ;?;::Eh(};fm‘:E\Fér, such Intimation should be sr-r]‘t in ]I:!E-tagnﬁ?;s}\ 1£.L I'Eaﬁf
oitieation Beng ont 1hy telegeas [ Ry RN G
i1 or on suc $ t
\:!:liihﬁi;:()t{::;tzfi!ﬂ:?r\i'ilh a certificate that no further transactions will be passed
on through the Exchange Account for March.

Adjustment of Defence Expenditure ictrred in U, 5. A.

i i arisi in the United States
2 fence Services transactgons arising in the
of Auafqgﬁc?ai}:l}ebg included by the E’fe}ﬁnsAtaré‘ Argb?zssa%(‘)ﬁ'e E_1:31 t\rya%sgggg;g
in his” nt Current rendered to the A. G, P. R. sact
l\?iI{“EeAgacg;:ed for adjustmentt on _Elﬁet}?:f(e:nﬁ ]iooga‘tgl ;?xfdiA- %0 i‘ voﬂlhd
i ange Accounts wi . M. A, di.
3:{c;::;gﬂzlg};syEiflck;hdgi’adjusunent of these Lransact:ong. an e:xtract. a&:rtig::
monthly account current embracing the Defence Sermggs ﬂr;rargakistan
-t ther with the relevant vouchers will befnrwardth l,y c'ts o e
F‘ogcbacsq in Washington direct to the M. A. G. Immediately on i Solgon
lh'mth. I)\rd A. G, the extract together with the supporting documen %’. pil
ég pa?;t;ed- to the C. M. A., Rawalpindi, who will prom;l):ilé,v '165?113'?51‘2:::9 he
g justme i anticipalton or appe:
ccessary adjusiment on his bou«s 10 an cipation C arange
Itjlﬁggt?:ngactigns in his Inward Exchange Accounts with the A. G, P. R

201.
202.
203.
204. )
205.

206.

- with Civil Account Officers,
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CHAPTER 12 . B N
Form and Trcatmunt of Civil Exchange Accounts

207. The instructions in this chapter relate to the procedure to be
cbserved in Defence Accotmt Offices in respect of accounts exchanged

Note :—In the case of Posts and Telegraphs Department, the Posts and
Telegraph Oflices take the place of Civil treasuries,

208. Transactions Pertaining to the Defence Services taking place
at a Central or a Provincial treasury as well as any transactions arising
in the Central or Provineial See

tion of a Civil Accountant-General's books
which are adjustable in the accounts of the Defence Services shail be
‘adjusted through the Exchange Accounts between Civil and Defence
Services, the money settlement between the Central and Provincial Govern-
ments in respect of such transactions where necessary, being effected
separately by the Civil Accountant-General concerned through the machin-
ery of the Central Account Section of the State Bank of Pa
larly, all transactions arising in the accounts of the Defence
are adjustable in the books of a Civil Account Officer shall be passed on
by the Defence Account Officer concerned to the former through the Ex.
change Accounts, money adjustment between the Central and the Provin-
cial Government in respect of such transactions being left to be effected
by the Civil Account Officers concerned.

Form of Exchonge Aeccount

208. An Exchange Account will contain two kinds of items, namely,

(i) transactions of which the Defence Account Officer receiving -

the account obtains information through another part of the

Account also, e.g., remittances of money into civil treasuries

by officers of the Defence Services and cheques drawn on Civil
treasuries by Defence Services disbursing “officer

5,

(i) transactions of which the Deferice Aceount Qificer recciving
the account gets no information, except through it, and which
he has therefore to deal with when he receives it, e.g., pavments

and receipts by the Civil Department on account of the Defence

Services and vice versa which the Defence Account Officer,

receiving the aceount must on receipt of the Exchange Account
bring within his own accounts.

210. A Civil Exchange Account should be classified unde
as follows - — : .
Head T—Remittances to Civil from Defence Serviées.
Head 11 —Remittances to Defence Services from Civil.
Head III—TItems adjustable by Civil,
Head 1V-—-Items adjustable by Defonce Services.

Note. —The classification of the Civ At under four yeads
is Intendeg‘! oniy as a convenient working arranpement and shoy:] not be under-
siood as implyving any division of responsibility for adjustment of the items
{see para, 18501, ;

211. The transactions which

Civil Exchanpe Account are of the kind specified below ;..

Heap I—Romittances to Civil from Defence Services

- This ?ycad is intended for (i) eash remi
Services into a Civil treasury, '(ii) remi

r faur_ ha;ds

il Exchange Accou

are passed through hesds T o IV of the

tted by the officers of the Defence
ttances into Ciyi) treasuries by
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raki 5 ilits stares supplied

ates ac 3 ‘Paristan on account of cost of Mllitary_ s :

f'gti-“:’}?:r;:h?%ddc{ii?i(; Trar:mfer receipts drawn by Civil treasuries, _and cheques
llil‘i-'l\\‘l'] by the Civil Deparlment on Military Treasure Chests.

Heap IL.—Remittances to Defence Services from Civil

i issued by the

ittances comprise payments upon cli?ques._lssue
ofﬁcgg?zpufeen[})‘efencc Services, and a]s;) when ﬁqﬁlta are S?ié;‘ﬁﬂ‘}f“‘éﬂi%g
i i s from Civil treasuries to Mi ary ) s.
g‘g?gcilsetrgﬂghuifiggswstamps, Abkari and Salt r:ollequons, ete.,v paid into
Military Treasure Chests should appear under this head.

.
A

. - Heap IIL.—Jliems adjustable by Cirvil

“Thi is i : ive harges incurred on
p rad is intended fox moneys received or ¢ J
"mco“g:‘-}:tl sofh tiﬁi: Civil Department by ofhc;arg of tlt'ae Dct?r?nce E‘d,gell;:{;:;:g;l é\r:r(:
cred] i ivi partment for a
credited or debited by them to the Civi } ep N i In
1 ivi der this hiead should be inclu
fthe accounts of the Civil Account QOffices, Un Lo A
' id i ili Chests on account of Cantonmer
ed sums paid into Military Trpasure : e B o8 et
I"unds, contributions for Foreign scrvice, exan G & ﬁnder fohscip,
ons ervice Funds. Consequently the original ile T
! ;1[)!:5 dwasg;;c?always in the account ren'der.ed by the Defence {f&c:‘:gulnf’
b()r%ccrs to Civil, and the responding entries in the accounts rendere 1y
Civil to the Defence Account Officers.

a2 of Laboratories,
e e case of articles supplled by the BLH’(.dU_ o8¢
et In? tlI::; Ma};)e Offices, the supplying officers will furnish the fndn;ﬂtl:é;
i n m.lthl list of issues in respect of units and Iormuuo_ns. et;.‘ éit i
WIé}c:u?:'tmg:ncorftrol On recelpt of these lists Ehe ConttroILIL'r;? r“:i“ran 1c~;:édlt he
o Y n T Cu
i } roper head of accol v )
511';mi:cezttl?g:rﬁgéeﬁgﬂf g:ﬂ:i;fa:g Rl::venues, for the total amount of the lisrn

*11gAp IV.—Items adjustable by Defence Services

T ipts i ise than on Receivable
'his s i ded for reccipts received otherwise Re >
O dp'guzr:g iflt;f"er;)ayments on account of the Deferice Servlcc_éergi:ir:]f,
f;e}\wqe than on cheques issued by officers of the DEEEHE‘E' Vi a“r"?:
'n :l 150 for the value of stores supplied by and returned to .1}\; Dcfr::.'nue
.ti‘:én?q' ? These transactions should bcddeb(i_l_el!g ?}rl'ef;e}(:;;eg] EltoCitviT Desenes
\ w icers the Accounts rendere ) m | v ‘
Acm}lqt O'If‘g(éel:n{; entries under this head in the zccounts I.engsrf’:‘c}am
glf{:l?tlz; the Defence Account Officers should be responses given by tham
in adjustment of these debits and credits.

i -al n iv rliculars in his
ivil Accountant-General need give no pa 1
213' I::I‘ lf‘fmcf-,gé Account of items credited and debited .undeg H'erad;1 cln
n::{iiwﬂli az‘f:i i;: the same way the Defence j}iccmént (Ell;‘ﬁan:;z} ]r}ez_ﬁdg:}'s 1
. ] 3 sreditod ang Gobited under heads !

1 ‘he items credited ana Gob s ' . ! : af
p:_a_}11(::.;13{11‘.'d0§3$;ange Account. These particulars g!}all be g“;_’e?hlil-: i%;é;
1‘;1(? uscl\:’e.?:lules.u.\-“? the plun described in _paragra.pfh(\__ :”F{ﬁ :tfl,r,ldc; 4 he:q i IV'

“he tant-General in giving particulars o GTRLS - ) Vv,
rl'l?(.]l{sf'cm{l;;‘;?til?lge relevant schedules the fl.'.l]l_ d._—:iu_h,r'!aiﬁ)é:itii;gh;e?tz::ifﬁ
z-‘,’.‘.m; Ti)nf' amount into the S‘Li'e:_'.‘sury‘m iﬁﬁci?r_;?cgnw:sg:cxecuted jEbe
i itz rj i ervices aor s 1t
Poblie Mihtl‘:ryl)gnggr?\iﬂ?%s a standing arrangement. in 1espeti;c ﬁ_f ‘}htﬁl;
{‘t:tblé%\‘i\lm.x}:gown;g Officer acts as a Suh—é\ccqulnlt etgfﬁ:etr;‘ :":& E}l; :Iza xc?x e

P ; “Lam & inchu in tha N

ili : epartiment, shall not be th :
Military Actg‘igtfhg rgefencc Account Omcera by the Cw:l z}c::lg;ng g&fé;
ﬁl?f(.‘slil:}ltilsgﬂ beoked under a sepavate l?{_;adom Eé)rcr‘l';imi’,a A::;?Sub- aeteacn

ivil and Defence Services— Sub-Accoun cer, ML, AGcodn

Sﬁll :nc}\ﬁ}{){fn}?esheﬁnﬁliel\:’e case may be, The Defence Account Ufficer,

icer, 5, as !

.
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asall, on receipt of the uccount of the MLELS., or Air Forces rece
sxpenditure from the P.W.D,, incorporate them in his compilatio
—-mtra debit or credit to * Exchange Account between Civil and Defence
Services—Sub-Account Officer, MES,, or Sub-Account Officer Air Forces ™,
A5 LhC case miAay he, A Sangu Proceaure sneil e touowed 1 cases ir
which a Defence Aeccount Officer acts as a Sub-Account Officer of a Civil

Accountant-General n respect Gf Fublic Works unaer the Control of the
alilitary Engincering Services.

Note.—A copy of the Outward Exchange Account with entries of debits
and eredits under Head 11 only shall be sent by the Civil Acvcountant-General (o
‘e Hollerith Section as doscrﬁ)ed In paragraph 220 relating to the transmission
2! schedules of Payments of chegues, simultaneously with the despateh of the
-ceount to the Defenee Account Officer concerined.

213, Iten)s shown under the heads * Remittances to Civil  from
Sefence Servieeg "oand “items cajustable hy Civil ", shall not Le writien

vack without the previous consent of the Ciyil Account OfficeFs "concerned,

ipts und

* Similarly, items shown by Civil Account Officers under the heads * Remit-

fances to Defence Services from Civil "', and *
Services ” may not be written back by them
sf the Defence Accounts Officer concerned.

214 Errors committed in crediting or debiting anounts to head L
w0 1V of the Exchange Account should be rectified, not by @  transfir.
entry, but by addition or deduction, as the case may be, thraugh the
Progress Register (sce paragraph 247) of the month whose accounts are
coen at the time thev are set rieht. When the halnances as worked in {he
Progress Register (P.AF.A. T42) are cominunicated to the other party to
the aceount, the month in which sueh corrections are made and the part-
eulars of errors rectifie in the month ehall also be inthnated (o that party.

Items adjustable by Defence
without the prior consent

',.-/ Outward Ezchange Accounts

2i5. The Qutward Exchange Accounts w
Defenice Account Officers in PAF.A, 735 and despatched 1o the Civi]
Account Officers concerned, together with statements in PAF. (CMA-
634), showing details of treasury receipts adjusted under Head T during

the month and detailed schedules in P.AF. A 725 in respect of transae.
tiops ‘agjusted under Head IIT

V216, The totals in all schedules rend

ill be prepared by the

ered by the Audit Sections ity the
wontroller's office, which are to be sent in support of the Outward Accounts

shall invariably be checked in the Accounts Sections by a Mcr—h’mis!. angd
“heir correctness established. Before despatch the accur cy of the
sccounts will be tested by means of an agreement to he made betweon
‘e figures shown therein and those exhibited in the monthly consolidated
compilations, The Supevintendent shall see that the figures in the s
‘nange Account agree with those in the corresponding Schedules, 1hit

=l neeessary explanations are given and that sl dociiments ave attarhiog
* their absence explained.

The work of effecting the agreement betw
~iies with the compiled actuals envisaged in the preceding paragraph shoulg
“e undertaken immediately on receipt of the compilations from the
Hollerith Section and diserepancies, if any naticed, should be reconciled
- calling for the details of the tompiled actuals at once. On No aceount
~:2d this agreement be doferred il the submission of e Exchange

‘een the totals of the Sehe.

by per

.
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i
Culcard Accounts fm'.@_a__};d; l?" e
217, In order that transactions affecting Provincial balances whicl
vriginate in the accounts of the Defence Account Officers may be adjusled
i3 Tar as possible in the accounts of the year to which they relate, the
Defence Account OHicers should send advance Schedules in respect of such
transactions for the months of F ary and March so as to reach the
Livil Accountants-Gencral by tl 2th March and:l:(jl pril respectively,
any” corvections tn the February Schedules also being advised
reach the Civil Accountants-General not later than the”10th sApril. The
vouchers and other documents relating 10 the transactions need not, how
cver, accompany the Schedules but should be sent with the regular Ex-
change Accounts.

so as to

Inward Exchange Accounts

218. The Inward Exchange Accounts are prepared by the Civil
Account Officers in Account Code Form 33 and despatched to the Defence
Account Officers supported by detailed Schedules and thie supporiing
tlocuments in respect of iteins under heads{INII and IV.

219. The original schedules of Miscellaneous Dofence Services
Reveipts submitted by the Treasury Officers shall be collected togethe:
by the Civil Accountant-General and forwarded to the Defence Account
Officer concerned under cover of a list which shall be despatched by the
former not later than the_10th : of the month following that to which it
relates. The Schodules of ence Services Remitlances, together with
i duplicate copies of Military Receivable Orders, shall, however., be
retained in the Civil Accountant-General's office. Al the end of each
guarter, a list of the items remaining unadjusted supported by the con-
nected .duplicate copies of the Military Reccivable Orders, shall be sent
by the.Civil Account Officers to the Military Accounts Deparument.

220. The Schedules relating 1o pavineuls of Defence Sevvices chequoes,
logether with the paid chegues themselves, shall be forwarded by the
Civil Accountant-General concerned to the Deputy Assistant Military
Accountant-General incharge, Hollerith Section. The Schedules rvelating
to other payments with all vouchers shall be despatched hy thd Civil
Account Qfficers direct to the Defence Account Officers concerned
The first list of Schedules shall be sent by the Civil Account Officers abolit
the 25th of the month to which it refers and the second list on the 19th
of the following month.

Dacard Exchange Accounts for Maveh

221. All original_transactions relating to the Defence Services which
are likely to appear in the Exchange Accounts for March (Final) under
head " IV—Items Adjustable by Defence Services”, will be communicated
by each Civil Accountant-General to the Defcnce Account Officer concerned
v balches in the form of Advance Schedules, the last batch being sent in
tinwe o reach the latter betore the Zoth @ Mos,

Any such transactions coming to light after the despatch of the last
Lratch of advance Schedules, which may be adjusted by the Civil Aceountant
CGzeneral in his March Final Account, will be communicated to the Defence
Account Officers, as they are noticed, for adjustment in their Marah
Supplementary Accounts, in time to reach them before the 25th : June
and all communications after the 20th June being made by teleeram.

Disposal of Mmuwwrd Excliangs Accownts

222, The Schedules of Receipts and Pavmoents wider Heads 1 and

II of the Exchange Account will be checked in the Accounts Sections

nl +

siices and by the DAMAG. 1,C Hollerith Section,
zmparison  with  the supporting documents, and the
Aot awith the supporting lisrs and Schoedules, Any
== s T2 2 vouchers will be called Fav at onces by pxpress leller
AR S > vizovously watched. )
: inothe lists and schedules of payments and receipts
1 i of the Exchange Account shall be further examined
T.o=3eriamning if all of them pertain o 1he Defence Account
=2 -2~ they bhave been passed. Items not zn periaining shall
- = "= =21 the other party to the account requested to readjust them,

--=  =ceipi of the quarterly lists referved to in paragraph 219

2 <2s 2n2ll be taken immediately to adjust all cutstandings shown
= mext Outward Exchange Account with relerence to the
- ¢ _7: . ize duplicate copies of the M.R.Os., received with them and
stz ¢ o -se lists the month's account in which the adjustment has

--7 7= debit items in the Schedules of payments shall be linked
2z “h Section, by mechanical process, wilh the corresponding
= = the Schedules IIT—daily lists of chegues drawn—submitted
= = =zttion by Controller's Offices along with the periodical batches
e - media (sec pavagraph 220).

——= Ztems, if any, remaining unlinked fvom the Schedules of pay-
==z . fall under one or other of the following ciategories —

Items nn the credit side -for which debits have not yet been
raised by the Civil Account Officer concerned, and those on
the debit side in respect of which schedules IIX have not been
rendered to *H' Section by the Controller concerned.

. Hems for which credit has been afforded by the Controller
concerned to a Civil Account Officer other than the one 1o
whom it is due,

.o Items against which incorrect cheque munbers and:or amounts
have been posted in the Schedule IIIL

ZZ7. To enable the Controllers to effect clearance of the cutstandings
:=- ZZaad II of the Exchange Account, the Hollerith Section shall fur-
- = tnhem ‘monthly lists of the unlinked items <howing the number.
- rear and amount of the relevant chegue against each item. Each

= z!l include all items remaining oulstanding up to the end of the

1.3 or specify the reason why he is unable to raise the debit,

-1 to which the list relates.

Z22. On receipt of the lists of unlinked items under Head I of the
:~:z—ze Account the Controller shall ascertain the cause of each
semn outstanding for more than three months from the date of its
=~ and address the Civil Account Officer concerned to expedite the
In thc
zf cheques remaining uncashed for more than three months after
=72 of their issue 1he Controller shall take immuediate steps 1o wrile
- eredit afforded to the Civil Department in the [irst instance (sce
z=zzh '288).
= regard to the unlinked debit items in the list received from the
Zection, the Controller shall examine the causes of outstandings in

- _ze= thereof irrespective of their date of origin and shall take immediate
= = !

Z -her to furnish to the * H' Section the wanting Schedule IIT or
w=-w amendments to those already furnished, as the case may be,
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; ? i ; 3 [ clearance
2949, A guarterly progress 1cport showing the progress ol ¢ "
of :utu.lsta:‘ad?ngs made under Head II in respect of the (Il\gal:tﬁm ﬁnﬁn&
301 June, 30th September, 31st December and 31st alc36lfl as
«ibmilted by Controllers so as to reach the M.A.G., on the 1 ep-
tember, 31st December, 31st Matrch and 30th June respectively.

230. The debits or credits under Head IV of the Inward Exchange
.\l'tfl)fl?g, {Hfmh cannnt be properly clas:_ilﬂed by_ the Acyou.r‘sls: Section
of the Controller's office for want of sufficient particulars _(mc_:ludmg those
affecting Construction Accounts in the case of MLE.S.,} will be abbt,raclled i
in Schedules P.AF. (C.M.A) 338-B, for cach audit section separately,
and sent to the Audit Sections concerned in _duphcate, with the sgpportlﬂg
vouchers for audit, and classification. Within a week of lh? receipt of the
schedules in the Audit Section (except for MES,, for which see para-
praph 233), one copy of the schedule sl}all be returned by that . %ection
with the name of the month of the sectional compilation i1 which the
vending eredits or debits have been or will be afforded, the necessaé'_y
iy sification being entered in the other copy (10 be retained in the_ .f\u it
Seetinn) for inclusion in the Sectional Compilation wheve necessary.

231, The debits and credits o1 which ful} particulars and vouchers
are available and which can be properly classified by I.h_‘e Accour*.égSSe_::_-
tion will be abstracted in the statement in P. A. F, (CM.A.) N fm__
quadruplicate by carbon process separately for credits and del tits, 31
each Audit Section, The months account in which agjustment is n‘m e.
will be noted on the top of the statement. The classificiation code Num--
bers under which each item is compilable will be noted in the column
pro‘vided for the purpose and the total amount of the responding debits
and credits for all ilems will be shown collectively in the_ statemment
The quadruplicate. copy will be kept as the office copy by th? Accogpts
Section, the_ triplicate will be sent to the Hollerith Section as Punching
Medium, and-1ihe original and duplicate will be sent to the Audit Sections
:"m'meml’:d duly supported by the relevant vouchers, :E any. The Auc};tl
Sections will eirculate the original copy of the P.AF, (?.'h.{..:&) tG E
amongst the auditors concerned for audit and checking .th(, 1011‘0}(}? Ti2ss
of the classification noted thercin. If the classification entered t evein
is found to be incorrect in any case, or an item has {Jeen ermne_ou.»ly_
a?ccepted by the Accounts Section, the necessary readjustment wills be
made through a Transfer Entry Punching Medium by thp {\udlt Section u._"ho
witl at the same time take up the matter with the Civil A:Qcol.'mt_()[_ﬁ(.er
eoneerned in the lalter case for the wiile back of the debit or credit as
l_l;e case may be. The action lnl::en on each item will be recorded in .Ehga
original copy which will be retained in the Audit Sech:f_m in a sepefz‘_ase
file. The above facts will also be transcribed in the dupncute‘ copy which
will be returned to the Accounts Section within a r\}'eek of receipt, with
the necessary audit certificate en_dm‘sed thereon. The .-t.("counls. Se{‘lk_m,
Wil watch 1he return of the duplicate copy af the .-:Izll'-:_:,e :_n fmljn 1he
“acit Sectiaon by means of the cuadroplicate cepy on iheir record,

; Schedules in P.AF., (CM.A) 338-B will be sent to the
Audi%SS‘?oc'tIi'ggs in duplicate, a copy being retained in the Accounts Section
thmugh‘which the return of the Schedulds from the Audit Sections will
ne walched.

raci ¥ i i in the Inward
. Schedules embracing transactions appearing in k 3
F‘\-(‘Iixar?ge Accounts which affect Accounts’ of the _Mnlstgr_y Engineering
S;‘.‘ei'rvlces. will, however, be despaiched to the respective Unit Accountants
attached to the M.E.S.. formations concerned, )

= znwies in the Schedules made Ly the Audit Seetions awl
S-antants attached to MES | formations will he verified with
—&s accompanying the M. and notes of responses shall be
==t the items in the Inward Schedules. Controllers who are
* Tor watching the progress of adjustments (vide paragraph
-_. &=0 note, against the responding  items, the zorresponding

iz the Inward Accounts,
I72= adjustable by the Defence Sorvices will Le adjusted on
~ :Z.2nce schedules (o receipts Forwarded by treasuries in res-
Tzrgent Advances) withoul waiting for the debit nv credit to
“ne Exchange Account.

¥ e
=& Lapsed Cheques and State Bank of Pakistan Government

-

=2 ernment Drafts lapse at the end of the
v ==, zrd cheques at the end

third year after the year
of the third month after ihe month of
At the end of these pericds, the Treasury Officers concerned shall
<=2 1o state if the Government drafts and chegues, responding credits
“=¢t of which are cutstanding under Head 11 in the absence of original
Irom the Civil Department, have been cashed, If the rveply of the
==y Officer is in the affirmative the Civil Accounts Officers concerned
- requested lo point oul the debits. If they have not been cushed

crzanls of the Government drafts and chegues, which are outstand-
; 1o the 31st March of each year and have lapsed, will be transferred
2 credit of the Government in

) the books of the Defence Services hy
".* 1o the Civil Department concerned.

_ Defence Cheques when lapsed will be adjusted in the book

of the ..
-=nce Services and not those of the Civil Department, .p( E\ (_;}'
TS b'e.‘: q__ Sy
A Cancelled Cheques < W R
237, 'When a cheque i

3 heque is cancelled and a fresh pone is issued n leu
< 2mount will be adjusted by credit and debit to the Civil Department
“termed under ' Cheques drawn " and “Cheques cancelled ' respec-
TN,

When a cheque is cancelled and no fresh cheque is issued in
= amount will be adjusted by debiting the Civil department conce
2zr the head * Cheques cancelled
=Zited, in the usual m
=e is eancelled.

lieu,
rmed
. the Service head affeeted being
anner, in the accounts of the month in which the

Grants of Lands and Jayirs

238, The amount payable to Provineial Gevernments on acesint 6f

-.ants of lands and jagirs sanctioned by the Defence Department shaijl
+ adjusted in the accounts in the following manner : —

(a) in the case of the grant of a plot of land, the Civil Accountani-
General concerned shall debit the amountl representing the
value of the plnt ss assessed oy Governmen! to t'o nearps

Defence Account Officer :

in the case of assignmonts of land revenue payable in cagh,
the Defence authorities will nrrange for payment ihrough
_ the Defence Account Officer o

; ¢ onesrned, and the amonnt paid
will be debited direct against the Do

\ 1 fence Services Estimates :

(c) in the case of assignment of land revenue paid by land owners
direct to the grantee or of remission of land revenue if the
grantee is a land holder, the

I amount of the grant shall he
debited annually Ly the Civil Accountant-General coneerned
to the nearest Defence Account Officor,

(b)




HE
i /"fr Leare Saluries and Pensionary Churges, :

o . .. The charges for Jeave salarics paid by the Civil ov _I.heiPO:Islls
<2 -4 Telegraphs Department, in respect ot leaye pamed by scrw.ccdr&‘l! C

" ofence Department, shall be debited by the Civil or the Posts an g_ e-

. .phs Account OMcers, as the case may be, to the C.M.A., whose office

< jedrest to his own office, irrespective of the Military Division or .Amea
2iowhich the payments actually relate. Debits for pensionary (:h.cll‘gi'::s
=badl however, passed on to the Controller of Military Accounts
Dlensions), Lahore,

i i ‘ned in respect of service T ‘ed in the Defenge
ate’ debited was earncd in respecl of service rendesved in the |
Department and that the amounts charged are correct according to rule.

. ; i i t Servanty
sSebjustment  of | Outstanding  Loans _against Government Se
’ //f Transferved 1o Defénce Services frnm Ciil DepaFtments aid vice versa,

% 240, When o Government servant™ is transferred to the Defence

-

Peoartment from the audit area of a Civil Account Oflicer the balance -

o an n tanding against him, shall be retained in the books of
iEl;n”C"?irin?aAt‘ggﬁsnt Dﬂ‘igergccncemed and the recoveries _ef’fcct(zd by 3:&
Alilitary Accounts Department shall 'be passed on to him t:h;m;]gh t e
Exchange Accounts. The same procedure will be followed in the case
of individuals transferved from the Defence Services to the audit area
vl Civil Account Officer with an outstanding balance of a loan.

tharges on Account of Printing Work done for and Stationery S-u.ppli{,’d
- to the Defence Services. i
i ; e r
241. Charges for the cost of printing work done in th(.. presses o
thi Central and Provincial Governments on behalf of the various blanchclz
ol the Defence Department (including the Pakistan  Military .f}cr_:our:‘
Repartment) and of stationery supplied by the Printing and SLal.mm.;‘y
Department Lo those branches shall be passed on for adjustment to the
Delence Account Officers as shown below :—
} rtaining 4 Name of Account Officer
Charges pertaining to L L Shwver

(1) Air ITorces. Controller of Accounts, Air Forces,

Lahore. .

(2) Navy. Controiler of Naval Accounts
i Karachi.

(3) Army Factories {in respect of Controller of Armly Faelory
stationery suppliod for oufturn Acgounts,

1mrposes).

{#) Other Defence Services Controller of Military Acoounts,

Lahore.

242. 'T'he vouchers for charges for stationery supPlied from the Cen-
rol siationery Stores will be sent by the Central Stationery Stores direct
to 'he Petence Account Ofticer concerned and the numbers and dates of
the forwarding letters shall be quoted against the items of debil: - appearine
i the ]T\'(":mn&e Aceounits in respect of them, o vouchers will, l-;‘}\\'m-*:'.
bt ent in support of debits for the cost of printing work (including the
cost of stationery used in printing) raised in the Exclmnge. Accounts,

FPogstul Iusurance Premia

245, The Accountant-General, Posts and Telegraphs, Dacca, is centrally
responsible for the audit and accounting of the Postal Life Insurance

sl int of premia

T — £
Lieee %

-~z reasons for non-recovery

-~ 'z am -

Exchange Accounts.

3
a2
4 Ehet
' o

-

the insurant ;

nix. oredit for recoveries of premiu
: it Cilicer should be afforded to the above
JTger, tarciuzh monthly Exchange Accounts.

--31s or the schedules of premia should be sent to
2. not later thun the date prescribed in pavagraph
The following information
», be furnishied in the remarks column of the hst

ol subscription in any parti-

“—-27 case, or for recoveries for broken periods ;

=== event of an insurant bein
—2z. the designation of (he
~e insurant has been {ransferre
™% has been made from hi

iod of leave granted to a Government servant and the
5 to which his premium has been or will be recovered in

hoiw

= IR

szl

S

© ook,

—uant.

=2 10 " Advance " or othep Suspense M
—- range Account pending

*7 the

- always quote the cer
- -=. 3 shown, thus—wvide certilied

aucdit

Advances and Suspense Items

e
G LA Proyress Register

Tt progress of adjustmwnl, of each aceount

- Taregister in PAFA.

" 1d Le ente

ta) The pr

2 closaly, and

' £hould, however, be tested From
purpose of arriving
e totals of the four
--1vard) will be posted
122 to another will be noted an the reyv
Tries, as transfer adjustments are

_F ornonth.
: The unadiusted balance under

as most of

For the

ved monthly scparately for the

final and Supplementary,
tly below them. Anmial
separately for the inward
two made with apening an
ogress of adjustment under all
that under Iends II7 and IV bz

and

the items are +lea
time to time.

erse af th
not permi

Heads I and II should ordinay
red during the same month.

at the total of the ye
heads of each Exchange A
monthly in PLAFAL, 743,

g transferred to another audit
ommeer 1o whose urisoce-
d and the date up to which
in prior to hiz tronsfer -

and

== redit, in an Exchange Account, of Postal Life Insurance
3d titied listischedule in vrhich
list of (Defence Account Officer)

the
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_F After the March final accounts have been despatched, the
L ees outstanding under bioads 11 and IV sihould be comiumeated U
ze other party to the account.  As soon after the close of March supple-
nentary adjustments as posaible but not Jater than the 15th  Augusy, au
Annual Consalidated Abstract of the Progress Register should be sent o
the Auditor-General and to the othor party to the account in P.AF.A. 744
with detailed explanations, on the reverse of that formm of the balances
outstanding under Heads I1 and 1V. A copy of the Annual Abstract of

Progress Register should also be submitted to the Military Accountant-
General. :

v

L]

231. The lists of sulstanding items should bring out only such items
as despite all efforts, remain unadjusted and which, consequently will be
thrown inlo the accounis of {ho subsequent year. As [ar as possible, nc
item should appear in these lists, unless from their very nature delay may
e unavoidable, c.g., uncashed cheques ; and except in cases when the cause
may be obvious, the reasons for non-adjustment should be stated in such

a4 manner as to show where the responsibility for the delay is to be found.-

Vague remarks such as “‘under correspondencejreference ' ete,, - are
forbidden. :

952. On receipt of similar Abslracts from the Civil Account Officers
the figures shown therein will be checked with the outward Abstracts,
and discrepancies, if any, reconciled. :

Objections. L2

253. (i} Objections rajsud on the audit of Inwar Exchange Account
transactions will be noted by the Audit Section and the Unit Accouritant
{M.E.S.) concerned in the Sehedules—P A Fs. (C.M.A) 338-B—when
ceturning them to the Acecint Scction (vide paragraph 230). Action for
the settlement of the items vejected by the Audit Sections and the Unit
Apcountants (M.E.S.) will be taken by the Account Section through cor-
respondence with the Civil Account Officers concerned as soon as the Inter-
Departmental Schedules e received back from the Audit Section. Rep-
lies to such references will be watched through remainder cards. The final
clearance of the oulstanding items including these referred to in para-
graph 222 will be walched through the Progress Register—P.AF.A. T42

{(ii) In the case of items provisionally accepted, the Audit Sections or
{he Unit Accountants concerned, as the case may be, will address the Civil
Account Officers concerncd direct for the wanting information andlor
documents, the receipt of which will be watched by them through reminder
cards. '

254. On receipt of objection statements on the outward Exchange
Accounts, extracts from them will be sent to the Audit Sections and the
VLE.S., Unit Accountants concerned, who will enter their replies on the
extracts and return them 1o the Accounts Section without delay. The
veplies, if accepted by the Controller, will be transcribed into the original
objection statements, whiclh will then be returned to the Account Officers
concerned. No copies of these objection statements need be retained, the
extracle mentioned above scrving the purpose of oflice copies.

235. .
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\efy?‘ CHAPTER 13
N Spueial procedure applienbio to Militery ¥xchange Acecounts
Adjustments between Defence Acconnt Circles. .
262. All receipts and charges pertaining to a Defence Aceount Circle
will, with the excgption of the following which will be passed on to that
Circle through the medium of 1. D. Schedules P.A.E._ (C.M.A.) 338-A, tze
finally cowpiled in the accounts of the Circle in which they are realised
or incurred :— . ) ) “
(i} Transactions pertaining to other thun Service heads [but sce
ciauses (i) to (iv) below]. _ .
(ii) Receipt and Charges which ara auditabis Ly a particular Defence
Account Officer.
(iii) Transactipns relating to Afr Forces, [N
Engihcering Scrvices (excluding roconiies on account nfrrr'nt-,
—ater prd electiicity, pavmenfs on ©o 3t of advarce of 13ny
and T, .. paymends on azcount af pay snd allgwarzes wae-
ther due or remaining undisiursed i 10 the date cf transfer
and works transactions on account of AW _Forc,c_s,_ Army
Crdnance and Clothing Factories and Navy for wmcn Army
Controllers act as Sub-Audit OfFcers for which see 5}:0.9.1:11)!1
263.) o
jor Head S8—Defence
controllcd heads in

vy and the Military

Mote.—Biils on account of Rail charges L;li_iug Ln*.:!]m'
Gorviens--Effective {other than those periaining (o 1% head
Urt"qufhz'rfoxE?aﬁ-v and ’l'r:-.":'i:orin! Forees apd M50 vreferred h,\-_ ytd ‘_\.arll-[
Weniorn Jtaitwway cud the Raslern Penpal Hailway i3 b finally A Iet:l‘ h_}‘-
the Ceontrollers of Military Accounts, Lahore amt M. verpootively  ir toeny
ivn accewis against the appropriale service nCAds. bea and _1nqunc1 wWater
charges as well as charges on account of Road Wariznts falling under JS-_—D‘EIRI\L‘I’.'
Gervices—Effective (excluding B152.S. ond the loceliy controiled heads in }esp«.‘!ct
of Auaxiliary and Territorial Forces) will be fially adjusiad by thf;: glar‘.ro!lfrs
incurping the charges in their own accounts agiirst ¢ oppreprinie l_?e-uca
Lesds. The Controllers will, however, send fo cach m -J[act‘urlrgg f:s.tan_zbhm'enl
exeant baleries and butcheries, by the 15th: of thz nonth Inllowing each__ guarter
4 statement showing particulars ol ihe charges so 8 el by thom ’F.lE,nlnSrt'thl:
accounts of ihe establishment concerned curing e preceding guarter. The
figures for bakeries and butcherics will be intimated annuzliy to the Contsoller
in whose auwdit area they avre siluated.

Rail charges audited and authorised for parient on P.AF.A. 468,
ote., by, and vecoveries effected at the instanes of, the Cs.MA, Lahore
and Dacea will be finally compiled by the Couirellers in their own E}:)q‘l(s
ander the heads indicated therein. The DIAM AL, In charge Holierith
Szetion will fruonish the CsMLAL, Lahecre ané Doces monthly with extracts
of all Pakistan Compilation in respact of Head 7-A (d)——Rail Charges—
te enable them lo take into consideration the intal minount booked under
fhe head, while framing his veriodical estimafes,

Note—Amaunts paid by Conirollers to units in rocoits af an oflice allowance,
rr accpun: of stagionery supplied by those units 1o ¢ Accountants attached
soereto. will e fdvally adivsled in the pecounts ol S Contreliers who pay the
L 15,

Warks Transactions on Account of the Aie Forers, drmy Ordnance and
Cicthing Fastories and Bonal Fuissam Nauy.

963, Works transactions on account of the Alr Uoreces, _Army Orcnance
421 Clothinge Factorivs ond the Roval Pakistan Navy will be audited by
Army Controilers as sub-auditors of the Controiler of Accounis Air
F¥orces, the Conlroiler of Army Factory Accounts and the Controller of

99

v the receipts and expenditure j i

ety X 57 re in connectis

> paasvl throue iths TR
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2r of Naval Accoun
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T e Ac s 10 watch expendilure against allot-
;r"*nodical' ] p‘epfzre, where necessavy, stalistical returis
o e Figsur.r}fates, ete, for submiscion to the Administr:i:
R Omsélsu‘ili”A;trlle(;.;rftntes.tﬁhe ltjjonii Accountants attached
2 BlaE e ) Jendder 0 the above Controllers gwarwerly
2% b Controller compiling the exponditure A
-'-;:c;jﬁ]ts' ta E?Ie}a_lled stvatement of revenue ané‘ﬁg&&lmﬂl
el E 10 : actory WorksRoyrl  Palistan  Navy Wor"r-
E’Ftaii)f!‘d }‘)S?gfd()[ I\.r ) tl‘Il_ti‘mc1 under  the  sub, minor 1;
HEE L WEas LU & S it . X -
e 04” cads 111.5-C and XII1 as the came

<hrs actoriesy the statement wi fshed
‘._}w:m:zmg figures by cach factory). These statc:nmllu gty
Lsred in & iplicate by the G.ES Unit A ecountani

ts will be pre-
struction Accounts rnainizined by the

o qhani}; 1’fmm the Con.
original will be sent Girect to ¢ PAICH A orities: The
Z;n; r?gttlriiﬂr_[ha;;e Sie 10th :ngfciﬁél‘;irs{ ;NAq 5}%;?{?-,55:&9?5}1
C_M.Af i?‘ \:‘{; {:3:33}0 trs;;ta]tﬁ?é‘r?tt }I‘n'-rtains s;i nd the r.iuplic:até ro ;}IrL‘
compiled. Tha i"lgurésl'i’ﬁ these s"ia’r‘E \:}fr ':ttf'r:e Hn ‘T‘ I:??em‘ﬁ o
gztghgﬁcg;l_n?qt ‘F.Lili;l the C.M.A. E:J;l;::‘i’ﬁ::(;lﬂl?: :‘féégl:‘: Eu}.
Saching "i g ec;_rhls_ts of ?J{.E,S., vouckers and sectional oo
intima'ted Y ethl? Erxth Sections. Currc'gtio:ls, if any, iil he
Intiraaty de]g c:_) s.%f.{.A., concerned to'\the C.AF.A.|C.N.A.
Rent statlg}ﬁ; r‘is o e:mbl; tl}e la_ue:- to incorporate then'lu
eir nends ol actvals ete, for that quardzr if time
permits ; otherwise in those for the si scquent ?1':t-t~]- e
e H N S5 AR
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oL i 264, Defence inter-Departmental Schedules—P.AF. (CM.A. -338-A
“will be prepared in quadruplicate by the Accoun(s Section of the o

-~

“

. MES, aecounts will be prepare

‘i not permissible.

60 °

el*the G.L's offices or Cs.M.A. as the case may be, to the

C.AF.AJCNAICAAL, as soon as possible after the close
nf thicse accuunts,
Kaote 1, The stabement shoudd he reconoiled with the compiled actuals before
submitling 1hem to thr CAAF|CAFA|CNA.
Nole d-—Transactions on account of receipts and expenditure in respect of
Air Forees and Naval Works exccuted by the agency of the Public Works Deparvt.
ment as a standing arrangement, will be booked by the various Civil Accounts
Officers finally as sub-audit oflicers of the Controller of Accounts, Alr Forces, of
the Controlter of Naval Accounts, and witl not be passed on through the uxchahgc
accounts lo the Conlroller of Military Accounts, In whose audit area the wark is
located. An account of the expenditure jncurred and recelpts realised during, a
month will together witl. a classified abstract be furnished to the Controller of
Accounts, Alr Forces, or the Controller of Naval Accounts by the Civil Accounts
Ofeers in their capacity as sub.audit ofMecers, and will be Incorporated In their
aceonnts.  In eases, however, where there is no standing arrangement and the
vork is undertaken gecasionally by the Public Works Department, the expenditure
will be debited to the Controller of Accounts, Air Xorces, or the Controller of
MNaval afl(.'ﬂlllﬂs through the Exchange Account of the Civil Accounts Officers
Lo nied. - - *
b w - -

Frocedwre in Originating Controller’s Office, =

nating Controller’s oflice for original items only, from the duplica?e chgfa;a
of the Punching Media embracing the credits and debits passed by the
various Audit Sections in respect of items which are adjustable in the
baoks of pther Controllers. The duplicate copies of the Punching Media
will be passed by the Audit Section to the Account Section, as soon as they
we prepaved. o

Note—I. D. Schedules in respect of remittance transactions originating in

a | d by the respective Unit A tants ar .
warded in guadruplicate to the Account Section of the Ma!‘r:xmcl;gcin ;10;;1? wrai:.
the duplicate copy of the relevant Punching Medla, office coples of the schedules
and, Punching Media being retalned by the Unit Accountant.

.. 265. The duplicate and the triplicate copies of thé Schedule—P.F.A.
(CM.A.) 338-A will be forwarded by the Account Section to the respec-
tive Audit Section, or the M.E.S. Unit Accountant, under the control of

the responding Controiler, in batches, the first and the second batch

. being despatched on the 12th apd the 25th of .cach month and ihe third

batch as soon after the close of the month as
the 3rd. pf the foliowing month, .

266. The original copies of the P.AFs. (C.M.A.) 338-A will be grouned
tagether monthly and despatched o the Central Compilation Office ("H’
Section) within seven days of the receipt of ithe detailed list of vouchers
Before despateh to the ' I1” Section the amounts entered in the Schedules
will be agreed with those given in the detailed lists of vouchers,

The guadruplicate copics of the P.AFs. (CM.A) 338-A, will be
vecovded serially in the Account Section of the originating Controller for
reforence by that section as well as the varipus Audit Sections.

267, ‘I'he Schedules will be numbered consecutively. Fer ihis pLir-
nize the Central Compilation OfMice will annually allot separate series
of five digit humbers to cach Coulroller. The Account Section of the
originaiing Controller will maintain a Schedule Register from  which
numbers will Le assigned to each Schedule within the allotted series
brief particulars-of the Schedule being*entered against each item. '
LN ZGR, Write-back of original items in the Military Exchange Accounts

In the event of the whole or a part of an ite i
hwen incorrectly passed to another Controller, the Il‘:;'tt,e"r shoult;'l naldrj]ﬂ:{ni%
in full and irnitiate an original debit or credit for the whole or a part of
the item against the Controller who erroneously passed it in the first
instance. _'ah

possible, but not later than

, 61

Procedure 1 responding Controller’s Office. lg"" *

269, Immediately on receipt of a batch of the Defence Interdepart-
mental Schedules—P.A Fs. (C.M.A.) 338-A. in a Controller’s Audil
Section, the Schedules will be examined to see that they correctly pertain
to the responding section indicated thereon. In case any of the schedules
have been incorrectly passed to the receiving audit section, the Schedules
will be immediately transferred to the appropriate audit section of the
Contraller concerned, a suitable note being made in the I, D. Schedules
as well as the 1. D. Schedule Register. The transfer of such 1. D. Schedules
will also be notified to the * H' Sectlon simuitaneocusly.

Note—Audit Sectlon includes the Accounts Sectinn of an M.ES, Division
placed under the charge of a Unit Accountant of the M. A. D. .

~. 270, Schedules which are found to have been erroneously passed?

to a Defence Account Circle, as a whole, will be responded to, in full, by -
the responding Controller indicated thereon, in the first instance. Originalj
debits or eredits will then be pussed by the said responding Controller Lo/
the Controlier in whose books the items are correctly adjustable.

- 271. Formal response will be recorded by the audit section concerned
on the I. D. Schedules adjustable by that section, by per contra credit or
dehit to the originating Controller. One copy of each Schedule duly
enfaced with the classification code heads involved, will then be passed
to the ' H' Section along with the periodical batches of Punching Mcdia,
the other copy being retained in the audit sectior concerned.

Oudstandings.

272. A statement showing full details, including date of origin, of all
original items remaining uircsponded to in respect of each audit section
as well as a summary of the progressive totals of the outstanding items {or
each Defence Account circle as a whole will be preparcd mechzanically by~
the ‘ M ' Section and forwarded to the respective responding Controller by
the Sth of the second month following that Lo which the statement per-
tains. The list of outstandings and the connected summary will be shown
by the Account Section to the Ceontrolier, in the first instance, for his
information and suitable remedial action, where necessary. The Account
Section will then pass the extracts of the relevant outstanding items to the
respective Audit Sections with a view to their expediting clearance thercof.

Progress of Adjustment.

273, The progress of adjustment in respect of the exchange transuc-
tions between the Defence Account Oflicers will be centrally watched by
the ‘H ' Section through lists of outstanding items referred to in para.
graph 272. Annual abstracts of Progress Register in P.AF.A .-744 together
with lists of items remaining unadjusted at the end of March Supplementary
will also be prepared by the ‘ ' Section in respect of eacih Contioller siid
submitted to the M.A.G., through the Controller concerned on the 15th
August each year.

Objections.

274. The procedure contained in paragraphs 253 and 254 of this code
in regard to the Civil Exchange Accounts will apply mutaiis mautandis.
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CIsPIER 14

Account current betwesn Palkistan ¥izh Comnssioner i Uagiand
e and Hilitarys Aceswnni-lieneand

981. The Accounts Current sent from the Military Accountant-
General, Pakistan, to the Chief Accounts and Audit Officer to the Pakistan
High Commissioner in Loadon are tevined * Qutward Accounts”, the
accounts sent by the latter to the former being styled “ Inward Accounts”.

Note—For facility of reference the accounts seat te snd from England, as

A explained in the above paragraph are dzseribad in this a . other chapters of
' .ihis code as London Accounts.

1
.2
1
?

278.

- Scone of the Acovimt Cuey

959 Al Defence Sepvices hranscctions in the United Kingdom ol

- the Cenfral Government of Pakistan (with the excepilon of those repre-

. . senting genuine sterling assets and liabilities of the Def:mce Services which
“are finally brought to account in the accounts mainiained by the Iigh
Conunissioner for Pakistan in the United Kingdem) and all remiftances
through the agency of Govermment cn behaif of thivd parities (eg.,
recoverable expenditure ineurred in Pakistan on beha!” of cevtam depart-

: menis of the Government of the United Kingdom, £ich as War Office,
240 ! Admiralty and Air Ministry and Defence Service exp:aditure incaryed in
=M. : England on behalf of the Central Covernment of Takistan) shall he
includsd in the Remittance Account between the Chief Accounis and

: : Audit Officer to the Hizh Commissicner for Pakistan in London and the
Military Accountant Geieral, Pakistan. Defence Scrvices transactions
of the Centeal Covernment which ave passed on te th~ Military Account-
i ant-General throush thess accounts shall eventuslly be incorperated in
) Defence Services Accounts kept in Pakistan,

3]
~}
L

. Nota—All those classes of transactions which used Lo ~pear fn 'he Acvoual
SiCurrent petween the ¢ié Secrotary of 5:7.2 Jor Indin dn Led b and wha Mittary

Accouniant-General of the undivided India, shall Le adjistable 1brough the
Arceunt Current between the DPalician Liiagh Cemunissloner in lenden arb the
Military Accountant-General Pakisiam

943, Transaciions. if any, arising in the Defones Sorviesy aouounts
) which are adjustalie with Forsign Governmenis no? n disset acepunt
with Covernment of Palistan and who have not esi.
refutions with the Government of Palisian and wi e repooseniatives
are, therefore, not stationed in Paldstan but arve funcli-ning in London, as
also Defence Services transactions of the Central Covernment arising
4n the accounts of such Foreign Governments which are Gnally adjustable

o
bo

ished diplomatic

T in Pakistan accounts will also be passed through th: Account Current
. " between the Chisf Accounts and Ardit Offesr jo fY - Pabigfan  Hig
[}

" _ Commissioner i London ard the Miktary fozo at-Ceneral
LB s\Mladthach o
2%3.% owerd Acoowts, f

284, Clagsification of tmins in the Inwvied Scooc sifs

X H BN ) -
3 Monthly fotals of _l:‘angaclions passzed on lo the NMiitary Accouiniant-
- General will be cxhibited in the Account Cuwrrent uider ths following
. : heads :— .
(a1 Revenue and Capital teinsactions of tha Uxhol Twepreent
velating o tor Defence Sovvicos -
. o (b) Remittance : Misesllaneous Accounts belveon the CA. and

A0, to Pakistan 1ligh Commissioner in Lundon and Military
\ ; Accountant-General.
)
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The details of the Revenue and Capital transactions of {he Defence
services under appropriate heads of account will be given in subsidiary
monthly statements of receipts and disbursements working up to the
totals in the Aeccount Current, These statements will be ransmit terd
by the C.A. and A.O. to the High Commissioner in London, (o tha Military
Accountant-General,

Nole—In order to enable the Accounts Department of the Pakistan Hilgh
Coemmissioner in London to classify 1he transactions under rroper heads in the
monthly statements referred 1o in the preceding paragraph, all authoritics for
Payment in the United Kingdom fncluding leave salary certificates, pension pay.
ment orders and indents for stores should furnish the Tollowin

E particulars :-~
(1) The major and minor heads of accgunt ;
(1i) The partlcular Government to which the payment is debitable ;
(iii) Whether the expenditure *js charged ” (non.-voted) or *voied -
(iv) Full classification of any deduction to be made from the payment,
285. The Inward Accounts Current of Defence Services transacijons
relating to the head “ Remittanco - Miscellaneous Accounts between the
C.Al and A.O. and the M.A.G.” will be sent to the Military Accountant-
General in detail through separale schedules. These accounts shall
contain only original items, i.e., itewns adjustable in Pakistan. No general
tule of classification of an item as Original ™ or “ Responding ”  ean
he laid down, but the prineciple to be observed, where possible, should be
that items should be treated as " Original ™ in the couniry in which the
first cash transaction takes place. i

286. A list of sub-heads appearing in the Imward Acceunts is given
in the Pamphlet of Revenue, Debl and Remittance heads. No new sub-
head shall be added to the list without the approval of the Military
Accountant-General, who wiil intimate it tn the C.A. and. A.O. 10 the
Pakistan High Commissioner in London and to the Auditor-Gencral.

Treatment of Inward Accounts.

2B7. On receipt of the Defence Services portion of the Inward London
Account by the Military Accountant-General, original transactions which
can be praperlv classified centrally by that oflice will be adjusted under
the appropriate heads and a copy of the Punching Medium sent fo the
Controlier concerned through the Mollerith Section. The details of these
transactions will be intimated to Controllers separately by cach Augit
Seclion in MLA.G. 2-A, in duplicate. On receipt in Controller's offices,
these extracts will be audited and the classification checked and recoveries
or payments made, where necessary. If, in any case, the classifieation
enlered in any of the extracts is found to be incorredt, necessary readjust-
ment will be made by the Audit Seclion concerned of the Controller's office
ihrough a transfer entry Punching Medium ard the fact recorded on the
M.AG. 2-A  The duplicate copy of the M A.G. 2-A, will be returned by
the Audit Section concerned 10 1he M.A.C., with the necessary audit

Section concerned to the MLA.G. with the necessary gmudil certificate
cndorsed thereon.

288. In the case of original tyansactions which cannot be
classified centrally by the Account siectiop of the M.A.G’s
of sufficient particulars, extracts in MA.G, 2-A (in duplicats) will be
sunt 1o Controllers separately by ecach auvdit Section. After necessary
adjustment of the items scheduled in the M.A.G. 2 one copy thereof will
be returned to the M.A.G. direct by the -Audit Section concerned after
endorsing thereon against each item the rupee cquivalent of the sterling
amount, the classification code number and the month's account in which
adjustment has been made.

properly
office for want

G5

289, Items, if any, in the extracts (M.A.G. 2) which are found to be
pertaming 10 a Defence Aceount Oflice other than that to which they
niave been scheduted, will be eammunicated to the Account Office con-
cerned under intimation to the Military Accountant.-General. In the
case, however, of an item being found 16 be adjustable in the accounts
of a Civil, Posls and Telegraphs or Railway Acecount Officer, it shall be
passed on [or adjustment to the Account Officer concerned direct through
the Exchange Accounts, an intimation being sent Lo the M.A.G. |

290. Defence Services Sterling transaclions of the Central Govern-
ment shall be adjusted on the Defence Services hooks under the praper
heads of classification at the conventional rate of exchange by debit or
credit to the London Account Current, the difference between the rupee
cquivalents at the average rate and the eonventional rate of exchange in
respect of Revenue and Capital transactions being taken to the minor
head “ Loss or Gain by exchange " under the relevant major heads by

per conlra credit or debit to the Deposit head “ Exchange on Remittance
Accounts .

Note 1—For the purpose of adjustment mentiored in this paragraph ihe
sterling transactions shall be converted i Paldstan currency o the nearest annha,

Nate 2.—No adjustment on account ol loss or gain by exchange in respect
of steyling transactions relating to debt, deposit and remittance heads should be
included under those heads. The difference between the rupee cest of such transac.
tions at the average rate of exchange and the vaiue of hooked transactions at the
conventional rate of cxchange should be adjusted under the head * XLVI--\lis-
cellaneous ™ on “net gain by exchange on Hemittance transactians ™. If in any
year the net result of the adjustments under this head is a loss it should bve
adjusted as a minus receipt to aveld unnecessary appropriation of funds.

Note 3.—Nao adjustment on account of exchange should be made under the
minor head “Loss or Galn by exchange™ in respect of the cost of English storos
jurcnased for the Military Engineering Services, The cost of such stores should
be adjusted {n the reguldr accounts as well as the accounts of works or stock
at the average rate of exchange for the month in which payments arc made in
England. 'This rule shall apply also in the case of uther services where the

value of stores purchased in England has to be included in the accounts of works
or stock.

291. Formal response in bulk shall be recorded in  the Defence
Services Books to the Revenue and Capital transactions in England of the
Defence Services transactions of the Government of Pakistan, but shall
not be passed through Outward Accounts. The only items in respect
of which schedules of respending credits and debits shall be furnished by
Controllers to the Military Accountant-General, will be those which are
passed through the head ** Remittance Miscellaneous Accounts between

C.A. and A.O. to High Commissicner for Pakistan in London and the
Mititary Accpuntant-Ceneral "',

Dates of Despatch.

292. The Inward Accounts Current of i High Commissioner far
Pakistan in London, the monthly statement of Receipts and Disbursement
and the subsidiary Account current relating to Miscellaneous Remittance
Transactions will be despatched to the M.A G. by Air Mail not later than
the 21st of the month following that to which the transactions relate.
The statement” and the account for March (Preliminary), however, will
be sent a week later than the usual date. The final Account Current for
March will be sent by the last Air Mail in May A Supplementary Inward
Accounts Current for March arvising any corrections inthe accounts will
also be forwarded 1o the Military Accountant-General in the first week
of July by Air Mail. This zccount will normuily  contain  responding
entries only. ' ‘

L1MAG
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‘Outward Accounts. %
L, The monthly Outward Account will contain only the transac-
Lions 1'|:lui|m; to the head “ Remittance : Miscellaneous Accounts between
High Cuninussioner in London and Military Accountant-General”. The

sub-heqnds aippearing in this account shall be as given in the pamphlet
p[ Revenure, Debt and Remitlance 1lead. The instructions in paragraph
286 shall apply mulatis mutandis to this account also.

ten 204, The Outward Account shall be consolidated by the Military
J}ccgunl:;ift-(,oneml and despatched to the High Commissioner for
Pakistan in London. Mo enable the Military Accountant-General tp (o
50, each Audit Sectiori of a Controller’s office shall submit to the former
by the 15th of the month following that to which the transactions relate,
schedules in P.AF.A. 635/640 embracing the original debits and credits
bookw_l b_\: them under the head *Items adjustable in England . The
following instructions will be followed in the preparation and submission
of the Svhedules e
{i) Schedules will be prepared, in triplicnte, by carbon process,
separately by each sub-head of the London Account Current,
the original and the duplicate copies being despatched to the
M.A.G. and the triplicate being retfained as office copy.
(i) Each credit schedule will be assigned a distinguishing credit
1temb1etter and debit schedule, a distinguishing debit item
number. '

(iii) Unless they have been sent in advance under paragraph 297,
the original supporting vouchers or certificate of payments
(where vouchers in priginal cannot be furnishéd) will accom-
pany the Schedules, or their absence fully explained. Vou-
chers received subgequent to the despatch of the Schedulos will
be forwarded to the Military Accountant-General with utmost
expeditiousness. When reference is quoted to a Government
letter or some other dpcument, which may not be in possession
of the High Cormmissioner, a copy thereol will either be sent
to him with the advance intimation where preseribed or [ur-

nished in duplicate along with the relevant schedule sent to
the M.A.G.

(iv) The supporting vouchers will also be numbered tp corresprljnd
with the relevant items in the Schedules.

(v} 'I"he monthly Schedules will be submitted by each Audit See-
tion of a Controller's Office, in one batch, direct to the M.A.G.

(vi) When the several items in a schedule involve separate receipts
or payments in England, fractions of a penny will not be shown
in _the Schedules, fractions of Jess than a half penny being
omitted and a half penny or more being shown as a penny ;
when the whole schedule involves only one receipt, or one pay-

ment in England, the fraction shall be omitted only in the totat
of the Schedule.

(vii) The amount in Pzkistan currency adjusted under the Outward
London Account Current heags will be worked out to the nearest
anna at the official rale of exchange.

{viii) In order to avoid omission of any one or more items from
the schedules, the transactions will be entered in the relevant
schedules simultancously with the preparation of the Pun-
ching Media in which the London Account Current heads are
operated.

F

&7
(ix) The following example illustrates how entries are made in a

Net apyount credited

Roceived or debited in the
Particu- or pnid Exchangel Accounts current
Item | lars of | in Pakis- debited | | Rete
No. transac- tan in {—) of |Remarks
tions Pakistan | credited | In Pakis- | In British! Exc.
currenty (+} tan Currency
currency

Credit Rs. A. PJRs. A, P yRs, A, P} £ 8 d.

{tems. 28

1 185-=8=0| 0=3=0{185:=4=6] 20=0=0! 1 7/8d
Debit
Items. 2

2 T =4=6]0=13=5 | 609--7=1| 76=10=0{ 1 7/8d

The figures given are those appertaining to a eredit item of £20 and
a debit item of £75 and 10s. the equivalent of which at 2s. 1%gd——per

rupee (supposing this to be the rate of exchange at which such items are .a

required to be adjusted) is Rs. 185|8|- and Rs. 70014|6 respectively. ‘The
rupee amount to be debited or credited in the Cutward Account is thus
the equivalent of the sterling amount at 2 s. 129|32 d. per rupee (supposing
this to be the uniform or convenlioifal rate of exchange) the difference
between this amount and the amount actually received or paid is treated
as exchange and talen to Exchange on Remittance Accounts.

Note—The rupee amount shown in the first money column of the Schedule
under the heading * Net amount credited or debited in the * Accounts Current'”
should represent the exact equivalent in rupees, annas and pies of the sterling
total given in the second money column

205. As soon as the printed Sectional Compiiations are received from
the Hollerith ‘Sectipn, the total amount shown in the Office copies of the
Schedules will be verified by the Audit Sections of the Controller's offices
with the compiled actuals, Discrepancies, if any, detected will be imme-
diately reconciled and Schedules in respect of any omitled items urgently
despatched to the MLA.G.

Note—The Hoberith Seciion will furnish monthly W each Controller a
printed detalled list of actuals cornpiled in the RID.R, Heads compilation under
the London Account Current heads, An extract from the consclidated R.D.R.,
heads complialion of London Account Curcent heads in respect of each Controller
will also be furnished to the M.A.G., (Accounts Seclion) every month.

296. Where items of a Miscellaneous or unusual ‘nature are expected
to result in the debit of large sums through the Gutward Accounts, an
advance intimation of the debit, supported by relevant vouchers, where
necessary, will be sent to the Accounting Department of the High Com:
missioner in London, a reference to the number and date of the advance
intimation being quoted in the relevent Schedule rendered to the Military
Accountant-General.

OQutward Accounts for March.

297. In respect of all original debits and credits to be included in
the Outward London Account Current for February and March (Prefimi-
nary), advance schedules in P.AF.A. 635 with supporting  vouchers,
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where necessary, shall be despatched ditect 1o the Chief Accounts and

Audit Officer to the Pakistan High Comm

Issioner in England, so as to

reach him before 1st and 7th May, respectively, without fail, duplicate
copies thercof being sent simultaneously to  the Military  Accountant-

General.  Adequate steps shall be taken to
are lelt over for inclusion in the March Fina

cnsure that no original items
] or Supplementary Schedules,

il any items are unavoidably left over, they shall be included in  the
Schedules for the follewing year. Thus, the Qutward Accounts for March

Final and Supplementary will contain only
ng advance schedules need be sent, -

responding entries for which

el e .
288, The Outward Acecount for M)argh (Final) together with Schedules
of receipts and payments and supporting vouchers, should be despatched
by the Defence Account Officers so as to reach the Military Accountant-
General punctually on the 1st July annually. The consolidated Qutward
Account for March (Final) will be forwarded by the Military Accountant-
General so as to reach the C.A. and A.O. to Pakistan High Commissioner

i London by the end of July each vear.

As soon as the compiled Accounts for March (Supplementary} have
been received by the Controllers from the Hollerith Section, a comparison
should be made of the London Accounts for all the months of the year with

the corresponding tots': in 1ho privtod compiletivn, as modit

O Uy corTec-

tion accounts if any known Lo them. In the event of any difference being

discovered, a supplementary Account Curr

ent and Schedules should 'be

forwarded to the Military Accountant-General.
299. Before despatch to the Chief Accounts and Audit Officer to the

Pakistan High Commissioner in London, the
deted Outward Acecounts will be agreed by

amounts shown in the cansoli-
the Accounis Section of the

hititary Aceountant-Geneial with those shown in the printed consolidated
compilation of Revenue, Idobt and Remittance heads,

% Direct Remittances to England.

300. Asa génreral rule, no money should be paid in England on account
of the public service, except through the High Commissioner in London.

Payments for articles obtained by a dirzet

vrder from private firms and

- individuals in the United Kingdom should, however, be made by means of
Lank drafts. The officer making the purchase should report the transaction
to the Controlier of Accounts concerned, with the necessary vouchers. The
Controller shall preaudit the payment and at the close of the month pre-
pare a consolidated statement of payments to be arranged in England
in respect of direct purchases of stores. The Controller will phen purchase

a sterling draft in favour of and forward it

to the High Commissioner in

London with necessary details of payments to be made to the suppliers, the
rayments being brought to account directly in the Defence Services books,

In urgent cases, however, the Controller will authorise the High Com-

ntissioner telegraphically to disburse the amount subjeet to jtsg
included by the former in his monthly sterting draft referred to ahoy

Parlicular care shull be taken to ens:u

bemng
2,

‘e that no double payment is

authorised in regpect of the same claiin. 7The Controller, when making

roemittance {o the High Commissioner in the

manner described above, shal]

also advice the officer concerned in Pakistan of his having done so.

Stcres, etc., supplied to British and Coloniul Goveraments,
301. The value of stores supplied for the use of the U.K. or Colonial

Governments, and the incidental expenses
shall be debited to His Majesty's Government

and freight charges therecn
through the Outward London
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Account, with the leasti possible delay. In such cases, the invoices show-
ing the cost of stores including freight and incidental charges, etc., with
the duplicate packing account, and receipt and delivery vouchers EJuI}'
receipted by the consignee, will be forwnrded direct to the High &’OHT‘,
missioner in anticipation of the debit, the item number and the month's
schedule of the Outward London Account in which the debit will appear
being quoted.

302. Freight, incidental and other charges, incurred in one Delence
Account area in connection with the supply of stores to H.M.G., by another,
should be passed on to the former account area for debit through his
Outward London Account current Schedules. Such charges should on
no account be debited to H.M.G., direct by the latter Defence Account
Officer.

Custom duty, incidental charges, etc., incurred by the Civil Depart-
ment In connection with the issue of stores by the Defencc Departmen{
are debited by them to the Controllers concerned for adjustment with
His Majesly’s Government together with the value of stores supplied.
Conversely such charges incurred in the Defence Department should be
debited te the Civil Account Officers concerned for adjustment by them
together wilh the cost of stores issued.

203, The value of Europe swores, which ave found unsuitavie and
returned to England, will not be debited through the Outward London
Account; such cases will be disposed of by the High Commissioner.

Special Items in Outward Adccounts, Navy Bills.
304. All transactions in respect of— ad
(i) Charges relating to the supply of stores or of work dosic for
the Y. M. Royal Navy ;
(ii) Pay and allowarices, Hospital cliarges, Hailway Warranis, ete,,
relating to H. M. Royal Navy personnel, and
(ili) Charges on account of capitation fees, in respect of Naval
Ratings detained in Military Prisons and Detention Barracics,
incurred in Pakistan on account of the H. M. Pritish Royal MNavy
including those incurred in other Military Audit Areas, will be adjusted
by the Controller of Naval Accounts by means of Navy 1Bills ‘g e
obtained in duplicale from the Captain in Charge H. M.’s British Naval
Office, Colombo, for realisation through the London Account. The
Navy Bills, in duplicate, should be sent to the Military Accoun(-Genural
in advance of the Outward London Account Current for onward trans-
mission to the High Commissioner for Pakistan in 1J. K. The Contralier
of Naval Accounts while forwarding the Navy Bills should sfate the
month’s Qutward London Account Current in which the debit will be
raised.

Ta enable the Controller of Naval Accounts lo effect the necessary
adjustment, transactions relating to the Royal Navy appearing in the
Books of the other Confrollers (including the Controtler of Avrmy Faclory
Accounts) will be pussed on to ihe Controller of Doval  Acconnnis
thrgugh their Exchange Accounts, after audil, complele and correct in
all respects. When charges relating to Hospital treatment ar datention
of the H. M. British Royal Navy Personriel appear in the Accounts, the
Controller of Naval Accounts will take urgent action to verily that the
cost of the Railway Warrants relating to the journevs by each one of those
individuals is intimated by the Contvoller of Armyv Factory Accounts to
him, for adjustment. With a view, however, to ensuring the prompt and
correct recovery of the cost of Railway Warrants relating to their oivard



70
an urn journeys, particulars of such Individuals admittéd Into and dis-
ghgrzzec'a 'frgm hos'?’S;)itapls or detention barracks and Military Prisons in
Pakistan will in all eases be intimated by the Controllers concerned to the
Contreller of Army Factory Acgounts. " R
305. Wh tores are supplied or work is done lor i [ 5

ships by theeg‘i\?iloDepartments, Navy Bills, in fiupllcal.c. endorsed _:in
favour of the High Commissioner for Pakistan mn U.K. together wn.}
supporting vouchers (e.g., receipts signed by the responsible officers o
the ships for stores supplicd, etc.,) are forwarded by them to the Con-
troller of Naval Accounts for adjustment and transmission to the Military
Accountant-General for necessary action.

i f His

06. The value of stores made over to, or received (rom, any of His

Majessty's British Vessels, by the Military Department, will not be debited

or credited ip the Imperial Government, London, but will be dealt with
as under :—

(i) To Roynl British Navy Vessels—The value of Military Stores,

ist i hese vessels and
the property of the Pakistan Government, supplied to t_ ] ls an
th: c?oatpgf sﬂl work executed by the Military Department for His Majesty’s
(British) ships on the Pakistan stations, will be debited to the Nav:.{
department in Londpon.  Such debits will be subject to alterations founc
recessary on audit by the Accountant-General of the Navy in Londonp.
wiien the amounts are communicated 1o him through the Naval Accounia
»t by authorities in Pakistan. : y 7 -
ii) From Royal British Navy vessels—wnen tores are ely
frm'n(}lfi)is M:ijesty’s){British) ships, it will be seen that they are accounted
for as serviceable, and are of a kind which cafn he qultisod fc:‘t*ilel:alr;ley :fe:jsl:?‘;
' iving D ent. The value of such stores Wi
tt;y ttlflae Dﬁ?évggparﬁx On receipt of such credits the Coniroller of
Naval Accounts will pay the amount to the Assistant Pay Master, Royal
Naval-Depot, and debit the Military Departmentt;; e e
30 i i o ores su
307. As an exception to the above rule, in the case of s pl
or wI;?‘k done, for tl?e Royal British Naval Reserve, all the transag.tmfns
will be included in two separate bills, one for work done and the other 01;
" atores supplied, and the total amounts will l?e dcblle?ﬁrgget\:,tmﬁggfsna?ﬁnbae
3 : n. The bills, with the suppo ;. vouchers, .
?ﬁtfgﬁnbti( éﬁ:ﬁ%lle&“s in advance of the debits appearing in the accounts.

Pensions paid on behalf of Government of the United Kingdont.

3 d ; to hinperial pensioners on

208. The monthly statement of payments

at-coa?l% of pensions eﬁ:thorised by the War Office, Londg‘nhaaggathgl;*agé

master General (including Chelsea;hpelr}si;?e(r;z)m r;;ls in’c;;?ér 'f.o:: Pak‘i?tan e
i iplicate, direct to the ] nimissio 1 ]

{oé%aﬁestiﬁﬂogtﬁﬁ? the usual vouchers, In anticipation of the entries in

the Account Curvent.

X : alf of the Ministry of Pensions, London, will be
'\rljuggg_’; ﬁfr%ﬁl::t?h%ngfgvard Arcount Current Schedules 'of th‘e (t:;M.Af
.(Fensions} Lahore. These will be g.upported by a ..surnn;auy s.(tia e_lrpm;.‘
of account on Form M.P.F.-283 which.should Lo prepared in 1;p 1-::3.‘%
by the C.M.A. (Pensions) ‘and forwarded to the Assistant Director ©
A"{ldlt (D'Sl) Lahore, together with the relevant pension vouchers and

“ the montt.llglr casually return, ete., The Assistant Director of Audit w}:]l
record on the M P.F.-283 the certificate of the Apdltor on behalf) ofh[ E
Di{'ectﬂr of Audit. Defence gervices, and return lo the CM.A. (12.) bot
copies of the M.P.F.-283 together with the supporting documents. The

’
B
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ZMAL (P will then forward the original copy of the M.P.F.-253 com-

e ;oted as above direct o the C.A. and A.Q. to the LHigh Commissioner

Z:r Pakistan in London, together wilh other monthly returns (casually
resurn, ete.,) and retain the duplicate copy together with the pension
vouchers, ete., in his office. Transactions on this account arising in the
account areas of other Controllers wili be passed on for adjustment tc
the C.M.A. (P.), Lahore, through Military 1. D. Schedules.

All expenditure incurred in Pakistan, which is chargeable to the
AMinistry of Pensions, London, as also any readjustsment fouind necessary
on that account after the close of the accounts for March (Preliminary)
should be incorporated in the following year's accounts. No iransactlion
of the above nature should Le adjusted in March (Final) and (Supple.
mentary) accounts.

Note—The net amount paid after deduction of Imperial Income-tax  will
be shown in the column for payments ; olher recoveries or writes-back will be
shown in the column for credits, detalls of which will be given in a separatc

schedule, The net amount of M.P.F.-283 will be shown in the London Acrount
Current,

National Health Insurance and Widows, Ovphan’s and Old Age Pension
: Contributions

310. Recoveries from the British officers serving in  Pakistan on
aceount of National Health Insurance Contributions, and from British
officers and Other Ranks under the Widow’s, QOrphan’s and Old Age
Contributory Pensions Act, if any, shall be credited to His Majesty’s
Government through the Outward Account with the Pakistan High
Commissigner in the United Kingdom,

WA Uina 3

%_\o, a Write !r&‘gfc entries m London Account Current
" 311. Write back of erroneous debits and credits in the London' Account
Current shall be effected by minus debits and minus credits if they are
made in the accounts of the year in which the original transactions
appeared. If the writes-back are made in the accounts oi subsequent
vears, they shall be made by fresh credits and debits.

In the event of a charge in the conventional rate for conversion of
_ - sterling transactions into Pakistan currency, and wvice versa, write back
. . entries relating to transactions of previous years, effected in the London
™, Account Current Schedules of the month in which the change takes place
or in subseguent months, will result in the exchange head being debited

or credited with an amount differing from that credited or debited

te that head when the original transaction wus adjusted, In such

. - eases an adjustment shall be made cancelling the original debit or credit
on account of exchange by conira credit or debit to the head * P—Deposits

~ and Advances—Miscellaneous Government Account” of the sum or

gt

+ w_ difference, as the case may be, of the two amounts appearing in the
- Y'second money column of the schedule.
Js Outstandings
312. Each Defence Account Officer shall be responsible for the

expeditious adjustment of transactions in the Inward London Accounts
exfracted out to him. Similarly, in respect of transactions included in

the Outward London Accounts the responsibility for the clearance thereaf |

shall devolve on the Accounts Department of the Pakistan High Commis-
sionér in London. To ensure the incorporation in the accounts of all
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items veported from England to Pakistan and vice versa and the reconci-
lintion of the detailed balances with the totals outstanding, the balances
o4 the Outward Accounts (ie., items adjustable in England) shouid be
vorked out by the Accounts Depuariment of the Pakistan liizh Com-
missioner in England and those of the Inward Accounts (i.¢., items
adjustable in Pakistan) by the Military Accountant-General.

"313. The Accounts Section of the Military Accountant-General shall
maintain a Progress Register to watch the progress of adjustment of
the Inward Account transactions passed through the head * Remittance
Miscellaneous Accounts between the C.A. & A.O. to the Pakistan High
Commissioner .in London and the M.AG. " and at the end of each year
shall ecommunicate to each Controller the amount outstanding in respect
of his account circle.

-4

" 314,

315.

T
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PART iN

CHAPTER 13

Compilation aml consoligation of accuimts

316. A sacnthly classificd account - will be compiled mechanically
on Hollerith Tabulating Machines, by the Central Compilation Office, on
behalf of each Defence Account Officer., The monthly account of each
Defence Account Officer will embrace all Revenue, Service, Capital, Debt

4na Remittatice heaq Iransatowns agyustea on LS DOoKS  ourmg  the
month,

317. To enable the C.C.O. to mechanically compile the montnly
azccount on his behalf, all transactions arising in the account circle of
cach Defence Accounts Office will be classificd by the several sections of
his office and the Unit Aceauntants attached to unifs and formations station-
ed within his accounts jurisdiction, vader Revenue, Service, Capital, Deb:
~nd Remittance heads of account as will be apprapriate. The classifica-
tion of all transactions will be noted on P.AF. (C.M.A.)-336 Punching
Medium to be prepared in duplicate, the originat being furnished to the

.C.0. as described in paragiaph 329 and the duplicate securely attached

fo the respective bills and veuchers, ete, from which classification has
been made.

Mote—In the case of Defonce Services  Inter-Departmental Schedules—
P.AFs (CM.A.) 338-A (Paragiaphs 264271 refer), the classification may be
made on the schedules themselves in which case the classified schedulez will we
treated and disposed of as Punching Media. '

318. All transactions inchiding those communicated through the
Exchange Accounts bv other account officers, will be compiled in the

Aaccounts for the month in which they bave arisen or have been com-
municated,

319. Charges, which, in the absence of the necessary information,
cannot at once be compiled o the appropriate service head, will be pro:
visionally compiled to the herd to which it is likelv (hat the expendiluce

. Orthe grealer portion fhercof, is chargeable, and will, if necessary, be

subsequently readjusied by transfer to the correct head or heads con-
cerried, in the compllation of the month then open,  Such readjusunents
will not be made if the accounts for the year in which the charges appear-
ed have been finally closed.

Similarly veceints adjusinble under revenue (or service receipts)
heads will be credited to the head to which they appear to pertain, or if
such heud be pot apparent, to the head " Miscellaneous * of the sub-head
cancerned.

A0 Al entries involving exaggeration in the Public Accounts inust
Ire avoided. As regards clas:sihcatio:} of charges due to refunds of bouu
fide receipts and receipts due to credits afforded on account of recoveries

of do\re-r—pa}qncnts and recoveries of expendilure, sec Chapter 7 of this
Code.

321. No figures will be classified for incorporation into the Compila-
tions, except those obtained Larough the recognised channels, ie, Do
the accounts inter-departmental schiedules, vouchers ar transfer centries, nor
will any readjustment of figures appearing in compilations, which have
ﬁ}l‘f:;(]}' been closed, be effected, except through "transfer entry punching
media.
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Treasury Reccipls

322. When payments are made into Civil Treasuries of sums duc
to the Detence aparunent, the ireasury receipis are torwarded 1o the
Defence Accounl Officer concerned for adjustment. Each treasury receipt
will be enfaced with the head of account to which the credit is due, and
with the code ninnber of the Civil Accounts Officer against whom a debit
for the amount Ias to be raised. The adjustment of the amount of a
treasury receipt should be muaue, if possivie, in the compilattion of the
month in which payment was made into the treasury. .

Note 1.--In. the case of receivable orders issued by Units, the treasury
receipts will be adjusted fn the classified abstracts of the units cuncerned.

Note 2 Adjpediment of treasury receipts in the Controller's Ottice will be
made through trecsfer entry punching media,

Note 3.—To visure that all treasury receipls, for receivable orders issued
hv the Contraliers oflice, have been received and adjusted, the eounterfoils of

receivable orders should be examined monthly, and a note should be made on
them when treasinty receipts ave reeeived and when they are adjusted.

Transactions with other Account Officers

323. All transactions which are recuired to be adjusted inter-depart-
mentally, will be included by the sections concerned in Schedules in
P.AF A -T253 which with the supnorting vouchers will accompany the
compilation. This Schedule will be prepared in duplicate (by carbon
process} for tiransactions relating to Civil Departments under Head
and III £

Nuote,—Separute schedules will be furnished in vespeel of
R.T.Rs. drawn, or cancelled in P.AF.A. 129 and 133.

324. Trons:s-lions appearing in (1) Extracls from the Inward London
Account, and (ii}) Exchange Accounts received by Controllers, ave either
centrally adjusted and compiled in their account sections or are scheduled
in duplicate to the audit sections and M.E.S. Unit Accountants concerned
in P.AJF. (CM.A.) 338-B for audit and classification (se¢ para. 230),
The items will be classified to the credit or drbit of the annropriate head

_of account by conlra debit or credit to the other account officer concerned.
In the case of efence LD. Schedules P.AF. (C.M.A.) 338-A, the classi-
fication will he noted on both copies of the Schedule, the one to be retain-
ed by the adjusling section and the other being forwarded to the Central
Compilation Oftice (* '’ Section) for inclusion in the mechanically com-
pi'sd acemints. Schedules of sich dehits or credits to other secount
officers will also accompany the P.M. and should be kept separate from the
original debits or credits to other account officers (vide para. 323)

Accounts for darch

325, In orider that all transactions of the year may be brought into
the yvears accounts two compilations forr March {(one final and the other
Supplementary) will be prepared in addition to the usual monthly com-
pilation for thalt month.

Note—The accounts are kepl beyond the 31st March for the definite purpose
that as far as possible all the tiransactions of the yerar wmay be
entered in the but it is not essential that trans.
actions relating to earlier years should be booked in the accounts of
the latest vear which are still open. If it is impossible to have any expenditure
booked in the account of the year to which it relates, owlng to the facit that the
actual incidence uf the expenditure Is under dispute, it ought to be charged to
the accounts of the year in which the final decislon is taken, though, at the
same time, all possible efforts should be made to expedite the deelsion s far as
possthie, On the nther hand. adinstments should not be made In the accounts
of the past vear il the disbursements could net have been reasonably anliclpated

chegues -or

accounts of the year,

1%

in time wur & grant being obtamed. This Impiles that suitable prov si ;. !

Atways be maue 20T anacipawea Habilices, afnu the provision ﬁ1alla:3}1u:z}:'::i"ll;g
should not be made In the previous year's expenditure in certaln elrcumstances
should not be used as a cloak to conceal the resulls of defective budgetting,
The onus of proving that disbursements could not be anticipated  shouid
he on the contrelling ofticer. In all cases where lhe cxpenditure could have
reasonably been anticipated, as for example recurring payments [rom one Govern-
ment or Department to anather and payments which, theugh not fixed in amount
are of a fixed character, etc., the Controllers will automatically make the adjurﬂ':
ments in the accounts belore they are finally closed, - h

326. In the final and supplementary compilations for MJa";gH the
following inter-departmental tnansactions only will appear i1 addifion to

any adjusiments uuiel neads or accounts not  ‘nvoivin i - -
mental transfers. i R el
Final Compilations.

2t 1. Responding items on account of all other Account Officers

Sp ; : 4 cers.
. 2. Original debits and credits to other Account Officers: but
g in the case of Account Officers, other than Civil, on]y' when
y togaiamc%rasent of the other party to the account has becn

Supplementary Compilution
1. Responding items on account of all other Account Officers.
2. Original debits and credits to other Account Om
; consent of the party to th
regards .Military Account
. _ withheld if their accounts

' 327. The detailed insty
media—~P.AF. (CM.A) 3
in apé)endix II1.

28. Every Punching Medium will be

‘ Audit Section or the Unit Accountant, as the ca isti

4 se ma ishinir
class numbe:r and a serial Voucher No.-a separate ys??iez dlg?n%:émh:v]:"'

i numbers being allotted to each class. Ll

The following are the various classes of 1} i i

distinguishing class numbers assigned tc; e:;chn? Snshing wedia 880 e

cers, when the
e account !‘l&S been obtained. As
Centres this consent will not Ie
have not bgen closed.

uctions for the prepavation of the 1 i
t punching
36 referred to in paragraph 317 are contained

assigned by the respectiyve

Ctass of P.3S. Distinguishing Xe. Class of P.M. Distg. No
Cash vouchers Abstract of Recei .
{Chequo drawn) 1 snl;?irg:s. st 1
Transfor adjustments 2 Cash Book-Defence Services, - 1

> Inter-deparlmental 1

v Di L shnor i -
Setadans o ] ; sbursing  Officers . i

Store Tssuos against allotmcﬁ.t;. |
Inter-depurtmental schedules {Defenevy. 3
328. The original covies of the Punching Media for
g < : B n woa or ea t L=
gether with the Daily Payment Sheets and Schedules III ':12 lgzge}gtlL:f
;}éggl‘:gsag?gm (:Iurmﬁ t}tl;lz mog.t?éh will_be submitted direct by the res-
1L sections In three batches so as t :
e - than the dates specified below :— @ ¥Rach the C.C.0 oLt
-~ . Fiwst batch -
Seecond balcl

Third batch

15dh of month .
25th of the mouth.
3rct of the feltowing manth,
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“Fo avoid the rush of work in 'H’ Seelivn wwards the close of the
month the Controllers should ensure an even flow of P.M. by submitting
(he DUlChes O1 WLuHTIM S1Ze Punciudly by ine prescrived daes.

Note—In the case of M.ES, Unit Accountants all the transactions of &

month will be included in the Abstract of Recelpts and Charges and one consoli-

fid vou PURLENINE TEwUnT Wil) pe epured on e uiose of ine monthly accoupls. s

In regard to the Punching Media relating to the month of @l
(including final and supplementary) the due_dates of 32.1}9[!“.5319“, f the
several batches will be annually notifled by the M.A.G. sufficiently in
advance of the ensuing March.

330. Before despatchi to the C.C.O. each balch of Punching Mcdin
will be carefully scrutinised to see that it is complede in all respects, any
break in ihe continuily of the numerical series of each class of Punchirj
Media being explained. It will be ensured that the Punching Media arc
entirely free from any erasures and interpolations, the entries are legibl:
and alterations, if any, have been duly attested.

331. Since errors in Punching Media are bound fo cause unnecessuly
confusion in the mechanical compilation of accounts, they shall be avoided
at all costs. The extent pf check on the classification of transactions, as
prescribed in paragraph 344, shall be rigidly applied. In addition the
correctness of all the entries on the top of the Punching Media will he
enswed,

332. From the material furnished by the controliers’ offices e
paragraph 329 the C.C.O. will_ mechanically compile and print on Hollerith
tabulating machines, in respect of each Defence Account clrcle a monthly
classified account which will be in two parts. The first part of the
accaunt shall exhibit against the appropriate classification code heads in
the Revenue (including Service Receipis and Charges). Capital, Debt
and Remittance divisiens, separately in respecl of each section of the
Controllers’ main office and each group of MIS. Unit Accountanis
serving within the same Army district under the accounting control of
the Controller, all financial transactions adjusted and classified within
the respective Defence Account circle, and shall be known as the sectional
compilation of the Cpntroller concerned. Similarly the second part of
the account shall show all the figures appearing under Revenue, Debt
and Remittance divisions us distinct fromn Service heads separately for
pach account circle and will be called the book compilation (R.D.R. heads
compilatien). A ‘copy of each of these compilations will be rendered to
the respective controllers on the S0th and 27th, respectively, of the montl
following that to which they relate.

Note—The portion of the sectional conpilation velating lo ME.S. lranssc

rions shall be prepared in detail glving the classification cade numberis) and the
amount in respect of each Individusl voucher.

433, The accounts of the ssveral Defence Account circles will he
consolidated month by month, by the C.C.O. into e consoelidated accout
nf the Delence Services. The Service and Capital portion of tie consoli-
d-ted account shall be known as the All Pakistan Cunsolidated Compilation
of Defence Services Receipts and Charges and will show side by side the
compiled actuals for, and the progressive compiled actuals up to the end
of the month of the financial year to which it relates. The Revenue, Debt
and Remittance portion of the account will be called as consolidated R.D.R.
heads compilation of the Defence Services which will alzo show congnli-
dated figures of Service receipts and charges appeaving in the Al 1’akistan
consolidated compilation,

77

354, ; s n
i ll;iﬂzfﬁirl;ﬁpaﬁlﬁglESL}I-M the two compilitions refecred W in the preced
3 Wamerunh Sl bo ikl'bmlltllcd 10 the Mililary Accountuni-Gonersl oo,
it pe W(I' ¥ of the month following 1hat 1o 4 113({11‘ i

335 A 3 P A ’
wrd Chargerfotlg j_)[ tie All Rakistan consoliclaied compilaiion of Rieain
Afinisioy of -Fin’{;lce(;nc(iﬁﬁr\-mos]_ shall be rendered Ly the f:‘:.r:O _I(r; ‘:‘r;;
MAG, litary) simullancousiy with ils subrnission to Lhe

A copy of the R.D.R. hea i

-D.R. heads consolidated ilati ?
;J; ; J_l_me, >ept., ]J(!Ct’_‘mbf‘l_‘, and Maren wiil be C::EP 1]1;1510? e monfh;
vinistry of Finance (Military), i ihe Sk W

336, In regard to the compilati
smpilations for Mar ine

lSupplementary} the due dates of their 51.:1:)m;;>-;m:~111 ﬂll{l]m'

oy the MA.G. sufficiently in adv ensui

L et et

Illdiﬂlg Final and

2 notilied 4l

337, A copy of thé cons: ivance of the ensuifig Mayeh,

i & consolidated RID.B. heads eompilati

3 ; -R. heads eompilation sz

progresive Gwes bookod o (e cnd of ok Supp TS i

g et ¥, communicated by the several Defence A y inctuding
1 Mechanical closure of the aniu tence Accoumt Offiners

to the Ministry of Finance (Military) by the M ac ~ 0! Ue furnished

338.

339,
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CHAPTER 16

Cheek of classification and review of compilntions

. 341 It is of utmost importance (o verify that all financial transac-
tions are pruperly recorded in the accounts and that 'they are allocated
lo the proper heads of account.

342, Cases in which, in the absence of necessary information, a
particular transaction cannot at once be classified under the appropriate
head of account, and has, thus, been provisionally compiled to the head
to which it is likely that the transaction or the greater part thereof, is
classifiable, will bé kept under close review. Such particulars of the
transaction as will enable the final classification head being determined
will be promptly ascertained from the parties concerned and the provi-
'ciional allocution, made in the first instance, revised without avoidahle
delay.

A suitable record of each transaction provisionally adjusted as above
will be kept under the initials of the Section Officer concerned who wil:
watch that no avoidable delay occurs in the readjustment of the amounts
to the proper heads of accounts,

343, All entries involving exagweration in the Public Accounts must
e avoided and tp this end the rules regulating the exhibition of recoveries
of expenditure, refunds of recoveries and losses of PPublic moneys and
slores in Government accounts as laid down in the relevant chapters of
1his code must be strictly followed.

e Check of Classification

344. The following general instructions will be observed as prescrib-
ing the minimum check to be exercised over the classification of Defence
Services Receipts and Charges. It shall, however, be remembersd that
the more complete the check the better and that any other steps which
it is possible to lake to secure correct classification, without entailing
extra expense, shall be taken i — ’

(1) The classification ol all items under the Revenue, Debt and
Remittance heads in each punching medium, and of every
itein exceeding Rs. 500 under each detailed head of service
receipts and charges should be checked by the Superintendent.
Items exceeding Rs. 500 under cach Revenue, Debt or Rouit-
tance head and those cxcreeding Rs. 5,000 under each Service
cletailed head should also be checked by the Gazetted Officer.

(2) Gazetted Officers and Superintendents, when reviewing audit,
hall also review Classification and see that the vouchers
reviewed by them have been correctly and prompty classified
«nd brought to account.

Note 1.—The term “ Superintendent” used in this paragraph means an
Accountant or a member of the Superintending Staff in charge of a
section or sub-section in a Defence Account Qffice.

Note 2.--For the purpose of this paragraph. the classification entered on the
vouchers which Lhe Superintendent and the Gazetted Officer have
chiecked as part of their concurrant review may be treated zis checked
for the purpose of this review. .

In [he ease of these vouchers the audit of which is perniissible
wfter compilation of the accounts, this check may be exercised
at the time the wvouchers are reviewed.

e W an
“ . Review of Compilations
345. Before transmission 1o the Central Compilation oflice {Para-

smaph 329 refers) each batch of Punching Media shall be generally
scrutinised to see that the Punching Media are in the consecutive serial
Zrder, explanation being given or any break in the series, and are trec
‘zom irregularities such as over-writings, erasures, interpolations. Items.
Z any, of an unusual character shall be critically examined to see that
il justification exists for their appearance.

346. As soon as the Accounts for the month are printed by the
Central Compilation office, a copy of the printed sectional compilation
#ill be forwarded to the respective Defence Account Officers’ Account
Section. The Account Section shall be responsible to scrutinize intelli-
<ently the sectional compiation lor the Defence Account circle as @
~nole. The figures appearing against the several main heads of the
Defence Services receipts and charges, both effective and non-effective,
snall be critically examined with reference to the facts known in regard
0 the commitments on the Defence Services expenditure, composition
:f the Armed Forces and policy decisions of the Government, and their
correctness established. In addition, the compiled actuals shall be com-
sared with those of the preceding month. If as a result of this com-
7arison the figures against any particular head or heads of account are
Zound to be so abnormally high or low as to arouse a doubt abhout their
correctness, the account section will immediately take steps to reconcile
~he abnormality in collaboration with the audit sections concerned, the
setailed list of vouchers being promptly called for from the Central Com-
zilation office, if necessary. Readjustment of misclassificalions as also
“he adjusiment of the omitted items disclosed by this review shail be carried
xit at once through the months account then apen. :

347, In view of the importance attached to it, the review prescribed
=n the preceding paragraph should engage the personal attention of the
Sroup and the section officers concerned. References or queries, if any,
—ade by the Account Section, in this connection, shall be accorded the
~ighest priority by the Audit Sections concerned, verbal querics being
zttended to instantly and the written references heing disposed of within
Twvo days of their receipt in the Audit Section.

348. Within ten days of the receipt of the Sectipnal Compilation
rom the Ceniral Compitation Office, the Account Section shall submit
-2 the Military Accountant-General a monthly sppreciation of the com-
zited accounts briefly explaining the salient features diselosed by the
scrutiny exercised over them and the factors associated with any abnor-
mal rise or fall in expenditure. The appreciation will be submitted over
-he signature of the head of the office. ¢

349.

350,
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CHAPTER 17 P
' Military Ledger Lf':,"‘
sponsi intaining the Military Ledger
51, Eve Her is responsible fqr maintaining ;
: Ut1 ilr;n;,?\t;l?t(x:%z‘;?cuons which pass into his accounts under the
I-. swing divisions :— | ‘
(i) Revenue heads—Receipts and payments on account of Revenuc
and IExpenditure of Government. ,

(i1} Capital heads—Expenditure outside the Revenue Account,

i i t of which Govern-
Receipts and Payments in respect ¢ g
Vi {n)f:l::':: ];;:"::{ci:?;;s Ha‘bl% to repay the moneys received or has claim

to recover the amounts p2id,

i be passed
iv Account heads—Receipts and payments to be
Ha Erf ct&:;mt-lkf);: Accounts of other Accounts Officers and debits a:;;g
2redits passed by other Accounts Officers and brought on t
accounts,

; : i d
51 ili Ledger shall comprise statement of receipts an
-332‘a'll1‘gebgeilrll}:i§yundgrg the Revenue Capital, Debt and Re:;g}tancéi
:,q,a:igesm be prepared in P.AF. (CMA.) 361 & 361-A showing lances
'—'-f;efj to Government and Balance Accounts respectively. £
" 453, P.AFs. (CM.A.) 361 & 361-A shall show the heads and details bf
o Lo losed to “ Government” and “ Balance Account respectw% y.
“—"-"..‘a”fesdﬁ oto be shown in thése statements have been prouped toget e!;-
J~L?H.c;egtandardised forms to facilitate the preparation of the annuza
- Liew of Balances.

3 T ies i ili Ledger—Statements of Receipts and
Ctin T*fif;-‘ ﬁrllgcb":z?:;mcissinnﬂ}:i I;%]:tﬁizds r"lﬁced 1 " Goverrment Accuunt’
t:tl(.i]'%]E?‘»‘-cxtlf.u.na:f_- .Account ¥ respectively will be made annually. As soon u&:s
“r'ld ; of the Auditor-General are received through the M.A.G. for f;
e Em]0 ure of the books of the previous year, the closing balances }c:t
Pl olint closed to Balance Account in the previous year will be bm-ugh
l'm-' :.Lcc:é) in the statements of the current year. After the clos# of 1t-_h 2
s Wa‘? tion for March Supplementary and r:‘orrections thereto, if any,
r_ompil am: ipts and charges will be posted in the statements and balance
F 1‘-u-ik for t}?e preparation of the Review of Balances. The clos;mg balances
?:“:Iae sotlatement will be verified with the balance worked out indepen-
g"os.:t!v in the Debt head and Progress Register.

i intai tal Journal and Ledger,
355 uditor-General maintains a Central ed

q-w;c?-.s})é pTé:;?né\ {rom the accounts of the year received from theAMihtar;_\;

4 -ountant-General and other Audit Omfﬁrs{b The fl:;hf;lgereéggg& s

itk : g e accounts of bo e original @ 28 o

i MF }} p‘os-.'t:_?;i f'l&?dtrg Salnnce. A coov of the Cenlral Journal :m_d

;ilrm“' m;("r:‘ cinééd is sent to each Controller who should see that his
,1 ;‘."f,gﬁﬁol“{n‘é 1,;1'1;;}“;55 agree with those in the Central Ledger.

Yol The Military Acceuniant.Ceneva? sends a consolidated Balanced
sccormt 5o vhe Auditor-General for the year. S e
' 356. Each Controller is responsible for maintaining the details of the
o Jt‘; due to or by Government, working up te the balance on his o‘:ﬂ:‘n
amoun "He is further responsible for reviewing these bala‘nces fin br-_:
b‘ﬁ:ﬁél. laid down in Chapter 18\at the end of each year and for sub-
::;tting a copy of his review to the Auditor-General.

g1
<37. The amounts wunder the heads ‘' Service Receipts and Expen-
Tiure M, vz, Y NLVII-58 Defence Services, Llfective, and XLVIII-59-
2lence Services, Non-eifective, 86-Delcnce Capital outlay " and * Revenue
Zeceipts ", viz., Income-tax and Interest, cte., will be closed by Debit o
Credit to Government account.

358. The debt heads and personal accounts will e closed to balance
but the other heads, viz., the Remittance heads will be closed to Govern-
ment. The reason for this difference lies in the fact that the books of
each office show only one side of these Remittance Accounts, so that the
true bhalance can be shown only pn the Contral books of the Auditor
General where both sides are brought together. The head, * Transfers

between Military Engincer Services Officers ” will, however, be closed
1o balance.

Nate,—The head Deposits—Exchange on Remittunce Account ™ and the
head * Deposits and Advances—Miscellaneous Governywenl Account” will be

clgscd lo Government and the balance should not be carried forward to the
subsequent year's book.

" Write-off from balanced heads to Government.

" 338. Ordinarily all amounts due to Government which are found
irrecoverzable shall be writtey off from the Debt heads of Accpunts con.
cerning to an expenditure head as a loss to Governument.  Similarly any
amount due by Government remaining unclaimed for such time as may
be prescribed by Government may be credited as revenue of the Govern-
ment concerned by debit to the Debt or Deposit head concerned,

Note.—The 'writes off are shaown in a separate entry under the head Covern-
ment in the annual Beview of bulances referred 1o in rava. 356.

360, “
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CIIAP‘I’ER@S -
Verification of Balances

L)t} General L .
% y lete until the balance
3 5 -ounts of the year are not comp lanices
u onsgﬁ;ecll:;g;??nder the Debt and other balancedh:‘f:d;ee rzu‘;:‘{oseﬂ o
pa fied. Accordingly after the books of the yea; e e Coe e
S emmtesy Srenc of cang saencs stied e S DAY
g i orm of a ort,
Efl Mﬂt];g %:‘ﬁﬂirﬁ'glu;efssion. The report which should be typed shou
contain :—

(i) A statement of each ledger—balance which is to be explained.

(ii) An oxplanation of the nature and conditions of the hablhty‘
: involved in it.

A statement of the nature qf} tl;te detalille}t]io :ng.:‘mt!t;h::epé n?arl

transactions connected with it; an iy
:'zguittl: rclyfatlklese detailed accounts work up to, and agree with
the balance on the ledger.

m
Information as to whether the person ordpermgfrlﬁyit:rlz?}r_
the balance is owned or from whom it is due, a e
rectness and, if they do not, where tr}f,- difference Tk
would not apply to such jtems as Deposits.

Part of the explanations L;ndt:ir th}:!ads i{Sii;gaggcégggnw&mgegggtesiigg
a r after year an ore it b ; ey
;ﬁaiﬁies gan;ge};g?ormationf for which reference may be given to a previo
- : ; “ Deposits ', ' advances ",
3 ai e sub-heads of the heads pos !
. ngsgﬁsgzlgéiu?fst"hand “1pans and advances” by Central Government
should be given separately in the review.

363. The review which will contain final hgureaﬂ:};f bzk;; 23:;]3:-.; . gftﬂ%celﬁ
ubjected to tesl audit by the test audit staff and.w. i bear on audt oo
Ghen by the Assistant Director of Audit, Defence Services, poneerna
St bl}y the Assistant Director of Audii, Defence Serv:ms,t othe on
'I:o enat’gcate the draft of the review should be made o;g}h OSe e I
med‘ie:\::-rdun*'ant af Controller's Office not later lha‘n_ the T 'T'egt‘ e
Af‘l l‘ ed;-'foilo»ving that to which the réview perta‘lps. e Test
Accou ); nt will return the review to the Controller as éar e){rl i i[; ol
Acc%unita of its despatch to all concerned on the dz_ate referr a OAssistant
f*r:-qapl*fn:}{i«i with the necessary audit certificate signed b?f e

1 (i)

(iv)

i ices, ¢ d.
Director of Audit, Defence Services, concerne

i Ao the Test Audit Accountant,
roceipt back of the review from e e
it 5.!1?)3?& g@?(yi--u_-dpon the paper of fociseap size. Two clear copies tyr

; z v nae the Ac tant-General,
aoene sl b Lie prper shoubd be fievarded to I _H_gggk.__t_l
\l'_;_‘ r"_:;;lﬁ'(j]%c‘\“em,l_égi s%a as to .-cacl}:hlnm by l‘l.?ﬂi %gg?ﬁ{?ctzhﬁa _omnlgrfp_}
dch yeir. one copy being sent at the same thr
m;akc%réuntapn);—Geneggl. to dach _pf the other Controllers, an
Finanr:iﬁ'l'«‘eg-d:&iser;—mﬁ_‘_fa'ryﬁ Finance, Iv;-lgd'ge_t__Se_c‘t_an. . gl
—" " Although thie report is die on “tiyff]Eéht}%ﬁbrg;;h;ii;ir%{} p(:lrl"

< and should be done even befo : 3
:’Lfi:tr:)};n::tflrflo?nl\’[nsrch. Tt should be taken up by the antro]ler per
263. As soon as the review has been issued, a list should Ix

i ich ¢ ion is still required, and the
» cases in which any achrL is <;‘ i .
E:?-:?crr;naluats?de the Military Accountant -General should be informc

i

—-ents have been obtlained from each. In
“ZHuie must be explained.

ind Suspense to the
“2ad-38—Deleonce Se

Tinancial Adviser, Military Fj
szntain full details as laid dow

—2ans and Advances be
—:ntroller of Military

[¢
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I Januacy Tollowin
cted and acknowledeements which m
‘2 of issue of the review, reference
phs of the review affectod.

o—Discrepancics that may remain wnseliled
Fplementary report should be carefully watched and
=Tiwd In the Auditor (lereral and the Mintury aceo: o
© ol April and the |+ week of July of the secor
- T.o> they relate. As a0 ovalo diserepancies reported h
c: :D@ year should be seitled before the roview of
-7 "%t rare case of any discrepancies remaining unse
T ihE nexl year shobl difieventiate between the disci~pancies of
ose relating to previnous year and should mentian Sepa
in respecc of each, A similar differentiation should |
c-:standing balances reloting o the year of review and 1
7273, 2nd any delay in tle recovery of old items should

Details tu be

their

il voar

recorded in roview of Ualances
366. The Controiler is responsible th
~anced heads in the lodger and agreeing
- = amounts due to, or by, Government. He will,
? :si:jlg balances upon his hooks, and ascertain if the
>=tails,

387. The Controler will clearly statc
zxertained by personal inspection that the bal
" ith the aggregate of the detaiis recorded, ang
~ouse building and other
o state against each Fems under
~payable " and all the -ub-
sovernment ' that {ho |
=cepled as correct by il

1 that ibe

 Permanent advances "
heads under “ Loans znd

& parties concerned, and that proper

—~¢n found possible to obtain such acknov

Note—A note should Le inserted in the Neview

eficct whether the bhalanees are finally adji
Tvicos—Effective or 59 Defenice 5
368. An annual siatement of Review of Eala

nras under
Loans and advances '

in the following formm wijl
dlitary Accounts Officer on the 1st August each vear to
nance {(Budget)., The
n in paragraph 322-A, M
he results of review of bal
aring interest outstandin:

Statement showing t

€.,0f any subsequent reconeil

rately
W mace belween the
ose yelating to previeus
be specifically explained.

fin the review that
ance on the boolis

advances have been regulariy effected.

he rvendeved by e
the X
stalement shohl
Hitary Audit Code.
ances on azcount of
in the beols cf tha

fation whirh

recouciliation

General 6o the 1s|

Lullgw:
v the Review of E
the next year is submitted
tind even then, the review

laices

e year #nd
the  action

at delsils, working up to the
with tihem, are maintained of
therefore,
¥ agree with rororded

review th:

ho  husg
HEea
recoveios of

He
“ Advan

il

Advgnces by Contral
balances exhibited on the 3Pt MAYsE

pave bhean

aclinowledres
every case Iin which it hiss non
vledgement, the reascns for ihe

of Balances under Advanees

e wndem

Servicos—Non-EScotlive.

the 1103;1

Pepudv

BEOURLS. ..\ b o cmin isia e v s | on 31st Tiarch
e NI o ot B i
Total No. [ Amt. out- "Particulnr; of i":cg---l Nat re of irregaia-
3. Nature of | of items slanding ’ lariiics, Special ‘ rity, action taken
. Advances,| outstan- on 3st fet. res, Dby CRTA o pic-
dirg, March, —— Ly A VR o
| i Total No. iArzount | thereal, spweeind
of items. {of coch | foature, erc.
itents. II
| Rs. ! Rs. ].
i i

nay be received subsequent
s being invariably made to the

alter the submission of

<+t
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: The Controller will talke steps te obtain the nccessary acknow-
nts annually from each individual against whom there is any
! -2 outstanding under the heads “ Advances Repayable” and all the
« .t-heads under " Loans and Advances by Central Government” in time
- admit of the fact being stated in the review. In regard to “ Perma-
.ot Advances ' such action should be taken early in April of each year.

270, Under the heads “ Advances Repayable” and *' Regimental and
her Joans (Military), ' the authority for each advance or lean, and the
: recise method, of verification of the balance in each case will be givemn,
ir the case pf “ Regimental and other loans (Military) ' it should also be
stated whether the condilions of each loan have been fulfilled. All items
~hich are outstanding at the end of a year but which have been adjusted
in the year following and prior to the submission, of the review, must
be indicated in a footnote conneclted with these items.

271. In the case of Provident Funds it should be stated in the review
whether the balances were comumunicated to the subscribers.

272. At the close of the year, the Stares (Contract} Seelion will work

i from the compiied actuals, ihe total amount outstanding on account
_of Sceurity Deposits and after effecting an agreement between the figures
.ppearing in the printed compilation and those shown in the register
A FLA-525) maintained by that section will furnish 1o the Accounts

Section the necessary (agreed) figures for incorporation in the “ Review
of Balances .- e

1. [. 8. Transactions under the Head “P.—Deposils and Advances—
Suspense _and Miscellaneous Depaiirs ' r—— —

213, Each Unit Arcouniant, (.S office, will prepare an annual
«latement, showing in detail, the transaction recorded in the * Register
of Suspense Account” P.AF. (C.ML.A)) 258, maintained by him, and for-
wa~d it direct to the Accounis Section of the C.M.Al's office. One copy
of the statemnent will, simultaneously be submitied to the L.A.O. con-
cerned who will after personal inspection of the registers in question,
record on the statements a certificate of corrvctness and transmit them
to the Accounis Section. .

The Accounts Sectipn will consolidate these statements and after
agreement of these figures with the compiled actuals, and if necessary
in direct cormmunication with the Unit Accountants, incorporate them in
the Roeview of Balances. ; ¥

474. On receipt of the Finance Accounts of the Central Government
and audit report on these accounts each Controller will verify the figures
inchided therein with the fizures recorded in his office, so far as they
velate to the Account for which he is responsible, and any instructions
or observations contained in the report will receive attention.

P Verification of balances wunder Sub-heads “C7, ‘G2 oord Q7 witder
Main Head B—M. E. S.

375, The balances are in respect of Accounts subordinate to Sub-
Heads C.—Maintenance and Operation Installations “G" Stores and “ Q"
M.F.S. Advances viz., (i) Manufactures, (ii) Workshops, (iii) Stocks,
(iv) Stares Purchased in Pakistan, {v) Stores Purchased in England, and
{(vi) M.E.S. Advances. ?

47G. Monthly debits and credits to the Accounts referred to in para.
a7 ave vorified month by month with the compilation. At the close
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vear the balahce under each account should b i
¢ vea % ; ! ¢ worked oul indepen-
ooy a-ddtlln?_to and deducting from the balance of the ])I‘evlir;us
\I:].e total debits and credits of the year as shown in the Consolidaled
pilation, and the resultant balances should agree with the balances

~irked out in the Relevant E i i i
Spagyie- ; Xpense Ledgers and Register in P.AF.

v

i
daa

377.

378

379,

380.
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PART IV '

Miscellaneous
CHAFPTIR 19
Budget Estimates

28L. A statement of the estimated annual revenue and expenditure
of the Governer-General, together with all other receipts and disburse-
iments of the Central Government, avising both in Pakistan and abroad
1s prepared by the Finance Department and presented to the Central

Legislature. This statement is generally known as the * Annugl Fipanzial
Stalement " or the * Budeet ", "

] 382. The material on which the Budget and Demands for Grants
in respect of the Defence Services are hased is obtained by the Military
Finance Department in the form of detailed estimates submitted by heads
of departments, administrations, ctc.,who in their turn depend for the
material on heads af offices and other aoflicers who collect the revenue or
incur expenditure. The Controller of Accounts is responsible for render-
ing such assistance in the preparation, ¢lizck and consolidation of Budeet
Estimates and Demands for Grants -5 nay be settled by the Military
Finance Department in consultation with the Military Accountant-General.
383. The detailed rules for the pr.-paration and submission of Defence
Services Estimates are laid down in the Financial Regulations (Defohcee
Services) — .

Budget Dstirnates wunder Head <10 I-Mhlitary Account Offices .

- 384, In their capacity as heads of the Military Accounts Offices, Con-
trollers shall prepare the estimates of receipts anc charges in respect of
Head “ II'2|I-Military Accounts Offices” under Mujor Head * XLVII|58-
Defence Scrvices, Effective” and sibmit them to reach the Military
Accountani-General on the dates specitied below (—

(2} Budget Estimates for the ensuing year :—
J(1) Forécast, 20th Detober., "=} et T
(ii) Budget Estimate (ISt Edition) 10th November)iet
.. (i1} Budget Estimates (2nd Edition) 10th (DEcembery li:-"""“
(b} Budget Estimates for the current year :— c‘.’?‘::‘:‘;:ff_
(i) Preliminary Report or tlnce monthly estimate, 1st{August.
(ii) Preliminary Revised Report or six monthly estimate, ((15tH
] (7 e
(iit) Revised Estimate \(1st 'Idiiion) 1st {Decé'rn“ﬁ__c_‘l\mé‘
(iv) Revised Estimate (2nd Fdition) 1st January. M:ni-'
383. The estimates submitted Ly t!le Controllers will he consolidated
in Military Accountant-General's offi o .ifter due scrutiny and forwarded
to reach the Ministry of Finance (Aiidary) on  the dates indicated
below : — )
{a) Pudget Estimates _i'_gg_t_l:a_t_\"('aj.ijuing year —
(i) Forecast, 15th {Jovember, jk R
(i) Budget Estimate (1st Edition) Sth{December; el
{iii) Budget Estimates (2nd DEdition), 5th in__s_i_ig@“r&_

Farfe

-
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¢b) Budget Fstimates for the currentl year i3 B e
Lo L X i . ! ; X Yl .—‘ -;-,-.-s;-n.._“

(1 Prellxm_lnary Report or threc monthiy v.n;tlmatu,(l.?alh Augricl)

(il) Preliminary Revised Report or six monthly eslimate, ok

Ovembers ~“Tu R
(iii) Reviséd Estimate 1st Edn, 20th December, Hoank
(iv) Revised Estimate 2nd Edn. 20Lh“qaum ;\1_,“£.
Cash requivement estimates

386. The Military Accountant-General and the Controllers are also
responsible for the preparation of Defence Services Cuash Requirement esli-

mates in P.AF. (C.M.A.) 645 in respect of the hears detailed in paragraquf

+ 387 and despatch
Naovember.
“meticulous details and with the absolute minimum of labour. The estimate
in respect of other heads will be prepared centrally by the D.F.A. (B) on the
basis of the latest compiled actuals. To enabls him to do so '—

(a) The ‘H' Section of the M.A.G's office -will furnish to the
D.F.A, (B) the all Pakistan progressive actuals under all the
R.D. and R. Heads for the first four months of the year (uiz.,
to end of July) and monthly from Octoliy 1o March {inchudii:
final and supplemuenitary) 4s soon o8 e cormpilation s re;

The Controllers should inlimate to him annually by the date

mentioned above any extraordinary and abrormal wensactions

included in the past actuals or likely tn come forvard in the
year to which the estimates pertain and should also furnish
any other information which the D.F.A, (B) may rgquire,
Note.—The provision reguired to be made under the head * P—Deposits aaq
advances—Advances Repayable"” and "Q—l.oans and advances by the Central

Goavernment—Advanees to Government Servants ' (Voted} tor payments of louns

and advances to members of 1) Army and M.ES, i) A.F, (jil) B.P.N. and (iv)

M.A.D. are intimated to the F.AMF. by the QM.C. in Pakistan, the AO0C.inC

Air Forces in Pakistan, Naval Headquarters and the M.A.G. respectively.

387. The estimates will be prepared by the Tollowing officers in respect
of the heads mentioned apainst them :—

By Controllers z
Charges—Head 22-Interest on debt and other obligations -

50 as to reach the D.F.A. (Budget) on or before 25il

(b}

B. -Interest on Unfunded Debt, I
£l |
Interest - on  other Miscellaneous Provident |
Funds i

Interest on Contributery Provident Fund Figures should be gpro-

vided for by all cen-
trallers { including
Controller  of Miliary
Accts. and  Pensiens
Lahore) in Tespect o
the funds the aceounts
of which are dealt with
by them.

Interest on P. 0. D. Provident Fund |
Interest on M. E. 8. Provident Fund s

Héad * O ' Unfunded Debt,

Contributory Provident Fund
. 0. D. Poovident Fund

M. E. S. Provident Funi

Other Miscellancous Provident Funds J

These estimates will be prepared on very broad lines avoiding *~

-3
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Repeipts—Head * O Unfunded Debt :

Dinlence Service Qllicers Provident Lund

B....Interest on ordinary debt.

Deaduet-—Intevest portion of equated payments out
ol 1evenue in Tespect of commuted value of
pensions under Civil Rules,

Deduct—Inierest portion of cquated payments out
of revenue in respect cﬂ' commuted value of
pensions under Military Rules.

Deduct—Interest pordon of eguated paymenis out
of revenue in respeot of Capitalised wvalue
of pensions under Civil Rulcs,

Doduect—Interest portion of equated payments oat
of revenue in respect of capitalised valve of
Pensions under Military Rules. -

1icad 83 —Pivinents of comimuted value of Ponsions
Civil Rules,

Payments in Pakistan and in England

Dedud® —Reecipts from other depariments or Gov-
grnnients on account of commuted value of
pensions.

Deduct—Capital portion of equated payment out of
Revenues.

Military Rules
Payments in Pakistan and in England.

NDeduct—Receipts from other Deparuucnis or Gov-
T einynents ol account of commuted value of
pensions.
Deduct—Capital portion of equated payments out of
Revenues,

Pavments of Capirtalised value of pensions.

Civil Rules.
Capitalised value of Pensions.
Deduct—Reccipts from other Departments or Gov-
ernments on sccount of Capitalised value
of pensions.
Deduet—Capital portion of cquated payments out of
Revenues.

Military Rules.
Capitalised value of pensions,

Deduct—Recsipts from other Departments or Gov-
critients on account of capitalised value of
penisons,

Deduct—Capital portion of equated payments out of

E Revenues,

C. M. A, & P, Lahore,
Charges-—Head 22— Interest on Debt and other obligations.

>

C. M. A, & P., Lahore
qanl  Controller  of
Naval Accounts Kara-
chi (and C. A. A, F,
only so far as inberest
and capital portions
of vquated payments
out  of revenue “-are
concerned,)

3, M. A & P. Lahore
il Controller of
Maval Accounts, Kar-
_\P'Ii.

O AAF. only so fure
=sonterest wnd cep-
ital portion of equat-
cd payments out of re-
ves e are concerned.)
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dead * 0’ Unfunded Dehr
Ilead 22—Xnterest on debt and other obligations.
B --Interest on Unfanded Dabt.
Int}-}«:z::]t on Delenes Sarviegs Officers PrOVidtnt}C' M. A. & P., Lahore
Exchange Account between P. and T. and Defence Services

As the figures on accpunt of Exchange Account between Posts and
Telegraphs and Defence Services are communicated by the Accountants
General, Posts and Telegraphs, to the Military Finance Departmeni
(Budget) direct, the debits and credits proposed by the D.AG, P. & T,
necd not be concurred in by the Controllers. The figures that are likely
to be passed on by Controllers will be intimated to the respective D.A.G.
P. & T., if the latter ask [or it.

II. By the M.A.G.'s office {Centrally on all Pakistan Basis) Receipts—
Head ‘ O’ Unfunded Debt.

Contributory Provident Fund.

P.O.D. Provident Fund.

M.E.S. Provident Fund.

Other Miscellaneous Provident Funds.

Remittanoe Account between the Military Accountant-General and
{he High Commissioner for Pakistan in London,

Items adjustable in England.

Items adjustable in Pakistan.

Charges—Exchange Accounis,

10 Exchange Accounts between Civil (including Railways, but
excluding Posts and Telegraphs) and Defence Services.

1IT. By the ‘H.' Section of the M.A.G.'s oflice,
Receipts—Head ‘ O ' Unfunded Debt—
General Provident Fund.
Defence Saving Provident Fund.
Charges—General Provident Fund.
Defence Savings Provident Fund.
Head 22— Interest on Debt and other obligations.
Interest on Unfunded Debt.
Interest on General Provident Fund.
Interest on Defence Savings Provident Fund.

38%. The revised estimates will be prepared on the same lines and
submitted on tife same date as the original estimates except the figures
will be based on the actuals for the first six months of the current year.
Extraordinary transactions if any should be considered in making the
provision.

389. Corrections to original and revised cash Requirement Estimates
shall be furnished by the controllers so as to reach the D.F.A. (B) by
the 31st January and * Further corrections” to the revised estimates
under Head “ 22-Interest on Debt and other obligations” and Head “ 83-
Commuted value of Pensions ' by the 28th February. Nil reports, where
necesdary, shall also be sent.

390.
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CHAPTER 20

Control over expenditure and reappropriation

391. The detailed procedure for the exercise of budgetary control,
the list of control heads and the authorities forming the chains of control,
exercisable under cach controlled head of expenditure, are set out in the
Financial Regulations for the Army and Air Forces Pt. L

392. The ultimate responsibility for seeing that the Defence Services
cxizenditure does not exceed the corvesponding budget allotment rests on the
senior oflicer at General Headguarters within whose general administrative
conlrol the relitive aciivities fali. ‘This responsibility is usually under-
taleen on his behuif by the Director or the other pfficer of corresponding
slatus wlhoe direclly administers the activities concerned.  Thus the Director
of Military training is responsible, under the Chief of the General Staff,
for conirolling expenditure on  specialized  training  institutions and
schools ; the Divectpr Medical Services, under the Adjutant-General, for
ceanrolling thai on hospitals—the Directoer Ordnanod Services, under the
Quartermaster-General, for controlling that on Ordnance Depots; and
50 on. It is to these officers that the amnounts provided in the Defence
Estimates, for expenditure subject lo their respective controls, are allotted
for distribution.

393. The fundamental rule on which the wiole system of budgetary
control may be said to rest is that no item of public expenditure may be
fncurred unless provision exisis to meet il in the sanctioned budget esti-
maies of thie vear concernied. ‘This rule applies as regards the nature of
expenditure as well as the amount ; in other words the provision in the
budget must have been mude for the purpose of meeting the particular
king pf expenditure Giwvolved. Certain authorities are invested with limited
pos-zrs of * reappropriation "—i.e., transier of funds from one budget head
to another—but with this exceplion the rule referréd to above is absolute.
It follows that each individual officer to whom any portion of a grani
provided in the budget to meet a specified class of expenditure is allotted,
is responsibie for seeing that the allotment is utilised solely for that class
of expenditure and is not overspent. In case the expenditure unavoid-
ably proceeds at a rate unwarranted by the sanclioned allotment, it is the
duty of the officer in question o apply for additional funds through the
nmedivm of pericdical estimates submitied by him.,

394. To enable the authorities concerned to exercise an effective
and continuous control over the expenditure for which they-are responsi-
ble they will be furnished each month by the LA M.A.G, in charge Hollerith
Section, Statements prepared by accounting machines showing the ex-
penditure booked in the official accounts for, and upto the end of the
imimediately preceding month under the heads with which they are
respectively concerned for purpeses of budget control. Certain depots,
wits and fonnations will be grouped together aa-mrdl]rlg to arcas or sul.
areas for uecounts purposes, and the statements showing the expenditure
beoked in the offcial agcounts for each group will be furnished to the
~ jrollineg authority concerned.

393. Should the authority receiving a statement of the compiled
actuals of expenditure find a serious discrepancy between his own and
the official record which that authority is quite unable to aecount for,
it may, on application to the D.AMA.G. in charge, Hollerith Section,
pbtain » supplementary statement (also prepared mechanically)} giving
details by individual items of the totals compiled in any particular month.
Such applications shall, however, not be entertained unless the discrepancy

_authority concerned.

bl

Is large or of a recurrent nature, and so likely to interfere with the proper
utilization of the allotment administered by’ thie authority concerned.

396. Notwithstanding, however, that the ultimate responsibility for
exercising ‘budgetary control rests on the administrative and executive
officers of the Defence Services, the Defence Account Officers must also,
as a part of their normal accounting functions, exercise a close and inde.
pendent watch over the progress of expenditure against the sanctioned
allotments notified to them and in the event of any apparent failure on
the part of the administrative authorities to recognise that the expendi-
ture is being incurred at a rate likely to exceed the sanctioned provision or
allotment, the Defence Account Officer concerned should prominently
bring the fact to the notice of those officers with a view to their applying
for additional funds through the central controlling authorities. Con.
versely, if the expenditure against any head of account is 'ound. to be
telatively so Jow as to lead a Defence Account Oflicer to the conclusion
that the allotment is unnecessarily large, the fact should be reported
to the authority concerned with a view to his arranging surrender of the

excess allotment. .
397. In the case of those heads of expenditure in respect: of which
budget allotments are not notified to the Defence Account Officers, the
expenditure should be examined by them menth by month with & view
ensuring that it is proceeding at a fairly uniform rate, any abnormin

- fluctuations, for which sufficient reasons are not on record in the Dofenca

Account Offices, being brought to the notice of the expenditure

cantrol

. 328. Excesses over modified allotments under locally controlled heads
will be brought to the notice of the local authorities by the Defence
Account Officer concerned. The local authority concerned shall report
such cases to the central controlling authority through thHe respective
Defence Account Officer. This requirement having been satisfed the
Defence Account Officer may remove his objection to tho excess,

Loans and Advances

- 399, The QM.G.'s Branch will make allotments of funds to  cover
payments of “ Advances Repayable" and “ Loans apd Asdvances Ly
Central Government" grants for which are voted by the Legislative
Assembly, addressing all the sanctioning letters to the C.MLA, Lahore
and endorsing copies of those letters only to such other eentrollers as
are directly concerned in each case. These letters shall indicate {in addi-
tion to the particular allotment sanctioned on that oceasinn) the running
totals of the amounts “transferred {o date to the C.M.A.|Cs.M.A. affected
by each letter. ' .

400. Controllers should, on receipt of -each such letter, verify that
the total amount shown as trancferred to their aress ig correcet  with
reference to the paymenis already made by them and other sanctions

- already received, payments against which are still to be made, They

should also see that the units concerned are tuking
their-allotmments when the amounts are not Jikely to be dravm during the
financlal year. . When payments are made in antlclpation of allotments,
the Controller will ensure that an Intimation of the amount paid s sent
to the Q.M.G. and definlte allotments arc eblulned subsequently,
Similarly the CM.A., Lahare, should watch detalled allotments made
by the QM.G. against the bulk allotment placed at his disposal by the

action to surrender

. Military Finance Department,
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401. The Defence Account Officers will render an annual statement
of appropriations and actuals, including figures to end of March, Supple-
mentary, in P.AF. (CM.A)-235 to the Deputy Finaneial Adviser, Mili-

in the statement under the heading book-keeping adjustments will be
agreed upon by the Controllers concerned in consultation with each other.,

A statement of corrections to the above statement will also be sub- -

mitted to the D.F.A. (B) on the 10th August each year. In case there

are: no corrections a ' NJL ’ statement will be submitted. ;
Note.—The' tranuster of balance from one Controller to another, or to &

Civil Account Officer, will be made by a deduct entry under the relevant head.

Note 2.—When units are transferred from one account area to another before
claiming the advances for which funds have been allotted, the controllers con-
cerned should take action to have the total allotments for their respective account

e %t Reappropriations

402. In the case of Defence Estimatos the rules governing reappro-
priations, i.e., the utilisation of savings in the budget proviston under one
head to meet excess expenditure under another head are contained in
the Financial Regulations Defence Services®. An authority can, of course,
only reappropriate in respect of savings arising out of allotments placed
at hls disposal. -,

403. Every effort should be made to find funds to meet excess expendi-
ture from sanctioned Budget provision. Whenever a Controller finds that
the provision under any head is likely to be exceeded, the amount of ‘tha

responsible for watching that orders by competent authorities sanctioning
reappropriations or additional allotments are received to meet excess
expenditure under any head. In cases where applications have been made
to G.H.Q. or other competent authorities through the Controller for such
sanction, the Controller will remind such authorities, after a reasonable
interval, that their orders are awaited.

Note—The above rule will apply to only those heads of account the estimates
for which are prepared or checked by Controllers, .

404. Proposals for additional allotments as well as for re-appropria-
tions from existing allotments should in n- case Le submitted to G.H.Q,
ete., later than the 1st March, and must always be forwarded in time, to

. 405 In February each year the Controller of Naval Accounts will
prepare a reappropriation statement covering all probable excesses aver
Budget provisions, which have not already been covered by sanctioned
reappropriations and submit it to the Government of Pakistan, Navy
Departnent.

406. The procedure to be observed in regard to reappropriation of
savings in.ame Military Engineering Services Is indicated in the Regula-
tions for the Military Engineering Services.

i i -

*Untjl further orders the normal rocedure of reappropriation (s subject

to the modifications described in the M}Jnistry of Finance (Military) letter No,
013/B, dated 14th January, 1950,

| li|

408,

409.
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i . CHAPTER 21

= / Miscellancous
Y Cash Assignments

410. Paymenis on behalf of the Delence Services are ordinarily rode
cither at a treasury or at the Bank by meuns of cheques drawn by the
Military Accounts Department. In egeriain cases, however, disbursing
oflicers of the Defence Services are allowed cash assignments at Civil
treasuries against which drawings are made by those disbursing officers.
Requisitions for cash assignments showing the amounts allotted to the
several disbursing officers for each month of the year are issued by the
Defence Account Officers on the several trecsurics by the 15th Mareh
Yearly. Rt nind

411. At the close of September and at the end of each subsequent
month of the finaneial year, the balances standing at the credit of the
disbursing officers will be scrutinised by the controllers and if it should
appear that the amounts allotted are likely to prove must in excess of
Tequirements, they will be reduced in communication with thosg officers,
At other times also, reduclions may be made, if necessary.

412. Drawings against cash assigninents will be watched by means
of a register in P.AF.A. 277. In the event pf the amount placed at the
credit of a disbursing officer having been overdrawn, the officer concerned
will be called upon to explain the cause of the overdraft, the treasury
officer concerned being also asked to stale why the over-payment wasg
ziloved,

Encashment of cheques during March

413, Larly in March, annualiy, contrpllins will take aclion o have
division and Brigade orders issued instructing officers commanding all
umits and formations to ensure that all claims (including those from con-
fractors and private  individuals) are presented to con-
troilers by the 15th of IMarch, at the latest, to admit of cheques being
issued and cashed and payments made by the 3l1st March ; and further
direciing that claims submitted after the 15th of March must be accom-
panied by a statement from the officer conecernca capliining the recsons for
non-compliance with the above requirement. Should such cases prove
to pe numerous the Controllors will reort the matter to the Adjutant.
General through the M. A, G. a copy of the report being sent to the
G.0.C. of the Division. :

As an additional safeguard, a ved slip—P.AF. (CM.A.} 123 will be
attached to each cheque or Government draft issusd during the month
ef March when it is sent to the payees.

Y. Receivable Orders

414. When Receivable orders in P.A.F.A. 507 are issued by Defence
Account, or Disbursing Officers, to enable olficers and others, not in direct
account with theu, to make payments into the local treasury, the parti-
cular Defence Aceount Circle o which the 2imount is creditable must be
neted on cach order. The Officer who Issizes the Receivable Order is
sately responsible to wateh that no deln Ys0ceurs in his receiving trezsury
receipt for the amount of the order and that it is promptly adjusted in his
accounts. e m

Receipt of Cash, Clieques, Government Drafts ete,

415. It is not the function of an Account Office to recejve money in
the shape of cash, cheques or Government drafts in settlement of public
claims, When, however, money is sent to an Account Officer, its receipt

25

aud disposal will be recorded in a cash register in P.AF.A, 616. All money

50 received will be pald into the local treasury or the Bank on the day of
receipt or on the following day at the latest.

H. E. the Commander-in-Chief’s Sanctions

416. The Controller of Military Accounts, Rawalpindi, shull be res-
ponsible for watching that the limit of Rs, 90,000 up to which H. E the
Commander-in-Chief may sanction expenditure, is not exceeded. The
Commander-in-Chief’s sanctions will be communicated in P.A.F.A.-497 to
the Controller of Military Accounts, Rawalpindi, as well as to the Con-
troller in whose audii arca the expenditure will be incurred,

Interest on other obligations
417. An annual statement showing expenditure under different minor

* heads under ‘* 22-Interest on other obligations ”” to end of March, Supple-

mentary, will be rendered by the Controller of Military Accounts Lahore
and the Controiler of Army Factory Accounts to the Deputy Financial
Adviser (Budget) So as to reach him on the 25th July each year with brief

A statement of corrections to the above should also be sent (o reach
the D.F.A. (B) on the 20th September. In case there are no corrections
to be intimated, a nil statement should be submitted, .

The other controllers will furnish a certificate to the D.F.A. (B)
showing the rates of interest which have been applied in the case of the
various funds, The certificate will be rendered so as to reach the
DF.A. (B) by the 25th J uly each vear. The Controllers will also furnish
any information that may be specially required by the DA, (B) for
purboses of the appropriation accounts, :

418. The annual adjustiments on account of eguated payments of com-
nmted and capitalised value of pensions hoth unde i it

419. An annual statement showing the figures
different minor heads under " 83-commuted. value of Pensions" will be
rendered by the Controller of Military Accounts (Pension) Lahore, the
Controller of Accounts, Air Forces, Lahore and the Controller of Naval

Account_s, Karachi, in the preseribed form to the D.F.A. (B) 50 as to
reach him on the 25th Jduly each vear,

A statement of corrections to the actuals reported in the above
statement showld be submitted to the DF.A. (B) on the 20th September

each year., In case there are no corrections to be intimated a « nit "
statement should be submitted,

of actuals under

. Adjustment of Freight Charges

420. Freight charges on' Stores paid by the Civil Department will
l'.e_ adjusted by the Defence Account Officer in whose paynllent lies ‘the
unit, rbgrmation, etc., which received or dispatched the stores, as the pase
may be, ’ ’

Nate, —Frelght charges on stores for persons or  hodies  fin i
t . p 53 » ancially  inde.
pendent of Government will be recovered dirpet by the Civil Departmoent rf-lé.;
the partles concernee,
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Adjustment of landing and shipping charges by Agent for Government
' consignments.

421. The landing and shipping eharges incurred by the Agent for
Government consignments on account of Defence Stores will be adjusted
by the Defence Account Officer m:ois_uﬁoi_l

(1) Charges on accountof all Stores  Defence Account Officer in  whose
sent from a Store Depot or payment lies the depot or many-

manufacturing  establishmeut facturing establishment by which

t0 a unit, the Stores are ser1. .

4

(2) Charges.on account of other Defence Account Officer in whose
stores. payment lies the Unit formation,

Stoie  Depot  or manufacturing
establishment to which the stores
are consigned.

«Uniform rates of Exchange

422, The uniform {or conventional) rates of Exchange in respect of
foreign currencies are fixed by the Governor-General for converting
transactions in the respective foreign currencies into rupecs and wvice
veérse in Government accounts,

’ o Average rafes of Exchange

423. These are monthly rates advisod by the Finance Department

ol the Central Government and will be applied for the purpose of adjust-
ment of transactions of the Government of Pakistan appcaring in the

inward accounts received from' its diplomatic representatives functioning
in foreign countries,

s Adjustment of gain or loss on Exchange

424, All exchange in respect of remittance between Foreign countries
and Pakistan shall be brought to account in the first instance under the
Deposit head ' Exchange on Remitfance Accounts” in the accounts of
the Defence Services. The gain or loss by exchange on all Revenue and
Capital transactions of the Defence Services in the Foreign ccuntries shall
be eventually transferred from this head to the appropriate Revenue,
Service or Capital heads concerned in the accounts of the Defence Ser-
vices in the manner deseribed in paragraph 290. These adjustments shall
be made monthly by the Defence Accounts Officers concerned on the basis
of the average rate of exchange (Paragraph 423). The balance  left
under the deposit head after making these adjustments shall ba transferred
at the end of each year to a separate minor head “ Net gain!loss by ex-
chaupe un Remittance transactions " under the major heads “XLVI-—
Miscellaneous ”  or * S7—Miscellaneous”, as the case may be, in the
aveounis of the Central Government. This final adjustment under the
revenue or expenditure head shall be carried out by a closing transfer
enlry prepared in the office of the Auditor-General.

425, If the sufplus of the estate of a persan who dies, deserts, is
officially reforted missing or becomes insane, while subject to the Indian
Army act, 1211 (as adapted for Pakisian}, is not paid to his representa-
tive under Section 114 (5) of the Act, it will be disposed of as under :—

(a) In the case of a Pakistan Commissioned Officers, the Standing
Committee of adjustment will credit the amount in the Civil
treasury and forward the Treasury Receipt, together with the
necessary details of the amount, to the Controller of Military
Accounts, Officers’ Accounts Branch, Rawalpingi,
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(b) In the case of a Junior Commissioned Officer, Pakistan Othe
Rank or non-combatant, the Officer Commanding of the Corps
detachment or department will credit the amount in the Civil
treasury and forward the treasury receipt  together with
necessary details of the amount.

{i) if the individual was paid under the war system of Pay
Accounting, to the Field Controller of Military Accounts
(Other Ranks), Lahore, for transmission 1o the Pay Accounts
Officer of the Field Pay Office concerned for credit in the
I R. L. A. of the individual concerned ;

(it) if the individual was paid under the peace system of accounting
to the Controller of Military Accounts concerned through the
Unit Accountant of the Unit in  which the individual  was
serving.

On receipt of the Treasury receipt by the Contrecller the amount
will be held in deposit pending the receipt of «lisposal instruc-
tions from the Delence Department, Wheroe it is decided to
pzy the credit balunce, (comprising of Pay and Estates
elements), to the heir of the deceased, ete, personnel, the
voucher on which the amount is claimed shiuld  invariably
show the two elements separately to admit of the * Estates™
element being charged to the Deposit head which was credited
in the first instance.

If it is decided that the money should lapse to  Guvernment, the
amount will be credited as a “ Miscellaneous receipt ™.
Adnstment of charges on account of Flight of Foreign Aircraft through
Palkistan
426. The following procedure should be adapted for the recovery
of charges on account of supplies and services vendered to the Ajrcraft
of the Foreign Governments flying en-route through Pakistan :—

1. (a) Aircraft of Foreign Governments 1cho e  diplomatic
representatives in Pakistan—The C.A.AK. will render bills on
account of the cost of stores issued and the charges for
housing and larding direct to the diplomatic representatives
concerned, who will issue cheques for the amounts due, in
favour of the CA.AF. The claims should ho supported by
copies of bills or issue vouchers duly receipted by the pilots
of the visiting airerafts.

(L) Aircraft of Foreign Governments who have no  diplomatic
representatives i Pakistan.—The CAAF. will send the
claims in duplicate to the High Commissioner for Pakistan in
London, duly supported by all relevant bills and vouchers,
The High Commissioner will effect necessary recoveries from
the ¥oreign Governments concerned and pass necessavy
credits through his Account Current with the MAG.

I1. Recoverics on account of cost of Special Flights and  Scheduled
Scrvices provided to civilians.—Debits on accouint of Special
flights and scheduled services provided to civilians of the Cen-
tral and Provincial Governments will be raised by the C.AAF,
against the Government eoncerned on the authority of the
letters issued by the Government of Pakistan in respect of
cach case giving full details of the amounts recoverable,

In the case of individuals financially independent of
ment, the recoveries involved will be effected [
cash,

the Govern-
rom them in



98 ¥

. Corrections in Documents

- 427. Erasures in accounts and wvouchers are strictly forbidden : all
corrections must be made in ink and must be attested by the initials of
the officer who signs the document in which the alterations are made.
LCorrections in registers, office copics of statements, or other doctiments,
If made before submission to the Officer-in-Charge should be initialled
by the clerk or the accountant making them, if subsequently, by the
officer by whom the register or documents were originally dealt with,

428,

429,

430.

APPENDIX
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‘ APPENDIX & L
ANNUAL CLOSING OF ACCOUNTS

The importance of Umely action In carrying out the annual adjustments
as also review of compilations for the closing months of the financlal year
cannot be over-emphasized, as the rectification of errors occurring in those
compilfMons not only avoidably Involves a gouvd deal ol correspondence
between the Controllers and the Military Accountant General, and the submis.
sion of a number of corrections to the March (Supplementary) Com llations,
but also retards the closing of the accounts of the financial year.and s mission
thereof to the Government. s Aesetie

As soon as the last batch of the punching Media fortﬂgge!}ﬂ_ﬂ?rﬂjmmaryl
has been despatched to the Hollerith Section the Account Séctions of Control-
lers offices should Instltute adequate measures to ensure that the review of
compilations and the annual and other deferred adjustments gare completed
before thé submission of the last batch of March (Supplementary) Punching
Media to the Hollerith Section, positively. For thls purpose the Controllers
are well advised to manage, without entailing extra cost, to set up a scparate
special group In their Account Sections, preferably under the direct supervision
or a Superlor Service officer. This Special group should, of course, obtaln
necessary datla and reports from the Audit Stations comcerned to watctu that none
of the outstanding and deferred ayjustments islaré overlooked.

The more important polnts fo be Been by Controller's Offices during the
Course of review of compllations for the closing months of the financial year
are set out in Annexure 'A’ to this Chapter. L

ANNEXURE 'A*
The more important points to be seen by Controllers’ Offices during the course
of review of the compilations of the closing meonths of the financiul year,

& 1. Nv amount should, as a rule, appear under a fictitious or deleted code
ead.

2. “Minus’ flgures should not ordinarily apﬁuear under a head other than
a 'tdlgiéuct' l?eafé. Similarly, ' plus’ figures should not ordinarily appear under
|’ uct* head,

Note—If in any case ‘minus’ figures under other than a *deduct’ head
and ‘plus' figures under a ‘deduef’ head unavoidably a pear in the compila-
tions, satisfactory explanatlon in support of such unusual * entries should be
furnished to the Milltary Accountant General,

3. The Code heads specifically reserved for particular Controllers should
nol be operated upon by other Controllers,

4. Outstanding balances under the Civil and Drfence Exchange Accounts
should be reduced to the atsolute minimum. All transaections in respect  of
Inward London Account current scheduled to controllers should, however, be
adjusted by them before the accounts of the year arve finally closed.

5. The amounts compiled under Major Head *“ #3—Payment of commuted|
Capitalized value of Pensions—Deduct—Capital portion of equaled payments
out of revenue” and Head “ 22—Interest on debt and other obligations-—Deduct
Interest portion of equated payments, ete.” should agrec with that compiled
ander Major Head “ 53 -Defence Service&-Non-Eﬂ'cctive_Equated payments of
commuted;capitalised value of pensions ",

6. The receipts and payments complied by Controllers under the wvarious
Provident ¥}und heads during the course of the year should be transferred to
the Controller of Military Accounts, Lahore, through the Defence Exchange
Accounts for March (Final). Transactions, It any, arising thereafter wili be
booked direct in the books of the C. M. A., Lahore.

7. The figures under {lic heads * Advances Repayable” and “Q Loans and
Advances" representing transfer of balances from ‘one Controller to another
shyuld be agreed by Controllers concerned In communjcation with each
other beforc the compllations for March (Supplementary) are closed.

8. ‘Nil' flgures should appear in the compllation of the Controller of
Military Accounts, Lahore, for lﬂ%erch (Supplementary) under the heads *“ Indian
Military widows and Orphans Fund " and “Indian Milltary Service Family

Penslon Fund 7 (lrans[erred—-&terling Account) nand (untransferred—rupce
account).

9. No amounts should be compiied by Controllers  of
under English heads of Service expenditure, as the adjust

heads is made centrally by the Account Seetion of
General,

Military  Aecounts
ment  under these
the Military Accountant
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APPENDIX i{
(Sea paragraph 36)

v AND
PPRINCIPLES AND RULES REQULATING THE DISTRIBUTION OF CERTAIN CHARGES
RECEIFTS BETWEEN GOVERNMENTS,
A ~Introductory. . ;
B.—Pay, Allowances, Pensions, etc. _n
I. Incldence of Pay and Allowances, other than Leave Salaries. '
II. Incidence of Leave Salaries. :\
HI. BLANK.
IV. BLANK.

nt servants who are
) es for Bonus in respect of Governmen
v-eg;g;:fleo?lf ﬁgﬁﬂﬁ terms and who seirve under more than one Government.

V1. BLANK.
VIL. BLANEK,
C.—Other Charges.
VIIT. BLANK. .
IX. Incidence of Grants of Land and Alienations.

i t
X. Incldence of the Cost of Police functions on Rm_lways im:iuding_ the cos
of Protecting Rallway Bridges,

XI1. BLANK.
XII. BLANK, o
D —Receipts,

i 51 ibutions recovered in respect
— f Leave salary and Pension contribut ;
e Ilgildéggirgm]éﬁt Servants lent on Foreign Service,

A —Introductory. ) " r‘ o
The rules regulating the incldence of Pay Leave and Pensions, ptt{:;’. ;e twcn
of Government servants as well as of certain other charges andmx:cier:gnta el
Governments which are set out in this Appendix are based 2? an;Jl : % ments agk
between the different Governments and are therefore bin ng

o

i tc.
B.—Pay, Allowances, Pensions, € ) .
%
o a ‘e Salaries.-—Subject
o and Allowances, other than Leave ; t
to a%ylgﬁxﬁﬂg?rai{gggnts which may be settied mutually between F?neclugic;-zvg
" ernments concerned, the incldence of transit Pay and allowances ichiding
travelling allowancés of a Government servant transferred Ircmt-x1 ?m:lr sk Ak
ment to another, will be regulated in accordance with 1w fo
principles :— T
Wh H nt servant is transferred permanently fro D
w Gn&gm;eg?vgmgﬁgther. his transit pay ans allowances in!cllcl:l]:hrﬁg
travelling allowances shall be borne by the Government to wh
is transferred.

i CGovern.
if ¢s of a Government servant are lent by one J
a0 r‘:e';l‘?l:ntgh%:f:tr;elg PEha- transit pay and allowances including tralwelllln;g
allowances while he is joinlng and leaving the new serviee sha :
debited to the borrowing Government. ]'I‘h:s lpainci]}oggvgpgilégsé ro‘:)?}o::
he Government servant len akes
;:caals:&gw?}?;ebérgawing Government or before rejoining the lendiibn]g
Government and holds good even in respect of joining time admiss ?
to a Government servant returning from ]eave;. out of Pak:_:':tan .o
more than four months duration; the term " four months being
interpreted 1o mean 90 days in the case of Government servants sub-
ject to Revised Leave Rules, - -

i flicer In a joint cadre serving two Governments,

(o lglns Tr?:rfsa!?ep%tyagng allowances inciuding travelling allowances on

transfer from one office to anather shall be debited to the office to
which he Is proceeding, : I

2. 7 it or Medical Officer holdtn;* a Clvil Post on consplidated
pay w‘:ﬁgﬁn l'; L?;];aar%;‘m: his Milltary Pay is nllowed to draw the difference
‘between them, he draws it from the department—Central or Provinclal—from
which he receives his consclidated pay. : -

103 .

J- The following rules goverm the incldence of the cost of troops lent to
Civil Departments of the Central Government and te Provincial Governsments.
The words “Militarly " and “troops" are used to include Royal Pakistan Navy
and the Royal Pakistan Air Force as well as the Army.

(1) When troops are required on dutics of a " Military” nature le.g,
cercinonlal purposes and provision of escorts or guards of honour in circum-
staneces not covered by instructions T, 772 and 775 of the Repulations for
the Army in India (1937 Edition) and flag marches when they rall into the
category of cases involvin duties of a military nature and when they are
not connected with the maintenance of law and order) the extra cost, if any,
of suppli(lng the services required (e.g., In the way of transpori, equipment,
ete.d will be met by a conn:ibnticm from Provinclal Revenues or the revenues
of the Civil Department concerned of the Central Government to the Defence
Services Estimates.

Note—The cases in which flag marches come within the scope of this rule
will be declded by the Central Government.

(2) When troops are employed by civil on duties of a non:military nature
€.4., on occasions of public calamities or emergencies, such as fires, earthguakes,
floods, famines and strikes) the Provinclal Governments or the Civil Departments
concerned will be lable to bear the followin i

are waived
by the Central Government for any exceptional reasons :—

(&) In strikes, ete., for carrying on essential public services, the complete
cost of the foree including ordinary pay and allowances extra cost of
transport, equipment (including loss and repair expenses, ete,) and
extraordinary charges in the shape of special pay or transport of
stores to the personnel engaged at the rates laid down in paragraphs
397 to 399 Pay and Allowances Reguiations, Pary [ and rule 491
Regulations for the Army.

{b) In fires, ﬂouds,_ famnines, earthquakes, and other calamities of nature.
All extra cost involved in the way of transport, equipment etc, and
all extra ordinary expenses in the shape of speciai pay or the supply
of stores to the personnel engaged at  the rates lald down in para-

graphs 337 1o 399 Pay and Allowances Regulations, Part I and rule
491 Regulations for the Army, : ‘

Note~—In addition, when troops are employed on duties falling under
either clause (a) or (b}, the Provineia] Governmerit or the Civil Depart-
ment concerned of the Central Government wil] be liable for all joss
or damage to roperty (including mlilitary) and alse for all pensionary

awards made fn respect of casualties arising directly out of the
employment.

(3) The full cost of employing troops in aid of the Clvil power for the
preventiori or suppres:lon of disorder will be met by the Centr overnment
from Defence Service Estimates; but it Will be open to '1ﬁé.a’Ts%_%eparimm
of~the Téntra) Governmeni or the Provincial Gove i
towards the cost, if they wish to do so, T i I CGovernments or the Civil
Depattment concerned will nevertheless be liable for the payment of any com-
pensation that may become payable in respect of any damage done when troops
are cmployed In aid of the civil power,

( Rewards for proficiency in oriental languages paid to a Military o r
from the Defence Services Estimates during the thrcg Years precedi{lg fﬁﬁ({s
transfer to other Departments of the Centrat Government or to Provineial
Governmgnts will be recovered by the Controller of Military Accounts {Pensions),
Lahore from the Department of Government concerned or confirmation of the
officer in his Civil appointment.

Rewards to Military Officers in temporary Civil employ under the Central or
Pravincial Governments for proficicney in orients) langusges are paid by the
Controller of Military Accounts {Pensions) Lahore, from the Defence Services
Estimates in the first instance, On confirmation of an officer in the civil depart-
ment, the [()‘:ontmner of Mrfjlita?r Accounts and Pensi :
from the Departimment or rovincial Governrrent concerned, the amo
language rewards paid to the officer from the Defence Vicos Estimaten 21¥

ment of it1~|e Central Govern:

CSe cases is the civil rate f
languige reward as published by the Department of Fducation, Health a:d
Lands ; but in the case of officers of the category referred to in sub-clause 1
above lhe difference between tiie ‘military and

the civil rates of awards
recoverable from the officers themselves in Instalments of Rs, 50 pec:- r%gser:i
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Note —Rewards Tor passing the Lower and Higher Standard examinations
In Urdu by officers in temporary civil employ are not refundable to the Defence
Scrvices Estimates,

(5) When soldiers, elther British or Pakistanl are sent under milltary escort
from one statlon to another to stand trial on a Criminal char e, they w]i.H travel
like any other parly ef soldiers on duty, under a warrant furnished by the Military
authorities, the charge belng met from the Defence Services Estimates. When
the soldier Is conducted by a Police escort, the charpe will be clvil. The warrant
issued in such eases should include the accused as he is a soldier proceeding to
a certain place under the erders of his Mlilitary Superior and therefore on duty.

(8) Subject to any separate agreements they have been or may be arrived

at between the various Governments, the pay and allowances, including trave?fllng
allowances of a Goverrment servant summoned to glve svidence in his official
capacity in & criminal court or in 8 civll court in a case In which Government
s a Earty are, during the perlod of his absence, debited to the Government under
which he is cmﬁloycd. Actual expenses under the rules of the Court if
admissible, are, nwever}payable in the court and debited to Court contingen’clcs.

. L ;
!_‘,-_. . \’// I1. Incidenge of Leave Salarics
B
The Iollowing 1ules rAgt:wre-rh the Incldence of leave salaries of Government
goervanis who have served under itwo or more Governments ;

For the purposes of these  rules r—

(1) Service under the Defence Department and Commercial
within the same Government should he regarded as scrvice unde
Government ;

{2) A lending Covernment is ordinarily a Government under
ment servant first obtains permanent employment ;

{3) Leave salary does not Include a houserent
compensatory allowance drawn during leave,

1. Save as otherwise provided in these rules, when a Government servant
s transferred to service under a Government other than that under which
was first employed, the leave salary drawn by him during any leave taken after
the date of transfer should be dehited ta the borrowing Government until the
cntire Jeave earned under that Government has been exhausted, irrespective of

whether the leave js taken while the Government servant is act i
under the borrowing Government or not. ually serving

Note 1.—In cases in which a Government servant while in permanent service
under one Government is transferred to equally permanent service under another
Government eg., officers of the Pakistan Army Medical Corps and r{gy.-il
Pakistan Engincers transferred to Permanent Civil employment and members of
the Pakistan Administrative Service transferred to permanent employment in
Central Departments such as the Imperial eustoms service or the Pakistan Audit
Departrent, the Government to which such a Covernmenlt servant (s permanently
transferred should not be regarded as a borrowing Covernment but should be
regarded as occupying the same Positmn as the original lending Government
In other words, for the purposes of these rules, it is to be regarded in rt‘spect‘ s
that Govermment servant in future as a lending Government. This principle
shall not, however, apply lo cases in which a Government servant is lransmr:!-’ed.
from onc Goverament to another to fill a permanent post for limited perjod e
& Secretary:ship in the Central Government's Secretariat R

An important corollary of this principle is that when an @ .
Army, Pakistan Ariny Medical Zorps, or Royal Pakistan Enogl}inggrgfi;heer;:ﬁsmn
Civil employ is re-transferred tem orarlly to the Defence Dt-!pa..‘:'nfm':nl:J fo nwcnt
Wor:t etc, the Defence Department shouid pe regarded as a borrowing Gr;veﬁ,r
rment. a

Note 2.—In the case of Guvernment servants, b e
under a Government, other than the Parent Gr::vequ‘;‘:]er?tn j\:ﬁﬂt l:'adtres, Ay
service under a borrowing Government, but sce Rule 9 bel:)w © Theaiod am
i .

Note 3.—No share of the leave salary of i
belonging to the Army in Pakistan Rescweyof aop?vé?a&?(;}?:ﬁmg:f’jg S'E‘i"\-"aﬂl
Force for the period "he ts called out for military training will b erritorial
the Defence Services Estimates, ¢ debitable to

2, The liability of 2 borrowihg Government
(including those of Government gervants w
rules In the Civil Service Regulat

Departments
' a separate

which a Govern-

allowance or oOther

should be taken in all g
ferkan hose Jeave is regulated by the 'l'::\?;
or any other leave rules) in terms of leave
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on average pay, at 3[22nds of duly in the case of Governmenl servants subj
lo the special leave rules of the Fundamental Rules or the Eumpeap Servive Lo
Rules of the Civil Service Regulations or any other corresponding loove o
znd at 2/11ths of duty in the case of others, without regard to the maxim
uUmit of leave that ean be earned or granted to the Government servant un
the leave rules to which he is subject. This principle applies also In the case
Military Comimnissioned officers, Departmental ollicers and Warrant and N
Commissioned officers whose leave is regulated under the Military Leave Rr
andjor Fundamental Rule 100, TFor the purpose of determining the liabifity
leave salaries, these offlicers should be considered to have carmed leave

follows : —

(a) military eommissioned officers—5122nds of duty performed :
(b) others 2{11th ol duty performed.

3. When the leave salary of a Government servant has to be alloca
under these rules between an original lending Government and a second lend
Covernment {(wide Note 1 under Rule 1), it should, save as provided in Rule
be debited first to the second lending Government to the full extent of the le;
earned under it and a Jebit tu the first lending Government wiil be inade o
when all leave earned under the second lending Government has been oxhaus:
Similarly if the leave salary has (o be allocated among three lending Gow
ments, the leave earned under the third or the last lending Government 1
first be exhausted, then the leave earned under the second and finally the le:
earned under the first or original lending Government. This principle of debit
leave salary according to the reverse order to that of cemployment shall a
:fply. subject, to the provisions of Rules 1 and 4. when leave salary has to

located among two or more borrowing Governments, and in resperct of difter.
periods of service rendered by a Government servant under a particular Gove
ment.  In the latter ease, the leave salary in respect of the leave carned ine
period of service under the particular Government will be dealt with separate

The example given below illustrates how the prineiple laild down in 1
Rule read with Rule 1 should be applied in practice : —

Suppose a Government servant has rendercd service under different Gave
ments as follows :-— :

Permanently  ewployed under On the 1st April 1930,
Government < A ',

Lent to Government * P’ — From the 1st April 1931 to July 3
1931,
Feverts to Government ‘A ° -— On the st Avgast 1931,

Translerred Permanently to Gov- On the 1st April 1932,
ernmentd ‘B " (Sccond lend-
ing Govornment),

Lent to Government * Q°* From the 1st June 1832 o 3

August 1932,
From the 1lst Septemper 1032
30th September 1932,
Reverts to Government ‘B’ On tae 1st October 1932,

Transferced permanently to Gov- On the 1st December 1932,
ernment ‘C ' (third lending
Govermment.)

Prozeeded on leave for 24 montha On the st April 1033,
from Government * ("

The leave salary of the Governmenl servant will be debited to the difer
Governments In the following order ; —

Firstly—Government ‘P’ in respect of leave earned under it for the per
1st September, 1932 to 30th September, 1932.

Secondly.~Government ' Q" in respect, of leave earned under it for
period 1st June, 1932 to 31st August, 1932.

Thirdly.—Government 'P' in respeet  of leave earned under i for
peried 1st April, 1931 to 31st July, 1931.

Fourthly.—Government *C' in respect of leave earned under it for
period 1st December, 1932 to 31st March, 1933,

Lent to Government * P

L1 MAG




Fijthly—Governmi it ‘B’

perlods 1st October, 1932 to J0th Movember,

i 31st May, 1032,

Sisthly.—Goverpment *A' In Tespect of leave ca
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In respect of leave earned under It for

the

1932 and 1st April, 1932

rned under It for the

periods 1st August, 1331 to 31st March, 1932, 1st April 1930 to 3ist

March, 1931 and in respec

to 1st April, 1330.

3-a, When a Govermunent se
whole of the leave at his credit
under I. R. 86 (a} or any other
forward on extension of service,

is sanclinned will bear the entire charge for

{ of leave earned under it by service prior

i the

t is granted an extenslon of service and
r;: I;Ihr.:l dgte af the compulsory retirement lapses
corresponding leave rule and no leave Is rarried
the Government for whose benefit the extension

leave sulary in respect of the leave

i i n, any Mability of any Government
e T Qe periw&fgsigﬁi;m?eavg lg::t:m.l.nl: being automatically
a Government servant carries forward any leave

on that date as shown In his
cancelled. When, however, such

on extension of service, such llabllity continues, but

actually carried forward.

4. When a military Commissio
ltule 90 the privilege of drawing
aniles in respect of any period of

under civil leave rules, such

i i t.
rilitary service should be debited to the Defence Departme?
¢ sanctions “leave not due" will bear the charge

5. 'the Government which

on account of such leave in the first inslance In all cases, but
the Government servant on return
Governinent before the “ leave not due

duty, such readjustment of the

that where a Government servant has se

only in respect of the leave

[ i tal
ned Officer claims under Note 2 Fundamen
the mintmum Jleave salary fixed by military
teave earned under those Tules before coming
portion of the leave as was actually earned by

In cases w'{ﬁ.ﬂe
from such leave Is transferred to anothec
* taken by him is completely earned by
charge may be made as may be agreed upon by
the two Governments concerned.

6. Leave salary in respect of 1 ) dod
SETVE i rernment which sanctioned the leave, prov
e Sl i B rved under more than one Government

i,
Special Disability Leave granted to Government

i ¥ i on average - pay under Fundamental
e 83775 Thy. Mg ot D:sabilitgpéf:gﬁ to his lca%'e account under Fundamental

Rule 83('7) (b), half of which is
Rule T8h), the debit for such

idi Ua 5 laty drawn
subsidiary leave accounls and the actual amount of leave salary /
.Ell'fr?i51f0r {Ine whole ;:-eriod of such leave will be apportioned among the Govern

leave should be made both in the main

and

by

ments roncernad in the proportien in which that leave is debited to his leave
accounls with those Governments.

7. he allowances pald to

borne by the Govermmenl under w

was granted.

3 i i for lehve
8. the Government which received or remitted the contribution for
salary vf a Government servant in Foreign service should bear the charges for
his leave salary in respect of the leave earned by him during such service.

Government servant durlng study leave will be
hicih he was employed when the study leave

9. In respect of Government servants sublect to the Central Government's
Revised Leave Rules, 1933, or similar rules issued by other Governments which
make the calculation of leave in relation to the period of duty impossible, con-

tribution for leave salary is recovered from borrowing Governments.

The

liability of a berrowing Government lo pay coqtribuliuns to the lending Govern:
ment coases when a  Government servant is  permanently transferred to

the former, but the Jending Government remains responsible for

the

leave salary of the Government 'servant In respect of “earned leave”
at credir on the date of his permanent transfer to the borrowing Guvernment,
This amount of "“earned leave" should be _exhausted first by the Government
servant before any leave in respect of service after permanent transfer to the
borrowing Government Is taken by him. The leave salary in respect of any other
kind of lcave which may be taken by the Government servant after his per-

manent transfer to the borrowing Government under the leave rules of that

Government will be borne by that Governmfient. )
Nolr—1In the case of officers borne on joint cadres, allocation of leave salary

will be made in accordance with Lhe arrangement rnutually agreed upon by the

Governments concerned,

10. No adjustments against Defence Services Estimates will be made on
account of leave contribution in respect of leave earned for the perivd spent in

Army and Naval training by Paklstan Armny and Royal Pakistan Navy Reservists

respectively in Civil employ.

R '

I Incidence ©f charges for bonus in respect of government scrvanls
who are employed on honus terms and who serve under more than
one Governmont

The Government to which a subsZfiber toea special Provident Fund ariginallv
belongs is primarily responsible for payment of benus and inlesest an  his
subscriplion to the Fund. When the services of a subscrtber to such o func
are jenl to ancther Governnient, the borroving Government may be rvequirid
to pay the bouus contribution to the lending Government under such arrangp-
ments @4s may be settled .between’ the two Governmenils concerncd,

‘The recoverles from the borrowing JCovernment shall be classified as redue-
tion of charges. _ '« . e

In the case of Commercial Departments or Undertakings in which the pay-
ment of bonus te Special Provident Funds is debited lo working expenses, the
recoveries should be adjusted as reduction of charge under the appropriate heud
of account concerned.

.

. . C.—OTHER CHARGES

1X. Inewdence of Grants of Land and Alienalions.

Provincial Governments receive compensalion from
Central Government for all grants-of’ land and
land revenue sanctioned in favour of officials and non-officials In recognition of
cxceptional services rendered by them®to the Central Government,

1. The value of compensation for grants of land, ete, by the Defence
Department should be debiled against the Defence Services Estimates.,
2. All special

pensions and Jagirs in the form of assignments of land revenus
sanctloned for Military Officers under the special War Rewards Scheme should
also be debited to the Defence Services Estimates,
X fncidence of the cost of Police Functions oa Railways including

the cost of protecting Railway Bridges.

Police funclions in Railways are divided into three categories.

(a) Crime—for which Civil Governments are enlirely responsible and
the expenses of which these Governments have to pay.

(b} Jrder—for which Civil Governments are responsible but the expenses
of which Railways have to pay and

(e) \Jattch and ‘Ward -for which Railways bear both responsibility and
€ st.

the revenues of the
assignments or remissions of

2 The “ollowing rules regulale the incidence of the
raliway bri.ges :

cost of prolecting

(i} Riilway bridges, in common with railway poods and prvemises, will

ordinarily be proleeted by watchmen in the employ of the Railway
coacerned,

(i) Ir. the event of the replacement of these watchnien by Military Guards,
(a) ‘When the services of the Military guards arc placed at tt
nf the Railway at the request of the Raillw

cost of guards will fall upon the Railway.

(b} "f the substitution is made on general grounds of state. Policy
ind the service is taken over by the Defence Serviees as part of
taeir regular duties, the charges will fall upon the Governmenl and

~_.N'ill be debiled to Defence Services,

./ D.—Recervrrs

{/.,. XiH. It cidence of Leave Salary and Pension Contributions recovered
Vi ____,..Ciﬂff___‘ STy QRE_Sension (onlibution i
in cespect of Gavernmont e._c_:l_t_.g_a_zls__igg_ﬂ_ on Fos cign scritice

Conltributions towards the, 1éav:: salary and pensions of Military
and others in permanent Milllary em[ploy. including those In temporary Civil
empioy, shoulii be adjusted in the Defence Services accounts, while the contri-
butions in respect of such officers in permanent Civil employ should be credited
to Civil Estimales,. When a Government servant on whose behalf the contyi

butions are recelved belongs to the Posts and Telegraphs Department or Rallways
the eredits should be passed on to the Department concerned.

at the disposal
ay Administration, the

Cilicera
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APPENDIX III

. e MEeDIUM IN
ETAILED INSTRUCTIONS FOR TIIE PHEPARATION . OF PuncH
B ConTroLLER'S Orrices. (BReFEr 1O PARA, 327).

Medium Is an extract of certain data pertaining ‘to a voucher
whtclﬁ j!\s P'.s\tta?'t‘émtr:l)g audit sections of Controller's offices to the Hollerith Scctlon
to serve as a medlum from which cards may be punched, 1 )

repared in duplicate In the form a specimen of which: 1is
g‘wcﬁ' iInF ;2]:1?1"2)?1.11?9& I:‘; 'pby carbon Erocess, one for each separate voucher. Thes
oviginal will be sent to the *H® Section and the duplicate pasted on to the
vouchers to serve as a record of classifieation. As an exception to the general
rule vouchers on which PM. form is already printed, that portion should be
uatilized to serve as an office copy.

ching medium must contain In the form of code numbers all the
data&pgt&girl;,ll:;: to gevery iteri of a voucher which are essential for .compilahon
purposes. These are :— — _ ) ; g
i) Month, (i) C. M. A, (iliy Section, {iv) Kind of voucher, (v)
Vouchér Number, (vi) Classification, (vi) Amount
3 .ntioned fterns only month (1), voucher number (v) and amount
;i'\'-j:,h:‘.rgbg;grﬂ;cd in figures: all the others are cxpressed in code .\uml:wm:
allotted to the various detalls contained in (a) Code list issued by the ‘H
Suctjon reproduced as Annexure ‘B’ and (b}, in the " Classiﬂmt‘ion Hand Book ",
und the ‘Pamphlet of Revenue, Debt and Remittance Heads' issued by the
Military Accountant-General (for item vi). )

Il the cssential data velating to each item of each voucher arg
requ%}e'ghfou%: Sunched in each card it is not necessary to record all these against
euoh item separately in the Punching Medivum. * For example, ‘suppese in a
Pay bill dealt with by the officers section there are. four items on the Receipt
Side and four on the Charge Side. A separate card has to be punched [or each
of these eight items and each card must contain all the ecssentlal data pertaining
to each item. DBut in preparing the Punching Medium for that voucher the
clerk who- audits the voucher will record the data common to all the items of
i{hat veucher iz, “month”, “CM.A.”, *Section”, *“kind of voucher only
once, i.e.,-on top of ihe punching mcd_la form In the space provided for the
purp.osc.’ Also, the common data mentioned above will apply not only to the
soveral items contained in a voucher but to several vouchers dealt with in. a
gection. 3

rs of variable date-—OI the three ilems of varlible dala, wiz.
Lt Cle?s-siciit::‘;iigt";?l‘be.f VO{lEhEI' Number” and * Amount ”, the last two bemg
alteady expressed in figures, the only item that will have to be separalely code
every time a punching medium is prepared will be the classification. 4
Codi Classification.—The code numbers of the classification heads
are %riﬁ(t)g&nfn ?lfw Classiﬁﬂcauon Hand Book and the Pamphlet of Hevenue, Debt
sud Remillance Heads, The Code numbers have been so allotted as to make
it. possible for cach auditor to commit to memaory the numbers pertaining to his
pertion of work easily and quickly. In order to avold the unnecessary waste
af time and labour involved in having to turn over the leaves of the Classifica-
tion Iland Book and the Pamphlet every time he has to code a cla.f;slncation
Hes, he should jot down on a separate slip of paper the classification heads
Lo 1he code pumbers which he is likely to use mesi often in his particular
partion of work and refer ta this slip instead of 1o the Classification Iland DBook.
In the Officer's Section, the code number of the minor head to which each
officer's pay and allowarnces are debitable should be recarded on top of the folio
allotted to him in Lhe Audit Register|Ledger, and the code number of the dctailed
heads should be recorded against the relevant headings in the Audit Cage con-
taining rates of pay, etc, so that the coide wumbers can be easily traced when
(e pay bill is being audited and classified.

7. Writing of Punching Media—The Punching Media should be woritten up
by the auditor when he classifies the voucher. This work should on no account
he postponed till the end of the month. Tt i5 of utmost importance that the
fizures should be writlen neatly and legibly. If it appears that there is ever
so slight a possibllity of a figure being read differently from what it is intended
to he, it shoull be scored out, and rewritten clearly and leglbly, Owver yrlting
oi figures should be strictly avelded.

" 'ment on Civil treasurjes and Military Treasure Chests,

’ be aflixed or sufiixed to it, as, for example, “S26-A" or " T-318".
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8. Entries in Punching Medwm Form.~-The figures for common data such
as month, kind of voucher, etc,, “hould he entered E!'st. The Audlit Sections wilt
show the code numbers allotied ‘o the M.E.S. Disirict against * Seclion” in the
Punching Medium of M.E.S, vouchers audited by them but ic be compiled in the
M.E.5. Sectijon Compilation.

9, Classification.—The next column that shouid be filled in is the * Clasciil-
catlon”. The code number of the classification head should be ascertained from
the typed slip in the possession of each audiior (vide paragraph 5) °~and put
down neatly in the appropriate column taking care not to amit the stroke bet-
ween the minor head and detailed head cedes, It must be remembered that the
classification code is a fivedigit (six Including the initial zero or 1) number:
when writing it special care should be exerclsed to see that all the five digits
and no more are entered and the inltial zero or 1 Is not omitted.

10. Treatment of Cheques Drawn Ilems—There i3 only one excepiion to the
rule that all the classification ilems of each voucher should be coded and the
code numbers recorded In the classification column of the Punching Medium,
viz, the cheques drawn items sppearing on the Receipt side of Cash vouchers
ete., on account of cheques ond RT.Rs. drawn by the Military Accounts Depart.

These items will not
be coded. Instead of the code number of the relevant remittance head, the
letters *'C.D.” will be entered in the classification column of the Punching
Medium in respect of such ilems. How the C.D. items are finally brought to
account will be seen from the subsegquent paragraphs.

11. The cheques and R.T.RS. drawn by Military OMcers against their own
separate asslguments which ave included in thelr Cash Accounts are not covered
by the above exception. The relevant remittance head code numbers should be
shown in such cases. Nor is ihe cxeeption applicable to cases where Head TI
ol the Exchange Accounts is dehited with the amount of the Cheques cancelled,

12, The next item to be filled in is the * Amount" of each classification head.a.
This is entered in one of four columns—Recelpts, Minus Receipts, Charges or
Minus Charges. After the smounts pertaining to all the Ciassification heads
have been recorded, the amonils un each side of the account should be tolalled
up separately and the totals recorded on the Punching Medium. The two totals
should agree if the allocation fiad been done correctly. Speclal attention should
be paid to the amount shown ugainst “CD.™ in the classification column : this
amount must agree with tiie amount shown In the Daily Payment Register or
the Cheque statement, as the cise may be. Too much emphasis cannot he laki

onilhe Importance of writing the figures in the Amount eolumns neatly and
legibly.

»

13. Voucher Number—When inserting the voucher numbsr na leiters should
Ner should the
month be written immediately after the voucher number as, e.g., " T-34 of 4]30".
Only the bare number shou'd be roecorded.

14. Fizred Series of Voucher Numbers.— Ordinarily the voucher numhers of
each month in each class of vouchers should run consecutively commencing from
1. In certain cases, however, where in the same class of vouchers cne set o
vouchers has to be distinguished from another, or two or more D.P. Registers
have to be used In the same “ection, separate series of voucher numbers should
be used. Fixed series of voucher numbers are used, for example :—

(i) to distinguish M.F.S. vouchers dealt with in the M.ES. Section from
those dealt with in 'O’, 'T', “E' and "M’ and Store Section;

{ii) to distinguish the M K3, vouchers ol each G.E. from other ete.

A list of such fixed series of voucher numbers is furnished to the Controllers
concerned by the Hellerith Svetion and ro amendment should be miade 1o this
list without the previous concurrence of that section,

15, Voucher Numbering of Cush Vouchers.—The wvoucher number will le
filled In, after the bill is pass.d by the Officer-in-Charge, by the clerk who writes
up the dally payment shects. He will sllot a number tp each voucher included
therein and record it on boith copies of the P.M. and on the voucher itsglf. »
scparate book of dally Paymout sheets should be used for each series of fixed
vaucher numbers.

16. Voucher Number of Transfer Entries.—¥ach Transfer Entry will i»
numbered by the clerk who wyites It in the T.E. Book. The Superintendent wil
see that the numbers run consecuthvely and brief particulars of each T. E. & !
given in the T. E. Book. A separate booklregister will be used for cach fixet
serles of wvoucher numbers



-

i 1i. Numbering of Abatracts of 'Receipts and Uharges,

(‘Grms Farmes, KEemount Depots, -Reotg. Officera, etc.)—As no dlsbursement
\m_a::P_\t-r number Is glven to these, each unit or formation in respect of which an
ab=tract of Receipts and Charges is prepared should be glven a code number and
HEY n‘:]mbc‘r recorded as voucher number. Each Controller will prepare & code
. ..5- 105 the above purpose and forward a copy of the list to the Hollerith Seotion.
Wihen a Unft leaves a Controller's Audit Area, its name and code number shouid
oe scored out from this list and when a new Unit arrives, it should be allotted
Lhe next available code number. Such ameéndments should also be communicated

lo the ‘H' Section. The C.N.A. will slmllarly allot a distinetiv t
cach Cash and Ledger account dealt with in his ofilce and !u‘.“nisheamﬁgbgg thg
Hollerith Section intimating changes when they occur.

Cash Accounts—

. SgcTION ..B ' '\

18. Special Instructions regarding certain items,—Petty Cash Payments :
vouchers on which cheques are drawn by Contrg]lers in y?lze!r m:!\r?
favour for providing themselves with the mecessary funds for disburse.
ment of petty cash are  not complled to any head of account in
the first instance, no Punching Medlum should be repared in respect of any
such voucher, '{‘:z%se vuulchers shl?uld!be jnﬁ:ud? n geparate Dai
olie: voucher number rom L1 Xe L B O
The Dally Payment Sheets in which these Vouchl!l‘nd m-ie. ot I

ilc‘“rt'nlo the Tlollerith Seclion as there will be no Pu
1em.

13. When a Bill tncluded by the Audit Section In the Dafl Payment Register
Is paid, not by cheque or R.T.R., but out of the petty cagh, g Pe!{?hing Mzgﬂ!um
WIH be prepared for the bill dsestdlng to the ordinary ruies of pracedure lajd
;'Ilrl;:gn l:s t;m(s:ulal\:l'?s.tx-rgult':t.lcu-m.1 On (t(h?) v.):regit sli_;ill!. the actual cash paid will be
S wque drawn ite >.D.) thou a Be h ;
issued for that particular vodgher. B3 DRFR R Chery te hot actun}l,r

. 0. At the end of the month the uncxpended balance of tty cash which
is required to be remitted into the lreaauri;ushnuld be ndjusledpemythat month's
accounts by a Transfer Entry for which a nching Medium should be prepared
in the usual manner. In this T.F. the Clull Department concerned will be deblted

and credited with the unexpended balance refunded into the t 9 5
;'f—!cad II of the Civil Exchange Accounts {(Remittances from &vilmla: 5 lli'tg‘rire)l.
I'he Code number of the classification head will be inserted in the Punciing

Medium and not the lelters "C.D." es the transacti
" Cheque Drawn” ilem. ’ " Does ‘ot pertiin o %

-“21. Cheques Cancelled ;: When a chetjue or R.T.R, Issued -0
cancelled either in the month of issue or in any subs'equent rnu:?r.};l %htc?: (;gelltn%l;tczlt-h}i:
should be adjusted by means of a T.E. debiting the Civil Department. (or the
C.M.A. In the case of chegues or R.T.Rs '
und erediting the Service or other heall which was originally debtied
Iunching Media should be prepared for each such T.E, ;
usual proceduiire, The Remittance head ecode number wil
lterm—not the letter C.D. When a fresh cheque or
cancelled cheque or RUT.R, a fresh .M. also will
pt.'lt_\'r?gné endorsen&cnl may be made on the origi
shou e prepared in exactly the sarue manner as the PM. of an oth
voucher, the amount of the cheque or RTR. being shown against thév‘lettcerl; g‘a?:)h

22. Store Section—('ash dccounts of Grass. und Dairy Fuerms: and Remoun
Depols.—On receipt of telegraphic information from the Farms and DepoT;
regarding the total amount of cheques drawn by them in the course of the
month P.M. should be prepared crediting the amount to the Civil Department
(full clagilﬁcation code of the Remittance head to be shown and nul merely the
letters C.D.) and debiting it to the relevant " unclassified charges ™ vnder - the
serviee heads. It should be despatched so as to reach the Iolicrith Section not
later than the 3rd of the month following that 1o which it pertalns. On receipt
of the Cash accounts from the Farms and Depota, It should be verifed that the
nmount felegraphad ogress with tho actual amount shown thorein and a P.M.
shaild  be l]l_'ﬂpn‘rl-‘d or incjualon In the next month's eccoynty ehiting the
amount ta the correct servlea heads and relleving the ¢ ialissled o arges
head, This P.M. ahould be deapntchad to Hollorlth Seatlon in  uaunl courss
Great care must be taken to see that the net amount complled to the ** unclassi:
fled charges™ head in the accounts for March , Prellminary is fully readjusted in
the March Final or Supplementary accounts.

A separate
in accordance with the
I*be used for the debit
R.T.R. is issued In lieu of a
be prepared even though the
nal Voucher itself. The DP.M.

- drawn on Military Treasury Chests)

Y]
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23. M.E.S. Sectlona: Only one Punching Medium will be prepared for each
G E’s cash book. Separate series of fixed voucher numbers will be allotted 1o
the vouchers pertaining to each G.E,

24. Pension Section—C .M. 4., Lahore—As under the existing orders the classi-
fleation of Penslon Vouchers is done before the audit is completed, the P.M. wiil
be prepared by the compilation subsection of the FPension Section before Lhe
vouchers are handed over to the Audit Section for audit.

In the case of Treasury Schedules and Post Office Journals and Abstract will
conlinue to be prepared as heretofore and the P.M, will be prepared for each
Abstract. The absiract wlll be ceded as “1.D. Schedules” (Code No. 3).

Section C
Check and Despatch of Punching Media,
25. Disposal of Punching Media by Auditors: .

Having completed the writing of the P.M. in duplicate by Carbon process
{except voucher number which is filled in the last) the Auditor should attach -

both the copies lo the audited voucher before submitting the lalier to the
Superintendent.

26, Check of P.M. By : Superintendents : The Supevintendent will oxercise
a cent per ¢ent checle on the correctness of the Punching Medium in all respects
before he submits the voucher to the Officer-in-Charge. FHe will pay particular
atlention to the coding of the ciassification heads, the “ C D." amounts, and the
legibility of the figures. When any amendment is made to the amount or
classification of a voucher by the Superintendent or the Officer-in-Charge in any
respect, it must be seen by the Supcrintendent that both copies of the Punching
Medlwm are amended.

27. Check of P.M. Officer-in-Charge Sections : The extent of clieck to be
exercised by the Officer-in-Charge on the correctness of the Punching Media will
be the same as what is prescribed for the check of classification, bulh in tha .
matter of gereral responsibility for the work done in the Seection as well as
for accuracy of particular items. An important item that should be seen by the
Officer-in.Charge is that with every wvoucher submitted to him a neatly and
legibly written P M. is invariably attached in duplicate. A voucher should not
be passed by him unliess a I"M. is submitted with it

28. Despatch of Oripinal Copies of P.M. and Filing of Office Cupins.-—After
the vouchers are returned to the Section by the Officer-in.Charge, and after
voucher numbers have been allotted, the ertiginal copies of the Punching Medium
will be handed over to the clerk responsible for despatching them and duplicats
pasted on the vouchers. After receipt back of the Daily Payment Register from
the Disbursement Section it will be verified that the original copies of the P.M.
In respect of all the vouchers included therein, and of none else are despatehed
to the Hollerith Seection. This is a most important matter and this chock showld
be exercised very carefully,

\ ¥In order that Hollerith Section may not be flogded with work at one time
and may not keep the machines tnderloaded or overloaded ab any ilmo,
Punching Media wlll be despatelied by Audit Sections to Hoilerith Section in throe
batches. First batch should reach 'H' Section by the 15th of the month to
which [t relutes, 2nd on 25th and the third on the 3rd of the following month.
Before despatch of the last batch it will be emsured, with reference to the nom-
hering books maintained for each class of vouchers, that all the vouchers have
been despatched. 'The batches will be despatched with a forwarding memo. in
the following form and should be marked “Immediate® to ensure that it is
posted by the Record Section on the day the memo. is signed by the Superin.
tendent or the Officer-in-Charge as the case may be. *

Subject : —Punching Media for the month of

Punching Media as per detzils noted below are forwarded herewith @

(i} Total No. of sheets—
(I Voucher Numbers -

Cash Vouchers .....oveeevinreis BB cssdviemaiigy
1. D. Schedules ... ... L T T
Transfer entries .. ... veonan, to ..

Daily Payment Registers and Schedule III in support of Cash Vouchers are
alsp enclosed herewith. . 2tk

Superintendent for DACMA,
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29 When there is a break in the continuity of voucher numbers in one batch

of Punching Media or between one batch and another a remark should be made

in the forwmding memo, to explain the missing voucher number or numbers,

a0, Amendnenis to Punching Media : Errors discovered [n Punching Media
will be amende: as stated below :— i

(1) Exeors in classification : A T, E. will be put up writing back the wrong
classificution and showing the corrcet one, and a P.M. will be prepared
for the T.E. in the usual course and despatchied to 'H ' Section.

1ii) Other rrovs @ Corrections will be Intimated to the 'H' Section by
memos. e, (&) amounts beilng shown wrongly (b) *“CD." belng
insericd where Remittance head ¢ode number should have been inserted
(c} Riunittance head code number being shown Instead of “ C.D." (d)
kind of voucher and voucher number being shown wrongly ete.

31. All corrections required to be carried out in the P.M. of the vouchers of
a particular manth should be despatched so as to reach the ‘H' Section not later
tnan (ne doue on which the monthly certificate is due. Mo action will be ftaken
on amendments received after this date 3

Secrion D.

Despatch of Subsidiary Documents to the “H’ Scction. q

Besides the punching media the following documents will also be sent to the
Hollerith Section in accordance with the procedure detailed below :—

a2, Taaily Y-oment Sheets: Original copies of all Dailly Payment Sheeis
Loaid Le attaweioed te the punching media of the relevant cash vouchcrs which
are included in the sheets. No P.M. will be forwarded In respect o vouchers on
‘whizh the (.I.A. draws cash for his petty cash requirements, the D P, sheets in
raspect of those vouchers will not be forwarded to ‘H' Sccllon. The D.P. sheels
will be returncd to the Controller concerned after they are done with. ’

33. Before the D.P. sheets and P.M. are despatched it should be verified that the
€. amounts shown in the latter agreed with those given in the former, and that
The total of each batch of D.P. sheet is given on the last sheet of that batch.

a4, Correctinns if any to the totals shown in D.P. sheets should be carried out
it words and figuces neatly and lcgilwlyr; and should be atiested by a Gazetted Oilicer. -

33. Abstract of Schedule III of each Section.—Thls should be prepared by the
“«7yP Yarrion i lhe specimen fofm shown in Annexure ' ' and submitted 1o
“H ' i three batches as prescribed for the P.M. in order o enable that seelion
to punch the necessary cards for the fotal amount of cred!t on account ot chegues
and R.T.Rs. drawn agzinst the various Accounts Offices. !

36. Monthly Certificate : After the despatch of the last batch of Punching
Media pertaininz to 4 particular menth’s accounts of each section, a certificate
to the effect that all P.M. required to be included in that month’s accounts have
been forwarded, should be furnished so as to reach the Hollerith Section not
ter than ihe srd of the following month. A specimen form of the certificate
is given in Annexure ‘13, Great care must be exercised to ensure that the last
veucher mumbers of a month given in the certificate are correct.

37. All the debt and Remittapce Heads Schedules {(original or duplicale copies
a5 convenient) should be forwarded with an abstract of the same showing the,
total amount conpiled against each head for which schedules have been prepaved
.0 as to reach the * H' Section by the 10th of the succeeding month. Greal care
should he exercised in preparing the sehedules. If the classification of a voucher
4s recorded by the Audit Section is found to be wrong by the clerlc who prepares
the schedule he should direet the Audit Section 1o correct the error by means
nf a T.0%, a P.M. which should be sent to '11Y Scetion. A specimen abstract is
given in Annexure 'E'. The schedules will be returned to the Conirollers
immediately after the figures are verifigd. .

a8, Statement of Opening Balance—Each Audlt Secticn In the Accounts of
whieli a * Closing balance ' appears will prepare and forward a statement
shoewing the "Qpening balance” in the subseguent month. * Opening balance”
as griven in the slatement must agree with the * Opening- balance™ given in the
P.M. of the Unit or formation. It should be verifled in the case of each unit or
formation that the opening balance of the current month shown in the abovt
statements is the same as the closing balance shown in he P.M. of the previous
month. 5 .
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ANNEXURE A.

Punching Aedium

Mouth C. M. A, Sec. Class of Vr, Vr. No.
st Raceipt :
\‘t:.'«.m:: Classifi- Pt Unit . Chargos.
N cution Codo| Classih -
o. cation

R (1) | M. R. (2)

No.

| c I ML C. (4)

Ha |a.jp. | Ba

L1MAG

a. [ P-

f'
I

Ra. et
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) ) (C) C, M. A, Karachi.

ANNEXURE B. =gEN (i} Tay i ot
1, Code Numbers for Controllers.

(i) T. A. . ) 02
(i C. M., A, Rawalpindi ... vou o 01

(i) Misc.
(i} F. C. M. A. (Q. Rs), Lahore ...

. i i 06
2 (iv) Store @ 0y
(i) C. M. A. (O & CH), Rawalpindi - Q3 (v) Accounts ... 3 10
{iv) C. M. A, Lahore 2 . 05 ; (vi) Clearing

(v) C. M. A. (Pensions), Lahore ... (D) C. M, A, Dacca,
(vi) C. A, A. F,, Lahore ... 08 ) (i) Pay

(vii)) C. M_ A, Karachi ... . . : i3 ' ; i) T. A - 02
(viii) C. M. A., Dacca 19 " Gk Giiy M.

{ix) C.N. A, Karachi . . . 20 (iv) Store = G L

(z) C. M. A, Hahawalpur 21 ’ (VI M.R.C

(xi) C. A. O. (Plebiscite), R'pindi ... .. . o2 (E) C. N. A., Karachi.

2 Seoticns. (1) Accounts 10
(A) C. M. A's. Oflice, Rawalpindi.

(i) Bilt

(iity Civil Estabilishment ... i g3

(i) T. A, - L : 02 : (iv} Misc, pymt. ... 47
(iii) M. a6 } (¥) Pension ; . 21
) Pay . 07 {vi) Store : 92
(v} Store " o . 08 .o (vi) T. A,

(i) Clearing Section Gt

(vi) Accounts } (viii) Tmprest v 96
{(vii) C. H. : . . : ; P 13 (ixy 1. B. L. A. Officers ...
(viii) O,

. . {x} 1. R. L. A. Rating

{F) C. M. A., Bahawalpur.
() T. A
3 : (i) Pay ... W 07
(i) T. AL - oz

(iii) Store = 08
(iit) Misc. 06 . ;

{iv) Accounts 10
{iv) Store 09 -

o ..

e (G) C. A. O.{P), Rawalpindi.

{1} Plebiscite =
(vii) Pension 12 (H) F. C. M. A. (O Rs), Lahkore,

(viii) Air Foree ... Dt 13 g - {i) N. R, Section...
{ix) Fund

{ix) Factory

(B} C. M. A, Lahore.
() Pay ... ek P

20
(v} Accounts

(¥i} M. R, Compilation wie 11

"o 5 (I C. M. A, {O. & CH), Rawalpindi.
{x) Passage Pooce 17 G) T A.

. 18 () G M.
23, i "0 *

(x1) Railway claims
(xui) Fund (G. P.) ...
{xii) Clearing



e

() L1 AL (Zenwiona), Lahore.

(i) Accounts e

{ii) Grant [

(K) C. A, A, F., Lahoro,
(i) Pay %
T w
(i1i) Storo

{iv) Accounts including Works

(v) Imprest end CH.

3. M.E.S.

(i) Peshawar Dislrict

{ii) Rowulpindi District

(141) Wazivistan Distriot
{iv} L-in.C Branch

(v) Wah Brench .
(vi} Lahore Branch

{vii) Baluchistan Branch

(viii) Karachi Braach

{ix) Bahawalpur Branch

_ X)) Draeca

{»i) Chittageng .
(xii) M. E. O,

4. Code No. of Roceipts and charges.

{i) Rocoipts e
(it} Minus Receipts
(iii] Gherges

{iv) Minus Charges

.5, Muonths,

April
i May

June

July

Hugust
Sopteruber
October
HNovember
Diecember
January
ebruary
Mazrch (Pre)
Mazrch (Final)
March (Supply.)
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ol
02
08
10
11

30

42

6100

bl &

7810
8500

04
s

06
07
08
9
10
11
12
L0}

03
13
14

- ¥ 17
ANNEXURE C.
Yorm ol Monthly Certificats.
Nao. Tioted
, Munthly Voucher Certificate,
™ Month CMA Section
,Oouﬁmo& thst punching Modis in respect of all Vouchers required to bo includad.it
the compilation for tho month of-........ .... .....heve bee: despatched to the D, a4
M.A.G. ' H ' SBection, iawalpindi,

The last voucher numbers of sach series of vouchera aro given below +--

Last Voucher Numbere.

Nature of vouchsr 18t batch

2ad batch 3td batch

I. Cash
2, Transfer entries
3. I, D. Schedules

4. Class 1V
Absiract of R/C

5. Cash Account Clens IV

D. A.C. M. A,
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I AprEnpix IV, .
FProforma Accounis of Army Ordnance and Clothing Factories.
i 1(.: To arrive at the cost of production of artlcles manufactured in the Ordnance
? A ﬂlothing Factories, and for the preparation of the Annual Account of those
acturies, a set uf PROFORMA Journal and Ledger—called the Principal Journal

end the Principal Ledger—i in
gnd the - p ger-is malintained by the Accounts Offices attached to the

i 2. All direct and Indirect charges in connection with the rnanufacture for
clyear are collected under the head ' Productlon Account® through the
various subsidlary heads; and all receipts—other than the wvalue of articles
manufactured—are credited to this aceount also through subsldlary heads. The
value of semi-manufactures (including finished but un-ssued produets) at the
commencement of the year is debited to this head, and the value of the semi-
manufactures {including finlshed but un-lssued products) at the endliofl the year
Is credited to it. The net amount at the d side of “ Produclion Account”
therefore repre™mnts the actual cost of praguciion of articies manufactured and
fssued to the Army, non-Military Deparuments, RPN, MES, and privale

bodies, and articies manufactured and brought on the Capital and Stock Accounls

of the factories.

The Issues made to the Defence Services and lhe services rendered to Factory
Stock and Capital are valued at actual cost of production and services rendered
to other Governments, Departments and privale bodles are valued at prescribed
!:;tles. The value of all issues or scrvices rendercd is credited to ke THead

Productlon Accounts” through Its various subsidiary heads. The difference
between the amounis to the credit and the debit of the “ Production Accounts”
represents the profit or loss.

3.‘ For the purpose of the 7th section of the Armual Accounts of Ordnance
and Clothing Factorles, referred to in paragraph B below, an abstract is conipiled

of all Indircet charges from various documents and statements furnished by
Accounts Offices. ' K

. 4. The indircet charges on manufacture ate mainly divided inlo 1wo classes
viz, 1} Vixed Charvges. {ii) Variable Charges. The variable charges are further
subsdivided into (a) Power and Machinery (I & M.) and (b) other shop Charges
(N.P.) and (¢) Store-keeping Charges \se¢ note below). I

Store-kecping charges are caleulated on the basis of past actuals and levied
as a percentage on the value of material issued against various work-orders.

Other variable indirect charges (P, & M. or N, P.}) are first allocated fo
varigus shops ; these charges are levied in lurn as a percentage on  the value
of direct labour or on the number of man|machine hours spent on the work
orders. These percentages are determined on the basis of past actuals.

Fixed Indirect charges are levied as a percentage on the value of dircct
labour or on the riumber of man hours as In the case of variable charges ; this
percentage is also calenlated on the past actuals.

These percentages may be revised if the differences between the actual
expenditure and that charged to production is considerable.

As the indirect charges are levied at pre-determined rates and not actuals,
there is a difference at the end of the year between the amounts levied and the
amounts leviable, At the time of closing the annual accounts, the differences are
analysed and Il such differences exceed 5 percent of the actual charges they are
adjusted by distributing the amounts on the various work orders (other than
those for Capital or own factory stock) when the state of accounts permits,
otherwize a suitable nole explaining the reasons tor inability to readjust the
eame will be appended to the apnual statements of indirect charges. Dlifferences
to the extent of 5 percent or below are not adjusted, but are shown as underiover
absorbed indirect charges in the annual accounts.

Nnte 1—Tn the case of the Clothing Factories, the variable Indireect charges,
other than stove keeping, are allocated on a prearranged basis to Indlvidual shops,
and no distinction is made between R. & M and N. .

Note 2.—Amounts on account of Leave Allowances, Deputation Pay and
Sterling Overseas Pay paid in England as intimated by the Hilgh Comrmmlssloner
for Pakistan willl have to be added to the Indirect Charges ol the Faciories,
These amounts will on receipt from England, be communicated by the C.AF.A,
to the Branch Account OfMeces. Similarly figures on account of general admin-
isiration and Central Accounts debitable to each factory will be worked out
by the C.AF.A. at the end of each year and intimated to the Branch Accounts
Offices for Inclusion in the Indirect Charges. In the meantime an estimated
amounl should be taken into accgunt for complling to *Indirect Charges .
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Note 3.—The amount of Supcranhu ton charges dcbitable 10 the Indirect Charges of the
Zytarjes dunng a yeiar on account of pensinntble establishment employed in factones ard in the
izounts ofizes attached thzrelo shoull il bz worked out separately by the Acchunbs QOifices and
smaorhe=d monthiy.  As regirds the sharc «f supzrannuation chiarges refatimg Lo Central Adminis-
“-1rion —Factorizs and Accaunts —an catim 1ted amount based on past avtuals should be adopted
subject to readjustment on receipt of actut] figurss from the G A.F.A_at the end af the year, The
~ates ut which the Superannuition charges Aie Ly be galculated for the vacious kinds of pinsionable
cxtablishments employed in the Faclorics and Accounts OMices arc given below:—

Categories of Officers and

Rates for Supcrannuatian
Subordinates Cl

harges
H] Military Officers

For each officer, monthly at the rates given mn
Schedute (a) () of A. L. (1) No. 51 of 1933, for
contribution towards superannuation
charges. The length of Service of the officer for
this purpose should be obtained from the
Pakistan Army Lisl.

1, Pakistan Commissioned Officers

l'or each person, monthiy 1/6th of monthly pay
wilh referzncs to schedules (b) and () of A L (1
No. 51 of 1933,

2. Departmental Officers of the
P U, L. and the P A M. .
and the British N. C. Os. and
men.

3. J.C.0s,P.0. Rs. and others,
) Civil Officers

Gazetted Officers of the Ordnance Tor each Officer monthly at £ 18-3-7 3/5

and Clothing Factories and

Superior Service  Officers
of the Mititary Accounty
Depurtmnent  of non-Asiitic
Domicile.

5. Gazetted Officers of the Ordpance  For each officer monthly at Rs. 176-2-8.
apd Clothing Factories aml

Superior  Ssrvice Officers of

the Military Accouats Depart-

ment Pakistan Domicile.

[‘or each Officer monthly at 11 2/15 percent of the
makinum monthiy pay of the grade subslantiveiy
held by him,

6. Daputy Assistant Controller of
Army [Factory Accounts.

For each individual monthly at 9. 1j2%, of thc
maximum munthly pay of the grade substantively
held by him.

7. Non-Gazetted pzronncl Jof
Ordnance and Ciothing Fac-
tories and of ths Military
Accounts Dzpartmant. .

8. Inferior servants  gareach individual manthly at 1/16th: of his monthiy

. pay.

- s An Annual Account of the Ocdnies and Clothing Factorics is prepared by the Controller
«§ of Army Factory Accounts sadn aftsr the Production Accounts of the year have bzen closed, The
annual account consists of following sectivr s -

1. Rzport on the main faatures of G warking of the Factorics.
E 2. Production Account.

3. Finished Stock Account.

4. Statement of Assets and Liabiliies.

5. Store Accounts. '

6. Capital Account.

7. Indirect Expenditure Stalements.

. The Production Statements publishsd with the Annuil Accounts show articles, ¢tc., manu-
fictured for or s=rvices rendered to the Army. noa-Military Dpartmznts, cle,, and private bodies,
melading arucles mlnufaz:_lurcd on account nf Capital, Stock of fur other Ordnance and Clothing
Faotories.
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> : Offices atlached
Separate Rlock Registers are malntalned by the Accounts
1 ‘l':;FP I-‘I;]':-l.:l;?ios for the Capital Assets of the Factorles, .9, Buildlngs, Mart:lréinlcry,
ete. 1t shows the value of each Item in the beginning of the year pivy adeiitions
minus depreciation and issucs and write-off ete., during the year an ¢ value
al the close of the year.
The items in the Dlock Registers are depreclated at the percentages given

Lbelow on the dimninlshing value of cach assel:— Pér ‘eent, ‘pet ERu

Plant and Machinery (Plant includes Machine 6}
Tools). P
Building . ] s ve =
Furnaces (expensive) i o ik |
Furnaces Eleclric .. . . e 10
mewing  Machines .. os i it gt;
Sewing Machines In reserve ;e e
Fleetrical mains and meters also electrical Installa. 6}

tions and fans In industrial bulldings and on the
faclory estate other than quarters, and telephones
and teiephone mains.

" Electrical installations and fans in factory quarters 1}

Station Wagons, Motor Lorries, Vans and Trucks, Motor Cars {including
Stali Cars).

30 per cent. for the 1st year.

20 per cent. for the 2nd year. '
15 per cent. for the 3rd year and onwards. ]
Steel furniture, fixtures and fittings :— ,

. Percent. per annum.
. ) 5 : Sidis 23
he cases of individual item consisting 1
) t{? ]!:'Zs. 400 or over, and ltems which indivi-
S dually cost less tham Rs. 400 but which
in the aggregate exceed Hs. 1,000 in
value in a single purchase.

t1i) Steel furniture, fixtures and fttings classi.

o fied as “ fixtures™ will he treated as part
oI the building Irrespective of the mone-
tary wvalue.

1a) Depreciation on assets acquired by factories during the course of a yc:a_:‘
will be charged as follows (—

{f) In the case of buildings, from the first of the month following that in

. which the building is ready for occupalion. "
(ii) In the ease of machinery and plant, with effect from 1st of the mont
5 following thal in which the machine s ready for use.:

B3} In the case of capital assets lost or discarded by sale or ‘JJ:‘ l.n:cak up,
or ll{'misf:"rreli to othor M?li‘mry Formations or to the Inventory or io Stack or
other factories, the residual beok value after deduction of proportionate deprecia-
tion for the period in use in the factory is written off the books.

5 : i L iation is
lhe case of Inteysectional tiansfel_'s of capilal assets, deprec
charlgr::d to the section in which the asset is borne up to the end of the mnonth In
which the transfer takes place and therealler to the seclion to  which L
transferred.

To break up of all capital assels requires the sanclion of the D.OF. In the
rase“l:ut\:';:gz- Et I[he brenpi: up of unserviceable fans, telephones, and any other
capital #sscts of a similar nalure replaced at the expense of the Renewals,2eserve
Flﬂ\d Gr:'miﬁ, the D.O.¥.'s sanctlon iS5 not necessary, provided sanclion for replace-
ment exists. At

aplita sets with residual value of negligible .amount will be

“.,.&é‘:“g;;,ﬁfgﬁol‘rﬂsas of ‘NIL' values in the Block Registers until finally

disposed of. For this purpose an asset will be'{reated as of negligible value when

its residual value reaches or falls below Rs. 500 or an amount equivalent to the

" first vear's depreclation at normal (Peace) rates of depreclation, whichever ls
less.
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ALPLENLILX WV
Cosr ACCOUNTING —RovAL PAKISTAN NavaL DOCKYARD,

L—General.

1. The Cost Accounting Section of the office of the Controller of Naval
Accounts in which the cosl accounling of works carricd out in Iiis Majesiy's
Paklstan Naval Dockyard is conducted, |s divided Into four sub-sectlons -—

: {a) Wages ;
(b) Labour Record ;
- (e} Material ; and
{d) Costing.

2. The wages section takes the muster of labourers employed in the Dock-
yard, prepares the Muster and Pay Book and disburses the wages. The Labour

ord Section prepares the allocation abstract of labour by work orders. The
Malerial Section maintains the Priced Ledgers of stores of the Dockyard and
prepares the abstract of materials issued to the workshop allocated by work
orders. The Costing Section works out the cost of work done and issues claims
for the vaiue of work done for the Royal Navy, other departments, etc., and
watches the recovery of adjustment of such claims.

-

1L—Wages Subseclion Muster.

3. Muster Clerks are told off for attendance at the Muster Shed. Labourers
on entering the Dockyard are required to pass through the Muster Shed and
take the numbered discs (bearing the numbers allotted to themn) off the hoards
ggovided for the purpose, and on leaving work to replace them on the hoards.

he muster clerks will see that no labourer takes off, at the time of eniry, or
replaces, at the time of departure, more than one ticket.

4. Immedlately the morning musier is completed, the muster elerk will note
down the numbers of the discs remaining on the hoard, which will represent the
absentees and mark the other labourcers as present in the Muster and Pay Bogk.
An Absentec or Presenlee statement will also be sent ta the Labour Record
Section, showing the ticket numbers of Iabourers absent on the day {or those
present, if this number s less than the absentees),

.. 9. If a labourer leaves work before the usual closing time, the muster clerks
will note the time at which the labourer has left and mark in the Muster and
Pay Book against him the number of hours worked. A labourer lcaving work
during working hours is required to produce a pass signed by the head of lhe
department concerned. The Muster clerk will initial the pass when the number-
disc is deposited on the board. Labourers leaving work at midday meal time
are not required to produce passes,

6. A statement is received from heads of departments showing the ticket
numbers, and hours worked, for men whe have worked for less than the full day.
These statements are checked w 2

ith the entries made in the muster and pav
books, and a statement (Absentee|Presentee statement) is prepared showing the
fractions of a day warked by the labourers of the- vario

1 us classes and sent to
gw kLabgm' Record Section together with the statemenis reccived from the
ocKkyard.

7. In the case of men working uver-time,, the muster clerk will, for morning
aver-time work, note the time al which the men lifted their discs off the Loard
and, for evening over-time work, notc the time when ihe discs were redeposited.

ver-time stalements are reccived Juaily from heads of departments, and after
these are chec}:ed with the notes made by the musler clerks, necessary entries
will be made in red ink in the muster and Pay Book, and the overtime stale-

B. At the end of the day the muster clerks will see that all the dises have
been replaced ; if not, A report will be made to the head of the department con-
cerned for necessary disciplinary action being taken,

= 9. The attendance shawn in the daily * Alloecation ™
so far as the attendance int

. sheets (see paragraph
23 below) will be verified, : ; he shup(s is Eoncgrm]:d.
with _.ie actual numbers working in the various shops, by the musler clerks
with the permission of the Flag Officer Cammanding, Royal Pakistan Navy .'m}:
one day In the week as may be decided by the Controlter at a time most suitable
and'conveme_nt after reccipt of the allocalion sheets for the day. All dis.
crepancies will be noted in the allocation sheets ang immediale action taken
with heads of depdriments concerned to recancile the discrepancies.
L1MAG
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Muster awd Pay Book.

10. Separate Muster and Pay Books are mainlained for the different classes
of labourers or departments in whicvh employed. A Change Book, showlng thu
entertainment, discharge, promotivn or reduction of Inbourers, is received
monthly [rom the Dockyard, and necessary notes of entry, discharge and changes
in rates of puy are made In the Musier and FPay Book, and the Change Book
forwarded to the Labour Record Section for note and return te the Deckyard.

15, Accideut reports are received along with the Chatpe Book, and A repoit
counterstgned by the Medlcal Officer, Hoyal Pakisian Nuvy, is received monthly
showing the men who were unflt for duly and the perlod for which they werc
sg unfit. Necessary entries are made In the Musl:r and Pay Book on account
of “Hurt Pay" to be allowed to the men. A stilement s prepared [rom, the
medical officer's report Jhowing the period for which *“ hurt pay ™ is admissble,
and sent to the Lahour Record Section.

12. The Wages carned by each lubourer Is wuorked our in the Muster and
Pay Book and the book totalled. The Muster and I'ny Liook is reconciled with
the Work Book maintained in the Labour Record Scction twice a month, once
during the course of the month and again at the end of Lhe month,

Duaily Hired Labour.

13. Musier, as in the case of regular labourers, is not taken of daily hired
labourers who are paid dally at the end of the day. Statements of such labourers
employed, countersigned by heads of departments and showing the work arder
tvo which they are chargeable, are vecelved in the Wages Seclion for disburse-
ment of the wages. After payment In the presence of a representative of the
departments, the slatements are sent for countersignature to the head of the
department in token of disbursement of the wages, and on receipt back..they
are sent Lo the Labour Record Scction for note and return. J

Outside Labour.
14. Outside labour bills, countersigned by tke he

cerned, and showing the work orders to which chargeable, are recelved and paid
in this section. A statement s prepared showing the amount of gutside labour
by work orders and sent to the Labour Record Secction.

Disbursement of Waoges,
15. Advances arc received from the Pay Section during the course the
month for payment to daily hired labourers, discharged r%gular laibourt?rfs, of
outside Lubour bills and of undishursed wages. At the commencement of a
month when the Muster and Pay Books for the previous month have heen com-
pleted, the amounts of the Muster and Pay Books, the daily hired labour =state.
ments and outside labour bills, less amounts cbtained on advances on that
account, are obtained from the Pay Section for dizsbursemoent of the wages. -.For
the payments during a month of undisbursed wages, a blll is prepdred at the
end of the month and the amount received from the Pay Section. .

. 6. On pay day, the labourers are furnished with Memos. through the heads
vl departments, showing the amount of wages due to them. If any labourer dis-
putes the amount he is required to enter his protest before taking payment, ‘The
Memos. are surrendered by the labourers to the Wages S

" ‘:
ad of the department con-

\ ; ection at the time of
Eﬁ%’:ﬁ-ﬁ?ﬁht é;-:_ymem of wages is made in presence of the following officers or
—_— ———— —
i 1 F -
Serial Na. | Designation of the officer or To witness payment to
subordinate

11 A Gazetted Officer of the respective | Encincring Workmen, Ship Wrights
branches of the Engincer Manager’s Elecirical Fitters, ete. *

Pepartment assisted by a Foreman

or leadingman of the respective

labourers. -

2 § A Boraiswvain -« | Mzn bzlonging te the Commandor of the
Yard's Dopartmient.

3 | A Superintending Conducler or the | Men
ncxt scnior Conductor presont, if
the former is unavoidably absent.

belonging 10 the MNaval Store
Officer’s Department.
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17. The Officer or subordinate, who actoally witnesses  the  payment  of
wages lo the men concerned should sign a certificate at the botiormn of the
Muster and Pay Book to the cffect that all payments shown thereon have been
correctly made.

13. Wages not @isbursed on the regular pay days are disbursed during the
course of the month, and at the end of the month, the amount remalning undis-
bursed is remitted fnto the treasury and the treasury recelpt forwarded to the
Pay (Audit) Section for adjusiment. Delails of undisbursed wages remitted
into the treasury are recorded in a Register of Undisbursed Wages and when

payments are subseguently made, necessary notes of payments are made
thercin.

19. Labourers discharged are pald off the same evening; discharges are
notified br memos. from the Dockyard, from which the Muster and Pay Bools
e

are completed In respect of such men. The discharge memos, are sent to the
Labour Section.

20. A Cash Book (In P. A. F. A, 125) showing all receipts and paymenls Is
maintained ; the Cash Book is closed and balanced dally and a certificate
endorsed by the Seclion Superintendent at the end of each day's transactions
that the book balance aprees with the balance of cash in hand.

21, The Cash Book is lo be signed daily by the Officer-in-Charge who will
carry out three surprise checks of Cash in the courge of each mont.

22. The Cash balance is deposited in a safe, one key of which will be kept
by the Officer-in-Charge and the other by the Superintendent of the section.

23. An abstract of Muster and Pay Books is prepared and a Labour Bill is
prepaved from this abstract and submitted to the Pay Section by the 20th of
the month following that to which the bill pertains. The Labour Bill is sup-
ported by the Muster and Pay Books, statements of daily hired labour and

L“J‘,Lllsi'\iﬂ Labour Bills. A cepy of the Labour Bill is [urnished to the Costing
Section.

24. For reconciliation ¢f the figures in the Labour Bill and 1he Abstracts

8[1 Labour prepared by the Labsur Record Section, see paragraphs 69 ta 71
elow.

HI—Labour REecord Section

25 In addition to the documents received from the Wages section, the

following documents are received by the Labour Record Section Irom the
heads of departments of the Dockyard :—

e
(1) Presentze Statement in the same formn as that furnished by the Wagus

section ; and

(2) Allocation sheets showing the ticket numbers of the
employed on the vavious work orders.

26. The two sets of Absentee{Presentee statements received from the
Wages section and the Dockyaid are compared with one another and with the

Allocation sheels, and any discrepancies settled In consultation with the Wages
section and the Dockyard.

27. Work Books, corresponding to  the Muster and Pay Books, are
maintained in the Labour Record Section, and are records of the altend-
ance, carning and the allocativn of the wapges of each labourer to the various
work orders: entries, discharges and variations In rates of pay are noted
in the warle books from the Change Book rcceived from the Deelivard thiouph
the Wages seclion. Entries and discharges are also communicate:d by the
Dockyard on separate memos. on the day of employment or discharge ;
entrics of such events in the Work Book are made from these memoranda
and checked with the Change Book when received. Attendance, including
overtime, is marked in Work Hooks from the documents referred to in para-
graphs 5 to 7 above ; and the allocation of the wapes to the work orders from
the allocation sheets, The total earnings are then worked out for each
labourer, and an abstract made of all the tofals In a work book. For recon.
ci}]laiion of the Work Book. with the Muster and Pay Books, see paragraph 10
above,

28. The Wages of t.?ach lahourer allocated to particular work order
then abstracted In a First Abstract of Labour. Amounts chargeable t?: ‘}’{;ﬁ
v;!wi;ms‘;rvmit: I?rd;:rs 'I;laﬁ'u lum!led,r a&'nd“ lhit:1 g(riand total tallied “with the total
of the or ook, C wages o aily hlve labourers " ;
hy work orders In the same [orm. are. also abstracted

labourers
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4 al wages chargeable to varlvus work orders as shown in  the
Fn’sfon?'ni‘terat:r)tts; of z;_{;abour :zﬁd the stalement of outside labour recelved from
1he Wages seclion are then sbstracted in a Final Abstract of Labour and the
iolal wages chargrable to the work orders worked out. The grand total of
the Tinal Abstract (s tallied with the 1otal of the figures in the severnl First
Abstracts, and the statement of outside Iabour.

Note i.-—The Final Abstract of Lal:our is divided into three parts, accord.
ing to the department for which the work is being done, viz, Roval Pakistan
Navy, Royal Navy and other departments,

Noto 2.—In the case of certain classes of Jabour, for the sake of conve:
nience, an Intermediate Abstract of Labour Is prepared from the Flrst Absiracts ;
in the same form, before the flpures are transcribed Into the Final Abstract. '

30. A astatement is preparcd showing the iotals of wages as per work books,
daily hired labour and outside labour, and afler reconciliation of the tolal with
the totals of the Final Abstracts senl to the Wages section for verification with
the Labour Bill. Any discrepancies notlced are adjusted in subsequent months
by the section In which the error gccurred.

31. The Final Abstract of Labour will be sent to the Costing section by
the 1st of the second month following that to which the Abstract relates. .

32. From the final and intermediate Abstracts of Labour a statement 1s
prepared for each department of the Dockyard showing the wages pertaining to
that department charged to various work orders. The statement has twelve
menthly columns (the form of First Abstract of Labour being adopted for the
purpose with suitable modifications) in which the flgures for the several manths
are posted. The stalement is sent rnonthly to the head of the department con-
cerned for note and return, =

IV—MATERIAL SecTionN

Ledper and Stock Account

33. Priced Store ledpgers arve moaintained in the Material Section for all quick
stor:f? in the Dockyard.- The ledgers are divided into sections corresponding with
the classification nf Naval Stores given in the Naval Rate Book. All receipts
and 4ssues are accounted for in these ledgers.

34. The following classes of vouchers or documents are received from the
Maval Store Gfficer :—

(1) Local Purchase Orders.
(2) Supply Notes.
a2 (3) Return WNotes. 2
{4} Demands.
(3 Demand Notes,
(8} Survey Reports.
{7) Adjustmenl Vouchers. B

These documents are forwarded with rovering schedules and it is seen that
all documents enumerated in the Schedules are received.

35. The several classes of documents excopting supply Notes are given seéparate
serial numbers by the Naval Store Officer and the receipt of documents of class
(1), ¢4), and (5) are waitched through skeleton index registers. Similar wateh over
class (€) is exercised by the Stores Section of the Contrgller's office.

36. The duplicate copies of Jucal purchases orders for stores purchascd lozally
and taken on charge by the Naval Store Offtccr ave on recelpt registered in the
register of local purchase orders. In the case of contract purchases, the ratles
given in the orders will be checked with the list of Contract Rates. On receipt of
suppliers’ bills for the stores, buth the original and duplicate coples of the bill
will be sent by the BEllls Section to the Malenial Section for verification of credit,
The Stores billed for will be checked with the local purchase orders, a note made
in the Register of I.ocal Purchase Orders, and the ariginal copy of the bill
returned to the Bills Sectlon with a cerlificale to the effect that credit for the
stores has been verified ; the duplicate copy of the blll will be filed, with the
corresponding local purchase orders, ’ 1

37. Supply Notes, which are recelved in original, are on receipt, enlered in

Register of Supply Notes. They are then rated and valued and the value entered
in the appropriate value column.

- 44, The priced ledgers wiill be posted from
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. Note.—Tor supplies by other departments debits are reccived through  Lhe
Exchange accounts. On _u:-celft of the interdepartmental schedule fromm  the
Accountls Section the receipt ol steres will be verified and the numbes and date of
the schedule marked in the Register of Supply Notes,

38. Return Notes are of three clusses == (1) Slores returned from works, as
not required, (2) Stores manufactured in the Daockyard for slock purposes, and
(3) Stores manufactured in the Dockyard for supply to ships, ete. Retwn
notes are recelved in original only, They will be cntered In  the Register of
Supply and Return noles., Return Notes class (1) will be rated and the value
entered in the appropriate column of the register, Relurn Noles class (2) will

be circulated to ihe costing section for note and return and will be valued . on
~rccel?t of intimatlon from that section regarding the completion of the work
gn!els,_reretred to thereln. The value will then be ertered in the Register of
. uprly and Return notes. Return Notes class (3) will be forwarded to the

: ] on to store section noting therein

il;le expenditure Incurred. From this register another register will be gusted ta
« show the value of return notes class (1) which are to be accounted for in the
abstract of materials in the month concerned.

Note —Return Notes, class (2) for scraps, ete., to be sold, wi
- ) s sC 3 ¥, sold, will not be entered
lnI the Register of Supply Nales nor in the Abstract of Malerlals returncd, They
;;rpljiml;zéqsent to the Store section to cnable it to watch the recovery of the sale

39. Dermrends are recelved in original - 5 i i i
) € ginal. Those relating to issues of expendi-
!urc stores to Reyal Pakistan Navy and for supplies made to other Dcpari.?neenrs
and to otlicrrs, elc, on payment, are received in duidicate. They are ferwarded
:10 the Storee Section after wvaluation fexeent in cose ol luan isstes) but e
aggl}f)&&acggéeﬁ oihléu.'}gntslfg expendible stores issued to Royal Pakistan Navy,

T 0 ava ore ans f
e vt o to e : officer for transmission to the Commanders of

40. Demand Notes are rteceived in origi ! i
> riginal only.,  They will Lp e
the }?eglste_!r of Demand Notes. valued and posted ]": the lxncr:d Sit‘orgulzr;—c?;;io:sl;
agﬁls :é’fsélfn‘fieﬂ}: Eal}gm: wlllnlie entered jn the appropriate columns of the
it oles. 'The same copies will then be used 1 g I
the abstract of material, After the nece ¢ G Gar otteetia
between the tolal of the abstract of m erial hpd the totl i ne SEon. eftected

aterial an .
Register, the Demand Notes will he filed serialiy. 0 (0121 11 the Demand Notes

41. Survey reports’ (1) 6n unserviceable stores
Stores of the dockyar and -

&najg?rgiugtg%(;grb{ Roc:‘_\_«'n% Piamsllan .I;Fa\'y Vessels, elc, are rog-::tgd f:-nom :‘ﬁr)-

3 0] n iginal only. Survey reports class (1) ecei in
the material section and class (2) in the store scction.  Class 1) aéﬁr:'g;e}ﬁ:dm}lg
?re r.-ntered‘ in the register, valued and posted in the ledgers and then passed on
0 st;m section for, watching the disposal of articles shown in the survey reports
he Stores ordered to be sold or destroyed will b .
which they were borne on letige 7 3 o oiey ot the rat_-:-'_s 223
i 0}; bt Rr.-porrl];s.P ger charge, and thc values will be enlered in the

42. Tt will be seen that the Suivey Re I
: 1 ports have been a
9{2;‘55 pgmrpandn;g Royal Pakistan Navy, and in casrs whil:re the loss [avolvpd
» ds fowers of the Flag Officer Commanding, Royal Pakistan Navy th--\f
~ the sanclion of the Government of Pakistan has been obtained. a

43. Adjustment vouchers are sent b
L : TS ¢ y the Naval Store OQfficer w
i}\cr:ﬁtions are necessary in supply and return notes, elc. O;l rerceip‘tmr?wr} -;?121
ouchers, necessary corrections will be made in the Registers, ctc. s:oncf:l"':cd

r the vouchers a
E:;éllrlr;'%rlaggdth;n] G“;:,‘a\gra‘:‘gtz;lalpil1 34 gbo\;e. Stores  received from qI-:r,E!lj;fné‘m\.‘i};:‘}wr‘l'.::s_:
i 4 ] dpe nvoiced rates plus Lhe percentage ri i 1
cial Regutations, for the Royal Pakistan N: AN hacad e e
obtained from gther departments will geal]:l' EEC e ot Pl e L
i rought on at Purchase b ratles
g A ‘ot the Teager af uhe ptadcncs, manufactured in “the” Bockyard
Naval Rate Book rates ; if no rate 1ﬁ!:;arvai“c o ARt N4 all_othpr i thaat
; i 5 lahle )
f‘?si}onal Officer's valualion will be taken. All iis‘;L:flelse :f;{:‘gf‘i Soas Dl the i
aval Rale Book N9 e, Iodaee

rates, unless certain materials a peci
! v 3 H re spe
particular work order or department, when suc Y Cé?llé};gggr:}:a;ﬁc‘fggeg

! h issucs are

rates ; if no rale is avail;

e ale is available in the Rate Book the rate given in the ledper s
45 At the end of earh year in the

in the Rate Book, an adjustment wil] ?:ﬂn?‘

proved by the Flag

f stores for which i

! ales are avaij
e Iy the ledper : yelable

lor the dilference.
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@0 . between the rutes at which the stores were brought on or charged off
-edger and Rate Book vates. Similar adjustments will also be made for the
nence, it any, in the value of stores the Rate RBook rates for which  were

ved during the yvear. Al such adjustments will be entered In a Hegister of
Adusiments,

45, Stock reporls in the case of Htems in which there is differenee between
i actual slock and the ledger balance will be valued and sent to the Naval
Store Officer for explanation, who will obtaln and forward ihe sanction of the
Flag Officer Commanding, Royal Pakislan Navy, for the adjustment of the defl-
clenctes found on stack taking, it withln hls powers. If the adjustinent of
discrepancios i3 beyond the competenty of the Flag ORicer Commanding Royal
Navy to sanction, the orders of the Government of Pakistan will be obtained
by him through the Cont.oller.

The Material Soction watches the veceipt of all sanctions to discrepancies,

Nn!e‘-l—Insln:J.d of separate loss statements, sanction of the Flag Officer
Commanding Royal Pakistan Navy, to write-off the stores found deficient on the
Stock reporl may be accepted.

47. Before the stock roport is forwarded to the Naval Store  Officor,  the
sitlpius fourd will it once  be brought on ledger charges but in the case of

deficiencies they will be entered in pencil only, the entries being inked over on
reeeipt of the sanctions to write off, r

~ 48. The ledgers will be balanced yearly. When any item in the bin ledgers
is gperaled on for the first time in the month {whether a reccipt or an issue
ttansaction) the bin ledger balances, afier that transaction, are entered by the
~aval Store Office on the receipt or issue vouchers. These balances  will

cherlkkod witlt the ledger balances and any discrepancics reconcilivi ;. a  note
should be made against the ledger entry when the reconciliation Is eifected.

- l'
49, From the various registers enumerated in the preceding paragraphs the
stock reports and the Register of Issue Vouchers maintalned in tﬁ.e Stores

ction, a store control account will be prepared annually as soon as lhe accounts
of that year are closed,.

30. At the end of every year an abstract will be made of the balances of the
vitrtous sub-lieads in the Priced Store Ledgess and the total of the balances
agreed with the balance as shown In the stores control account.

Srock VERFICATION

71, The stork of stores in the Naval Dockyard is verified by a ~taff of stock
voridiers under the Controller. The rules laid down in Finsincial Hoevilations for
1he Royal Pahistan Navy in this connection will be observed by stock verifiers
while taking stock.

52. Before Lhe stock verifier commences taking stock of any particular article,
a red line is drawn below the last entry in the bin ledger maintained by the Stock
hoelder, and & red line is also drawn In the priced Jedger after striking the balance
for the article, If the priced and bin Jedger balances do not a§ree, the discrepancy
is reconciled. The balance in the bin ledger is initialled and dated ‘by the stock
verifier and entered in his stoek report. The stock verifier then verilies the stock
by sictual count, weighment or measurement in the presence of the stock holder
and entiers the actual stock in his stock report and in the bin ledper below (he
ved fine ; this entry wil) be initialled and dated by the stock verifier. The steck
report will then be signed ty Lhe stock verifier and the stock holdar, £

23 I0 Whe actual and !cdﬁer balances agree, the stock report In duplicate will
he signed by the Gazetled Officer in charge and one copy sent to the Naval Store
Gimicer for information. If the balances differ, action as preseribed in paragraph
52 above will be taken.

Navat. Rare Book

1. Stock book rates of Naval stores ale catculated by the Controller according
fo the rules lald down in Financlal Itegulations for the Royal Pakistan Navy,
These rates are revised from time to fime with reference to the subsequent
purchase or inveice prices and the necessary corrections are Issued nuarterly as
addenda and corrigenda to the Naval Rale B

55, To facilitate the preparation and correction of the Rate Book, a2 priced
Intdex of RP.N. Stores is maintalned i loose leaf forins, arranged hy sub-heads
and ledger folles. Entries in this index are posted at the end of November,

R

S L gl
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; and Augus!, with refercnec to scveral loacal purchase orders and
g&ﬁ;\li;rgﬁdmsgturn Nut%s, relating Lo stores, of pallerns or descriptions :lh'r*.ully
existing in the Rate ook, which are purchased, o1 obtained from other dep i
ments in Paklstan, Imported from Europe and manufactured in the Doclkyard ;
revised rates for avticles of each patteln or desciyptdon are picked ont accariding
to rule in paragraph 166 F R. for the R.P.N. from among the transactions noted
in cach Index form and the rates thus selectod entered in the quarterly errata
to take effect from 1st January, April, July and Qctober respeciively. A regisjer
is also maintalned in manuscript wherein certificate that the index has  leon
prepared in respect of the above-mentioned vouchers js recorded monthly.

Abstracts of Maleriuls issucd to and returned from works in progress.

56. From the Demand Notes and Return Notes of materials roturned from
works in progress an Abstract of Materials issued lo works and an Abstract of
Materlals returned from works are prepared, in which the values of stores issued
on Demand Notes or returned on Returin Neies are entered hy work orders,

Note—The abstracts are prepared in Uhrce parts: Royal Navy, Hoyal
Pakistan Navy and other departments.

97. The totals of these abstracts are reconciled with the total in the Register
of Demand Notes (sce paragraph 40) and the total of the column, “stores
returned from works "™ in the Register of Supply Notes (see paragraph 38), and
the abstracts forwarded to the Cesting section, by the 1¢t of second month follow-
ing that to which the abstracts pertain.

58. Original copies of the Abstract of Material Tssued (with the figures of
the Foundry and Saw Mills Accounts and Ceal and Fuel statements as enlerce
by 1the Costing section incorporated therein) and the Ahstract of Materials
Returned ave sent to the Dockyard to enable tlie heads of roanufacturing depart-
ments to note the expenditure of material on each work order. These copies are
relurned by the Dookyvard afler note,

V—CosTiNG SeceTion

59. Coples of work orders and Work, Store and Yard Notes in_connection
with wurkporders are received from the Navy Office when they are issued.

On receipt of the work orders they will be recorded in o Index of VWork
Orders according to the vessel or department concerned, and a Cost Ledger
will be vpened, in which will be posted all expenditure air lelour and material
on the work and the overhead charges. Recovery cl_aim.s whea issued for work
done for the Hoyal Navy and other departments will also be enlered in {hese
tedgers. Cost Ledgers will also be opered for standing work orders,

80. On receipt of Work, Store and Yard Notes in connection with worl
orders necessary nolcs will be made in the work o'.‘der_s concerned. If any
work oracr is eancelled by a Work, Store and Yard Notes immediale action will
be taken with the heads ol departments to have any expenditure already incucrerd
adjusted. The Work, Store and Yard Notes will be sent to the Material and
Labour Record sections far note .Elnl'.:l' relurn,

61. Foundry and Saw Mills accounts for a month are received from  the
Lagineer Manager of the Dockyard on e Tith ef the foliowing month. The
opening balances will be cheelked with the closing balances of the previous
month's account | the receipt of materials will be checked with the amounis
shown in the Abstract of Materials under the respective standding work orders,
and the expenditure on lsbour with the amounts shown in the Fipal Absiract
of Labour, It will be seen that the prescribed overiead charge has heen added
to 1the Labour charge: The entries on the issue side, as 1ssues 1o work orders,
will be checked with thc detailed schedules accompanying the account, and
eredit for sales of by-products, e.g.. saw dust verified with Treasury receipts.
The issues to the various work orders will then be abstracted and the valuc of
total issuwe on each work order at estimated rates given by t}:o Dockyard officers
posted in the Abstract of Maierials Issued below the totals given by the Materin)
section ; the total of all issues will be entered as a minus figure under the work
orders allotted to the Foundry and Saw Mills accounts.

62, Coal and Fuel Sintements, showing the receipts of coat and fuel and the
expenditure thereof on  the various work orvders, are recelved from Heads  of
departments of the Dockyard. The opening balances and the receipts will  he
checked as detalled in the preceding paragraph and the tofal issues checliod
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¢ body of the statements.

ustracted aiul posted in the Abstract of Materials Issued
tie Voundry and Saw Mills accounts. Ll e

63, Statenent showing the units of electrical .chr cons i
B.untn by varicns worlk orders is reccived frem thep Engineer K‘lr:lcl‘gg;‘u%?gth:
Dockyard. ‘lhe rast of power consumuod by each work order, calculated at the
i rescribed rate po anit will be posted in the abstract of materials issued as in
thTe preceding e Lhe total cost under Jabour mnd material separately being
1::(.‘(1’110{1 to the work onders allotted Lor the Generating plani, viz producfion
aof }:{J\vnr aml Geneval up keep and repalrs. The raote per unit appll::able durlng
gf }lg:;:(;uf a:::{;‘;:-‘;-itma: lt.')sy dwi(itilrgg ttheI precedhi:ng year's expenditure on account

aterials, =u ed to the w
Rt A erials, D}qunns cansumegf orders allotted to the Gencratln%

64. The rale per unit to be recovercd for enerpy supplied t '
free guarters in the Dockyard will be fixed by dl%]lfdlngpthe mo{ﬂc:tﬁg;s;:{cc;%s&lgkcg'
tion of eleciric vuirent during the preceding year by the total amount of electric
encregy generatud during that year for all purposes, plus the usual overhead
charges. THe cost of production witl include the foliowing items —

(1) Arnnunl working expenditure (generation and distribution},
(2) Interest on capital (generation and distribution),

o g

65. The Abstract of Materials ssued will then be totalled, and v ]
matefmls jssied on each work eorder will be posted In the Mazterlaﬁhialgk‘:g: 3§
the Cost Ledger. In the case of work orders for Foundry, Saw Mills and Coal
and Fuel accouinls, the lssues from store will be entered in the Materials column’
and the relssues to work orders as i minus entry (in red ink]) in the *Total !
¢oluma, the :ale proceeds of by- roducts, .9, saw dust, etc., will also be posled
as a minus entry in red Ink in the cost ledger, The value ol malterials returned
from works 'will be noted In the cost ledger in red ink in the materials colurmn.
The value of lubour expended on the work orders will simllarly be posted in Lhe
cost ledgers from the Final Abstracts of Labour. The overhead charges on

Labour and Material will then be worked out and posted in the respective
columns.

G6. A stutérrent showing the sale procecds of scrap, clc, returned {roin
works in progress and the work order numbers o whicﬁ they pertain will be
received from ihe Stores section. The amounts will be posted 1n the respective
cosl ledgers 45 a minus entry (in red ink).

67. 1f any vivd craft is employed on a work and the hire is chargeable 1o
a particular wuik order, the hire charges as shown in the slatement of Hire
of Yard Craft, veceived from the Commander of the Yard monthly, are posted
in the cost lidgers in the column “ Hire of Yard Craft, Dock Hire and forward
ing Charges ". A * Docking report " ghowing the period for which a vessel was
in the docks Is received monthly from the Fngineer Manager, and the dock hirg

ealculated according to Regulations is also charged to the work order and entered
in the cost ledger.

£8. The charpes, ete., entered in the cost ledger as laid down in the preceding
paragraphs constitute the cost of the work done or stores manufactured Bu'i'
to facilitate in determining the amounts which are to be recoversd from the
Ioyal Navy, and other depariments, shipping, Rallway Ireight and eother for
warding and Lansport charges are also entered in the rost ledgers, [ such
charges have not already been claimed from the departmenl concerned when
the charges were incurrcd. .

A "stateme nt of forwarding charges for articies made on work orders”
is reocoived morchly from the Naval Store Officer, and the necessary postings
are mode fiom this statement into the cost ledger. -

60. On receipt of Reports of works completed, which are forwarded weekly
by Manufaciuring departments showing the work order numbhers completed
during tho week, noecessary notes will be made on the cost Jedgers and the cost
lodgers closvd.  The date of completion will @lso be noted on the work orders.
The value of Ybour and materials expended and the overhead charges will be
entered against the work orders in the reports and the latter will be forwarded
to the Flag Officer Commanding, Royal Pakistan Navy.

0. Tt the sctual cost of the commpleted work differs from the estimated cost
By more than 10 per cent. explanations of the heads of departments for the
difference will e obtained and entered briefly in the cost ledgers.

The value of Issues to work orders will then !

- based on the overhea
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71. Complelion cer?iﬁt.‘ﬂns for works of alterations and repairs oo alivia-
lion and defect lists signed by heads of departments, as also by the party on

whose behalf the work was undertaken, in token of acknowledgment  of the
work done, are also received from the Dockyard. The numbers and dates of these
certificates are entered in the work orders and cost ledgers ; and in the cane of
work done for the Royal Navy and other departments these certificates will be
forwarded in support of recovery claims.

72. When stores are manufactured for stock, it will be seen with reference
= to the return notes concerned that all such stoves have been .accounted for in
the Priced Store Ledgers. Duplicate return naotes for such stores will be for-
warded by the Material Section from which the number and date of the return
= -mete and the guantity will be entered In the cost ledger.

~ 73. When no charges have been coming forwarc against a work order,
which has not been reported as closed, the attentlon of the heads of manufactur
ing departments should be drawn with a view to obtaining a completion repott
or adjustment of charges against the work order.

v ) 74. Defects and Alterations Lists, which relate to cslimates for repaivs v

. make good defects detailed in Defect Lists, and to alteralions and additions
specified on Alteration Lists are also received from the Navy Office. On recelpt
1Eey are entered in the Register of Defect and Alteration Lists and the estimated
cost is entercd in the Cesi Ledger. These lists are 2lso sent in support of recovery
claims.

75. Adjustment vouchers are received {rom the manufacturing departiments
showing the adjustment of charges incurred from ohe work order 10 another,
owing either to cancellation of work orders or to a mistake in the original
allocation of the charges. These vouchers witl be serutinised wilh a view to
seeing that transfers of charges from one work order to another aré mot pro.

' posed merely to reduce the cost of a work order when the expenditure on that
order has been high. Adjustment vouchers are also prepared by the Controller's
) office to correct errors of allocation.

76. The adjustment will ke made in the Abstracts of Materials (Tszurd ar

Feturned) and the Final Abstracts of Labour. before the figuses nre ranseribed
in the cost ledgers.

. 77. A monthly Manufacturing Account of the charges referred to in this

section which wiil be duly classiied in respect of iterns directly adjustable in
the * Cash Compilation’ is prepared and forwarded to the "A’' Scction by the
20th of the second month following that to which it relates, 1n order to faci
litate the submission of this account in time to the Accounts Section the charges
are transcribed in the first instance in a production account direct from tk2
A final abstract of labour, abstracts of materials jssupd aad retuyned, stalement
a of hire of Yard Craft, etc, work orders being arranged in serial order both
3 with reference to number and year according 1o the Eervice or departments
concernet, e grand totals for labour and material will be agreed with those,
appearing in the Final abstracts of labour and abstricls of materials issued
and returned, the delailed postings being agreed subsequently with Cost
Ledgers.

78. Overhead charges levied in connection with worlk dune are divided into
two classes !

(1) On labour, and
(ii) On material .

The latter class of overhead charges is alsn levied in the case 'of direct

issue of stores fram the Naval Stores. The percenlages at whirh these charges

. are to be levied arc worked out in the office of the Centroller and revised every
year.

=] ~9. For services rendered by the F.O.C, RPN and the CMA., in connes-

4 tion with the administration and the accounts and audit respectively, of ithe

Persian Gulf Lighting gepvice Fund, overhead charges will be recovered at the

rate of 114 per cent.

- §0, Stalement showing overhéad charge connected with labour and

" material is detailed in Appendlx XIX of Financial Repulations for the Royal

Pakistan Navy. The r}lcrcentages to he levied during ihe ensuing year wiii e

charpes, pertaining to {he first pight months of the

current financial year and last four months, including Supplementary accounts,
of the last financlal year.

g81. The total expenditure on direct labour, e, labour charged direct to work

drders other than indirect work orders will be ascoviained, as also the total
i value of materials issued during the Yyear (excluding materials issued on
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indirect work orders). The percentage of overhead charges leviable on labour
and that on matertal In relation to the value of the direct labour and materials
issued respectively will be worked out and rounded off and communicated to
the Flag Officer Commanding, Royal Indlan Navy, not later than the 31st
January of the current financial year for abtaining sanction ol Government in
time for adoption in the ensuing financial year.

82, To enable the Flag Officer Commanding Navy, Royal Pakistan Navy,
to exercise an effective control over expenditure on indirect work orders a state-
ment showing the valtc of labour and material expended on indirect work
urders every month will be sent to him for nole and return.

83. The cost of work done for Government Departments from whom pre
vious acceptance of charpges is not necessary !s adjusted monthly (vide para-
graph 77), but In the case of the Royal Navy, other Departments, etc., reccve;Y
claims are issued. For the Royal Navy, recovery claims are lssued (in dupl
cate) to the Resident Naval Officer, Colombo, only when the work is completed
or the stores manufactur-d and supplied, but In the case of other departments,
cte. claims are issuml (fur Government departments in triplicate and for local
funds. ete., in duplicate) monthly for the cosl of all labour and material  ex-
pended plus overhead and miscellaneous charges, irrespective of the fact
whether the work has been compleled or not. Completion certificates, Defect
and Aiteration Lists and receipts for stores manufactured will be sent in sup-
port of the elaims. Recovery claims, when issued, wlll be entered in the
Register of Recovery Claims and also In the Cost Ledgers.

184. 'I"rtle: Royal Navy tends Navy Bills in adjustment of the recovery claims
apainst it ;

acceptance, and Local Funds, etc, pay the moneys into civil treasurics and

forward the ueasuwy receipis in adiustment of the elaims. On receipt of the
documents mentioned above, an adjustment entry is made in the Register of

Recovery Claims, In the cotumn for the month in which the adjustment is

effected in the accounts. A constant watch should be kept over the Drompt'ti‘

adjustment of all reecovery clahms.

85. The Navy Bills nre sent to the Accounts Section with a transfer entry -
crediting the approprinte Naval cash budget heads and debiting His Majesty's '

Imperial Goveinment through the London Account Current. Adjustment of the
Recovery claims countersigned by olher Gouvernment Departments: and  the
treasury receipts is carriod out by means of transfer entries which Wil be sent
to the Accounts Section for incorporation in the accounts. .
8G. The fipures postcd In the Recovery Claim Register as

entries in the column for any month will be lotalled and the total talfled with
the totals of the classifiod abstract of the Manufacturing Account and the
transfer entrizs seat to the Accounts Section,

- 87. All clalms remaining unadjused at Lhe ¢
forward to the next year's register.

¥8. A Capital Aceount Repister will be maintained for each of the Capital.

heads—Land, Buildings, Plant and Machinery, and Docks and Ships. All
additions Lo Capital will be entered in this register and the cost entered both
in the column " original cost™ as also in the column ' value at the cnd of the
yvear” under the year in which they were brought to account. Depreclation
and other writes-off of Capital durlng a year will also be entered in the register
and the book value at thie end of the year worked out.

89. An annual statement of work done will be prepared from the Cost Cards
and submitted, by the 1st November of the year following that to which it relates,
1o the Governunent of Pukistan, Navy Department, copies being furnished to the
Flag Officer Commanding, Royal Pakistan Navy, Resident Naval Officer, Colombo

and Deputy Financial Adviser (W. and N.). The number of copies to be supplied
to each is shown helow —

Copies
Government! of Faklstan, Navy Department .. L. 2
Flag Oficer Commanding, Royal Pakistan Navy W &
Engineer Manager i = = 4
Commander of the Yard .. - i w 1
Fiavsl Store Qificer s - = 1
Resident Naval Officer, Colombo . v . 1
Deputly Financial Adviser (W and M) 1

90. An annual Balanced * pro-forme ' account shuwing'ilm uulgn{::ngs on aceount

of the R.P.N. expenditine and the ncomings in fespect of cost of maintenance of
the PN, and tlie valuc of services rendered to the R.N., other departinents, etc.,
during the year will be prepared from the Annual Statement of work done and
forwarded to the Accounts section by the 10th of November of each year following
that to which it relates.

LY
'

other Government departments relurn a copy of the claim after .

¥

adjustment .

Jose of a year will be carried
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APPENDIX VI

Copy oF LeTTeR No. D7190-B|49, paTen 4-11-49, ¥10Mm Axwar AuT, Esq, Dy, SECRETARY,
MINISTRY OF FINANCE, T0 THE AUDITOR GENERAL OF PAKISTAN, ETC., ETC,

SuaIpcT 1---Allocation between the two Dominions of the initicl Haebility in vespect
of Central Pensions.

to say that enguirles have been addressed to this Minlstry from
timeIua)rtniI?:iere:éf}gt the gl\ocatlun between the two dominions of the initial liabllity
for the payment of Central Penslons as had been fully earned by or were In course
of payrent on the 14th August 1947. In order to avoid any misunderstunding in
this respect, the position is stated as follows:—

. terms of Article 11(2) of the Indian Independence (Rights, Property &
Liab?lit‘:‘il;s) Order, 1947, the initial liability of all Ceniral Pensions falls on the
Dominion of India, The provisions of the order are, however, subject to such
spreement as may be reached between the two Dominions for the allocation of this
linbility, In accordance with the inter-Dominion agreemcnts_qful,)ecejmlqgr 1947
and April 1949, the Government of Pakistan have assumcd initial  liability an
respect of the following Central Pensions:—

Sensions in course of payment in Pakistan on 1dth August 1947, ethz}_r

o Sfan those transferred to India up to 3ist December 1847 or the provi-
sional payment of which in India was authorised up to 3lst December
1847,

i ; i i 847, but which

fons in course of payment in India on 14th August 1817, ut w
o \E\:g}: transferred to Pakistan by 31st December 1947 or the provisional
payment of which in Pakistan was authorised up to 31st December 1047.

{¢} Partcarned pensions up to 1dth August 1947 of Government Servants
opting for service in Pakistan.

All gther pre-Partition pensions not fatling under any of the above categories are
tie initlal liability of the Government of India.

_In regard to Central Penslons which were fully earned up to 1dth August
19<i1‘? but wé:re ‘sanctioned thereafter, it has been decided that the position may
be regarded as being as follows :(—

ns were sanctioned by 31st December 1947, the liability will
(@ é‘;t&i?c&s‘gakismn in the case of Pensions authorised to be drawn in
that Dominion and of India for Pensions authorised ta be drawn there,
If, however, any such pensions after having been authorised to be drawn
it one Dominion were transferred to the other Dominion by 31st Decem-
ber 1947, the liability for payment of pensions will be of the Dominlon

to which the pensions were transferred.

il rospect of pensions sanctioned after 31st December 1397, Uie initial

w4 lIigbikitE will bie) that of Pakistan Government only in cases where the
drawal of pension was|is in Pakistan and not in India; provided that
in the ¢ase of a pensioner who had sprecifically asked for the payment
of his pension in India but changed his option to that of drawal in
Pakistan after 31st December 1047, the liability will be regarded as
being that cl}f India.
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ADBSTRACT ACCOUNT OF RECEIVTS AND CHARGES—

By whom proparod .o . . . ae

To whom stnt . . . . .. v
ACCOUNTS—

By whom compilod i “e o i .

Classification sz :

Exhihition of losses in Governmont .. s e

- OFf reeoipt and charges, by whom kept— Principles of—with olber
Audit Circles .. -

Shou'd be in proscribed forms
T System of .. . .o e b u

Pransactions in one Aadit Circle for anothur ..

AUCOUNTS CURRENT BETWEEN ENGLAND AND PAKISTAN—
Absbract statoment with supporting vouchers ..
Accounts for March .
addition to list of sub-hisads v e .
Adjustment of Naval charges incurred by Civil Dopartment
Ghannel of submission
Check ororcisod by M.AG.
Claims sgainst H.M.'s Navy .. '
Classification of items - . o v i
Dafinition of * Qutward " and Inward " Ancounts
Direct remittance ko England, made by bilt of exchengo
Eurcpe Stores returnad as unsuitabln, vob to be dobitoed
Exchangs on Lransactions with London
Feactions of & peany thould not be shown ie e ais

Funection of the Chiel Acepunts a ad Andit Officer to the Takistan
High Commissioner in England ..

1nward Accounts, huw dispored of
Inward Accounts, how receivod -

- - am -

Menthly stutement of paymeats to Imperinl ponsionors ..
Outward Accounts, submission of it i s

Particulars required for corroct adjustment .
Particulaes to be given in Ontward schedules reparding responding

items, ote. = = .r o 3

Treparation of schedulsa i Wi
Progress of adjustment, watchiod by M.AG. .. bis
Scope of the Accounts current = e we N

Stores issned to or loft by I[M.'a Vessels (snd exceplion
alue of stares supplied for the Imperial or other Governments ..

ADVANCES AND LOANS oe ais . - .
ADVANCLES REPAYABLE-—
ixpenditure to be watehod .. e i %K -
Annual statsment 1o be sent to T.F.A. {Budget) o T
Tiold Imprest hioldat's advancas =

ADJUSTMENT OF CHARGCES ON ACCOUNT OF INTER-COMMAND
FLIGHTS OF FOREIGN AIR CNAFT THROUGH PAKISTAN

ADJUSTMENT OF LOSSES IN GOVERNMENT ACCOUNTS

.

Tharns.

18 (0 & ()
18 (1) & (8)

18 {¢) and NOTE
28—-59
134140

18(a}, 18(b)
NOTE 2 to Para, 2
18

21

204
297299
286 & 293
305

21 & 204
21 B 204
304
284-285
281

300

303

290
Clause VI Pata. 284,

282
21, 287—289
a1, 287~ 299
308

21, 293, 294
284 and NOTE

204 and NOTE
204

313

252

406, 307

301

B3

394400
401
105

428
135—40



136 . =
ADJUSTMENT— P,
On nccommd of geants of lnn:la and Jogirs sanctioned by Dofoncs
Departmont = ve .a IS i .. 9218
ATPPRODPRIATION OF SAVINGS IN THE M.E.S. o e 400
AUDITONR GENERAL—
Conuolidates annual aceount of all audit oflicnra i . {1
Maintuing cuntral journal an-d ladgor 2 aa e 355
AUDITOR GENERAL'S TECHNICAL RETORT .. .n . 34
AUDIT OFFICE
By whom accouiits rondered to - ve . o+ 18(e] & 18(d)
Chocks compilation in certain cases .. - . o 18(8) & NOTE
Caonsolidatos cornpilation for the Auli) Cirzlas . - . 18(g)
Makos clnasification o o - e «« 18(¢) and NOTF,
n
HAJ.ANCES ACCOUNT—
Amounts written off to e shown soparatoly o i .. 350 & NOTEFE
Conselidated by M. A. G. end sont te Auditer Gonoral .. - 1;]0'1\1:; below Difa.
' 55
No amounk wil! bo writton off’ from balanced hoida . .. 330
BOOKS-—
[oads to be oponad .e -a . . .. 351
Turpose for which maintained - . .- .. a3s1

BUDGET (SEE ESTIMATES)--

Comparison of progressiva expenditure with progressive allotment

by Administrative and ExeZutive Aulhorities s .- 304 306
Comaacisan of progressive sxpencliture with proresssive allotmant
= hy CMAM. .. .. e Ve . .. 397
L&
CASH—
1tocoipt of ~by an Account Offizer a e i v il
CASH ASSIGNMENTS— '
Arrangemonts for—on civil troasuries i . w410
Reduction of P s . v < . 411
Wegislar of .- - - oo h .. 412

CASH REQUIREMERT—

Fstimales of-—{Soe Eatimate) - .- K6, 188
Itzvised Eslimates of—{S=: Estimata) i s .. 388
CENTRAL JOURNAL AND LEDGER—
-
By whoin maintainod - - i i s 4335
Copy sont to sach Controller i e i P as55 =

How postadld s . .- .. . .. 355

CHEQUES— ,
Lacaslouent doving March . e i % ool 413
Reccipt of —by Account Offeor ‘e .- i e 415

O - 5
) 137
TASSIFICATIO N — Paras
=t Check of L o . i e 344
=
I General privciptos of i . o i we 2 3%
ZLASSIFICATION ARND COMPILATION OF ACCOUNTS—
Additions] compilotions for March .., i - o0 323
= All tronsactions to be elassified and compiled .. i e 316, 247
By whom made and chocked .. . " . -+ 18 {0} & NOME 127
= Chock of detniled compilution .- e - - 34
Consolidation for all the mecounts offices " i - 18(M)

Detailed compilations, date of sulmission (o cocl cantroller - )

¥ “Detailed instructions for proparntion of puncling modium .- Apponvlix 111
Exeggeration in accounts 4o be svoided o = .. 330
N Viral and Supplomentary compilations P o w326
¥ IGhjecl- for which accounta for March kept boyond 31st Mareh .. 325
“I'ransactions witl other account officers . . e 323524
I Treasury recsipts for sums paid into Civil Treasury L i B2
ZOMPILATION—
Consolidation by Hollerith Section .. 2. e .- B32— 1357
. Review of . == . . . e 343—4548
t ZONTROLLER OF MILITARY ACCOUNTS—
L Erings to notice when budget provision likoly Lo bo oxcoodad - 396G, HuT
Collects acconnts of all roceipts and disbursements i ]
! Duties as secounting officer ., .- .- . - 4
Exchangos accounts with othor sudit officars . _ i i
. Fumurda_ necessary data (o Contral Compilation Offico (Hollorith
Section) for compilingmletailed account on his bohalf - A1)
3 Moiniaing details of amounts working up 1o the balances in books 356, 316 .
Responsiblo for efficient working of dapartmont e wat B
; Responsiblo for settlement of Govertiment ¢luims and does e b
Responsible to the Military Accountant-Genoral, in what
: ruspoct 3 25 .- s ve e
: Responsible for wateling progress of receipts and axpenditure .. 5, 306 404
Ereponsibla for watching appromiations or additional grauts .. 403
- Feviows balances on books ., . i e .- 336, 360
Zonds copy of review to Andifor Geurrsl &= e . 336,304
T Skould not cddsces Avditor-Genernl duoect e .. 9
Transims acconnls to other Audit Cielos aiv i s 4
. Yorifios figures i Awdilor-Coneral’s Teclinical wepork L. e 374
© ZDRRECTIONS—
* 4+  How made in accounts and vouchors, ole. - .. W 427

r CIRRESPONDENCE—
- Afforting clossification, formas and procedure ..

Comntrollors not to address Auditor-General dirsct
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COST AGCOUNTING--R. 1. N. DOCRYARD

Abateacta of matorinks {mael Lo arel rolurnn 1 from works

progrois Vs . . - T
Pate of submission to Cosbing Korlion e s
Duplionts copins of Abstract of Afnlerials sl and raturned
Linw prepasod o5 . . 37 ye
oepneilplion wilh Register of Dumnawe] aned Supiply Notes

COSTING SECTION—R. 1'. N.

Accounting of labour in cost Inlgor .. o ale
Accaunting of matoviel in cost ledger i .
Aetion reguirod when cuinplotion of werk roport not roceived
Action takon on dofects and altoration lists .. -
Adjnstinent of cost of work deno for Covornment and other
dopartmonts .. T . wa =
Cupital seeount und balaneo shet propared sanuaily -
Capital account registers io be maintained .- .
Claims romaining pnndjusted ot close al year %
Conl and Fuel stalemonts, Low chockod . .
Coat ledgor to be oponed on receipt of wuork orders -
Costing Section divided irito four sub-sections .. o
Dockyord ordors Lo bo nated on work ordnra -, .

Forwarding—Transpori chargo? roscworable, shown in eoit lelzer

Appondliz V. Taras

'Y

Foundry and Saw Mills accoun ts, whan rendore’l and how chxck=d

Fuastions of difforont sub-settiond . -
Hive of yard-craft accountecd Tor in Cost Lodgar o
How adjustment of yecovery clpims walchel .. i

How F. Q. 0, R. PN sxarcisoa coatrol of expoadituta oh incliract

work ordors .- 2. . S e
How sale procoeds of sorapd, ote., 00RO aunted for iy
Infarmation to Lo given in cost ledger e
Lovy of overhoad chayges an 1abour snfd matorial *

Manulictiars Ageount, whork pmpnrﬂd and subrttad -

Tezoneilintion of —

Serutiny exorcized 01 adjustmant VO uchors ..
Stores, manufacture 1 foe stouk, whoro accounto i a
“¥hen vost Lmlger is closwd i - =
D
DALY HIRED LABCUR—R. . N
DAIRY FARME —
Cuses in which book wdju qbmont nocessary i -
settlo all transnctions in cosh . 7] Wy
Vorked on qtmai-commprrinl basis -« - s
DEPOSITS——DGW&:O&‘ Pury o -
Fiold " P - o
Lapsod o .- .. o .e e
ndiscclluncoun e i i Wil "y
Sucuribty .- B e “n . o
Tritat intoreat funed ) s . S
taclaimod Gonoral Provident Fund Doposits .. .

Unetaimad doposita in Oficor's Providont Fund (Dolenza)
Unclatmaod depoaity i othe Miscelianaous Trovident Funds

o oy
=

Tik

»
-

73
T4

Appendix V—750, 58

&1
o8
i\
57

59—65 4
65
85—172
73
74

83.85
B89
1]
86,57
64, 04
59

[#)
63
61

017
84,85

66
69—71

78. 79
7

+

75,76
72
62—71
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DETAILED COMPILATIONS —(Ser elassification and compiiation of
accounts).
E
ESTABLISHMENT (M1ARGES - Paran
Loviod on M. E. 5. Works - - . .oooof
Esc-)rﬁf—-!liés[ OILYPIiIIH{')NS WHO DIE, DESERT, ARE
v CIAL IUCORTED MISSING OR BECOME
INSANE— R
I surplus nad vot pail under soction 114(5) 1. A,
Act, 1911 Low disposed of .- o . . 43
ESTIMATES—
Anpunl wstimats ¢ cahmitled by Controtlurs, head = TT2T.
Alilitary Arcount Officos L . v 333
ESTIMATLS FORIIE BNSULNG YEAR—
Head ** 11f2.T. 21 itary Account Officss ™ - oo 384385
Hoeade of Aetouitts for which Contrell:r réspon:ible a Lo 82
Fur which nssist ance js to be rendorad by Contoollers L. A32
Huw estimates propared—Dotailed rulss - » v+ BED
ESTIMATES OF CASH REQUIREMENT—
Daiz of submissinn . . " v o 386
Figures on which: based . o . L. W7
Points to be ob-ecrved in preparation ol . . 2R7
REVISED ESTIMATES OF CASH REQUIRKMENT-—
Actuals on whicly Laset and datzs of submission x .. 34
Correetions to v . . .. 383
EXCHANGE ACCOLNTS CURRENT—
Acsuracy of aceounts testetl e i . R RV
Action by M. L. 5. Audiv Seclion on schedulss Sn 330,994
Action oun ltems which cannot be accopted .17
Adjustment—
Of Advance ¢ olher suspense (tems 13 L M6
Of M. E. 8. {ransaclions onoazcoant of 1 ! b
Factarics atd R, B, N, i) L,I_' B s AP
OF transuetioe ens Audit Cirels for aqgother ik ' :'1
OF transaciivas of sulstanding loans ageiash Govercowat
purvants boansierved to Defence Services fiom Civil
TNeparlinent anld vics versa - L -e 240
Of transacliong regneding Printing annd Stationuey charg2d .. 25442

Made on odyance schedules

Annurl Consolidieted Absteact of the Drog
Aunditor Guseral

Cancellod choguas

Check on anitual abstrasts feom Civil and ethar dopartments
Clheck to bo excrcised

Civil Exchange Accounts, classifiod under four hiads
contdins two kil of itews

ress Lo be soal to

NOTE below Part 150

230

237

Zal
T, 2320228, 250, 263
210214
20v
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[ NCHANGL ACCOUNTS CURRENT— cantd.

Data Tnward Accounts Current dhie ..

Dato on whick Military Qutward accounts should ba despatclicd
Debits  and erodita under Hlead 1V o be abatractod in schedulos
Disposal of ebjertion statemrent on cutward accounts ..

Ench Contrellor \aall furnizsh other Conl.roltora with oul-u'l.mrlmv_

itoms - = ..
Entries in the :;\r:hedulm’ to be verifind . . -
Explanation of eulstanding boalances . - .
Yorm ol wecounts aa i ‘

Final and gaupplomontery accounts to include responding  ontricx

Heading of ench—is Fixod Ve

1w ohjretions raierd on Tnward wecounts and communicated
Fiow roluen of schodiiles sent 1o awdit sections watelhod
Flow totul of the yeara debita and crodits mrrived at

How transler to other account officers effacted

ftoms ndjustabls withoul waiting oy debit or cradit

Lapsed remittance transfor mcmptﬂ and chegues
Lizt of authorisod account curcent

Nuvy and Military and abiibary and Mmtaxy
Oljection statemont for Morch 10 bo deall with pmmptly
Officers respousivle for w alehing progroas of ad justment
Partirulars to Eo posted in progress Registor ..

Pasts ynd Telegraphs Exchangs Accounts

Trogross of adjustment to be watchod by moa.s of & rogister

Receipls atd oxpenditure to o pnhsnd on ir I‘C-cht tive of amourt
involved .o ‘e - 5

Rasponsibility —

FYor clenrance Wi #s .. o i | .
Of Controllers .. ' = il i ’
Sehedules to ba {urnished . T -

Settlemiont does not reguire netual vovovery or paymant
14 Jut an arcount currenl shows aad ils routine

EXCHANGE BATE OF—

Avevage, aid cusos ivwhih npplicable
Conventional or uniform o i

EXPENDITURE—

Authorities smpoweredhta ex nreisn Dudgotary eontrol of expenditura
. M, A., Rawalpindi respousible for watching C..ia-C.'s expendituice
Control of oxpanditure 5 e s = .
Kot to pmcend nl o rate un\mrmmud by sanctio ied estimale
QOffvas responaible for contenliing -

Repotie or statenoals of monthly oxpenditura to contmllmg
avthontias i . .

Sintementa to bo submitied monthl\r for oxercising effnclive cor‘!‘.rol
Under hosds alintinents Lor which not notified to Cs, M, A, (o Lo
examined month by menth S

Marns

154
184
230, 231
254

215, 218

157
235

216

162

202.24G3

182

180

247

Mote Lolow 207
247

202

180

b

169, 215
158
1G64-—1G4

423
442

3
410
303
300 — 363
391

394
304
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FINANCE DEPARTMENT (MILITARY FINANCE) —
Responsible that suitable aceounts are maiatained ..,

FINAMNCE AND REVENUE ACCOUNTS -~
Date of submission to M. A, G, ...
Portion prepared by MLA. G, ... |
Relurns and statements presceibed by M. .l'\ G.
Submitted to the Auditor General

FREIGHT CHARGES—
Adjustment of—

G
GAIN OR LOUSS ON EXCHANGE—
Adjusted in respect of Foreign transactions, how and by whom
GOVERNMENT DRAFTS —
Encashment during March
Receipt of--by Accousits Officer ...

INCIDENCE--—-
Bonus charges

Contribulions towards leave .md pension allowances of Gowmmcnt

secvants in forcign service
Leave allowances

Leave salary adjustment bclu.:m (‘m! ,.|~rl M:Inary in respect of

lezve earned in Defence Services
Puy and allowances
Travelling allowances ...

INTER-DEPARTMENTAL ADJUSTMEN IS5 —
Adjustment of cost of supplies by other departments
Cases in which charges audited without a-justment
12bits for supplies to noa-Military Depar lment
Definition of original and responding entey
General rules ... %
How to deal items “hnsc mc.denu: of chrge doublfuT
Ttem passed Lo 4 wrong accounts centre
Met payment only should be entered
Railway debits

Rcsrr::ndnumg d:b\l or credil, in antcipil-n u[ orlglnal dchu
it

Responsibility of
Audit Officer adjusling department
Paying departaent

Transactions pertaining—-
To foreign Governments and States .« ~ded to Pakistan
INTEREST OM OTHER OBLIGATIONS

Monthly and Annual Statements of —
To the I, F. A (DBudget)

L 250, 424

413
415

Appendix 11 {v)

Appe-ndix 11 (xiii)
Appendix 11 (i)

239

38, Appendix 11(D
39, Appendix M (i)

174,179
I
178
167
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176
175
170
17T

168 & Note 3

171 —173
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192-— 200
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M aily hired tibour
Divbursement ol ~viges P
O Do wnee by b elsasrsgiaod pao sefe
Huny made
Labouvers furashad with micmos. showinyg sincunt due
Muintenance of cush book -
Paymeznt made in prosence of two representatiou
Tayment of dischargsd labourcrs e
Preparation of labour bill e
Reconciliation of libaar bill with absnu..: ol 1lmur
Undishursed wases, how aceounted for

LABOVR RECORD SECTION —(R, 1*, N —
Duite finzl abstract of labour sent to Costing 5.0tivn
Documznts recived from heads of Depatacnls
tanal ubsteact of abouwr
IFiest atsstract ot Pibour . .
How  diserioancy  batween

Absenter 'l'rcv.-:- lrg

statemenls  and
Adlogtinn sheets sattled . L. I
How tolal earnings of labourcrs worked aut i
How wiges prilining to zach Despartmeznt worhed out

Muaintenance: of Work books
Ieonziliation of Final Abstract figures wilh L bour Bill

LANIDING AND SHIPPING CHARGES 8Y AGHNT FOR
GOVERNMENT CONSIGNMENT —

Adjustowent of —
LOANS AND ADVANCES -
How wisched ..

LOSHSES-
How exinbitzd 1a Gavernmont Accaunis

hi -
MATERIAL SLCTHON. (B [ N
Avzounting and check i case of conliact supply :
Actien an stock report befors transmission 1o Maval store o{hcu
Adjustinicul nzeessary when rztes alizred i

Agrectent ol stock h“\d b1l.u1cc= of Pricedt Ledgeis wul; af.ucl\
actount balance

A

Adteration in snpply am] return nelss, cte, .

Bin Ledper bulance after st issué or rccnpt v be shown on the
voucher i iiw

By whom survey reports are approved

Brisposal of—
Deminnd notes
Demands ..
Ruturn noles
Suppis notes 2
Srivsew peporis

Paras

Appendix V—13

399 -100
135—140

Appendis V

143
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MOATHRIAL SECTION— (R, P. I -coual,

41

Docurments Teceived Froan Naval sto:e wificer C o Appondin Vo o5
1low diflerence beiween actual siock and ledyer balanee \d;u-"ul i “w 41
Fioww rates for prlucd ledger obtaned P i i & 44
15—24 "o, s sevahiod 5 " A5
a0 Ledgers to be balanced monthly . S 4 48
15 Mauintenance of Priced Store Lcdgcrs i v 33
s Monthly stock account, how prepaved and when submmccl i 49
Q22 Month's account in which local purchasc of stores nd;.;su:d - 3G
16 % Pasting of priced ledypers came a - 14
&) MILITARY ACCOUNTANT GEN: -
2 Checks :mmml estinuite head ™ [1} ’-,-Mﬂnaly Accounls Dr:pnrt-
24 et " far ensog year : 3RS
18 Consolidates compilation of the whole l}r.fcnr:: A‘,cmlrt: C‘nr;lcs . 1R}
Consolidates  revised esumate  head T IYILAihtiry . Accounts
£ Depariment ™ and submits 1z 1.4 M.F. E i B3
2 I Prescribes forms in which accounds shouold be kept ... Giw
23 Serds consolidated balanced account to Anditor General MNoete 10 355
L
:; MILITARY LEGGUR—
Stemieint ol receps 4 ~harges wnd balances clostd tn Govomne
2% ment and Balanze Accourns X - 3.‘31—353
27 Statement how posicd-— = 334
12 Closing—
27 ) Rooks of accouni under Revenwe and cxpanditire lw closed 137
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